Shepherdbase
(Church Membership Database)
Screen Shots

Shepherdbase Screen Shots are available for FreeChurchForms.com visitors to view.

Shepherdbase was created to help small to medium-sized churches organize their church
member's information. Shepherdbase is affordable enough so even small churches can
purchase it and enjoy the benefits. ©

Shepherdbase Screen Shots:
Shepherdbase Main Menu: Provides Links to Membership Forms, Member’s Directory and
Reports, Contribution Reports, Events Reports, Groups Reports, Merging Letters, Attendance...

=] Switchboard |

%‘“ Main Switchboard

Shepiter'dbase

Individual Members
() Contributions

(] Events

(] Families

(] Groups

(] Directory

(] Attendance

(] Merge

Individual Member's Forms: View, edit and add member's name, address, phone...Groups
(below) include member’s picture, DOB, anniversary, member’s groups & Events (below)...

5] Contact Details

Brian Benton

Save and New E-mail Save As Outlook Contact Previous Record Next Record Delete Record Save Close
| Groups Events

Family Name: Brian & Sue Benton Alpha: B Member ID: (101
Title: |Assistant Pastor First Name: Brian Last Name: Benton Spouse: Sue Member: [
Merge Letter: [] Merge Donation Receipt: [] ~ Gender: | M [~] Status: | Active [¥] Role:|Head of Household ~]
Home Phone: [(918) 749-2211 | Cell Phone: [(918) 749-2211 Business Phone: Fax:
E-mail: brianbenton@yahoo.com Address1: 4040 s. Harvard Ave.
Address2: 77723 E 1440 RD City: Tulsa state: | ok | Zip: 74104 USA
Web Page: Company: ~]

Contributions:

Envelope # - Date ~1 |Amount - Description ~ | Method - | Check# - “Fund < Comments
30 7/1/2021 $20.00 Offering Check 0090 General
31 7/1/2021 $90.00 Tithes Check 0093 General
32 7/5/2021 $270.00 Tithes Check 0095 General
*
Total $380.00
Record: | 103 1 Search




Individual Members/Groups Form (on Groups tab): View, edit and add groups, member’s
date of birth, anniversary date, picture, and important notes on member.

2] Contact Details = El X

Personal Groups Eyents

Group - Date - Comments |
RS ITEE, ~ 1/1/1998  Records church board minutes. ‘
*
Record: 4« [10of1 b Mb Y)& Unfiltered | Search Loiel »|
Notes:
Picture Birthdate:

Sue is very happily married to Brian and enjoys
7/25/1981 staying at home taking care of her two
beautiful children. She enjoys volunteering
her time to the church as the recording
secretary to help further the Gospel of Jesus
Christ.

)

Anniversary:

7/29/1999

Individual Members/Events Form: View, edit and add member’s events with the member's
events listed with date, amount, registered, scholarship and notes.

2] Contact Details - O X

Sue Benton

Save and New E-mail Save As Outlook Contact Previous Record Next Record Delete Record Save Close

Personal Groups Events

Event ~| Date -+ Amount ~ | Registered - | Scholarship - Notes v
| 8/1/2010  $100.00 | Attended a one day seminar.
* (=] (=]

Record: 4« 10f1 Moy 4 Search




Contributions Main Menu: View and print Weekly Contribution Reports, Family Itemized
Contribution Statements/Reports that can be easily filtered to show just one member's
contribution statement or filter by date for quarterly statement/reports... See below.

E Switchboard

Contributions

Shepi\éfdbase

[ Weekly Contributions
Family/IRS Contributions Statement

Total Contributions
Main Switchboard

Weekly Contribution Report: View and print Weekly Contribution Reports for bank
deposits purposes...

