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Supplier Training – Fill Out Supplier 
Declaration 

This Module will teach you how to fill 
out each section of the Supplier 
Declaration Form (IEC 62474). 
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Agenda - Fill Out Supplier Declaration 
• Chapter 1: Supplier Information Section 
• Chapter 2: Products Section 
• Chapter 3: Material Classes Section 
• Chapter 4: Product Parts Section 

• Lesson 1: General Product Parts Information 
• Lesson 2: RoHS Substance Group Tab 
• Lesson 3: JIG Substance Group (JIG-101 Ed 4.1) Tab 
• Lesson 4: JIG Substance List (JIG-101 Ed 4.1) Tab 

• Chapter 5: Declaration Section 
• Chapter 6: Signature Section 
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1. Open the Intel Declaration Tool. A new form 
will appear. 

2. Click the arrow on the left for the Supplier 
Information section to open the section. This 
section contains your basic contact 
information. 
 

Chapter 1: Supplier Information Section 
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3. Enter the values for each of the required (*) 
fields. Fields without an asterisk are optional. 

 

Chapter 1: Supplier Information Section – Continued 
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4. In order to save this information to use as a 
template for future declarations, click the 
check box at the bottom left of the section. 
Click OK on the pop-up. 

 

Chapter 1: Supplier Information Section – Continued 
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5. If any required fields are left blank, they will 
be highlighted with red boxes. This 
information will also be included in the form’s 
error summary, which can be accessed with 
the [F1] key. 

 
6. The form can be saved in two ways: 

• File -> Save As 
• [Ctrl] + [S] 

Chapter 1: Supplier Information Section – Continued 
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1. Click the arrow on the left for the Products 
section to open the section. This section 
contains basic information about the product 
you are providing a declaration for. Each 
product requires its own IEC declaration.  

Chapter 2: Products Section 
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2. Enter the values for each of the required (*) fields. Fields without an 
asterisk are optional. 

• Product Family Name: If known, please enter the product family group for this 
product. A product family consists of a group of products which have the same 
material content and compliance status. 

• Mfr Item Number*: This is the same as the Manufacturer Part Number. 
• Mfr Item Description*: This is a description of the product. 
• Effective Date*: This is auto-populated to today’s date but can be changed by 

clicking on the calendar icon. 
• Mass*: The is the weight of the product. 
• UoM*: This is the unit of measure (mg, g, kg) for the product. Select from the drop-

down. 
Examples below: 

 
 

Chapter 2: Products Section – Continued  
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1. Click the arrow on the left for the Material Classes 
section to open the section. This section contains 
the data for your product that aligns to the IEC 
62474 Material classes. The use of Material 
classes enables eco design and end of life 
recycling. 
Note: The population of this section is optional. 

Chapter 3: Material Classes Section 
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Chapter 3: Material Classes Section – Continued 
2. For each Material class which applies to your product, provide either the 

mass or mass % in the relevant row. Please use only one of these 
columns; you cannot populate both the Mass and Mass % columns. 

3. If you choose to populate this section, the Total % must fall between 95 
and 100% of the total product mass, which was provided in the Products 
section of the form. 

Must fall between 95 and 100% of the 
total product mass (from Products 
section). 
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Agenda 
• Lesson 1: General Product Parts Information 
• Lesson 2: RoHS Substance Group Tab 
• Lesson 3: JIG Substance Group (JIG-101 Ed. 4.1) 

Tab 
• Lesson 4: JIG Substance List (JIG-101 Ed 4.1) Tab 
 

Chapter 4: Product Parts Section 
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1. Click the arrow on the left for the Product 
Parts section to open the section. This section 
contains the substance-level material content 
reporting details of your product. 

Chapter 4: Product Parts Section – Continued 
Lesson 1: General Product Parts Information 
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2. Enter the values for each of the required (*) fields. Fields without 
an asterisk are optional. 

• ID*: This is the sub-part number. 
• Description*: This is a description of the sub-part. 
• Effective Date*: This is auto-populated to today’s date but can be changed by 

clicking on the calendar icon. 
• Quantity*: This is the quantity of this sub-part in the product. 
• % of Product Mass*: This is the percent of the product mass that this sub-part 

contributes. 
 
 

 

Chapter 4: Product Parts Section – Continued 
Lesson 1: General Product Parts Information 

Must 
equal 
100% 

A new tab 
appears for 
each sub-

part 
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1. Click on the RoHS Substance Group tab for the each sub-
part.  

