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Thoodle

Step-by-Step Students’ Guide

Moodle can be accessed through any up-to-date web browser; one can use either Mozilla Firefox
or Google Chrome. You can access Moodle from anywhere (e.g. within the university or at home).

Access is controlled by a username and password for each registered user.

https://moithuti-web1.ub.ac.ow

For any assistance concerning Moodle send email to learningmanagementsystem@ub.ac.bw
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How to Login

e Type www.ub.bw which is the University of Botswana Website,
e Scroll down to the bottom and locate Moodle under Online Systems
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Login
Log in as a guest

¢ |f you are new to Moodle, the default log in credentials for accessing Moodle are as follows:

|i_ MOODLE | STEP-BY-STEP GUIDE



Username: Student ID number

Password: First two characters of your First name followed by first two characters of your Surname
(all in CAPS) and last four digits of your Username.

If your name is Grace Smith and your ID is 7000090 then your Username is going to be 1000090
and password GRSM0090
® Click Log In the system will prompt you to change password

® Current password will be GRSM0090, then you have to create a new one and click save changes
then continue.
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Save changes

® |f you have forgotten your password please click the Forgotten your username or password? link and
follow the instructions

UB eLearning (UBeL)
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Moodle Homepage

The list of all courses that you are enrolled in will be displayed under Course Overview.
® (Click on the link with the name of the course to view course content

M W Callus: [+267) 355-2210/5204/5237 B2 E-mail : LeamingManagementSystem@ub.ac.bw

A ® Groce Smith a -

@ Dashboard

# Site home
B Cale
Course overview
O} Private fiie Private files

Course Content Area
e N & T )

Activities

Assignments
Announcements e

25 January - 31 January

Discussion Forum

Calendar

l-‘ Lacture Notes

® Left column is the Navigation menu, you can view participants which are all users enrolled in the
course, you can view your grades as well.

® Middle column is the content area where all the course content materials are uploaded as well as
the course activities.

® The right column is where you can view the activity block which is a short cut to what has been
uploaded to your course. Latest announcements or any Upcoming events are visible on this column,
together with the Calendar which displays all activities and events.
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How to get started

Announcement
This is where all announcements for the course will be displayed.
® Click on <Announcements>

L

& Genera LMS_Practice Course

03 25 January - 31 Dashboard COUrse LMS101

] Activifies

= A Assignment
= Announcements 35 anis

’ 1 Foados

® Click topic link to view the announcement

Announcements

Discussian ( Started by Last post | Replies
S . @ Lindah Niutuny... Viclet Maretele .
 Moodie Gulde P 2021 28 Jun 2021

28 Jun 202

4

0 Violet Maretele 0
22 Jun 2021

[ | February - 7 Tr Test | postponed!

How to return back to the Course

Click course short name under the course title

LMS_Practice Course

U Bodgss Dashbooard i rse LMVEID Geaneral Announcements Moodle Guide @ Search forums

B Grodes Announcements

4 Test | posiponad!l]

O Settings =

@::,,_l _. Display replies In nested fom
R @ Moodle Guide
= = ” by Lindah Niuturiyana - Monday, 28 June 2021, 8:28 AM
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How to access Lecture Notes
® Click on the lecture notes, they could be in Word, Excel, PowerPoint or pdf format

- -
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® Click the arrow facing down to download the notes so that you can access them outside Moodle.

0 Microsoft Office Home xvﬁ Mail - Ntutunyanelg Ms - Outio: X i & LMS10L: Lecture Notes x |+ “ﬁuﬂ

&« G @ moithuti-weblub.acbw/mod/r e/view.phplid=3414 7 @ Paused ) 3

A ® Grace Smith . -

B Grode

Moodle for

Thaanhase =

How to access your activities
Chat

The chat activity module enables participants to have text-based, real-time synchronous discussions.
® Click on the <Chat>

¥« Colius: (+267) 355-2210/5204/5237 B E-mail : LeaminghManagementSystemn@ub.ac.bw A ® Groce E-mih\a b
BorswanA
& Participants B
s LMS_Practice Course
Dashboard r MS101
W
B G

Activities

Assignments

= Announcements
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® Read the question, click where it says “Click here to enter the chat now"

B (

O 25 January - 31
January

- Announcements Jump to 2 Discussion Forum

® Dialogue box will be displayed where you type your response and send

%] LMS10L: Chat - Google Chrome . P Lo | B S

@ moithuti-webl.ub.ac.bw/mod/chat/gqui_ajax/index.php?id=204

& .
“ Grace Smith

11:42 Grace sSmith Grace Smith has left this chat

11:42 Grace Smith Grace Smith has just entered this chat

| m (2] Themes »

!l(l_ MOODLE | STEP-BY-STEP GUIDE



Discussion Forum

The discussion forum allows one to share ideas on a particular topic posted by your lecture. You read the
question, post your response and respond to other student'’s posts.