3 Switchboard i F,i Weekly Contributions

Weekly Contributions

7/1/2021

Brian & Sue Benton

Member ID: 101 Envelope #: Check Fund
Brian Benton 30 0090 General $20.00
Member ID: 101 Envelope #: Check Fund
Brian Benton 31 0093 General $90.00
Member ID: 102 Envelope #: Cash Fund
Sue Benton 28 General $100.00
Sam Buford
Member ID: 103 Envelope #: Cash Fund
Sam Buford 45 General $100.00

John & Jane Doe

Member ID: 105 Envelope #: Check Fund
Jane Doe 48 2005 Missions $300.00
Member ID: 104 Envelope #: Check Fund
John Doe 49 2004 General $50.00
Member ID: 104 Envelope #: Check Fund
John Doe 50 2002 General $100.00

Weekly Contributions Total $760.00

Page 10of 1




Itemized Family IRS Contribution Statement: View and print Family Contributions
Statements/Reports for quarterly or annual reports...

E Switchboard fs Contributions

Church Contributions, 20__

IRS Contribution Statement

Total for Year: $120.00

B
Brian & Sue Benton
4040 S. Harvard Ave. 77723 E 1430 RD
Tulsa OK 74104 Member ID: 101 Check # Fund
Brian Benton 7/1/2021 Offering $20.00 0090 General
Brian Benton 7/1/2021 Tithes $90.00 0093 General
Brian;Bentory 7/5/2021 Tithes $270.00 0095 General
Total for Year: $380.00
Authorized Signature
Brian & Sue Benton
4040 S. Harvard Ave. 77723 E 1440RD
Tulsa oK 74104 Member ID: 102 Check # Fund
Sue Benton 7/1/2021 Tithes $100.00 General
Sue Benton 7/5/2021 Offering $20.00 General

Family Contributions Statements/Report: Filtering family names, individual

names, specific dates, quarterly statements...

Church Contributions, 20__
IRS Contribution Statement
Brian & Sue Benton Equals... !
Does Not Equal... ‘
Brian 8/12/201> £30.00. icfore. ieral
After...
Brian 8/19/2( By Copy Between... leral
. To w
Brian 8/25/2( S leral
Today
Tota Yesterday
Next Week Quarter 1
Authc Quarter 2
Clear filter from Date Last Week Quarterd
5 Date Filters Next Month A -
Brian & Sue Benton Quarter 4
Equals 8/12/2013 This Month Fo—
Does Not Equal 8/12/2013 Last Month Febru;r
Sue o
8/19/2 On or Before 8/12/2013 Next Quarter March
On or After 8/12/2013 This Quarter April
Tota Last Quarter May
Next Year Jane
Authorizea signature This Year e
Year To Date August
John & Jane Doe Last Year September
Past October
John 8/19/2013 $100.00 Future November
All Dates In Period » December




Total Contributions Report: View and print Total Contributions Reports to get total
contributions for the year at a glance or for generating quarterly or annual reports

[Z8] switchboard | [l ContributionsReport
tal Contributions Repo
Alpha Family Name Last Name
B
Brian & Sue Benton
Benton
Benton
Benton
Brian & Sue Benton
Benton
Benton
Brian & Sue Benton
Green
Brian & Sue Benton
Vance
Sam Buford
Buford
D
John & Jane Doe
Doe
Doe
John & Jane Doe
Doe
Sunday, October 17, 2021

First Name

Brian
Brian

Brian

Sally

Bobby

Sam

John

John

Jane

Date

7/1/2021
7/1/2021

7/5/2021

7/1/2021

7/5/2021

7/5/2021

7/5/2021

7/1/2021

7/1/2021

7/1/2021

7/1/2021

Env #

30

31

32

28

29

41

42

a5

43

50

48

Method

Check

Check

Check

Cash

Cash

Cash

Cash

Cash

Check

Check

Check

Check# Fund
0030 General
0093 General
0095 General
General
General
General
General
General
2004 General
2002 General
2005 Missions

Total Contributions: $1,062.00

Pagelof1l

Description

Offering
Tithes

Tithes

Tithes

Offering

Offering

Offering

Tithes

Offering

Tithes

Offering

Amount

$20.00
$90.00

$270.00

$100.00

$20.00

$10.00

$2.00

$100.00

$50.00

$100.00

$300.00

Total Contributions Report (Filtering specific dates, etc. for reports)