2. The Above Threshold? Column is defaulted to Yes. Use the 
No button to toggle these values. Click OK on the pop-up. 
All column values must be populated for a substance that is 
present in the materials. (Note: Exemption value may not 
be applicable in all cases.) 

Chapter 4: Product Parts Section – Continued 
Lesson 2: RoHS Substance Group Tab 
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3. In order to report the presence of a substance, highlight 
the substance row and add in the values. If the substance 
mass % of homogeneous layer is above threshold, change 
the Above Threshold value to Yes.  

Chapter 4: Product Parts Section – Continued 
Lesson 2: RoHS Substance Group Tab 
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4. Fill out the additional fields for the substance above 
threshold.  

• Note: Additional guidance is included in our calculation 
examples training package, which can be found in Module 4 on 
the EC Training site. 

5. Select the appropriate RoHS exemption from the drop-
down menu, if applicable. 

Chapter 4: Product Parts Section – Continued 
Lesson 2: RoHS Substance Group Tab 
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6. To add a new line item, 
double click on the blank 
row at the bottom of the 
substance list and select 
the substance to be added. 
Complete the remaining 
fields as you would any 
other line.  
 
 
 
 

Chapter 4: Product Parts Section – Continued 
Lesson 2: RoHS Substance Group Tab 

7. To delete a row that you have added, highlight 
the row to be deleted, press the [Esc] key, and 
then the [Delete] key on your keyboard. 
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1. Click on the JIG Substance Group (JIG-101 Ed 4.1) 
tab for each sub-part.  

2. The Above Threshold? Column is defaulted to Yes. 
Use the No button to change these values. Click 
OK on the pop-up. The Substance Mass% of 
product part is required for a substance that is 
present in the materials.  

Chapter 4: Product Parts Section – Continued 
Lesson 3: JIG Substance Group (JIG-101 Ed 4.1) Tab 
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3. In order to report a substance above threshold, highlight the 
substance row and change the Above Threshold value to Yes.  

 

Chapter 4: Product Parts Section – Continued 
Lesson 3: JIG Substance Group (JIG-101 Ed 4.1) Tab 

4. Fill out the additional fields for the substance above threshold.  
• Note 1: Additional guidance is included in our calculation examples 

training package, which can be found in Module 4 on the EC Training 
site. 

• Note 2: You cannot add a line to the JIG Substance Group (JIG-101 Ed 
4.1) tab. 
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1. Click on the RoHS Substance Group tab for each sub-part.  
2. The Above Threshold? Column is defaulted to Yes. Use the No button to 

toggle these values. Click OK on the pop-up. You can then adjust this 
value for only those substances which may be above threshold. 
 

Chapter 4: Product Parts Section – Continued 
Lesson 4: JIG Substance List (JIG-101 Ed 4.1) Tab 

3. In order to report a substance above threshold, highlight the substance 
row and change the Above Threshold value to Yes.    
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4. Fill out the additional fields for the 
substance(s) which are present in the 
materials. 

• Note 1 : Additional guidance is included in our 
calculation examples training package, which can 
be found in Module 4 on the EC Training site. 

• Note 2: You cannot add a line to the JIG Substance 
List (JIG-101 Ed 4.1) tab. 

5. If there are any issues with the population of 
the Product Parts section, they will be 
included in the form’s error summary, which 
can be accessed with the [F1] key. 

 

 

Chapter 4: Product Parts Section – Continued 
Lesson 4: JIG Substance List (JIG-101 Ed 4.1) Tab 



Global Materials 
Platform Outsourcing 

“Accelerate a cool user experience with 
technology and supply chain solutions” 

22 

1. Click the arrow on the left for the Declaration section to 
open the section. This section contains the EU RoHS and 
Low Halogen declarations. 

  
 
 

 

Chapter 5: Declaration Section 

2. Verify that the correct EU RoHS exemptions (if any) are 
listed here based on your selection(s) in the RoHS 
Substance Group tab in the Product Parts section. 
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3. Verify that the Low Halogen statements are 
accurate and consistent with the substance 
information that you declared in the Product 
Parts section. 

Chapter 5: Declaration Section – Continued  
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1. Click the arrow on the left for the Signature 
section to open the section. This is where you will 
digitally sign (and lock) the file. 
 
 
 
 
 

2. In order to create a digital signature  
(first-time use only), navigate to  
Edit -> Preferences 

Chapter 6: Signature Section 
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3. Enter a password of your choice and click 
Create New Certificate… 

• Your password must be at least two characters long. 
 
