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Learning Objectives i

Introduction to Lupin Supplier Registration Process

Understand how to register on Ariba Network

Understand how to fill Lupin registration forms
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Introduction to Lupin Supplier Registration Process '

Lupin has implemented SAP Ariba Supplier
Supplier accesses
Supplier creates |:m}I nt Lifecycle and Performance (SLP).
A — orms sent by
Buyer and

account /Logs in .
with existing RF'"W' Sap Ariba SLP is a solution with a set of
esponse on

account forms linked processes for managing suppliers
from on boarding to qualification to
preferred  supplier management to
disqualification.

Supplier
(ARIBA NETWORK)

Lupin Buyer initiates the Supplier Request
and invites Supplier for registration on
Ariba Network by sending the Supplier
Registration forms.

Supplier accesses Ariba Network, fills and
submits the registration. After review and
approval of forms, supplier is registered at
Lupin.

Request Phase Registration Phase
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Training Modules

Supplier

Registration on

Ariba Network

Supplier
Registration

Forms

Link Supplier
User Ids

(Optional)
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Supplier
Registration

updates
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Invitation to become Supplier with Lupin I

Invitation Email is
Received by the
Supplier to register
with Lupin.

“Click here” to

isha taneja has invited you to register to become a supplier with Lupin Limited - TEST. Start by creating an account with Ariba Network_ It's free. Create account on
Ariba Network

Register as a supplier with Lupin Limited - TEST

Hello!

Lupin Limited - TEST uses Ariba Network to manage its sourcing and procurement activities and fo collaborate with suppliers. If Omega Test already has a
account with Ariba Network, sign in with your username and password.

Kindly Note the following hefore clicking on the link below:
1. If you are not responsible or the intended recipient in the Organisation for fillin e )amL; Forward the email to the required recipient, who is
2 Kindly double check if your organisation already has an ace GENEI N EER IR responsible for creating supplier account and filling
displayed after you click on the link below. the registration questionnaire on behalf of the
supplier.
(Examples:
If Trader will be registering for a new
manufacturer then email can also be forwarded
to manufacturer contact if required.
For Doctor’s account creation, email can be
Thank You, forwarded to the medical Representative
working with the doctor and can fill the Lupin
registration forms on behalf of the doctor).

If you have questions about this invitation, kindly contact isha.taneja via e-mail at u.iu. wa g v ]

We look forward to working with youl
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Ariba Network Log In/Sign Up Page i

Help Center > . If the supplier is new to
Ariba Network, then the
supplier needs to “Sign
Welcome, Isha Taneja up” on the Ariba
Network by filling the
basic details of the
company.

Ariba Sourcing

Have a question? Click here to see a Quick Start guide.

Welcome to the Ariba Network. Lupin Limited - TEST has invited you to a sourcing event. If the su pp| ier is al ready

Mew to the Ariba Network? Sign up to register your user account. m regIStered on the Ariba
Network, then the

supplier can directly
Already have an account? %

“Log In” with the
About Ariba Network

existing credentials.

The Ariba Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier activities regardless
of which Ariba solution your customers are using. Once you have completed the registration, you will be able to:

+ Respond more efficiently to your customer requests

- Work more quickly with your customers in all stages of workflow approval If Supplier is a Trader, and will be
+ Strengthen your relationships with customers using an Ariba Network solution re gi sterin g for a new manufacturer then
+ Review pending sourcing events for multiple buyers with one login . . )

- Apply your Company Profile across Ariba Network, Ariba Discovery and Ariba Sourcing activities use the Sign Up option for creating an

account on behalf of Manufacturer.

Moving to the Ariba Network allows you fo log into a single location to manage:
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Ariba Network Sign Up Page — Company Information i

Fill the Mandatory Details

Help Center »»

to create profile on Ariba
Network (e.g. Details are

Create account provided to create a login

Id for gmail)-

Ariba Sourcing

First, create an SAP Anba supplier account, then complete questionnaires required by Lupin Limited - TEST.

