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FOREWORD

Home Health Care is a revival of the concept that many
individuals, who are i11, prefer to remain in their own home
end have needed service there rather than in an institution.
This service involves the physical, emotional, and environmental
well beirg of the patient.

Home Health Care is not a substitute for hospital, ex-
terded care facility, or other institutional care when this
care is ne:essary to meet the patient's need. The goal of home
health care is to provide for the patient in his own home those
health care services which have been prescribed in writing by
the patient's own private physician.

The home health aide will be trained to perform those
duties which are outlined in this training manual under the
supervision of a registered nurse as prescribed by the patient's
payeician.

mhis manual is designed to help the instructors of home
health aidas gain an appreciation and understanding of the role

and duties of the home health a’de.
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INTRODUCTION

The instructor's guide contains an outline of material to be covered in
the training of home health aides and is planned around the team teaching of
registered professional nurses, vocational home economists and other pro-
fessional disciplines as available and needed. Continuity of content and
a minimum of repititious teaching will result when the instructors study the
entire content of the Instructor's Guide ;nd the Aide Handbook and plan the
total course in advance.

Except for the first and the last units, the units may be arranged to
meet the needs of the various training classes.

Much of the success of any training program depends upon the enthusiasm

and interest of the instructor and her ability to create a desire for learning.

Some reliable teaching methods that are essential are:
1. Class discussions, demonstrations and practice sessions.
2. A pattern:
a. Review of preceding session and relating it to current topic.
b. Pointing out plans and goals for the day.
c. Proceeding in a logical step by step manner.
d. Summarizing the key points and main steps and relating them to

the next assignment.

e. Giving hour, date, place, subject and assignments for next session.

3. Determine how much the trainee knows and explain that which he does
not know.
4. Build an appropriate home health care vocabulary.
Recommend references for supplemental teaching materials are to be found
at the back of the manual. The instructors may want to use other additional

references, films, and methods.

vi
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Student evaluation should be based on observation of student performance,
accuracy of completed portions in the workbook section and tests.

The Conmissioner of health of the State of Oklahoma will issue a certi-
ficate to each trainee who completes the home health aide training course
successful.

The home health aide must take and pass the Oklahoma state merit exami-

nation for home health aides before being employed by a county or city health

department.
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GOALS AND PRINCIPLES OF HOME HEALTH AIDE TRAINING

GOALS:

1. To train the home health aide in those basic nursing skills needed
to care for a patient.

2. To train the home health aide in the use of equipment needed for
patient care.

3. To train the home health aide to plan her work.

4. To teach the home health aide to record information needed by the
doctor and/or public health nurse.

PRINCIPLES:

1. The home health aide works under the supervision of the supervising
nurse and other therapists as needed.

2. Follows a nursing care plan made by the public health nurse.

3. Washes her hands before and after caring for the patient to protect
herself, the patient, and the family.

4. Gives no medication or treatment without instructions from the nurse.
The nurse in turn issues instructions only when she has a physician's
written order to do so.

5. Does not impose her will in household decisions nor her own religious
and political beliefs on the patient and the family.

6. Does not discuss her personal and family problems with the patient
or his family.

7. Remembers that her own neat, clean appearance and pleasant disposition
contributes to the well being of the patient.

8. Remembers that a patient's morale (spirits) is lifted when he is bathed,

neatly dressed and in clean and orderly surroundings.

viii
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TRAINING PROGRAM OUTLINE - 200 HOURS

Classroom Instruction - 60 Hours

Sixty hours of classroom instruction will be taught in accordance with
the Oklahoma State Health Department's "Instructor's Guide for Home Health Aide
Training"” and the "Handbook for Home Health Aide Training." This portion will

be taught by a registered nurse, a vocational home economist and other resource
people.

Preliminary Field Experience - 60 Hours

This period should run concurrently with the classroom inscruction. These
hours will be utilized for observation and pasrticipation in sppropriste activities
and in supervised performance of procedures taught in the classroom. See sug-

gested schedule.

On-the-Job Training - 80 Hours

The remaining 80 hours will be carried out in the same manner as when
the trainee is employed as sn aide in an agency. This period of training with
the professional nurse as instructor-supervisor, provides an opportunity for
the trainee to orient himself to the on-the-job situation under close supervision
before being employed in an agency. It provides the agency an opportunity to
evaluate the trainee in an actual work situation prior to his employment.

Work experiences in the home situation will be provided for each of the
following functions:

1. Help patient with bath, care of mouth, skin and hair.

2. Help the patient to the bathroom, in using bedpan, or commode.

‘w
L ]

Be“atient in and out of bed; assist with ambulation.
4. Help patient with prescribed exercises which the patient and
Home Health Aide have been taught by appropriate professional

personnel.
ix




Training Program Outline (continued)

5.
6.