 
 
 
 
 
 
 

4. Click OK on the pop-up. 

 

Chapter 6: Signature Section – Continued  

Choose a 
password. Click 

Create New 
Certificate… 
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4. Once you have created your digital signature, you can 
apply it to all future files. 

5. To digitally sign the file, type in your password and 
click Digitally Sign. 

• Note 1: You must save the file prior to digitally signing. 
• Note 2: You must fix all errors in the file prior to digitally 

signing. (Error messages can be accessed by pressing [F1]). 
• Note 3: Once the file has been digitally signed, you can no 

longer make edits under that file name. A saved file can be 
used as a template for additional declarations, with unique file 
names. 

Chapter 6: Signature Section – Continued  
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IEC_GEMS Validation Rules

		Validation Rule 		Error Message		IEC Tool		SPS Portal

		Form version- validation on "Substance Database Version" value. Current version =  Intel Form Version .010
RULE-Current substance database Version -1 ( 1 version older than current) will be accepted; nothing less than one version lower can always be accepted		Outdated form. The IEC Must be current or the previous version to be accepted. Intel Form Version form < version uploaded by supplier>
- Please download the latest version: https://supplier.intel.com/static/EHS/EC/setup.exe

example- Outdated form. The IEC Must be current or the previous version to be accepted. Intel Form Version .010
		x

		Only IEC Schema XML is acceptable 		Unable to read XML data.^Unexpected XML declaration.		x



		Contact Email		Contact email required		x

				Contact email is missing				x

		Contact Phone		Contact phone required		x

				Contact phone is missing				x

		Contact Title 		Contact title required		x

				Contact title is missing				x

		Contact Name		Contact name required		x

				Contact name is missing				x

		Company Name 		Supplier Company Name required		x

				Supplier Company Name missing				x

		Response Date		the field auto populates to current date so no error possible 		x

		Mfr Item Number		Product Number required		x

				Product Number is missing 				x

		Mass		Product Mass required 		x

				Product Mass is missing 				x

		Effective date 		the field auto populates to current date so no error possible 		x

		UoM		the field auto populates via dropdown list so no error possible 		x

		ID		Product part ID is missing		x		x

		Qty		Product Part ID [] Quantity must be greater than zero		x

				Product Part Quantity is missing for <id>				x

		% of Product Mass		Product Part ID [] % of Product Mass must be greater than zero		x

				Product Part Mass Percent is missing for []				x

		Total % of Product Mass		Total percent of Product Mass is not within +/- .1 of 100%		x

				Product Part Mass Percent does not equal 100% -				x



		Total % of Mass		Mass is not within 95% - 100% of Total Product Mass		x

		Total % of Mass %		Mass% is not within 95% - 100% of Total Product Mass		x

		If both Material Class Mass and Mass % columns are filled in		Both Mass and Mass% columns have values. Please use either Mass or Mass% but not both		x



		supplier can not enter the same ID twice. Validating is based on the ID field only  i.e. the other column can be same/different.  Suppliers should use the quantity field if 2 product parts have exactly the same composition 		X duplicate line items found for Product Part ID []		x

				Duplicate product part - <Product part ID>
Example Duplicate product part - A13-343-3435				x

		Product Part Quantity		Product Part Quantity is missing for <Product part ID>
Example- Product Part Quantity is missing for 12345678				x

				Product Part ID [] Quantity must be greater than zero		x

		% of Product Mass 		Product Part Mass %  is missing for <Product part ID>
Example- Product Part Mass %  is missing for 12345678				x

				Product Part ID [] % of Product mass must be greater than zero		x

		% of Product Mass column should always equal to 100% with allowable error of margin as +-0.1% i.e. anything between (99.9-100.1) will be acceptable for other values there will be upload error  		Product Part Mass Percent does not equal 100% - <value entered in by supplier>
Example-Product Part Mass Percent does not equal 100% - (90%)
				x

				Total percent of Product Mass is not within +/- .1 of 100%		x



		Substance Mass % of homogeneous layer 		Material Substance Mass % missing  - <Product Part ID>  -< Substance name> 
Example- Material Substance Mass % missing  - 0237823 - Cadmium /Cadmium Compounds

				x

		Homogeneous material name 		Homogenous Material Name missing  <Product Part ID> - <Substance name> 
Example- Homogenous Material Name missing  12345678 - Cadmium /Cadmium Compounds				x

		Homogeneous material mass % of Product Part 		Homogenous Material Mass Percent missing  - <Product Part ID>  - Substance name 
Example- Homogenous Material Mass Percent missing  -12345678  - Cadmium /Cadmium Compounds
				x

