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Agenda 

Starting a Business 

Operating a Business 

 IRS and Other Federal Resources  
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Starting a Business 
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Starting a Business 
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Business or Hobby  
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Selecting a Business Structure 

Business Structures 
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Employer Identification Number 
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Selecting a Business Structure – 

Filing Requirement Information  
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Understanding Business Taxes 
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Employment Taxes 

The following federal employment taxes must 

be deposited on a timely schedule: 

• Federal income tax withholding 

•  Social Security and Medicare Taxes (FICA) 

•  Federal Unemployment Tax (FUTA) 



Payroll Service Providers (PSPs) 

Many employers outsource their payroll and 

related tax duties, the 3rd party payers will: 

• Administer payroll and employment taxes 

• Provide assistance in meeting filing deadlines 

and deposit requirements 

• Streamline business operations 



11 

Recordkeeping Uses 

• Monitor progress of business activity 

• Prepare financial statements  

• Identify receipt sources  

• Track deductible expenses  

• Prepare tax returns  

• Support items reported on tax returns  
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Small Business Recordkeeping  

System Examples 

• Business checkbook 

• Daily summary of cash receipts 

• Monthly summary of cash receipts 

• Check disbursements journal 

• Depreciation worksheet 

• Employee compensation records 
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Operating a Business  
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Operating a Business  
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Supporting Business Documents - 

Business Bank Account 

• Establish separate business account 

• Reconcile account regularly 

• Retain deposit information and receipts 

• Use business account for all business 

transactions 
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Supporting Business Documents - 

Gross Receipts 

• Cash register tapes  

• Bank deposit slips  

• Receipt books  

• Invoices  

• Credit card receipts  

• Forms 1099-MISC 
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 Report all Taxable Income 

• Report all taxable income on your return 

• Most income is taxable unless it is specifically 

exempted by law.  

• You can receive income in the form of 

–Cash 

–Check 

–Credit card 

–Non-cash exchanges such as bartering 
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Supporting Business Documents - 

Purchases 

• Canceled checks  

• Cash register tape receipts  

• Credit card sales slips  

• Invoices  
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Supporting Business Documents - 

Expenses 

• Canceled checks  

• Cash register tapes  

• Account statements  

• Credit card sales slips  

• Invoices  

• Petty cash slips for small cash payments  
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Keep Business Expenses Separate 

• Avoid claiming personal expenses as 

business expenses – always keep these 

separate 

• Three top expenses reviewed by IRS 

–Home office deduction 

–Auto expenses 

–Travel and entertainment expenses 
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Pub 463, Travel, Transportation,  

Entertainment, and Gift Expenses 

Proof of certain business expenses: 

• Travel 

• Entertainment 

• Gifts 

• Transportation 
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Business Tax Credits 
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Directory of Federal Tax Return Preparers 

with Credentials and Select Qualifications 
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Return Preparer Responsibilities 

•The law requires a paid preparer to:  

–sign the return  

–complete all info in the space provided  
for paid preparers 

–provide you with a copy of the return 

–retain a copy of your return or a list showing your 
name and social security number for three years 

• Return preparer can only use your info to prepare 
& file your tax return with the IRS. It’s a crime for a 
preparer to disclose your return information to 
others. 
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 Review Return for Accuracy 

• Double-checking each line 

• Watch for common mistakes 

–Incorrect/missing SSN(s) 

–Incorrect tax 

–Computation errors 

–Withholding/tax payments on wrong line 

• Mistakes can delay processing 
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Electronic Filing and Payment 

Options 

• Choose IRS e-file 

• Direct deposit 

• Electronic payment options 

• Preparer should offer e-file 
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Electronic Payment Option – Electronic 

Federal Tax Payment System 
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Avoid Tax Trouble by Being 

Informed 

• IRS has helpful publications 

• IRS Small Business & Self-Employed Center 

• Small Business Tools & Resources 

–E-News for Small Businesses 

–IRS New Media  

–Small Business Presentations on 

irsvideos.gov  

–Small Business Tax Workshops 

–IRS Tax Calendar for Small Business & 

Self-Employed Taxpayers 
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IRS Tax Calendar for Businesses 

and the Self-Employed 
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Small Business/Self-Employed Tax 

Center at irs.gov 
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E-News for Small Businesses 
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IRS New Media Resources 
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irsvideos.gov 



IRS Videos 

Go to: 

www.irsvideos.gov 

and click the “All Webinars”  

tab to view IRS webinar archives 

 

Check out “Business Taxes for the Self-

Employed: The Basics” Webinar 
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Small Business Taxes Virtual 

Workshop at irsvideos.gov 
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To Ask A Question 

• Click the “Ask Question” link  

• Type question in the text box  

• Select “Submit”  

• Q&A session will follow presentation 

• Question Guidelines: 

–Ask on general topics covered in this 
webinar 

–No specific case-related issues 

–No sensitive or identifying information 




