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CHAPTER 1 GENERAL

1.1. INTRODUCTION

1.1.1. This Plan is written in accordance with the requirements of Regulation 26 of
Annex 1 of the International Convention for the Prevention of Pollution from
Ships, 1973, as modified by the Protocol of 1978 relating thereto (MARPOL
73/78)

1.1.2. The purpose of the Plan is to provide guidance to the Master and officers on
board the ship with respect to the steps to be taken when a pollution incident
has occurred or is likely to occur.

1.1.3. The Plan contains all information and operational instructions required by the
Guidelines. The appendices contain names, telephone, telex and fax numbers
etc., of all contacts referred to in the Plan, as well as other reference material.

1.1.4. This Plan has been approved by the Russian Maritime Register of Shipping
and, except as provided below, no alteration or revision shall be made to any
part of it without the prior approval of the Administration.

1.1.5. Changes to Chapter 5 and the appendices will not be required to be approved
by  the  Russian  Maritime  Register  of  Shipping.  The  appendices  should  be
maintained up to date by the Owners or by the Company 

1.2.PREAMBLE

1.2.1. The Shipboard Oil  Pollution Emergency Plan (SOPEP) is provided to assist
shipboard personnel in determining the correct  procedures to follow should
there  be  an  incident  or  accident  which  results  in  an  Actual  or  Probable
discharge of oil. The primary objective is to stop or minimize such discharge
and mitigate its effects. Effective planning ensures that the necessary actions
are taken in a logical, structured and timely manner.

1.2.2. The Plan makes use of flowcharts and checklists which will assist the Master,
in determining the actions and decisions required during an incident response.
The  Plan  provides  a  visible  and  structured  form  of  information  which  can
reduce errors and oversights during an emergency situation.

1.2.3. For any Plan to be effective, it must be understood by all personnel on board
and in the Company office.  To this effect,  regular  training and exercises in
mitigating procedures on board are required to be earned out, and the results,
along with any deficiencies or problems experienced, reported to the Company
office.

1.2.4. The  Plan  should  be  reviewed  and  updated  at  intervals  not  exceeding  12
months. However, should an incident occur within that period, the Plan should
be reviewed and updated as soon as possible after that time 

A report of reviews should be sent to the Company's Head Office.

6



1.3. MARPOL 73/78 ANNEX 1 � REGULATION 37

1.3.1. Every oil tanker of 150 tons gross tonnage and above and every ship other
than an oil tanker of 400 tons gross tonnage and above shall carry on board a
SOPEP approved by the Administration. 

1.3.2. Such  a  Plan  shall  be  in  accordance  with  guidelines  developed  by  the
Organization and written in the working language of the Master and officers.
The Plan shall consist at least of:

a The procedure to be followed by the Master or other persons having
charge of the ship to report an incident involving harmful substances, as
required in Article 8 and Protocol I of the present Convention, based on
the guidelines developed by the Organization;

b The list of authorities or persons to be contacted in the event of an oil
pollution incident;

c A detailed description of the action to be taken immediately by persons
on board to reduce or control the discharge of oil following the incident;
and

d The procedures and point of contact on the ship for coordinating
shipboard action with national and local authorities in combating the
pollution.
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CHAPTER 2 REPORTING REQUIREMENTS

2.1.GENERAL

Article 8 and Protocol I  of  MARPOL 73/78,  require that the nearest  coastal  state
should be notified of actual or probable discharges of oil into the sea. The intent of
the requirement is to ensure that  the appropriate authorities are informed without
delay of any incident giving rise to pollution, or the threat of pollution, of the marine
environment, as well as any need for assistance or salvage, so that the appropriate
action may be taken in good time.
The reporting procedure to be followed by the Master or officer in charge of the ship
after  a oil  pollution incident is based on Guideline developed by the Organization
(IMO).
If  a ship is involved in a pollution incident,  incident  reports must be made to the
appropriate  coastal  state  authorities  or  administrations,  as  well  as  to  contacts
representing interest in the ship.
The procedures and formats of these reports to Coastal States or Administrations are
given in the following sections.
A flow chart indicating the reporting procedures in accordance with MARPOL 73/78
requirements is given overleaf.

1



2.1.1. Reporting procedure flow chart

Has there been an accident or a hazardous 
occurrence?

YES NO

Has there been an 
actual spill?

No report required

YES NO

Is there any probability of a oil 
spill?

Report is required

Is the vessel in port?