		RoHS Section - If "Above threshold"= Yes than "Substance Mass% of homogeneous layer", "Homogeneous material name", "Homogeneous Material Mass% of product part" and "exemption" are all required 		Substance [] is above threshold but missing values
Substance [] has an invalid Substance Mass % value		x		 

				Material Substance Mass % missing  - <Product Part ID>  -< Substance name> 
Homogenous Material Name missing  <Product Part ID> - <Substance name> 
Homogenous Material Mass Percent missing  - <Product Part ID>  - Substance name 
RoHS missing exemption. Contact environmentalcomplinace@intel.com 				x

		RoHS Section- If "Above Threshold"= yes then exemption has to be listed. If exemption is missing/ blank/ No current exemptions applicable then error during upload 		RoHS missing exemption. Contact environmentalcomplinace@intel.com 		 		x

		RoHS Section - If "Above Threshold"= yes then Substance Mass% of Product part has to be greater than Homogeneous threshold. if the value is less than homogeneous threshold then that is an error		Substance [] has an invalid Substance Mass % value		x

				Material Substance Mass % invalid <Product Part ID> - Substance name -  Homogeneous threshold / <Value entered by supplier >
Example- Material Substance Mass % invalid 12345678 - Cadmium /Cadmium Compounds - 0.01 % by weight (100 ppm) of homogeneous materials / 0.002				x

		RoHS Section- If "Above Threshold"= No then Substance Mass% of Product part needs to be less than homogeneous threshold. If values are  greater than homogeneous threshold that is an error.		Substance [] has an invalid Substance Mass % value		x

				Material Substance Mass % invalid <Product Part ID> - Substance name -  Homogeneous threshold  /< Value entered by supplier >
Example- Material Substance Mass % invalid 12345678 - Cadmium /Cadmium Compounds - 0.01 % by weight (100 ppm) of homogeneous materials / 2				x

		RoHS Section- If "Above Threshold"= No for a substance with homogeneous threshold "Intentionally added" than the Substance Mass% of Product part must be equal to zero only. Any other value will lead to an error 		Substance [] has a value in Substance Mass % but is not above threshold		x

				Material Substance Mass % invalid <Product Part ID> - Substance name -  Homogeneous threshold  / <Value entered by supplier> 
Example- Material Substance Mass % invalid 12345678 - Mercury/Mercury Compounds - Intentionally added or 0.01 % by weight (100 ppm) of homogeneous materials / .02				x

		RoHS section- If supplier enters in a substance via the dropdown option then the Homogeneous Material Name needs to be different, everything else Substance Mass% of homogeneous layer", "Homogeneous Material Mass% of product part" and "exemption"  can be same. 		X duplicate line items found for RoHS Substance Group [] in Material []		x

				Duplicate Material Substance Defined - <Product part>/ <substance name >
Example- Duplicate Material Substance Defined - 899898-01 / Cadmium /Cadmium Compounds				x

		RoHS section - If an extra row(s) is added to the form - on RoHS tab, and row values are blank		Blank RoHS Substance Group row(s) found		x



		JIG Substance Group tab "Above Threshold?" 		This field is required and the form will default the value to "Yes". So no error possible

		JIG Substance Group tab - If above threshold= Yes then Substance Mass% of Product part is required. If no value is entered then error		Substance [] is above threshold but missing values
Substance [] has an invalid Substance Mass % value
		x

				JIG Substance Mass % missing <Product Part ID> -  <Substance name>- <Article threshold> 
Example- JIG Substance Mass % missing  - Ozone Depleting Substances - Intentionally added				x

		JIG Substance Group tab - If above threshold= Yes then Substance Mass% of Product part is required to be above Article  threshold 		Substance [] is above threshold but missing values
Substance [] has an invalid Substance Mass % value		x

				JIG Substance Mass % invalid<Product Part ID> - Substance name - Article threshold / value entered by supplier 
Example- JIG Substance Mass % invalid 12345678- Lead/Lead Compounds - 0.03 % by weight (300 ppm) of surface coating / 1				x

		JIG Substance Group tab - If "Above Threshold"= No for a substance with article threshold "Intentionally added" than the Substance Mass% of Product part must be equal to zero only. Any other value will lead to an error 		Substance [] has a value in Substance Mass % but is not above threshold		x

				JIG Substance Mass % invalid <Product Part Id> - Substance name - Article threshold  / Value entered by supplier 
Example- JIG Substance Mass % invalid 12345678 - - Ozone Depleting Substances - Intentionally added / .9