Help patient relearn household skills.

Help patient with eating, prepare meals (including specisl diets.)
Assist with oral medications that can be self administered.

Perform those household services which will facilitate the patient's
health care at home and are necessary to prevent or postpone insti-

tutionalization.

The training staff will seek these experiences with physician's orders from:

The Health Department case load, from the DEW, from voluntary health agencies, from

hospitals and from personal contacts of staff and aides.
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HOME HEALTH AIDE TRAINING RECORDS AND REPORTS

A. The following records should be filed in individual folders for each
aide trainee.
1. Application form or forms.1
2. References.
3. Observations during interviews.z
4. Test scores.
a. Suggested tests.
(1) Life Satisfaction Test3
(2) GATB test
(3) Other tests by instructors.
5. Physical record.
a. Physicians' letter
b. Physical screening test
c. Immunization
B. Class records file should contain:
1. A schedule of the entire course.
2. List of instructors and resource people.
3. Narrative progress report on each student.
4. Evaluation check sheetf4 completed on each student.
5. Record of class attendance and field experiences.
C. Evaluation of program include:
1. Methods of initiating the program.
2. Method of recruiting trainees.

3. Tests given snd screening methods used.

4. Distribution of time.

a. 36 hours classroom instruction.
xiii
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dome Health Aide Training Records and Reports (continued)
b. 24 hours of activities, demonstrations and return demonstrationms.
c. 60 hours - preliminary on-job training.
d. 80 hours - field experience (on-job training).

5. Employment of Aides.

Appendix:
1. Application for Home Health Aide Training.
2. Observation during interview.
3. Life Satisfaction Test.

4. Evaluation check sheet.

()
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UNIT 1

THE HOME HEALTH AIDE
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1.

HOME HEALTH AIDE PRE-EXAM

Complete the following statements. Three of the answers are correct and one 1is
incorrect in each statement. Circle the incorrect answer.

In preparing the menu or meal pattern for a patient, the
facts that must be considered are:

(a) Meal patterns must be based on the food habits of
the patient.

(b) The economic status of the patient should be considered.

(c) The nutritional content of food should be considered.

(d) The aide should not prepare any food that she, the aide,
does not like.

The following foods are high in protein:

(a) Chocolate cake

(b) Meat

(c) Egss

(d) Cheese

Lack of Vitamin C may result in:

(a) Bleeding gums

(b) Easy bruising

(¢) Result in a predisposition to pressure sores

{(d) Nervous reaction

Vitamin A, which is called the anti-infection Vitamin, is

found in:

(a) Breads and cereals

(b) Dark green vegetables

(c) Dark yellow fruits and vegetables

(d) Liver

Measured diets are used for:

(a)
(b)

Diabetes

Overweight

o
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Home Health Aide Pre-Exam - Continued (2)

7.

8.

10.

(c) Underweight

(d) Where a low sodium diet is required

The following foods are high in sodium:

(a) Bologna

(b) Baking Soda

(c) Cheese

(d) Presh Beef

When a home health aide goes into a home she must:

(a) Perform the duties as outlined by the R. N. in charge

(b) Consider the family in performing her duties

(c) Do the things which she (the home health aide) can do
the best

(d) Perform the duties which would add most to the comfort
and well being of the patient

When caring for a patient the aide should:

(a) Under R. N.'s and patient's physician's directions decide
what patients can do for themselves

(b) Do everything possible for patients

(c) Motivate patients to want to do things for themselves
(d) Plan to make self care easy for the patient

A home health aide should:

(a) Plan her work so the most can be accomplished with the
least effort

(b) Be sure she takes enough time doing her work to fill up
her eight hours a day

(c) Make every move count in her work

(d) Use labor-saving equipment, food, and ideas whenever
possible

Some ways to avoid food poisoning are:
5
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) Home Health Aide Pre-Exam - Continued (3)

(a) Do not give patient foods in which egg which have not
been thoroughly cooked

(b) Place all perishable foods in the refrigerator for
preservation

(c) Avoid handling food when one has an open sore or wound

(d) Depend completely on family members for safe sanitary
procedures

Complete the following statements by checking the answer which will make the
statement true.