YES NO

YES NO

Send initial report to the 
port authority by the 

agreed means

Send report to nearest 
coastal state authority 
by the quickest means

Send initial report to ship interests

Send additional report to the Company

Prepare supplementary reports for all parties
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2.2.WHEN TO REPORT

As a general guide, the Master should make a report in cases of:

· Damage, failure or breakdown which affects the safety of own or other
ships  in  the  vicinity.  Examples  of  such  situations  are  collision,
grounding, fire, explosion, structural failure, flooding, cargo shifting; and

· Failure or breakdown of machinery or equipment which results in the
impairment  of  the  safety  of  navigation.  Some  examples  of  such
incidents  are  failure  or  breakdown  of  steering  gear,  propulsion,
electrical  generating  systems,  and  essential  shipborne  navigational
aids.

2.2.1. Actual discharge

A report is required whenever there is:

a A discharge of oil (resulting from damage to the ship or it's equipment;
or

b An intentional discharge for the purpose of securing the safety of a ship
or saving life at sea; or

c An exeeding of rate of the oil fuel discharge as a result of the oil filtering
equipment failure or breakdown.

2.2.2. Probable discharge

A report is also required when there has not been an Actual discharge of oil, but
when there is a Probability of a discharge.
In judging whether there is such a probability, the following factors should be among
those taken into consideration:

· Nature of damage sustained by the ship;

· Failure or breakdown of the ship or any machinery or equipment which
may adversely affect the ship's normal operations or maneuverability;

· Location of the ship and proximity to land or other navigational dangers;

· Present and expected weather, sea state, tide and current;

· Type, nature, quantity and stowage of cargo on board;
· Traffic density;

· If any crew members have been incapacitated by injuries as a result of
the incident, the ability, morale and number of remaining crew capable
of handling. the situation

2.3.WHOM TO CONTACT

2.3.1. When in Port

The Master is to send the initial report to the local Port Authority where the incident
has taken place. Additionally, a copy of the report is  to be sent to the Company,
Regulating Authority i.e. USCG, local Agent, local P & I Club Representative, Flag
State Authorities and, when the vessel is in USA Waters, to Qualified Individual (Ql).

An Additional report is to be sent to the Company

Supplementary reports are to be sent to the local Port Authority, local Agent, local
P&l  Club  Representative,  the  Company,  and  any  other  responsible  authority  as
instructed by the Company

In anticipation of this contingency, on arrival at a port where oil Transfer operations
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are to take place, the Master is to compile the following Contingency Contact List and
append to this plan.

TERMINAL / PORT AUTHORITY            TELEPHONE
TELEX
FAX
VHF

LOCAL EMERGENCY SERVICES                       TELEPHONE
TELEX
FAX
VHF

REGULATING AUTHORITY                                 TELEPHONE
(USCG etc)                     TELEX

            FAX
            VHF

AGENT                                                                  TELEPHONE
NAME                                                                    TELEX

FAX
VHF

2.3.2. When at sea

As soon as possible after the incident, the Master is to send an initial report to the
nearest State Authority or Administration.
Copies of the report are also to be sent to the Company. P & I Club,  Flag State
Authorities and when m USA Waters the Ql.

An Additional Report is to be sent to the Company.

Supplementary reports  are  to  be  sent  to  the  appropriate  State  Authority,  the
Company and any other authorities as advised by the Company.

2.4.HOW TO CONTACT

Contact with the appropriate State Administration or Agency is to be made:

a by telephone, facsimile or telex via the Inmarsat Satellite system;
b to  the  nearest  coastal  State  through  an  appropriate  Coast  Station,

preceded  by  the  safety  signal  (if  the  incident  affects  the  safety  of
navigation), or by the urgency signal (if the incident affects the safety of
life or ship);

c when the vessel is in or near an area for which a ship reporting system
has  been  established,  to  the  designated  shore  establishment
responsible for operation of that system;

On appropriate frequencies (on bands 405-525 KHz, 1605-2850 KHz, or  156-175
MHz).

2.5. INFORMATION REQUIRED

2.5.1. Reporting procedures

a Send an Initial report as soon as possible  after the incident, giving as
much information as is available at the time. 

b Follow up the Initial  Report  with a Supplementary Report, giving any
developments in the overall situation, as well as any other information
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that may be useful.
c An additional Report should be sent to the Company.
d Promptly  comply  as  fully  as  possible  with  requests  for  Additional

Information from the appropriate authorities.
e As well as giving details of the exact technical name of oil spilled, it will

assist the clean up operation if the precise characteristics of the oil are
advised to the shore authorities.

Information should include but not limited to:

· Load port;
· Specific gravity, either in terms of API or gms/cc;

· Viscosity at a specified temperature;
· Pour point;
· Wax and asphaltene content;
· Distillation characteristics;
· Any other relevant information;

2.5.2. Formats for reporting

a Initial report

The initial notification form is set forth in  Table 1 of Appendix 1A. The same form
should be, as far as possible, used for additional notifications. The notification form is
based on IMO Resolution A. 851(20) «General Principles for Ship Reporting Systems
and Ship Requirements Including Guidelines for Reporting about Incidents Involving
Dangerous Goods, Harmful Substances and / or Marine Pollutants».

