zipLogix Digital Ink® - Sending for signatures

Sending Documents with
zipLogix Digital Ink®

Send files for secure click-to-sign e-signatures directly from zipForm® Plus

zipLogix Training
Training@zipLogix.com

zipForm® Plus is brought to you by the National Association of REALTORS
zipLogix Digital Ink® is not endorsed by the National Association of REALTORS® and is not included as part of NAR's REALTOR Benefits® Program. DocuSign is the
official and exclusive provider of electronic signature services for NAR Members under the National Association of REALTORS® REALTOR Benefits® Program.
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Signing Contracts Paperlessly

Congratulations! Your client is ready to execute the contract.
How do you make signing easy for you and your client?

Professionalism — use the eSign button so that signers can click to sign from any
computer or tablet, without waiting for couriers or driving long distances

v

v Accu raCy — Signature areas are “pre-tagged” (marked for you) by zipForm® Plus according
to the signer’s role when you use the eSign button to send for signatures
v
v

Expertise — Your expertise travels with the contracts, since you are always in control of who
is signing, where they sign or initial, and what they fill out

Trust — Contracts are secured with Digital Signatures, ensuring signature and contract
authenticity can be confirmed each time the PDF is opened

* With zipForm® Mobile

- L 4
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Secure e-Signature Packets

{n mafiterlaccording to said law. SELLER CERTIFIES THAT SELLER HAS
COV§F THIS CONTRACT, SELLER FURTHER CERTIFIES THAT IT HAS
£ UNDERSTANDS THAT IF SELLER CONVEYS HIS/HER INTEREST
STING OR IF SELLER REVOKES THE UNDERSIGNED BROKER'S

ABOVE STATED COMMISSION.
M Y
SIBNED 20140722 17:436MT
Signature of Seller John Smith Date

« Confirms signatures are valid each time the PDF opens
» Prevents tampering with the final contract
e Visible through the free Adobe Acrobat Reader and compatible viewers

Note: Some PDF preview programs will not show the signatures because they do not have the ability to confirm the
validity. If this happens, visit www.adobe.com/reader to download and install the free Acrobat PDF viewer.
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Select Forms to Sign

1. Click the eSign button within the zipForm® Plus Transaction file, or when filling out a form in
zipForm @ Plus.

TEMPLATES TASKS CONTACTS PARTNERS HELP @JBHE Daoe ﬂ
¥
1 [Soeumens [ rrtes ] eropers | oot | seroees | etes [ -~
Search Form Neme or Description
@
« B B B B & B = A e , ®
Select Library - Sort -
B2t Aoy An pooFoeer  Deme P smem s o Colmorss  Dommem  CopyPDF
N . Tempize  Dosument Dosumet POF vt e-Sign Apgroal ZipForm Demonstration Library
" Transaction Needs Approval — Acronym: ZIPDEMO  Version: 60.0
il | Sort ~ Organize -
Transaction Status ~ Active | v

Transaction Cover Shest

e Addtional Provisions Addendum
|(m@ Folders |
|, J

Buy - Sell Agreement (7 Page)

j}a Standerd Listing Contract 13 M Counter Offer

Al Forms v |

Lead-Based Paint Disclosure

m ]

Option to Purchase

Standard Listing Contract

Buy - Sell Agreement Standard Listing Lead-Based Paint Option to Purchase - Transaction Cover Additional Provisions
= - N
° ZIPI-DSh L} www.ziplogix.com Go Beyond @
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2.

TEMPLATES

E-Signature Packet
Standard Listing Contract

dgiatini? | @ Completed

Listing and Lead Paint Disc.
dgicatink? | @) in Progress

Signature packet
digieatii® | ) created

TASKS

CONTACTS PARTNERS HELP

Click ‘Create’ to send documents for signature. Click on an existing E-signature packet to view status details.