11. In giving mouth care to an unconscious patient, all of the
following are articles commonly used except -

(a) -applicators
(b) glycerine and lemon juice
(c) toothpaste
12. In combing a woman's hair, it is especially important to
grasp the hair above where the comb is being used if the
hair is -
(a) short
(b) coarse
(c) tangled
(d) curly

13. If a bedpan is to be put under a heavy patient whose skin
tends to stick to the pan, a practical first step is to -

(a) moisten the seat of the bedpan with alcohol
(b) sprinkle talcum on the seat of the bedpan
(c) oil the buttocks

14. For which, if any, of these body areas is 99.6° F a normal
temperature?

(a) axilla

(b) mouth
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Home Health Aide Pre-Exsm - Continued (4)

15.

16.

18.

19.

(c) rectum

(d) none of the above

The home health aide gets a (Fahrenheit) rectal thermometer
from the container and finds that it reads 92. 8°. Before
using the thermometer to take a rectal temperature one must -
(a) re-read it

(b) sterilize it

(c) shake it down more

(d) 1lubricate it

If the pulse beats occur at the rate of two per second for a
few beats, then one per second again, the pulse is called -

(a) 1irregular
(b) bounding

(c) compressible
(d) thready

When the patient's respirations are being counted, it is best
that the patient -

(a) try to breathe evenly

(b) =it up straight

(c) breathe as deeply as he can
(d) not be aware of the counting

When a person breathes in sand then breathes out, then breathes
in and out again, this is counted as -

(a) one respiration
(b) two respirations
(c) three respirations
(d) four respirations

The words in each of these pairs can be used to mean the
same thing, except -

(a) feces and stool
7
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Home Health Aide Pre-Exam - Continued (5)
(b) void and urine
(c) comatose and unconscious
(d) clammy and warm

20. All of these points may be true of a well made bed. Which
one is the most importent?

(a) The cuff made by turning the top sheet back over the
spread is eight inches wide.

(b) The drawsheet is smooth and tight.

(c) The heavy seam of the pillow case 1is toward the top of
the bed.

(d) The open end of the pillow case is away from the door.

References

Test Reservoir for Aide Instructors in Nursing, National League in Nursing.




INSTRUCTOR'S KEY FOR PRE-EXAM QUESTIONS

I. Cive the twenty questions at the beginning of the course to determine the
basic knowledge of the group. The questions should be given again at the end of the

course.

II. Keep a record, mainly for evaluation to see if they retain new knowledge.

III. Do not discuss the questions with the student at this time.
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UNIT 11

THE APPROACH TO PATIENTS AND FAMILY
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— UNIT II
THE APPROACH TO PATIENTS AND FAMILIES

Background

Long-term illness has many side effects; some are discouragement, fear,
anxiety, loreliness, economic stress and disruption of the family's pattern
of living. These effects, together with fatigue and irritability may mar the
normal or customary family harmony. It is important that the home health
aide understand that these stresses will often be present in the family that
is coping with illness of one or more family members.

Illness affects the way the patient feels about himself. His emotional
response may be disproportionate to the degree of illness or other reality
factors. Each family will differ in its response to illness and what is
helpful with one family or patient may not be effective with another, even

(i though the situations may appear similar.
4 Sick people of all ages react emotionally to illness. Everyone,
whether sick or well, strives for certain basic needs; love, security, a
sense of belonging and self realization. Some of the fears of illness,

especially of the older person, are that he will become helpless and unable

to care for himself, lose his independence o> be abandoned. Long-term {llness
sometimes destroys the individual's ability to handle problems and decreases

his sense of personal worth. Self-esteem may be maintained or increased by

encouraging self help to the maximum extent of the person's ability.
Situations of patients of different age levels will have differing

exotional impact on the home health aide, depending on her life experiences

{ ané family relationships. Equally true is the fact that patients and families
will react in various ways to the home health aide, often casting her in a

( role that meets their needs. In some instances she may be regarded by the

11




patient or family as a substitute daughter, or a mother figure; the aide may
also be seen a8 displacing the wife or mother, or as a punishing or with-
holding person.

Knowledge and supervisory support can help the home health aide handle
herself in the home situation, and achieve the necessary balance between over-
protectiveness and insensitivity to suffering.

Teaching Suggestions

1) Persons who choose home health aide work are often moved by the
desire to help people who are ill, helpless and in need of personal care. The
instructor should encourage the discussion of the aides' interest in choosing
their work and find opportunities for reinforcing positive and humanitarian
attitudes that are expressed by the trainees.

2) Natural ways of talking and getting along with patients are to be
encouraged, since the aide's warmth, common sense and good intentions will
carry her through many difficult situations with beneficial results to the
patient.