Alpha Family Name

B
Brian & Sue Benton
Brian & Sue Benton
Brian & Sue Benton
Brian & Sue Benton
Sam Buford

D

John & Jane Doe

John & Jane Doe

Sunday, October 17, 2021

Last Name

Benton

Benton

Benton

Benton

Benton

Green

Vance

Buford

First Name

Brian
Brian

Brian

sally

Bobby

John

John

Jane

Date

7/1/2073

Env#

7/1/2 B Copy

7/5/2!

7/1/2

7/5/2!

7/5/2

7/5/2

7/1/2e—

7/1/2021

7/1/2021

7/1/2021

Date Filters

Equals

Method

Does Not Equal 7/1/2021

On or After 7/1

Total Contributic

On or Before 7/1/2021

Check

Check

Check

Check#t Fund Description
0090 General Offering
0093 General Tithes
0095 General Tithes
Equals...
Does Not Equal... Tithes
Before...
Offering
After...
Between...
Tomorrow Offering
Today
Yesterday
Next Week S
This Week
Last Week
Next Month T
This Month
January
Last Month February
Next Quarter March
This Quarter Aprit
Last Quarter May
y
Next Year Tune
This Year July
Year To Date Avgust
Last Year September
Past October
Future November
All Dates In Period » December

otal Contributions Repo

Amount

$20.00
$90.00

$270.00

$100.00

$20.00

$10.00

$2.00

$100.00

$50.00

$100.00

$300.00




Anniversary Report: List of member’s Anniversary Report which can be filtered for
Anniversary Reports by the month for Pastor(s), etc (pictured below).

Events Main Menu

» =8| Switchboard \

Shepﬂérdbase

n Pane

Anniversary Report
Birthday Report
Events

Choose Event

Main Switchboard

: View and print Events Reports.

Anniversary Report

T o] B Ao

Report View

All Dates In Peried »

7/28/1879 Benton Brian
7/28/1979 Benton Sue
12/12/2001 Doe Jane
12/12/2001 Doe John
Doe Kaye
2 Doe Mary
T
% Green Sally
-% 12/30/2016  Smith Joe
g-' 12/30/2016 Smith Samantha
T
= Vance Bobby
Thursday, December 7, 2017 Pagelofl
-
Anniversary Report
o
7/29/1979 Benton Brian _Doe< Not Equal
7/29/1979 Benton sSue Before—
1271272001 Doe Jane =
After...
12/12/2001 Doe John =
= NEEM ...
Doe Kaye =
Tomorrow
Doe Mary
Green Sally Today
. 12/30/2016 Smith Joe Yesterday
:'E 12/30/ MNext-Week Quarter 1
— This Week
= = == Quarter 2
= Em Copy Last Week ~
= Friday, Dece - : Quarter 3
£ MNext Month Quarter 4
This Month
Januany
Last Month Februany
Next Cuarter March
g s A This Quarter April
Clear filter from Anniversary Last OQuarter
- = May
Date Filter
— = Next Year Sune
Equals 12/30/2016 R e -
is uly
Does Not Equal 1273072016 Year To Date &
= ugust
On or Before 1273072016 LasE Vass & 2 s
- eptember
On or After 12/30/2016 — & =
as ctober
Future Nowvember

December




Birthday Report: List of member’s Birthday Report which can be filtered for Birthday
Reports by the month for Pastor(s), etc (pictured below).