In case of actual oil discharge the initial notification should include paragraphs A, B,
C (or D), E, F, L, M, N, P, Q, R, S, T, U and X.

Whenever  any  linguistic  problems are likely  to  occur  the languages used should
include English with a recourse being made where applicable to a standard nautical
phrase - book. To transmit detailed information the International Code of Signals may
be used.  In  the latter  case  letter  index  in  the  report  text  should  be immediately
followed by a relevant statement.

The following is additional information to fill the Table 1:

A - name of ship, call sign or identification data of shipboard radio station and flag.
B - 6-digit group giving day of month (first two digits), hours and minutes (last four
digits).
C - 4-digit group giving latitude in degrees and minutes suffixed with N (North) or S
(South), and 5-digit group giving longitude in degrees and minutes also suffixed with
E (East) or W (West), or
D - ship�s position observed by bearing (first 3�digits) and distance from a clearly
identified landmark (give the landmark).
E - true course.
F - speed in knots and tenths of a knot.
G � last port of call.
H � date, time and position of entrance in the reporting system or bearing, distance
from appointed object.
I � ETA to next port.
J � either pilot on board?
K � date, time and position of exit from reporting system or bearing, distance from
appointed object.
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L - intended track. 

When detailing the track it is necessary to give the latitude and longitude of each
turning point as in C, showing type of the intended track between the above points,
e.g. «RL» (rumb line sailing), «GC» (great circle sailing) or «along coastal line» in
case of  coastwise navigation,  expected date and time of passing through specific
points as 6-digit group as in «B».

M - full detailes of radio stations / frequencies being guarded.
N - 6-digit group giving date and time as in «B».
P - type and quantity of oil fuel onboard the ship.
Q - brief detailes of defects / damages / deficiencies. These must include the ship�s
condition and the ability to transfer oil fuel.
R - brief detailes of pollution. These should include the type of oil products which are
discharged into the sea; an estimate of quantity of oil fuel which is lost; an estimate of
discharge oil  products movement; an estimate of  a spill  area surface,  if possible.
Position expressed as in «C» or «D».
S - brief detailes of the prevailing weather and sea condition.
T - name, address, telex and telephone numbers of the ship�s owner or operator of
the ship, or its agent.
U -  detailes of  length,  breadth,  capacity and type of  ship  etc,  depends upon the
circumstances. 
X - additional information:

· brief detailes of incident;

· need for outside assistance;

· action being taken;
· number of crew and detail of any injuries;

· details of P & I Club & local correspondent;
· other detailes

b Supplementary report

Once the Initial report has been sent, a Supplementary report is to be sent to the
State or Local Port Authority, and copied to other interested parties as required, e g.,
the Company, P&I Club, Regulating Authorities i.e. USCG, etc.
This information in this report must include the fallowing:

· changes  in  the  ship's  condition,  including  drafts  before  and  after
incident;

· changes in the rate of release and spread of oil;
· changes in weather conditions;
· details of clean up activities, salvage operations etc in progress;
· details  of  authorities,  owners,  operators,  charterers,  agencies  etc.

notified;
· details  of  cargo  and  bunker  dispositions,  including  details  of  tanks

inerted;
· correct  technical  name,  UN number,  IMO Dangerous  Goods  Class.,

manufacturer, and type of packaging of any harmful substances
· any other relevant information;

Additionally, the local P & I Club Representative should, in the ordinary course of
events, arrange for a local surveyor to assist in ascertaining the extent, source, and
cause of the spillage, and monitor the clean up, salvage or repair operations. When
in USA waters this will be arranged by the Ql.
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Please refer to Table 3 in Appendix 1A

c Additional report

It is recommended that the Master transmits the following Additional information to
the Company either in conjunction with the Initial report, or as soon as it is possible to
do so.

· Additional details of damages to own ship and equipment;

· Whether damage is still being sustained;

· Assessment of fire risk and precautions being taken;

· Disposition of bunker on board (if affected), oil on board and amount
estimated to have been spilled either on deck or overboard;

· Time (UTC) assistance requested, and time (UTC) assistance arrived
or  expected  to  arrive  at  the  scene.  Additionally,  type  of  assistance
required and requested;

· Name of salvor if any, and type of equipment;

· Whether further assistance is likely to be required;

· Priority requirements of-spare parts and other materials;

· Details of all outside parties notified or who are aware of the incident;

· Any other relevant information.

If  the  vessel's personnel  are unable to  calculate  or  assess  the vessel's Damage
stability onboard, all relevant stability and damage information are to be sent to the
Company, in order that the necessary stability calculations can be made as soon as
possible.

Please refer to Table 2 in Appendix 1A
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