3) Knowledge of some of the common emotional states of 111 or aging
people can enable the aide to be more effective in the ways she works with
such persons. The instructor can discuss with examples, the emotional states
which can be anticipated: depression, low self esteem, helplessness and
hopelessness, futility; or on the other hand, demanding, childish, angry,
fault-finding behavior. Discussion of the reasons for these emotional re-
sponses can be placed in a framework of:

a) Realistic responses to severe and devastating illness or other

events in patient's situation.

b) Childish, emotional response to illness.

c) Responses associated with brain damage or other organic changes.

12




This framework may be a learning tool for understanding the patient's
emotional state more objectively so that these reactions are not felt as
necessarily directed at the aide or caused by her.

4) Realistic goals: The aide's expectations of the changes she will
be able to effect should be optimistic but within the limits set by the
patient’'s physical and emotional condition and the situation. Many of the
patients can make only a little progress or will be doing well to slow up the
effects of the illness. The aides should not expect to accomplish miracles.

The aide needs to understand the overall goal and her specific assign-
ment as it relates to the medical and nursing plan for the individual and the
family. Such understanding will help prevent the aide from setting impossible
goals for herself with attendant frustration and sense of failure.

5) Attention should be called to the wide variation in patients' desire
to be helped or to be independent. Awareness of this desire will help the
aide to understand that some patients will want to do for themselves, and
others receive satisfaction from being served.

6) The range of choices for some sick and disabled persons is limited.
The value of allowing the patient to make choices when feasible and with dis-
cretion, can be emphasized. (i.e., on which side, left or right?, do yocu want
to start your bed bath?)

7) There is security for some people in holding on to customary pat-
terns of doing things - i.e., washing dishes, making coffee, etc.

8) Point out the contributions which might be made by the aide, who
often is the person on the Health Team having the longest periods of time
with the patient and the family. Her observation and reporting of such matters
as moods, changes in appetite, energy, personal hygiene and nature of com-
plaints will help document the patient's progress.

13




9) The aide should be taught that the person caring for the aged and
dependent patients, often becomes emotionally involved.
Specific Approaches

1) Introduction of aide to family; decide who will do it; give oppor-
tunity to observe manner of approach used by nurse; use role playing to re-
hearse initiation of contact; talk about words and phrases aide can use in
introducing self.

2) Interviewing Techniques: can be guided by what patieat and family

members say, and following their lead; match their mood (if appropriate); turn

questions back, i.e., "What do you think?" '"How do you feel about that?" avoid
taking sides or engaging in a debate; (i.e., about sex, religion and politics);
ways of giving encouragement and reassurance. Use of proper address and

last names except for children.

3) Discuss confidentiality or the safeguarding of personal information:
avoid use of names of families in conversations, or discussing situations and
interesting developments in cases, within or outside the agency, excest in
supervisory sessions.

4) Discuss ways of handling personal questions as briefly and non-

committally as possible. Avoid sharing personal experiences or comparing

the present situation with some previously known situation.

5) Timing and Frequency of Contact: the patient often perceives the
time spent with him as evidence of concern and respect for him. Assuring
patient and family of the frequency and length of the home health aide visits
can increase his confidence and help patient and family to make best use of
the time. The following approaches might be useful in clarifying plans for
the aides' visits to the patient and family group.

Let patient and/or family know the frequency and length of visits.

14




Visits should be unhurried. When the aide has time to sit and 'visit
a bit" this conversation is in itself a useful part of the service.
Visits should be terminated when service is completed.

Remind patient and/or family as to the time of next visit.

Convey the idea that the home health aide visit will be made as
scheduled and the family can depend on it and plan accordingly.

Some Basic Mental Health Principles
(understandings for working effectively with people)

1. Behavior is meaningful; serves a purpose and goes back to causes.
Many of the causes are deeply rooted in the individual's past life experiences.

2. To understand behavior we must consider '"needs'' common to everyone.

a. Physical needs - such as hunger, thirst, sleep, warmth.

b. Emotional and social needs - such as need for love, affection,
belonging, security, accomplishment, recognition, approval,
self-confidence, self respect.

c. Spiritual needs and values.

3. Emotional patterns and resultant behavior develop early - in infancy
and childhood, thus emphasizing the importance of care, love and affection in
early years.

4. Behavior is learned, and often cannot be modified until the underf
lying feelings are changed.

5. Emotional changes in the way we feel, and consequently in the way
we behave are often related to critical life experiences (such as pregnancy,
parenthood, sickness, accidents, loss through separation or death, stages
of growth, adversity, fulfillment).

6. Emotional needs may be intensified at times of critical life ex-
periences and at certain ages and stages.

Mental health is characterized by ability to meet people, accept re-
sponsibility, solve problems as they arise or make adjustments to them, ex-

press emotion naturally, respect other people and respect oneself.