® Click on <Discussion Forum>

& Parficipants .
LMS_Practice Course
o Dashboard LMS101
R Graces Activities
R

25 January - 31 January

L Discussion For Calendar

® Read the question and click reply

@ Iicroseh Ofca Horee T TR IO =) Diccusioe Forum x N1 T | & ]
A ® Grace Srfli1|'16 -
Liasn r Livid 1 25 January - 31 January LESCUSSION Forum L5 Search forums
& ro = _ -
Discussion Forum &
0 $ Settings ~
E T

Discussion Forum

[ 25 Januvary - 31 2 ¥ o Botswa ! . 1
January Perrnatink Renly
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Assignment Tool
The assignment activity module enables a teacher to communicate tasks, collect work and provide grades
and feedback.

How to submit Assignment
® (lick on <Assignment 1> link

: ' LMS_Practice Course

+ Announcaments

25 January - 31 January

Calendar

e Read/download the question and work on your assignment outside Moodle
e To submit your assignment click <Add submission>
T T o weosipre: x DR T o)

L= o B moithuti-weblubacbw/mod Jrview.phi 414 r @ Paissa
@ .

A ® Grace Smith k-

Assignment 1

M Parficipants '
0 Eadges Submission status
Submission status Mo affernpt
B Grode
Grading status Mot graded
- Due date Monday. 20 Dacember 2021, 12:00 AM
O 25 January - 31 Time remaining 174 days 11 hours
January
0 a0 X Last medified =

Submission
comments b Comments (0)

Add submission
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e  C(lick <Add> to select where you have saved your file

O Microsst Office Home % | BR Masil-Nevturysnelg Ms - Outise X 5 LMSI01: Assignment 1 - Edtsut X 1 | 1RO
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® Compeatenciss
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0 | Februory -7
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[ 8February - 14
F
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O 15 February - 21 Lecture Notes &
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e |ocate your file
® Double click on file or select file then <Open>
x i == |~ 1
QM x | @ M X & x 8k e
¥
» 2018 2019 SEMESTERZ »
Organize = New folder
=L ¢ Favorites .
B Deskiop Copy of 2019 Edtec Telephone Directory
EFBS3I0Z2 tmp
i o # Downlcads & ;
2L Recent Places 2] ENG 311 - SEBINA (2) 7
. FEB3E927 tmp 2019/01/18 0845
Libeasias &) Introduction to teachers Mocdle mber of files; 20
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i ] OLD AND NEW MOODLE o 1
B Cra H Videos ) Online Course Registration Form_Sem2_2.. 201
#) Online Course Regustration Form_Sem2 2.,
o o o ) ORIENTATION EOODKINGS 2018 201 SE.. 2
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File name: v ...ﬁ.lll'alus = ‘ dmerree o)
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February
®  Click <Upload this file> and <Save changes>
e Message will show you have submitted for grading

Q) Microsoft Office Home X
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Submission status
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» Comments (0}
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Quiz
The quiz activity enables a teacher to create quizzes comprising questions of various types, including
multiple choice, matching, short-answer and numerical.

How to attempt a quiz

®  C(Click on <Quiz 1> link

A ® Grace Smith o .

LMS_Practice Course

Dashboard

l] Be
Activities
[ 7]
. A ol
r amenis Assignments

C Chats
B % Feedback
- 25 January - 31 January e

S Calendar

e Read instructions and click <Attempt quiz now>
* Note that the quiz is timed.

L () Microsoft Office Home x | GR Mail- Ntuturyanelg Ms - Outioc X g LMS10L:Quizl x N+ T
= o #  moithuti-webl.ub.acbw/mod/quiz/view.phg 114 i @

= Dashboard 25 January - 31 Janu Quiz
@ o
- Quiz 1

Attempt quiz now
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e Enter the Quiz password provided by the instructor
e Click <Start attempt> for questions to be displayed

“ @ moithuti-weblub.acbw)r iziview.phy 314 o Q P

Dashboard [ My courses / LMS101 J 25 lanwary - 31 January |/ Guiz
= LMsTon

& rParficipants N siort attommot ;
0 Bodgss QU|Z

® Competencies ?Ie?

E Grades —

0D General L

3 25 January - 31 r att we a fime limit of 2 s Wher 100 PM.
e start. the fimer wil begin o count down and cannot be S

0 | February -7
February

tl B rEb'dar" iy m
Februory

D 15 February - 21
February

-« Assignment | Jump to... 2 Lacture Notes »

e Select correct answers then click <Finish attempt>
® You can return back to questions or click <Submit all and finish>

“ o & moithuti-weblub.acbwr " ttempt.phplatie 2338em 414 o Tr Q a

& Porficipants 4 J a. Professor H.K Siphombe

b. Professor Otihogile Bojosi
L = = 0:19:32
c. Prolessor T .1 Fako
=4 mpetencie ® d. Profassor David Noris
B Grade ’ Cleor my choice
Question 2 ks Covid-1? declared a pandemic disease?
5 25 January - 31 Londe
Januvary Select one
ek ok of  Trua
February - 7 False
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How to logout

® (lick an arrow facing down on the top right corner next to your name
e  (lick logout.

- - -
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