B T [ T
Birthday Report
7/6/1959 Benton Brian
7/25/1963 Benton Sue
2/14/1980 Doe Jane
12/30/1959 Doe John
8/1/2003 Doe Kaye
g 12/1/2005 Doe Mary
£ 5/15/2007 Green sally
g 7/9/1962 Smith Joe
,.tfil 2/14/1964 Smith Samantha
'z>‘ 11/9/1943 Vance Bobby
Thursday, December 7, 2017 Page1of1
Birthday Report
o —
Equals...
7/6/1859 Benton
7/25/1963 Benton Boes Nekhaumle
2/14/1980 Doe Before...
12/30/1959 Doe Afeer:.
8/1/2003 Doe Benwern:
12/1/2005 Doe Tomorrow
5/15/2007 Green Today
7/9/1962 Srnith Yesterday
g 2/14/1¢< ¢ Next Week
i: 11/9;19 B3y Copy This Week e
o 2, ot - Quarter 2
_g\ Friday, Dece == 77 N bast Week Quarter 3
§ ‘ Wext Month Quarter 4
o . ‘ . This Month —
- . E . Last Month Febiunry
Next Quarter March
Clear filter from Birthdate This Quarter April
Date Filters L2 Last Quarter May
Equals 7/9/1962 Next Year R
Does Not Equal 7/9/1962 This Year July
On or Before 7/9/1962 Year To Date August
On or After 7/9/1962 Last Year Sebenbies
Past October
E ke et | Future November
Report View All Dates In Period » December




Events Report: Lists member's events, date of event, scholarship and notes.

Events

Ofﬁce 2010 Seminar Scholasship  Notes
8/1/2011

Sue Benton 0 Attended one day seminar.

Thursday, Septambar 03, 2011 Fage lefl

Events Payment Report: Lists all information above except payment also.

Event Payment

Thuredty. Septenter 08. 2011 Close

Office 2010 Seminar Scholarsisp: 7 Motes
Sue Benton $100,00 O Attended one day seminar,

Total $100.00

Families Main Menu: View and print family reports, access and insert "Family Additions",
access "Individual Members" form from the "Family List". Also, Family Members and Individual
Mailing Labels available. See below.

Families

1 Family Additions
[ ] Family Report
[] Family List

[[] Erase Individual Merge Choices
[ ] Family Labels

[] Individual Labels

[[] Main Switchboard




Family Additions Datasheet: Add, delete, edit and view family additions.

H®S -3 &- TABLE TOOLS
HOME CREATE EXTERNAL DATA DATABASE TOOLS Acrobat FIELDS TABLE

Shepherdbase (Church Membership Database)

l\u/‘ £y X Cut Y 2| Ascending Y Selection~ 1= New > Totals 2c Replace (Catibr B in S -
= ER Copy j il Descending YC} Advanced ~ =~ H Save $ Spelling . 2GoTow
View  Paste T Filter : Refres . : Find ) Iu A-Y 3—’ ===
% 5 Format Painter %# Remove Sort 'Y Toggle Filter Al X Delete FMore [} Select
Vie\ivs Clipboard & Sort & Filter Records Find Text Formatting
» || 3 switchboard ] T Contacts \
‘ ID - Merge ~|Alpha~ Contact Name +t| Member - LastName +f FirstName v/ Spouse =~ Gender ~  Status ~
|E | B Brian & Sue Benton Benton Brian Sue M Active
[ 74 O B Brian & Sue Benton Benton Sue Brian F Active
|® 85 d B Joe & Samantha Benton Benton Joe Samantha M Active
) 86 | B Joe & Samantha Benton Benton Samantha  Joe F Active
L 82 O D John & Jane Doe Doe John Jane M Active
# 83 O D John & Jane Doe Doe Jane John F Active
|E 80 O D John & Jane Doe Doe Kaye F Active
# 78 O D John & Jane Doe Doe Mary F Active
& 84 O B Brian & Sue Benton Green Sally F Active
| @ 87 | B Brian & Sue Benton Vance Bobby M Active
¥ (New) O O

Family Report: All reports can be filtered to print just one family or all families.

»

Navigation Pane

Church Families

Brian & Sue Benton

Head of Household

Head of Household's Spouse
No. 1 Dependent

No. 2 Dependent

Brian Benton

Sue Benton
Sally Green
Bobby Vance

Joe & Samantha Benton

loe Benton Head of Household

Samantha Benton Head of Household's Spouse
John & Jane Doe
John Doe Head of Household
Jane Doe Head of Household's Spouse
Kaye Doe No. 1 Dependent

Mary Doe No. 2 Dependent




Family Report: Filtering Family Member’s Name to single out one family.