Reference: ARC Text, pp. 115-133. 5
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UNIT III

MANAGEMENT OF THE HOME
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UNIT IV

FOOD FOR THE PATIENT
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UNIT V

BASIC NURSING SKILLS
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HOW TO INSTRUCT

:5% The Four Step Method of teaching skills has been very successful in train-

ing aides in hospitals and nursing homes throughout the country and has cut down

the amount of time needed to learn a procedure.

Step I.

Step II.

Step III.

Step IV.

Prepare the home health aide.

a. Put aide at ease.

b. State the procedure to Le done and find out previous knowledge
of it.

c. Create interest in learning the procedure. Instructor's attitude
is important.

d. Place home health aide in best position to see and hear the
instruction.

Nemonstration

Present the procedure.

TELL, SHOW, ILLUSTRATE ONE IMPORTANT STEP AT A TIME.

Stress KEY POINTS.

Be patient - use simple words,

Encourage questions.

Return Demonstration

Have home health care aide do procedure. Correct errors.

Have her do it again and explain how and why.

Have her repeat the procedure until you are sure she knows.

Follow Up

Supervise performance in the home. Inform aide she can get help

from you or the supervising nurse.

Tell aide to bring any questions she might have to you or the

supervising nurse.
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fow to Instruct (continued)

The following points should be stressed when teaching procedures:

A step is a logical segment in the performance of a procedure that

advances the work; is an action word.

A key point is anything in a step that might answer the following

questions:

1. Does it "make'" or '"break' a procedure?
2. 1Is there any hazard?

1. a. Injury to patient, aide or material.

2. a. Contaminate area?

3. Make the work easier to do? Special "trick", 'knack", "timing'?

4. Does it affect the patient's comfort?
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UNIT VII

PLANNING AND ORGANIZING PATIENT CARE
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REFERENCES FOR TEACHING

FILM CATALOGS -Oklahoma State Department of Health

3400 North Eastern

Oklahoma City, Oklahoma 73105

American Red Cross Films

4050 Lindell Boulevard

St. Louis, Missouri (or contact local office)
Film Reference Guide for Medicine and Allied Sciences (42.50)
Superintendent of Documents
U. S. Government Printing Office

Washington, D. C. 20402
Publication numbers - AFP 160-15-1 PHS 487

DA 108-2 VA 7
Nav. Med. p5042

ARTHRITIS
1. "Exercises for the Arthritic Patient," by Dr. Richard Payne
Arthritis and Rheumatism Foundation
(:> 1407 North Phillips (office)
825 N. E. 13th (mailing address)
Oklahoma City, Oklahoma
2. "strick Back at Arthritis," (price - 40¢)
Super intendent of Documents
U. S. Government Printing Office
Washington, D. C.
3. "Arthritis and Related Disorders,"
Arthritis and Rheumatism Foundation
CARDIOVASCULAR DISEASE
1. "Up and Around" No cost
Oklahoma State Heart Association
825 Northeast 13th Street
Oklahoma City, Oklahoma 73104
2. "strike Back at Stroke"
Oklahoma State Heart Association

{ 3. "The Heart of the Home" No cost

Oklahoma State Heart Association
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References for Teaching (continued)

S

4. "Strokes (A Guide to the Family)" No cost
Oklghoma State Heart Association

S. "rake It Easy" No. 1, No. 2 and No. 3, $7.50 per 100 copies
Oklshoma State Heart Association

6. '"Diet and Heart Disease" No cost
Oklahoms State Heart Association

DIABETES
1. "A Pocket Reference for the Disbetic" No cost

Eli Lilly and Company
Indisnapolis, Indiana

2. "pigbetes Mellitus (A Guide for Nurses)" 25¢

U. S. Department of Health, Education & Welfare
Public Health Service
Division of Chronic Diseases
i ) Disbetes and Arthritis Program
. Washington 25, D. C.

3. "Taking Care of Disbetes" (A guide for instructors in &
patient education program.) No cost

U. S. Department of Health, Education & Welfare
Public Health Service
Washington, D. C.

4. "Foot Care for the Disbetic Patient" .05¢ ea. or $3.00 per 100

Superintendent of Documents
U. S. Govermment Printing Office
Washington, D. C. 20402

DIVERSIONS FOR THE SICK
John Hancock
Mutual Life Insurance Company
Boston, Massachusetts

HOME NCRSING TEXTBOOK $1.50
The American National Red Cross
Red Cross Chapters
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References for Teaching (continued)

INDIAN HEALTH HOME NURSING COURSE
"Instructor's Guide" $1.00
"Aides Textbook" $1.00

Superintendent of Documents
U. S. Government Printing Office
Washington, D. C.