Company Name :
Company information Country :
Address :

City :

State :

Postal Code :

* Indicates a required field

Company Name:* = Omega Test

Country:* | India [IND] y IT .d T':.T_Et""-'” Fill in the Company
) B Information and User

Account Information
(On the next slide) for

Address:* | Line 1

Line 2 :
creating an account
Line 3 on Ariba Network.
City:*
! “Click Create Account
state” - Select v and continue” option
Postal Code:* after entering all the

details
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Ariba Network Sign Up Page — User Account Information '

User account information

" indicates & required fiekd Fill the Mandatory Details -
Name :

Email: ~ Email Id :

Password :

Email Orders to :

SAF Ariba Privacy Staterment
Mamea:* | Con EGAS

Usge my emeil as my ussrmamea

Username: = | testernsil@omega.com f Make a note of this information as

Username and Password to be
used to Login to Ariba Network.

Fassword: = EC T e

Tick the Check boxes for -
Terms of Use
Language: English o ' ) '_ . - o ' SAP Ar'ba Prlvacy Statement

Email orders oo~ | testemail@omega. com|

Tell us more about your business »

Ariba will make your company prolile which incduedes the basic campany information, available Tar new business apportunibies to other companies. IF you wank bo hide your
company prafile, you can da 2o anytirme by editing the profile wigibility seltings an the Campany Profile page afber you have linished your registrabion.

By clicking the Crealte account and continue bulbon, you expressly ecknowledge and give consent to Ariba lfor your data entered inba this System o be ransferred aultside
the Europesn LUnbon, Russian Federation or other jurisdiction where you are locabed bo Ariba and the com puler Systems an which the Ariba services are hosted {located in
various deta centers globally), in accordance with the Aribe Privacy Statement, the Terms of Use, and epplicable law._

Youw hawve the right o access and madily your personal date from within the application, by contacting the Ariba adminisbrabor within youor argenization or Ariba, Inc. This
consent shall be in effect fram the mament it has been granted Bnd may be revoked by prior writben natice bao Aribe. IF you are a Russian ctizen residing within the
Ruzsian Federation, You also expressly confirm that any of your personal data entered or madilfied in the system has previously been captured by your organization in a
zeparabe data repository residing within the Russien Ffederation._

‘0" I hawve read and agree to the Terms of Use

‘0" I hawve read and agree to the SAP Aribe Privacy Statement
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Welcome Mail from Ariba Network Post Registration i

Welcome to the Ariba Commerce Cloud Email received by
supplier representative
Your registration process on the Arniba Commerce Cloud for Omega Test 15 now complete. after Smeitting the sign

up information.
Your organization's account ID: ANDLI4A31816922-T

Your username: testemail@omega.com

&8s the account administrator for this account, make sure to keep yvour username and password in
a secure place. Do not share this information.

If vou registered after recerving an invitation from an Ariba On Demand Sowurcing buyer, you can
now access and participate in the buyer’'s sourcing events. The Seller Collaboration Console

provides a centralized location for yvou to manage all vour Ariba On Demand Sourcing events and
buver relationships.

Ariba On Demand Sourcing buyers might request that vou complete additional profile information
asz part of their Supplier Profile Questionnaire. When yvou access customer requested fields for a

specific buyer, yvou will zee a pop-up page with that buyer's name; that page contains the buyer's
customer regquested fields.

You can immediately perform administrative and configuration tasks such as creating users and
completing your company profile. If account administration is not part of vour job responsibility,

wvou can transfer the administrator role at any time to another person in vour organization whose
resnansithilities are more in line with acconnt administration.
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Supplier Registration ‘
on Ariba Network }
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Lupin Supplier Registration Form

Test Mode

Ariba Sourcing

< Go back to Lupin Limited - TEST Dashboard

Desktop File Sync

Console Doc1617325661 - INDIA - General Registration form
Fill in all the relevant details

Event Messages X
in the forms.

Use this button to

Event Details All Content ) ) have a better view of T
Response History Mandatory field appear with
: the form
Response Team Mame 1 asterisk (*)
1 Welcome! less.. —

At Lupin, we strive to encourage efficient and mutually-beneficts
form provided below. Please make sure that the information providethin the registration form below is accurate representation of the registering organization.
User/Supplier is required to keep all the information updated.

v Event Contents

All Content ¥ 2 Vendor General Information
*
1 Welcomel 21 What type of entity do you represent? Unspecified W
*
2 Vendor General 2.3 Vendor Name:
Infor...

2.4 Vendor Name (cont'd):
3 Financial Data
2.5 Operating/Trading under the name of (if different from Name
above)

4 Bank Information
¥ 26 Vendor Address

c Additional *
TE4 Stront

i1 Company Setingsy OmEGAS v Help Center

partnerships with our valued vendors. As a prospective vendor, we urge you to fill the registration

Time remaining
@ 29 days 23:12:28

-r

“INDIA- General Registration
Form” is sent by Lupin Buyer
to register for all suppliers.