» || B8] switchboard iﬁi Contacts \|

Church Families

Brian & Sue £~
Brian B
sue B E@ Copy
Sally G =
Bobby V
Joe & Saman

Joe B
Samantha B

- 1
+

John & Jane | Clear filter from Contact Name

Navigation Pane

John D Text Filters »
Jane D

Kaye D Equals "Brian Sue Benton" —

Mary- Does Not Equal "Brian Sue Benton"
Contains "Brian Sue Benton"

Does Not Contain "Brian Sue Benton"

Family List Datasheet: Access to Individual Members Form (Click Open)

vigation Pane

5] switchboard | Z2] Contact List

Family List

*

Open - Contact Name +1 |First Nam - | Last Name - Gender +f E-mail Address ~ [Home Phont - Mobile Phone - | BusinessPhone -
;Q@ Brian & Sue Benton Bobby Vance | M| (918) 749-2211
|Open | Brian & Sue Benton Sally Green F (918) 749-2211
|Open | Brian & Sue Benton Sue Benton F  |suebenton@yahoo.com (918) 749-2211 | (918) 743-5005
:ggg Brian & Sue Benton Brian Benton M brianbenton@yahoo.com (918) 749-2211 (918) 749-2211
|Open |Joe & Samantha Benton Samantha | Benton F  |samanthabenton@yahoo.com |(918) 743-0088
|Open | Joe & Samantha Benton Joe Benton M joebenton@yahoo.com (918) 749-0088
|Open |John &Jane Doe Jane Doe F janedoe@yahoo.com (918) 749-7777 | (918) 749-2929
|Open | John & Jane Doe Kaye Doe F
|Open |John &Jane Doe Mary |Doe F
|Open  John & Jane Doe John Doe M johndoe@yahoo.com (918) 749-7777 | (918) 749-7700
(New)




Family Erase Individual Merge Choices Datasheet: This is where if you had

any members merged you can delete or erase the merge easily here.

H & - & = Shepherdbase (Church Membership Database)
% HOME CREATE EXTERNAL DATA DATABASE TOOLS Acrobat
Y Y %‘l Ascending ¥ Selection - E}J > Totals ; T = P =
Vlew‘ = %l Descending T=]Advanced ~ sl = save > Spelling - GoTo~ 3 5 ‘ .
5 Format Painter Remove Sort Toggle All~ Ed More Iy Select~ u A =2~ A
Views Clipboard = Sort & Filter Records Find Text Formatting
» || B3] switchboard [ =51 Merge Individual
First Name - Merge ~ | Last Name ~ Spouse - Address1 ~ | Address2 - City - State - zZip - Country -
* = UsA

Family Member's Labels (Ready to print)

» E Switchboard ‘ Eﬂ Labels Family Name

Brian & Sue Benton
4040 S. Harvard Ave.
Tulsa, OK 74104

Joe & Samantha Benton
1700 E. Sheridan Ave.
Tulsa, OK 74104

John & Jane Doe
Rt.2,Box 775
Kiefer, OK 74114

Navigation Pane

Individual Member's Labels (Ready to print)

>> =S| Switchboard | il Labels Individual
e

Sue Benton
4040 S. Harvard Ave.
Tulsa, OK 74104

Brian Benton
4040 S. Harvard Ave.
Tulsa, OK 74104

Samantha Benton
1700 E. Sheridan Ave.
Tulsa, OK 74104

Joe Benton
1700 E. Sheridan Ave.
Tulsa, OK 74104

Navigation Pane

Jane Doe
RtT.2,Box 775
Kiefer, OK 74114

John Doe
RT.2,Box 775
Kiefer, OK 74114

Kaye Doe
RtT.2, Box 775




Groups Main Menu: View and print Group Reports. Access "Group by Name" reports, "Groups
By Person" reports, "Choose a Group" reports and "Member Group" reports. See below.