#MENTAL HEALTH
1. "Helping a Mental Patient at Home" 15¢

National Association for Mental Health
10 Columbus Circle
New York, New York 10019

2. Mental Illness
A Guide for the Family S0¢

3. "Basic Facts About Mental Illness" 50¢

National Association for Mental Health

PREVENTION OF DISEASE
1. "Protection Against Communicable Disease,” No cost

The Equitable Life Assurance Society of the U. S.
1285 Avenue of the Americas
New York, New York 10019

2. '"Protect Yourself and Your Family," No cost
...... Immunize!

State Department of Health

3400 North Esstern
Oklshoma City, Oklshoma 73105

REHABIL ITATION
1. "Rehabilitative Mursing Techniques" 1 & 2 No cost
2. "Homemsking Aids for the Dissbled"
Kennedy Rehabilitation
1800 Chicago Avenue
Minneapolis, Minnesota 55404

% Above literature and free literature may be secured at County Associations
for Mental Health. 66
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References for Teaching (continued
3. "Nurses Can Give and Teach Rehabilitation" No cost
Springer Publishing Company, Inc.
44 East 23rd Street
New York, New York 10010
4. "Do It Yourself Again"
Oklahoma Heart Association
825 Northeast 13th Street
Oklshoma City, Oklahoma 73104
SAFETY
1. "Home Safety" - Home demonstration agent.
2. "™our Family's Safety" - Metropolitan Life Insurance Company
3. "First Aid" (One in nearly every company)
Metropolitan Life Insurance Company No cost
4. "Accident Prevention" - A handbook for the Public Health Rurses
Superintendent of Documents 25¢
U. S. Government Printing Office
Washington 25, D. C.
Films 1 through 5: American Red Cross. Contact local office or the area office.

4050 Lindell Boulevard
St. Louis, Missouri

(1) '"ONE MINUTE PAST THREE": The symptoms of illness. The home nurse in
maintaining health, observing symptoms of
illness, and giving simple nursing care

before the doctor arrives.

(2) "PRAIRIE SCMO% The prevention of disease. The home nurse
SPACE AGE MODEL":
helping to prevent spread of disease; bed-

making and grooming of the bed patient.

(3) "IMAGE IN THE MIRROR": Body mechanics and posture. Correct body

mechanics and good posture for home nurse

and for patient.
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References for Teaching (continued)

(4) "DANGER: HANDLE WITH CARE":

(5) "THE ROAD BACKX":

Treatments using heat and cold;
preparation and safe use of hot and

cold applications.
Self-help and its role in rehabilitation.

The home nurse in the rehabilitation of

the sick and injured.

Films 6 through 11: Oklahoma State Department of Health
3400 North Esastern
Oklahoms City, Oklahoma 73105

(6) "HOW TO HAVE AN ACCIDENT IN
THE HOME":

(7) "“SELF-HELP DEVICES FOR THE
ARTHRITIC":

(8) "CARE OF THE PATIENT IN
DIABETES MELLTITUS":

(9) "THERE IS A WAY":

68

(color) Walt Disney Production. Shows

how 5,000,000 accidents occur in

homes each year.

(color) Dr. Rush discusses activities of
daily living; Dr. Lowman, using three
patients, demonstrates devices for personal
grooming, housekeeping, cooking and
recreation.

(complicated) Shows how typical symptoms
may be recognized; includes consultation,
examination, diagnosis, and hospitalization.
Shows role of nurse, doctor.

Deals with a method of treating the
"incontinent patient" -- the patient unable
to control his bowel and bladder habits
because of shock, stroke, or other reason.
It presents a training program for such

patients.




References for Teaching (continued)
(10) "REMOTIVATION":

(11) "WHEN A PATIENT COMES

T RTIRETRARIE TR TR e e

l

A new technique for the psychiatric aide,
1958, 24 minutes.

(Psychiatric patient) Smith, Kline and
French Medical Film Center, 1500 Spring

Garden Street, Philadelphia, Pennsylvania




APPLICATION FOR HOME HEALTH AIDE TRAINING

ALL QUESTIONS MUST BE ANSWERED IN YOUR OWN HANDWRITING

Name in full Date Male or Female
Address Telephone

Date of Birth Age Family Physician

citizen of U. S. Yes __ No ____ -Social Security Number

FORMER EMPLOYMENT : : ' i

Most recent employer ' length of time employed
Are you still employed? If not,reason for leaving
Experience in nursing home or hospital Years

How much time lost in your work due to illness in the past five years i

Type of illness

Please check: Married Single Widow Widower Divorced

ARE YOU WILLING TO WORK ON SATURDAY AND SUNDAY?