Note: Lupin Buyer sends
separate form “INDIA -
MNFR Registration form” for
Manufacturer registration
and qualification after the
“Main supplier Account” is
created by filling in General
Registration Form.
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Lupin Supplier Registration Form '

- : Click on “Compose
Message” button for any
clarifications needed from
211 Fax Number. Buyer side. This will send
message to Buyer via email.

number=) e.g. (022 259178)

210 Second Telephone Number:

212 Telex Number:

. Click on “Save” if response
needs to be submitted
214 Key Sales Person's Email Id: later.

213 Accounts Department's Email Id:

2.15 Alternate Email Id:

w
216 Vendor Type: Unspecified

217 Please specify the categories to be supplied to Lupin
pecity J PP P Goods and/or Services

224 Preferred language for communication: [EN] English ~

(") indicates a required field

Submit Entire Response Save Compose Message Excel Import
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Lupin Supplier Registration Form '

Test Mode

Ariba Sourcing F CompenySetings OMEGES™ Help Contr Fill in all the sections on the
< Go back to Lupin Limited - TEST Dashboard Desktop File Sync form with relevant
information ( Name, Address,
. . Time remaining . . .
Console Doc1617325661 - INDIA - General Registration form cr days 23:12:28 Contact Details, Financial/Tax

Information, Bank
Information etc.)

Event Messages

Event Details All Content m A
Response History

Response Team Name 1
1 Welcome! Less.. - A
v Event Contents At Lupin, we strive to encourage efficient and mutually-beneficial partnerships with our valued vendors. As a prospective vendor, we urge you to fill the registration
form provided below. Please make sure that the information provided in the registration form below is accurate representation of the registering organization.
User/Supplier is required to keep all the information updated.
All Content ¥ 2 Vendor General Information
w
1 Welcome! 21 What type of entity do you represent? Unspecified v
w
Vendor General 2.3 Vendor Name:
Infor...

2.4 Vendor Name (cont'd):

3 Financial Data
25 Operating/Trading under the name of (if different from Name
above)

4 Bank Information
¥ 2.6 Vendor Address

c Additional *

e Cérant-
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Supplier Registration Form — Financial Data

¥ 3 Financial Data less.. -

Note 1: Please aftach a declaration from the PAN card holder if the Vendor Name provided in the above question does not match with the name on PAN card

Note 2: Kindly make sure that the GST No. is in accordance with the format provided by the Government of India. In case of a query please visit
hitps:/fwww.gst.gov.in/

As an example, if the Pan no. provided 15 AAAAAGOOOA and the state code is 99 then your GST no, must include the state code followed by the PAN no. followed
by last 3 alphanumenic characters. E.q 99AAAAADO0DAB 12

3.1 Doyou hold PAN {Permanent Account Number) allotted by Indian *

Government Authority? Yes v

3.2 Enter PAN (Permanent Account Number}:

3.6 Upload scanned copy of PAN card (Fiesse refer the reference sttachment for upload +Attach a fle

farmai)

3.1 GST Vendor Classification ' [0] - Not Registered v
312 Enter GST Number

314 Attach Scanned Copy of GST Attach a file

-r

Enter required Financial
information and provide
clear scanned copies as
attachments

1. PAN Number

2. Scanned copy of PAN card
3. GST Number

4. Attach Scanned copy of
GST
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Supplier Registration Form - Certificate Declaration

To attach a file:

¥ 5 Additional Informaion

5.1 Please aftach here any additional supporting documents if needed Attach a file

5.2 Please add any comments here:

(*) indicates a required field

Add Attachment “

Enter the location of a file to add as an Attachment. To search for a particular file, click Brows: hen you have finished, click OK to add the attachment.

