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Welcome	to	Wonderlic	Online,	a	software	platform	that	is	designed	to	enhance	your	ability	to	
gather	and	evaluate	applicant	information.	Log	in	to	Wonderlic	Online	using	the	personal	user	
name	and	password.	Please	note	that	your	user	name	and	password	set-up	link	were	emailed	
to	you	as	part	of	the	set	up	process.	If	you	do	not	have	a	Wonderlic	Online	user	name	,	please	
contact	the	Wonderlic	Online	Support	Staff.	If	you	have	a	user	name,	but	have	forgotten	your	
password,	click	on	the	“Forgot	your	password?”	link	to	begin	the	password	recovery	process.

Once	you	are	logged	into	Wonderlic	Online,	the	tools	that	you	will	have	access	to	will	depend	on	
your	specific	configuration.	These	roles	and	permissions	will	be	controlled	by	the	Primary		
Administrator	that	you	have	chosen	at	your	organization.	The	Primary	Administrator	has	access	
to	the	entire	array	of	tools	which	have	been	configured	for	your	organization	and	may	grant	or	
limit	access	for	all	other	users	within	your	organization.

Welcome	to	Wonderlic	Online,	a	software	platform	that	is	designed	to	enhance	your	ability	to	gather	and	evaluate	applicant	information.	Log	
in	to	Wonderlic	Online	using	the	personal	user	name	and	password.	Please	note	that	your	user	name	and	password	set-up	link	were	emailed	
to	you	as	part	of	the	setup	process.	If	you	do	not	have	a	Wonderlic	Online	user	name	,	please	contact	Wonderlic	Client	Services.	If	you	have	a	
user	name,	but	have	forgotten	your	password,	click	on	the	“Forgot	your	password?”	link	to	begin	the	password	recovery	process.

Wonderlic	Client	Services
Email:	clientservices@wonderlic.com
Toll	Free:	(866)	726-7301

HOME
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Program/Location Page

BACK FORWARD HOME

Displays	issues	that	
require	your	action.	If	
“pending	reconcile(s)”	
appears	within	this	box,	
you	may	have	duplicate	
applicant	records	that	
need	to	be		
consolidated.

Announcements		
regarding	software	
updates	and/or	other	
information	that	you	
should	be	aware	of	
about	the	Wonderlic	
Online	system.

The	“Applicants”		
column	displays	the	
number	of	applicants	
that	have	applied	
for	your	Program(s)/
Location(s).

Welcome	to	your	custom	Program/Location	page.	
The	purpose	of	the	Program/Location	page	is	to	
display	the	program(s)/location(s)	that	we	have	
set	up	for	you	on	Wonderlic	Online.

To	search	for	an	applicant,	enter	
their	first	name,	last	name,	or	PIN	
here.	Select	the	corresponding	
search	criteria	from	the	drop-down	
menu	to	the	right	and	click	“GO”.

Total	number	of	applicants	for	all	program/locations.
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Home and Resources Navigation
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Use	the	Home	
button	to	
navigate	through	
Wonderlic		
Online.	Avoid	
using	browser	
buttons.

Use	Resources	
to	access	test	
manuals,		
interview	guides	
and	other	client	
support		
materials.
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Expanding The Program/Location Page
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To	view	the	Summary	
of	Applicants,	click	the	
Program/Location	title.	
The	PLUS	sign	expands	
the	contents,	while	a	
MINUS	sign	collapses	
the	contents.
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Assessment Information - Wonderlic Scholastic Level Exam - Pretest 
(SLE-Q)/ Wonderlic Scholastic Level Exam (SLE)

BACK FORWARD

Wonderlic	Scholastic	Level	Exam	-	Pretest		
results.	Click	to	view	assessment	details.	

http://www.wonderlic.com/sites/default/
files/ScholasticLevelExamDistanceLearnerBro-
chure_0.pdf

Wonderlic	Scholastic	Level	Exam	results.	Click	
to	view	assessment	details.	
	
http://www.wonderlic.com/sites/default/files/
ScholasticLevelExamBrochure_0.pdf

HOME

The	SLE-Q	and	SLE	are	just	two		
assessments	in	our	product	family.		
Please	visit	the	Assessments	tab	on	
http://www.wonderlic.com	for	a	
complete	list	of	products.

http://www.wonderlic.com/sites/default/files/ScholasticLevelExamDistanceLearnerBrochure_0.pdf
http://www.wonderlic.com/sites/default/files/ScholasticLevelExamDistanceLearnerBrochure_0.pdf
http://www.wonderlic.com/sites/default/files/ScholasticLevelExamDistanceLearnerBrochure_0.pdf
http://www.wonderlic.com/sites/default/files/ScholasticLevelExamBrochure_0.pdf
http://www.wonderlic.com/sites/default/files/ScholasticLevelExamBrochure_0.pdf
http://www.Wonderlic.com
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The	Summary	of	Applicants	page	enhances	your	ability	
to	compare	and	contrast	applicant	qualifications.	This	
page	displays	the	applicant’s	name(s),	date	of	last		
activity,	status	and	assessment	results.	Use	this	page	to	
add	applicants,	manage	applicants	through	the		
selection	process,	and/or	assign	applicant	tasks.	