Shepl:ter*dba.se

3 Groups
) Groups by Person
] Choose a Group

[ ] Members

] Main Switchboard

Groups by Name Report: View and print listing of member’s group by name.
| switchboard | |5l Groups

Groups by Name

Close

Board

John Doe
7/7/2001 Voted on the Board.

Jane Doe
7/7/2001 Voted on the Board.

Recording Secretary

Sue Benton
1/1/1998 Records ERT Meeting Minutes.

Thursday, February 16, 2012 Page 1 of 1

Groups by Person Report: View and print listing of members with their group(s) under name.
» E Switchboard IE Contacts

Groups by Person

Benton
Sue
Recording Secretary
Doe
Jane

Board
John

Board

Wednesday, January 1, 2014 Pagelofl

Navigation Pane




Choose a Group Report: View and print reports of the group you choose.

»

Brian Benton
Jane Doe

John Doe

‘ @ Switchboard iﬂ Choose Group |

Board

Friday, December 8, 2017 Close

7/3/2016 Active Board Member since 07/03,
7/7/2001 voted on the Board.

7/7/2001 voted on the Board.

Member Group Report: View and print reports on all members listed in a group.

Brian

Joe
Samantha
Sue

Jane

John

Kaye

» || 58] Switchboard Hﬂ Member |

2
D)

Benton
Benton
Benton
Benton
Doe
Doe

Doe

Members

Close

Mary Doe

Navigation Pane

Sally Green

Bobby Vance

Directory (2): View and print a directory (2 available — Simple Directory and Photo Directory) of
individual members listed alphabetically by family’s last name with information such as address,
phone, email, birth date, and anniversary.

Simple Directory

» | 3 Switchboard 1“ Contacts Phone Book

Directory

4040 5 Harvard ave. Tusa oK

7 /671958 Anniversary: 7 /29/1979

Brian Benton 74104 brianbenmon@yahoo.com

Brian & Sue Benton

Home: {918) 7452211 Mobik:  (918) 749-2211 finhdate Member fole: Head of Househoid

Navigation Pane

Sue Benton 4040 S Harvard Ave Tuka oK

7/25/1963 Annwversacy: 7/29/1979

74108 suebenten@yahoo.com
fole: Head of Housahold's Spouse

Brian & Sue Benton
{918) 749-2211

Home: Moblke: (918} 749-5005  Binhdate Member

o g




Directory with Photos, Etc.

Director

Brian & Sue Benton

Title: Assstant Pastor Role:  Head of Househaold
Brian Benton Member Member ID: 101
4040 S. Harvard Ave. Notes: |Brian & happily marmried to Sue and very
77722 E 1440 RD much enjoys hs 2 children. He volunteers
h& time tothe church & an acive board
Tulsa 0K 74104

member. He ak o enjoys hunting, fs hing
Home Phore: (918) 743-2211 and camping out at the lake with hs wife
and kids fortheir quiet time.

Cell Phome: (918) 749-2211

Ermail: brianbenton@yahoo.com

K
Birthday: 776 /1920
Anniversary: 772971999

Title: Seaetary Role: Head of Household's Spouse
Sue Benton B mMember Member ID: 102
4040 S. Harvard Ave. MNotes: Bue & very happily married to Brian and
77722 E 14490 RD enjoys staying at home taking care of her

two beautiful children. She enjoys
twolunteering hertime tothe church &
{912) 749-2211 the rearding seagetaryto help further
the Gos pel of Jesus Christ.

Tulsa 0K 74104

Homs Phore:
Cell Phore: (918) 749-5005

Ermail: suebenton@yahoo.com

Birthday: 772571531
Annmersary: 7 /2971999

Title: Role:  No. 1 Dependent

Tuesday. Movembers, 2018 Poge 1013

Attendance: View and print Church Attendance Reports.