How many da2pendents at home? Please give ages

L Who takes care of dependents while you are at work?

EDUCAT ION:

Check the highest grade completed: Grade school Junior high

High school College Other

TRANSPORTATION:

Do you have a license to drive a car? Do you have a car to drive to work?

REFERENCE:
1. Name Address
’ 2. Name Address
) 3. Name Address
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CHECK LIST: OBSERVATIONS DURING INTERVIEW

-

2l »|21]1 %8| §
al>c|®% |28] &
sl53|8 (8%
s |8 oI ©
Ll s 09 ctr
e | 09 o »
g5 5

o

Appearance: Dress and Grooming

Speech: Ability to communicate, voice
use of grammar

Personality: Friendly, cooperative

Mental Ability: Alertness

Interest in aide training and job:

Physical: Height, weight; handicaps

Conduct: Courteous, considerate

Over-All Impression:

General Comments:

Accept:

:) Reject:

71




Bk e A A A L S L

b Lot det i A i

Life Satisfaction Test
B. L. Neugarten, Ph.D., R. J. Hevighurst, Ph.D., and S. S. Tobin, M. A.

Here are some statements about life in general that people feel
differeatly about. Would you read each statement on the list, and if
you agree with it, put a check mark in the space under "Agree.'" If
you do not agree with a statement, put a check mark in the space under
"Disagree." If you are not sure one way or the other, put a check mark
in the space under "?". Please Be Sure To Answer Every Question On The
List. {This scale may be administered by an interviewer.)

Agree Disagree

1. As I grow older, things seem better
than I thought they would be.

2. 1 have gotten more of the breaks in
life than most of the people I know.

4., I am just as happy as when I was
younger.

0
0
3. This is the dreariest time of my life. 0
0—_
5. My life could be happier than it
0

?

is now.
6. These are the best years of my life. 0
7. Most of the things I do are boring

or monotonous. 0
8. I expect some interesting and pleasant

things to happen to me in the future. 0
9. The things I do are as interesting

to me as they ever were. 0
10. T feel old and somewhat tired. 0
11. I feel my age, but it does not bother

me. 0
12. As I look back on my life, I am fairly

well satisfied. 0
13. I would not change my past life even

if I could. 0
14. Compared to other people my age, I've

made a lot of foolish decisions in my

0

life.
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15.

16.

17.

18.

19.

20.

.be doing a month or a year from now. 0

Life Satisfaction Test

Compared to other people my age,
I make a good appearance. 0

I have made plans for things I1'll

When I think back over my life, I
didn't get most of the important
things I wanted. 0 |

Compared to other people, I get down
in the dumps too often. 0

I've gotten pretty much what I |
expected out of life. 0 i

In spite of what people say, the lot
of the average man is getting worse,
not better. 0
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EXAMPLE: POSSIBLE CALENDAR OF TRAINING PROGRAM

Class Hours | Demonstrations [Hours Orientation or Hrs.

Date Room (36) & Activities (24) Preliminary field trainingl| (60)]Total
Dec. 1 | 3 - 6 p. m. 3 9-12&1-3 5 8 -
Dec. 2 | 3 - 6 p. m. 3 9-12&1-3 5 8
Dec. 5] 3 -6 p. m. 3 9-12&1-3 5 8
Dec. 6 | 3 - 6 p. m. 3 9-12&1-3 5 8
Dec. 7 | 3 - 6 p. m. 3 9 - 12 a. m. 3 l-3p. m. 2 8
Dec. 8 | 3 - 6 p. m. 3 9 - 12 a. m. 3 l-=3p. m. 2 8
Dec. 9 | 3 - 6 p. m. 3 9 - 12 a. m. 3 l1-3p. m. 2 8
Dec., 12| 3 - 6 p. m. 3 9 - 12 a. m. 3 l1-3p. m. 2 8
Dec. 13| 3 ~ 6 p. m. 3 9 - 12 a. m. 3 l-3p. m. 2 8
Dec. 14| 3 - 6 p. m. 3 9 - 12 a. m. 3 l1-3p. m. 2 8
Dec. 15{°3~- 6 p. m. 3 9 - 12 a. m. 3 l1-3p. m 2 8
Dec. 16| 3 - 6 p. m. 3 9 - 12 a. m. 3 1 =-3p.m 2 8
Dec. 19 9 -12 &1 -4 6 6
Dac. 20 9-12&1 -4 6 6
Dec. 21 9-12&1-4 6 6

: oS- 1281 6 [¢

Total 36 24 60 120

FIELD EXPERIENCE - 80 HOURS 80
Dec. 27 8 ~-5p. m 8
Dec. 28 8 - 5p. m 8
Dec. 29 8-5p. m 8
Dec. 30 8 -5p. m 8
Jan. 3 8-5p- m 8
fan. 4 8 -5p. m 8
Jan. 5 8 -5p. m 8
Jan. 6 8 -5p. m 8
Jan. 9 8-5p. m 8
Jan. 10 8 - 5p. m 8

80 TOTAL - 200

NOT8: This "Exampla of Fossible Calendar of Training Program' may rush the course too
quickly for efficient learning. The length of the training course will vary in dif-
ferent communities and situations.
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GUIDE TO HOME HEALTH AIDE ASSIGNMENTS BY R.N./P.H.N.