Created

Yesterday

Tue Apr 14 2015

Create a new e-Signature Packet

Click Create to start your e-signature packet of documents to send for signing

Signers

Documents

e ziplogix*

www.ziplogix.com

Enter a name to
identify this
e-signature packet
in the e-Signature
Packet list
(Optional)

Click the Check
Box to select
forms and add
them to the list of
Documents to sign

Tip: Use the blue ¥ arrow in the
lower right corner of a multi-page
form to select a specific page or
pages to send.

o ziplogix®

Select Forms to Sign

TEMPLATES TASKS CONTACTS PARTNERS HELP

@ seicctroms »» @) seecteares »» @) Ade Signanres

Select All

Select any documents, forms, or form pages you wauld like to have signed

] :

A

FH= RN

o' o Q" e
Transaction Cover 48-Hour Notice of a agreement fo Addendum No #2 - ‘Addtional Provisions
Sheet -] COVERI Inspection Prior to ourchase 4n2-TAD2! Addendum - AAP]
Set Due Date Set Due Date Set Due Date Set Due Date Set Due Date

Next »

@ Jane Do'e a

ol
The files below will be sent for signature. You can diag

and drop the files info any order, and browse for fls on your
computer. When ready cick next to continue.

Browse
Documents o sign: = S carss e s

48-Hour Notice of Inspection Prior to Termination of [x)
Tenancy - 411

Addendum No#2 - 4112 ]
Additional Provisions Addendum [x]

www.ziplogix.com

Go Beyond e

www.zipLogix.com



zipLogix Digital Ink® - Sending for signatures

5. Use the Browse
button to add PDF
documents to this
packet from your
computer o
(Optional)

6. Click Next

Select Forms to Sign

TRANSACTIONS TEMPLATES TASKS CONTACTS PARTNERS HELP
@ seicctroms »» @) sectrares > @) Asd Sigratures
4 0 sort v | = Select All » Next »
ose
you wauld like to have signed
oy {
5 = 74 g
- : ﬂ i
o e— B e— e

Transaction Cover
Shest -1 COVER]

Set Due Date

48 Hour Notice of
Inspection Prior to

Set Due Date

a agreement o Addendum No #2 - Additional Provisions
purchase 412-TADN-2] Addendum - [A4P]
Set Due Date Set Due Date SetDue Date

@ Jane Do'e a

ol
The files below wil be sent for signature. You can'drag

and drop the files info any order, and browse for fls on your
computer. When ready cick next to continue.

Browise

Documents mﬂ e

48-Hour Notice of Inspection Prior to Termination of [x)
Tenancy - 411

Addendum No #2 - 412 o
Additional Provisions Addendum [x]

Www.ziplogix.com
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Select Signers

7. Click to check the
check box to select
signers

8. Enter required

D

Company

complete)

9. Click Done

o ziplogix®

information for K o
signers, such as B s
email address or e
role (their role a o
determines what

signature fields they B

will be prompted to K o

Transaction Parties =~ Address Book  Service Providers = New
Sort -
First Name* Middle Name LastName®* Role* Email*

Smith Listing Agent training@ziplogix.com

Doe Buyer One sally@email.com

Jones Seller One kenes@email.com

Doe Buyer Two adoe@email.com
Seller Two

T e e— 0

i q

* - this information is required.

www.ziplogix.com
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Select Signers

I

9 Jane Smith .
v

CONTACTS HELP
Purchase  Singefamiy rsidence - @ selectioms »» (@) SekctParts »» @) Add Signatures »
7]
Previous o CCList  Eastern Time Zone | ¥ Next =
¥ Here you can add your documents. into any order, o) ing a party onto ancther party. Click the help icon for more insirustions or
continue when ready.
Order  Role Name Email cc Text Message Authentication(s)” 2 Venity 1D (S)
T o ﬂ s o o a
1 Seller Two Saly Doa ‘sally@email. com 0 m| O Fa |
2 Listing Agent Alex Agent training@zioform com n} O a
3 Seling Agent Cassandra Davis training@zipLogix com o a a
4 BujerOne Jonn Smith training@zipiogix.com (m] ] o
* Each identity Verification $5.00

10.
at the same time. (Optional)

Click and drag to change the signing order. Drag one signer on top of another to have them sign