Attendance

Shepherdbase

] Attendance Input
~ | Attendance Report
~ Main Switchbeard

Attendance Input Form: View, edit, add attendance.

S switcwboard | 5 Attendance
Church Attendance Register 20 L )
Member Last Name Member First Name Service Date Mark Register Comment e
Benton . ‘ Brian i 11/29/2020 Present 7
Benton V‘ Sue v 11/29/2020 Absence 7| Called for prayer for her children
Green . sally Y 11/29/2020 Sick V‘ Mother called for prayer
Vancet‘ Bobby i 11/29/2020 Sick V Mother called for prayer
Doe’.| llohn T 11/29/2020 Present g
Doe . \ Jane 9 11/29/2020 Present =
Buford . ‘ Sam R 11/29/2020 Present v"




Attendance Report: View, filter, print attendance.

Attendance Report 20 : .,‘,: Close.

Service Date by Month Service Date Member Last Name Member First Name Mark Register Comment
November 2020
11/29/2020 Benton Brian Present
11/29/2020 Benton Sue Absence Called for prayer for her children
11/29/2020 Buford Sam Present
11/29/2020 Doe Jane Present
11/29/2020 Doe John Present
11/29/2020 Green Sally Sick Mother called for prayer
11/29/2020 Vance Bobby Sick Mother called for prayer
December 2020
12/2/2020 Benton Brian Present
12/2/2020 Benton Sue Present
12/2/2020 Buford Sam Present
12/2/2020 Doe Jane Absence On Family Vacation
12/2/2020 Doe John Absence On Family Vacation
12/2/2020 Green Sally Present
12/2/2020 Vance Bobby Present

Friday, November 20, 2020 Pagelof1

Merge Main Menu: This is where you will merge your church member’s name, address,
contributions into the Annual Contribution Letters (letters included in the Shepherdbase
Package) at the end of the year. These letters are available with the families or individual
members. Also merge new members into the First Time Visitor Letter.

=53] switchboard

Shepherdbase

Erase Merge Choice

[3 Merge Annual Contribution Letters
Merge Family Name Letters
Merge Individual Letters
Merge Member Letters
Merge Donation Receipt
Erase Merge Choices
Main Switchboard

Merge Annual Contribution Letters: Step by step instructions in Concise User Guide.

Harw Creats Ectomal Duta OwazaceTzon Airodel

W A Cakbet o GEER RE 6T ’_:’““‘ i 4 sehaction * l}& Lo Raptace
By \ Cape X | M Fromng | § Y Adwnced + 2 GTos
Ve Parle P, e W o 1= IS || Refresh . Nk find
. f Format Panis B Iy A o 85““‘ .'.s.‘ X Dokt BMW- ¢ Tapake Mitw o Stlet
YViewt Clphoies ’ Foat s Ryn Tewt Recerd) Sort i Tt fad
Jromn—— ngamman’ P D vy .
Contact Mame o Firsthame » LastName »  Addressl . Addressl -« City v. Swko v ap v Sum Ot Amc » Coumt O Co »
EBelon onvd Sus Benton Belan Benton 8000 5, Harvare Tulss oK M1 $300.00 2
John and Jans Dos John Do R, 2, Box 779 Kiefnr oK 4114 $150.00 2
Kavin and Xayly Smith Kain Smith 108, Yale Av Tulsa oK P $2700 1



Annual Contribution Letter: Shepherdbase merges members and contributions with a few
clicks into this letter that is included in the Shepherdbase Package.

¥

A
4

[Church]

[Chureh Address)
[Chureh Phone and/er Website]

Septemberd, 2011

eContact_Names
«Adgressis
«Citys, «States «ZIPs

«Greetnglines

We thank God for you! Your g#ts to Chureh throug 120__ sre
gratefully scknowiadged

Becausze ofyour been able to support the work of
Jesys Chrst locally. mgxmali/ ard nround the word

Attached & an semaed of your b s for20__. 10 our

records. lfyou have any conoems abov the sccuracy of this informason, please let us
know.
Forincome tax s imp forusto ere YOU oK not recene any

goods orsenvices in retum for any of thasa contribitons othar than intsngbla religious
benefits. Youmadethese gits out of your own generosty and commiment to Jesus.
Chrst

Our records show that your total contrdbutons for the yesr of 20__ are
S<Sum_0f_Amounts.00.