		JIG Substance Group tab- If "Above Threshold"= No then Substance Mass% of Product part needs to be less than Article threshold. If values are  greater than article  threshold that is an error.		Substance [] has an invalid Substance Mass % value		x

				JIG Substance Mass % invalid <Product Part Id> - Substance name - Article threshold  / Value entered by supplier 
Example- JIG Material Substance Mass % invalid 12345678 - Tri-substituted organostannic compounds - 0.1% by weight (1000 ppm) of the product / 0
				x



		JIG Substance List tab - If above threshold= Yes then Substance Mass% of Product part is required. If no value is entered then error		Substance [] is above threshold but missing values
Substance [] has an invalid Substance Mass % value		x

				JIG Substance Mass % missing  <product part if specified by supplier> -< Substance name>
Example- REACH Substance Mass % missing 12345678 - Diarsenic pentaoxide				x

		JIG Substance List tab - If above threshold= Yes then Substance Mass% of Product part is required to be above  threshold 
		Substance [] is above threshold but missing values
Substance [] has an invalid Substance Mass % value		x

				JIG Substance Mass % invalid<Product Part ID> - Substance name - Article threshold / value entered by supplier 
Example- JIG Substance Mass % invalid 12345678- Lead Compounds - 0.1 % by weight (1,000 ppm) of the product  / 1				x

		JIG Substance List tab - If "Above Threshold"= No for a substance with threshold "Intentionally added" than the Substance Mass% of Product part must be equal to zero only. Any other value will lead to an error 		Substance [] has a value in Substance Mass % but is not above threshold		x

				JIG Substance Mass % invalid <Product Part Id> - Substance name - Article threshold  / Value entered by supplier 
Example- JIG Substance Mass % invalid 12345678 - Formaldehyde - Intentionally added  / .7 
				x

		JIG Substance List tab - If "Above Threshold"= No then Substance Mass% of Product part needs to be less than threshold. If values are  greater than threshold that is an error.		Substance [] has an invalid Substance Mass % value		x

				JIG Substance Mass % invalid <Product Part Id> - Substance name - Article threshold  / Value entered by supplier 
Example-JIG Substance Mass % invalid 12345678 - Lead Compounds - 0.1 % by weight (1,000 ppm) of the product  /  2
				x

		JIG Substance List tab - When a new substance is added both substance Name and CAS number are required. If name or CAS is missing there will be an error		Substance name is missing for CAS number: []		x

				CAS number is missing for substance []		x

				A substance is missing a name or CAS number -<Product Part ID if supplier entered a value>
A substance is missing a name or CAS number - 899898-02				x

		JIG Substance List tab - duplicate substance line (exact match of a line already in JIG List section) is not allowed		X Duplicate line items found for JIG Substance []		x

				Duplicate JIG Substance Defined -<Product Part ID> /<duplicate substance name>
Duplicate JIG Substance Defined - 12345678 / Lead chromate				x

		JIG Substance List tab- An extra row(s) is added to the form and row values are blank		Blank row(s) found in JIG Substance List		x



		Low Halogen statements		Substance [] is above threshold but missing values
Substance [] has an invalid Substance Mass % value

				Low Halogen Product Query Statement in Conflict with Below Threshold Value - PVC and/or BFR				x

		Low Halogen statements		Substance [] has an invalid Substance Mass % value

				Low Halogen Product Query Statement in Conflict with Above Threshold Value - PVC and/or BFR				x

		Low Halogen statements		Substance [] has an invalid Substance Mass % value

				Low Halogen PCB Query Statement in Conflict with Above Threshold Value - BFR 
Low Halogen PCB Query Statement in Conflict with Below Threshold Value - BFR
Low Halogen PCB Query Statement in Conflict with Threshold Value - BFR 				x

		Low Halogen statements		Substance [] is above threshold but missing values
Substance [] has an invalid Substance Mass % value		x

				Low Halogen PCB Query Statement in Conflict with Above Threshold Value - BFR 
Low Halogen PCB Query Statement in Conflict with Threshold Value - BFR 				x



		Digital signature - If form is saved, but not digitally signed		Form has not been signed/locked!				x

		Digital signature - If form is saved, but still contains errors		There are still error(s) in need of correction. This file cannot be digitally signed unless all errors are corrected.  Press F1 to view the errors.		x

		Digital signature - If form is digitally signed, but has been altered		The digital signature check has failed. Please review that the form has been signed and not tampered.				x
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