
Shepherdbase  
(Church Membership Database) 

Screen Shots 

Shepherdbase Screen Shots are available for FreeChurchForms.com visitors to view.  

Shepherdbase was created to help small to medium-sized churches organize their church 
member's information. Shepherdbase is affordable enough so even small churches can 
purchase it and enjoy the benefits. ☺ 

Shepherdbase Screen Shots: 
Shepherdbase Main Menu: Provides Links to Membership Forms, Member’s Directory and 

Reports, Contribution Reports, Events Reports, Groups Reports, Merging Letters, Attendance… 

 
  

Individual Member's Forms: View, edit and add member's name, address, phone…Groups 
(below) include member’s picture, DOB, anniversary, member’s groups & Events (below)... 

 



Individual Members/Groups Form (on Groups tab): View, edit and add groups, member’s 
date of birth, anniversary date, picture, and important notes on member. 

 

 

Individual Members/Events Form: View, edit and add member’s events with the member's 

events listed with date, amount, registered, scholarship and notes. 

 

 



Contributions Main Menu: View and print Weekly Contribution Reports, Family Itemized 

Contribution Statements/Reports that can be easily filtered to show just one member's 

contribution statement or filter by date for quarterly statement/reports... See below. 

 

Weekly Contribution Report: View and print Weekly Contribution Reports for bank 

deposits purposes… 

 

 



Itemized Family IRS Contribution Statement: View and print Family Contributions 

Statements/Reports for quarterly or annual reports… 

 

Family Contributions Statements/Report: Filtering family names, individual 
names, specific dates, quarterly statements… 

 



Total Contributions Report: View and print Total Contributions Reports to get total 

contributions for the year at a glance or for generating quarterly or annual reports 

 

Total Contributions Report (Filtering specific dates, etc. for reports) 

 

 

 



Events Main Menu: View and print Events Reports. 

 

Anniversary Report: List of member’s Anniversary Report which can be filtered for 

Anniversary Reports by the month for Pastor(s), etc (pictured below). 

 

 



Birthday Report: List of member’s Birthday Report which can be filtered for Birthday 

Reports by the month for Pastor(s), etc (pictured below). 

 

 

 



Events Report: Lists member's events, date of event, scholarship and notes. 

 

Events Payment Report: Lists all information above except payment also. 

 

Families Main Menu: View and print family reports, access and insert "Family Additions", 

access "Individual Members" form from the "Family List". Also, Family Members and Individual 

Mailing Labels available. See below. 

 



Family Additions Datasheet: Add, delete, edit and view family additions. 

 

 

Family Report: All reports can be filtered to print just one family or all families. 

 



Family Report: Filtering Family Member’s Name to single out one family. 

 

Family List Datasheet: Access to Individual Members Form (Click Open) 

 

 



Family Erase Individual Merge Choices Datasheet: This is where if you had 
any members merged you can delete or erase the merge easily here. 

 

Family Member's Labels (Ready to print) 

 

Individual Member's Labels (Ready to print) 

 



Groups Main Menu: View and print Group Reports. Access "Group by Name" reports, "Groups 

By Person" reports, "Choose a Group" reports and "Member Group" reports. See below. 

 

 
Groups by Name Report: View and print listing of member’s group by name. 

 

Groups by Person Report: View and print listing of members with their group(s) under name. 

 



Choose a Group Report: View and print reports of the group you choose. 

 

Member Group Report: View and print reports on all members listed in a group. 

 

Directory (2): View and print a directory (2 available – Simple Directory and Photo Directory) of 

individual members listed alphabetically by family’s last name with information such as address, 

phone, email, birth date, and anniversary. 

Simple Directory 

 



Directory with Photos, Etc. 

 

 

Attendance: View and print Church Attendance Reports. 

 

Attendance Input Form: View, edit, add attendance. 

 

 

 



Attendance Report: View, filter, print attendance. 

 

Merge Main Menu: This is where you will merge your church member’s name, address, 

contributions into the Annual Contribution Letters (letters included in the Shepherdbase 

Package) at the end of the year. These letters are available with the families or individual 

members. Also merge new members into the First Time Visitor Letter. 

 

Merge Annual Contribution Letters: Step by step instructions in Concise User Guide. 

 

 



Annual Contribution Letter: Shepherdbase merges members and contributions with a few 
clicks into this letter that is included in the Shepherdbase Package. 

 

 

Merge Family Name Letters: Use this for specific letters addressed to the family with only the 
family name. Step by step instructions in Concise User Guide. 

 

 

Merge Individual Letters: Use this for specific letters addressed to the individual with only the 
individual’s name. Step by step instructions in Concise User Guide. 

 



Merge Member Letters: Use this for specific letters addressed specifically to the members. 
This datasheet will pull up only members. Step by step instructions in Concise User Guide. 

 

Merge Donation Receipt: Use this for a Donation Receipt addressed to the individual with only 
the individual’s name, etc. Step by step instructions in Concise User Guide. 

 

 

 

 

 



Donation Receipt 

 

 

 



Erase Merge Choices: Use this for specific letters addressed to the individual name and you 
can easily erase the merge choices. Step by step instructions in Concise User Guide. 

 

 

 

 

 

Shepherdbase is affordable and is designed to work with the Microsoft Office Access 2007 or 
higher version program (2010, 2013, 2016 or higher) and will save you huge amounts of time 
out of your hard workday at the office. Shepherdbase has an illustrated Shepherdbase Concise 
User Guide full of pictures like the ones above that will step you through the setting up process 
of your members which is really simple.  

You can purchase Shepherdbase today by simply going back to the Shepherdbase page and go 
to the "Buy Now" button to receive the Shepherdbase CD mailed to you or the “Instant 
Download” (no shipping and handling costs) on my Shepherdbase page at 
http://www.freechurchforms.com/churchmembershipdatabase.html. 

May God Richly Bless You & Your Ministry, 

Terressa Pierce 

Editor and Owner of: 

FreeChurchForms.com 

http://www.freechurchforms.com/churchmembershipdatabase.html