Once sgain, thank you for your generous commitment to the work of Jesus Christ
10mwah this church,

Sincerely.

“For where your treasurer is, there will your heart be alse. Matthew 6:21

Merge Family Name Letters: Use this for specific letters addressed to the family with only the
family name. Step by step instructions in Concise User Guide.

Shepherdbase (Church Membership Database)

Home Create | External Data Database Tooks Acrobat

| o ) 385 R W ’ ? % &Y Discaed Changes
PHREF I D@D DR SR ) e o

) Cache Uit Data

Saved  Access Excel SharePoint Saved Excel ShaePoint FOF Create Manage | Warlk Syncnrence Move to
mmports wt  AAMOrE T Eqons Ust  orXPs P MoreY | emay Replies | Online 3 Relink Uists ShareFoint
lmpont Expont Coflect Data SharePoint Lists
» jlﬁl-m"-j Merge Famidy Name
! Contact Name v  Merge ~ FirstName v LastName +  Spouse = Addressl ~ City - State - rd v
Kevin and Kayla Smith e Kevin Smith Kayla 2010S. Yale Av Tulsa oK 74104
Kevin and Kayla Smith v Kayla Smith Kevin 20108. Yale Av Tulsa oK 73104

=

Merge Individual Letters: Use this for specific letters addressed to the individual with only the
individual’s name. Step by step instructions in Concise User Guide.

Shepherdase [Church Membership Datatase]
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Merge Member Letters: Use this for specific letters addressed specifically to the members.
This datasheet will pull up only members. Step by step instructions in Concise User Guide.
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Merge Donation Receipt: Use this for a Donation Receipt addressed to the individual with only
the individual’s name, etc. Step by step instructions in Concise User Guide.
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Donation Receipt
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Receipt # 2021-«ID»
October 17, 2021 c Automatica“y ur recipients are
n:

«Greetingline» pUts on] in "Shepherdbas:
current +a different list..
date. recipient list...

Donated by: «First_Name» «Last_Name»

Street Address: «Address1»

City: «City» State: «State» Zip Code: «ZIP»

Date of Donation: «Date»

Donation Method: «Method» Donation Value: $«Sum_Of_Amount».00.

Check Number: #«Check_Number»

Recorded as «Description» towards «Fund»

Be Blessed for your faithful commitment to the Work of The Lord Jesus Christ through the
church and thank you for supporting this ministry and its global needs and missions. Your
generosity is prayerfully appreciated!

Authorized Stamp and/or Signature:

[Insert Church Name Herel<: Insert your church name, phone,

insert churchaddress, email and website.
[Insert Church Website] |

[Insert Church [Insert Church Address]
Telephone #s] [City, State and Zip Code]




Erase Merge Choices: Use this for specific letters addressed to the individual name and you
can easily erase the merge choices. Step by step instructions in Concise User Guide.
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Shepherdbase is affordable and is designed to work with the Microsoft Office Access 2007 or
higher version program (2010, 2013, 2016 or higher) and will save you huge amounts of time
out of your hard workday at the office. Shepherdbase has an illustrated Shepherdbase Concise
User Guide full of pictures like the ones above that will step you through the setting up process
of your members which is really simple.

You can purchase Shepherdbase today by simply going back to the Shepherdbase page and go
to the "Buy Now" button to receive the Shepherdbase CD mailed to you or the “Instant
Download” (no shipping and handling costs) on my Shepherdbase page at
http://www.freechurchforms.com/churchmembershipdatabase.html.

May God Richly Bless You & Your Ministry,
TJewessa Pience

Editor and Owner of:
FreeChurchForms.com
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