Attachment: Browse...
:Or drop file here

-r

Add Attachment by clicking on
“Attach a file” and browse to
the required location of the file

to upload.
(System supports attachments
of Size Up to : 100 MB)
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Supplier Registration Form — Certificate Declaration '

Give your valid responses in

Enter details for Certificate. Enter the location of a file to add as an Attachment. To search for a More Certification Declaration
section (e.g. MSMED
Certificate Type: | | certificate/No P.E. certificate
Issuer: etc.).
Year of publication: Certificate scanned copy can

be attached from here.
Certificate Number:

Certificate Location:

Effective Date:
Expiration Date:
Attachment: H —_

Description:
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Supplier Registration Form — Bank Information L

Enter the following
423 IFSC Code: Mandatory Field in Bank
Information Section —

. IFSC Code

. Name of Bank:

* . House  Number and
Street

* . Bank Number

. Account Holder Name

N . Bank Account Number

424 Name of the bank:

425 House Number and Street:

426 Bank Number:

427 Account Holder Name:
Attach a scanned copy of

428 Bank Account Number: cancelled cheque or Bank
declaration form so that

verified by Lupin.

4210 Account Number of the alternative Payee:

4211 Partner Bank Type:

44 Please attach a cancelled cheque copy or Bank declaration form copy wAttach a file
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Lupin Supplier Registration Form Submission '
1 Welcome! _
429 Bank Control Key: The response can be
Vendor Genesal 4210 Account Number of the alternative Payee: submitted after filling all the
Infor... - )

details requested in the

4211 Partner Bank Type: given sections.

3 Financial Data

44 Please attach a cancelled cheque copy or Bank declaration form copy #Atiach a fil Click on “Submit Entire
4 Bank Informafion Response” to submit the

details to Lupin.

¥ 5 Additional Informaion

Additional

Informaion 5.1 Please aftach here any additional supporting documents if needed Attach a file

Click on “Save” if response
needs to be submitted later.

52 Please add any comments here:

(*) indicates a required field

Submit Entire Response Save Compose Message Excel Import
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Lupin Manufacturer Registration Form

Ariba Sourcing

i1 Company Settings v

Isha Taneja »

Help Center »

-r

< Go back to Lupin Limited - TEST Dashboard

Console

Event Messages

Event Details
Response History
Response Team

v Event Contents

All Content

Vendor General
Infor__.

Doc1617445205 - INDIA - MNFR Registration Form

All Content

Name t

¥ 1 Vendor General Information

1.1 Mame of Manufacturer company:

1.2 Name of Manufacturer Company (continued..)
1.3 Site Office Contact Name:

1.4 Site Office Contact Telephone No.:

1.5 Site Office Contact Email:

- A" Pl KB ddee e o Thoao e

() indicates a required field

Submit Entire Response Save

Compose Message

Excel Import

Desktop File Sync

Time remaining
@ 29 days 23:56:51

-_—
HH W

“INDIA — MNFR Registration
form”(Only for
Manufacturers) is used for
registration of
Manufacturers.

Note: Lupin Buyer sends
separate form for
Manufacturer registration
and qualification after the
“Main supplier Account” is
created
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Lupin Manufacturer Registration Form '

mx  Company Seffings»  Isha Taneja v Help Center 3

Ariba Sourcing Click on “Submit Entire

< Go back to Lupin Limited - TEST Dashboard Deskiop File Sync Response” after filling up all
the details.

Console Doc1617445205 - INDIA - MNFR Registration Form @ Egecri?;:inggg.%.ze

Event Messages

Event Details All Content
Response History
Response Team Name 1

¥ 16 Site Address Details

A
v Event Contents 161 Street ’
All Content 162 City:
Vendor General 163 State: ’ Unspecified +
Infor....
L3
164 Postal code:
*
1.6.5 Country: Unspecified (V]

(*) indicates a

Submit Entire Response Save Compose Message Excel Import
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Supplier Registration Supplier Supplier Registration

on Ariba Network Registration form updates

Forms

v/ v/

Training Modules
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Registration form updates I

) ) _ After Supplier is Registered
A r-l ba S ourc | N g 0 Company Settings»  IshaTanejav  Help Center % with Lupin and needs to

update his profile for Lupin.
Supplier user can login to
Ariba Network

There are ne maiched postings.
Welcome to the LUPIN Spend Management site. This site assists in identifying world class suppliers who are market leaders i | (
eryice, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity. | )using

User/Password created

Events earlier.
Already filled forms can be

e B seen from Proposals link by
No items clicking on the Square box
beside Company Settings.
Registration Questionnaires OR
Titl D End Time } Status Go to Lupin Limited tab and

find the form already
submitted to Lupin. Click on
the form.

¥ Status: Open (1)

INDIA - General Registration form Doc1619036405 11712020 10:13 AM Registered

Qualification Questionnaires

Title D End Time | Commodity Regions Status

Mo items
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https://service.ariba.com/Supplier.aw/
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Registration form updates I

Click on Revise Response to

- B update any section/fields on
Console Doc1619036405 - INDIA - General Registration form @ égzmdm;;;'gz&m. the form.