11. Select signer options, such as CC to automatically email signed contracts as PDF attachments
from the system once signing is complete. (Optional)
12. Click Next
. - B . .
e zplogix® www.ziplogix.com Go Beyond @
_ 24 Windy Way - 22456 -Option fo P_. selectForms »» () SelectParties »» Add Signatures
13. Signing tasks allow - e ® B_i
. Previous  Add Signature/Task = Send Save Quit
signers to execute the . 93
_ List Jane ocument List sed Paint Disclosure | v
contract. Click and drag N o . b fo D
an icon to add a 30 (c) Buyer has received copies of all information listed in item (b), if any
N . 31 (d) Euyef as received the pamphlet “Protect Your Family From Lead in Your Home."
signature or task, if 32 e uyer ;nam om belova} N da \ .
wReceived a 10 business day opponumry [ov other mutually agreed upon period) to
needed. h“”'“ conduct a risk of lead-based paint hazards
{in_which event the parties have enlarsd a Lead Based Paint Contingency Addendum);
14. The sample signature ‘ ‘ o
) . L. rtunity to conduct a risk assessment or inspection for the presence of lead-based
preview helps with sizing sed paint hazards. ‘ ‘
Si gn ature areas. Tmessazilﬁlosg?kerfsalesperson (or if no listing Broker/Salesperson, any
formed the Seller of the Sellers obligations under 42 U.S.C. §4852(d)
] nsibility 1o ensure compliance.
15. Review tasks on all the information above and certify, to the best of their knowledge, that the
d accurate.
documents on the ® 0 X i x
Document List. Funsar Tuin- Blav Moo
16. Click Send
. | ] . .
° zlpl.ogix . www.ziplogix.com Go Beyond ®
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Customize
the message

Send Now

Purchase - Single fmily residence ...

Previous  Add Signature/Task

@ setectroms »» @) SelectPartios »» (@) Add Signatures

Party List Kevin Jones w  Documentlist Additional Provisions Adde. . | v

Quit

for all signers
(Optional),
and then
click Send
Now to send
the email
invitation to
start signing.

Seller Two- Sally Doe
Sign Fiekd5

Listing Agent- Alex Agent

Selling Agent- Cassandra

Davis

Buyer One- John Smith
Sign Field1

Hide Party List

When you are ready to start the signing process, simply click the
‘Send Now button below. You can edit the Title and Email Message NT
if you would like to customize the invitation sent to your parties. |

Title
Purchase - Single family residence

Email Message
Hil
Please click the link below to create your signature in ziplogix

. Digital Ink and click to sign these contracts we reviewed on
b Tuesday

e
L

, between
(Seller)
(Buyer)

Send Now Send Now

4

15

Www.ziplogix.com

Go Beyond @

Modify Submissi

on

Order

1

Document(s)

Party Information

Role Name
Saller One Kevin Jones
Semer Two Seiy Dos

Uistng Agent s Agent

@ Download All

Option to Purchase:
VIEWPARTCPANTS.

Lead-Based Paint Disclosure
VN PARTCPANTS

Aoamionsl Provisions Addendum
VIEWPARTICPANTS

D View History

Emat Regiavation Transaction Status

s Gemad o Seran e — A
e a—— Pening Action Requeed B Eall
amsGaetarm com Serang saton Requred =5,

2
:

ocuments, and vicw the history of events to this point. Tou can alsa

n by clicking Moddy abave.

Documents Sent for Signatures g

Your e-signature packet has been sent to the first signer(s) for their signatures, and you
will see a summary of what was sent. Click Close to return to zipForm®.

Purchase - Single family residence ...

Return to
zipForm®

www.ziplogix.com
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You now know how to:

il Select signers

signatures

E-Signatures

M Send forms to be signed using the eSign button
1 Select documents to send for signatures

www.ziplogix.com

M Review signhature areas on the form and send for

Go Beyond

Training

- Training on demand:
www.youtube.com/ziplogix

- Online Training:
www.zipLogix.com/training

in-app training and support in
zipForm® Plus

o ziplogix®

- Click the (?) icon or HELP link for

Training and Support

Support

- Phone support:
586-840-0140

- 24 hours Monday - Friday

- 10 am to 10 pm Eastern Time Saturday and Sunday

- Online Support, FAQs, and
Knowledge Base:
http://support.zipLogix.com

www.ziplogix.com

Go Beyond

www.zipLogix.com
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Thank You

Information and resources:
www.ziplogix.com

ol

www.ziplogix.com Go Beyond ®
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