HOME
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Summary of Applicants Page - Top Navigation
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Click	to	change	an	applicant’s	status,	refer	applicants	to	an		
alternative	program/location,	or	move	applicants	to	a	particular		
selection	stage.	Managing	your	applicants	according	to	these		
criteria	will	help	you	compare	applicants	and	narrow	your	search	
for	the	best-fitting	applicant(s).	Before	you	make	the	desired	
change,	be	sure	to	check	the	box(es)	next	to	the	applicant	records	
you	wish	to	manage.

Click	to	administer		
assessments	to	your	pro-
gram	applicant(s).	Note	that	
there	are	three	assessment		
administration	options:		
(1)	start	now,	(2)	send		
invitation	and	(3)	issue	PIN.

The	In	Progress	Tab	houses	
all	applicants	that	you	are	
actively	assessing.

Click	to	view	this	applicant’s	
“Applicant	Summary	Page”.

Click	here	to	enter	assessment	
results	if	you	have		
administered	a	paper-and-
pencil	assessment.

HOME

Click	to	create	a	new		
applicant	record.

The	Archive	Tab	houses	all		
applicants	that	you	have		
already	made	a	decision	on	
and	no	longer	need	to	see.

Displays	whether	the		
applicant	Self-Initiated	the		
application	or	assessment	via	
a	link,	or	was	administered	
the	assessment	manually	and	
on	what	date.
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Summary of Applicants Page - Bottom Navigation

BACK FORWARD

Indicates	
strong	
applicant	
fit.

Indicates	
moderate	
applicant	
fit.

Indicates	
weak		
applicant	
fit.

Indicates	
incomplete
applicant	
results.

Number	of	
applicants	
displayed	
per	page.

<<First				<Previous					Next>				Last>>

HOME

To	view	the	entire	grid,	you	
may	need	to	scroll	to	the	right	
using	the	scroll	bar	at	the		
bottom	of	the	grid.
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Summary of Applicants Page - Assigning Tasks

BACK FORWARD

Click	to		
generate	a	PIN	that	
your	applicant(s)	
may	use	to		
initiate		
assessments	at	a	
later	date	or	time,	
or	at	a	different	
testing	computer.

Click	to	e-mail	an	
assessment		
invitation	to	
your	program	
applicant(s).

Click	to	administer	
assessment(s)	on	
this	computer	now.

HOME
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Summary of Applicants Page - Managing Applicants

If	you	have	more	than	one	
program/location,	you	
may	move	or	copy		
applicants	to	your		
alternative	program/
location(s).	When	you	do	
this	the	applicant’s		
assessment	results	will	be	
interpreted	in	accordance	
with	the	scoring	ranges	
that	have	been	established	
for	that	particular	program		
requisition.

You	may	change	the		
applicant	status	at	any	
time	using	the	drop-down		
window.	Doing	so	allows	
you	to	view,	sort	and		
manage	applicants	based	
on	the	status	you	assigned.

BACK FORWARD HOME
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Individual Applicants Summary Page

BACK FORWARD HOME

The	Applicant	Summary	page	displays	all	of	the	information	
that	you	have	collected	pertaining	to	a	particular	applicant.	This	
includes	contact	information	and	assessment	results.	This	page	
also	displays	how	well	the	applicant	matches	the	program	for	
which	they	have	applied	on	an	individual	basis	and	a		
complete	history	of	their	assessment	results.

Access	the		
Applicant		
Summary	Page	by	
clicking	on	the		
applicant’s	name.

The	applicant	fields	
are	editable	and	
include	an	area	for	
you	to	make	notes.
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Individual Applicants Summary Page - Prescreen Questionnaire
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Prescreen		
Questionnaire	
Results.

Date	Administered.

HOME
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Date	Administered.

Assessment Results - Wonderlic Scholastic Level Exam - Pretest (SLE-Q)/ 
Wonderlic Scholastic Level Exam (SLE)

Date	Administered.

Indicates	
strong	
applicant	
fit.

Indicates	
moderate	
applicant	
fit.

Indicates	
weak	
applicant	
fit.

Indicates	
incomplete
applicant	
results.

BACK FORWARD HOME

Wonderlic	Scholastic	Level	Exam	-	Pretest		
results.	Click	to	view	assessment	details.	

http://www.wonderlic.com/sites/default/
files/ScholasticLevelExamDistanceLearner-
Brochure_0.pdf

Wonderlic	Scholastic	Level	Exam	results.	
Click	to	view	assessment	details.	
	
http://www.wonderlic.com/sites/default/
files/ScholasticLevelExamBrochure_0.pdf

http://www.wonderlic.com/sites/default/files/ScholasticLevelExamDistanceLearnerBrochure_0.pdf
http://www.wonderlic.com/sites/default/files/ScholasticLevelExamDistanceLearnerBrochure_0.pdf
http://www.wonderlic.com/sites/default/files/ScholasticLevelExamDistanceLearnerBrochure_0.pdf
http://www.wonderlic.com/sites/default/files/ScholasticLevelExamBrochure_0.pdf
http://www.wonderlic.com/sites/default/files/ScholasticLevelExamBrochure_0.pdf
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Applicant Summary Page - Active Students and Archived Applicants

BACK HOME

The	Active	Students	Tab	
houses	all	applicants	that	you	
are	actively	assessing.

The	Archive	Tab	houses	all		
applicants	that	you	have		
already	made	a	decision	on	
and	no	longer	need	to	see.
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