“" . ”
Event Messages You have submitted a response for this event. Thank you for participating. Note that Revise Response
EVE"‘DE‘H'F"S button is visible only when
esponse History .

the previous response was

Response Team
Approved by the Buyer and

Supplier was successfully

v Event Contents All Content =Y . . . .
registered in Lupin Sap Ariba
All Content Name t SLP system.
1 Welcomel 1 Welcome! Less... — -

At Lupin, we strive to encourage efficient and mutually-beneficial partnerships with our valued vendors. As a prospective vendor, we urge you to fill the registration
form provided below. Please make sure that the information provided in the registration form below is accurate representation of the registering organization.

‘I\'"-;”dm General User/Supplier is required to keep all the information updated.
nfor...
¥ 2 Vendor General Information

3 Financial Data 2.1 What type of entity do you represent? [AOP]-Association of Persons
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Registration form updates I

Update the required

Ariba SOLJrCiﬂg I 2z Company Seitingsv  Isha Taneja ¥ Help Center information on the fields,
upload new certificates or

< Go back to Lupin Limited - TEST Dashboard Desktop File Sync attachments otc. as needed
_ . . Time remaining . '
Console Doc1619036405 - INDIA - General Registration form C'—) 364 days 23:48:26

Use “Compose Message”
Event Messages button to send any

Event Details All Content = message/question to Lupin
Response History
Response Team Name T B uyer.

= Goods
~

217 P ify the categories to b lied to Lupi “ ”
+ Event Contents ease specify the categories to be supplied to Lupin v Goods andlor Senvices Use Save button to save
the changes on the form
All Content 224 Preferred language for communication: [EN] English ~ Until |t iS ready for

225 Preferred order currency: ) [INR] Indian Rupee ' SubmiSSion.

1 Welcomel
¥ 3 Financial Data More... | +
o “ o o
2 Vendor General 3.1 Do you hold PAN (Permanent Account Number) allotted by Indian Government * CIICk on SmeIt Entire
Infor... oo Yes A ”

Authority Response” to send the

3 Financial Data 3.2 Enter PAN (Permanent Account Number): AAAAADDODA upd ates to Lu p|n Buye r.
(") indicates a required field

4 Bank Information

Additional Submit Entire Response Reload Last Bid | ‘ Save | ‘ Compose Message ‘ ‘ Excel Import 5

Infrrmmnainn
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Supplier Registration Supplier Supplier Registration

on Ariba Network fegB e form updates

Forms
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Training Modules
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Training Modules

Supplier

Supplier Registration

on Ariba Network Registration

Forms

P Y

Link Supplier
User Ids

(Optional)
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Supplier Registration

form updates
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Link Supplier User Ids I

If a trader/Supplier wants to
link the two individual user
ids (say created for

Ariba Sourcing i CompanySetingsy SR e e registration  of different
Logout Manufacturing locations at
My Account Lupin), then can be done via
“Link User IDs” option.

My Community Profile

There are no maiched postings.
Welcome to the LUPIN Spend Management site. This site assists in identifying world class suppliers who are market leader

and cost. Ariba, Inc. administers this site in an effort to ensure market integrity. Switch To
isha taneja
Events AR VA
Link User IDs
Title ID End Time | Event Type
Contact Administrator

No items

Registration Questionnaires

Title D End Time 1 Status

¥ Status: Open (1)
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Link Supplier User Ids I

If Password of the other

Ariba Sourcing
Ariba Network account is

Link User IDs known, then wuse “NO
APPROVAL NEEDED” option.

If you have multiple user accounts, you can link your user IDs together. By linking your user IDs you can:

Else use “APPROVAL

* Log in to all your accounts using one username and password

* Switch between your multiple accounts N E E D E D” (0] pt| on.
APPROVAL NEEDED NO APPROVAL NEEDED
Send a link request to another account. After the request is approved by the other Enter the usemame and password of another account to which you want to link.

account, the two accounts will be linked.

Usemame:* | test_2101_us@lupin.com

Password: * ii..uuun..m'l
Send link request

Usemame:*
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Supplier Registration
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Supplier

Registration

Forms
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Link Supplier
User Ids

(Optional)
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Supplier Registration

form updates
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