Name {Last) (First) (M. I.) Health Insurance Card Welfare Case’No.
Claim Hospital
No. Medical
Mailing Address (Street No., City, State, Zip Code) Sex | Race | Date of Birth

Finding Address

Phone Number

Referring Physiciaa (Name ) (Address)

Name & address of instirution, if any, caring for
condition later requiring Home Health Services

Institution's Patiernt No. (If applicable) From l J l

Verified Dates of Stay

ol | | |

Diagnosis:

HHS/STH

Check day(s) visit made to pts. home by prof.
nurse and write in date of assignment to HHA.
Nsg. Care being given: Yes[ ] No[] M T W Th F Sat_ __Sun

A. Personal Patient Services

Make patient's bed _ Pt. in bed _ Out of bed___

Bathing patient: In bed Out of bed Type of bath
Personal Hygilene: Mouth care, including dentures.

Hair Care: brush, comb, shampoo. Nails: Hands Feet
Skin Care: (Note pressure points) Alcohol Lotion
Assist with oral medications: Specify name of drug, Rx No.,
dose, and time.

\O 0~

10.

Heating pad Hot Water Bottle Ice Pack
Assistance in the following: Walking _ Eating _ Toileting___ .
Use of: Walker__ Cane __ Crutches
Exerciszes: Active motioa of

Passive motion of
Zlimination: Enema Intake and Output
Aid in Meal Preparation: Regular diet Special diet
Unusual habits/ activities of patient

Assisting patient to resume activities of daily living

11.

Incerpretation of tomrunity activities eand neighborhocd services.

B. Maintenance of a Clean and Safe Enviroament.

C. Ethical zespoasibility.

8-25-66
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Supervising
Professional




HOME HEALTH AIDE SERVICE

) HOME EVALUATION
Patient Date
Address V. N.

Housekeeping Service to be done:

Personal Service to be done:

Further Comment:
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A CUIDE TO WHO DOES WHAT

Records
1. Charting

LPN

COMMENTS

Assignments

. Admit patients

Discharge patients

Dailies

Travel records

[

Pulls and files clinic records

>4 It ¢

?.NIG\U\&QN

Nursing care plan

9, Doctors’' orders

LIP3 D¢ |24 [P | D44 [d |24

10. Cleaning Units (patient’s room)

>

11. Care of supplies and equipment
in clinics

Filling nursing bags

Cleaning of supplies and
articles in clinics

12. Set up and clean up clinics

13. Ordering supplies and drugs

According to set quotas.

14. Shopping for food for patients
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15. Launder personal items for
patients

>

16. Preparing meals
Regular

Special
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_HHA - With supervision

17. Baths
Bed

Tub

Treatment (medicated Sitz)

With supervisioa.

18. Back massage

With supervision. 4

19. P. M. care

20. Lifting, moving, positioning
patients
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21. Physiotherapy

22. Denture care

XJf With sugervision
X

23. Oral hygiene

X

May tcach

24. Shampoo

X

25. Feeding patients

X

26. Blood pressure

27. Apical pulse

28. Temperature-Pulse-Respiration

b

HHA - With supervision.

29. Intake & output (Collect & Record)

e

30. Cast care
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With aupervision.

31. Blood drawing
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Page 2

RN { LPN § HEA COMMENTS

32. Hypodermoclysis X At this time our State
. policies do not allow us

33. IV's X to do these procedures.

34. Restraints X § X ! X | Wwith supervision.

35. Catheter Not first catheterization
Insertion - French & Foley X X on MALE patients.
Irrigation X X
Instillation X X

36. Clinitest & Acetest (in homes) X X X With supervision.

37. Colostomy care (changing only) X X X With supervision,
Irrigations X X

38. Cleft palate care X X

39. Decubitus care X X X With supervision,

40. Gastric tubes (feeding tubes)

Insertion X
Irrigation X X
Feedings X X

41. Elastic bandages X X

42. Enemas - all _types X X

43. Hot water bottles X X X

44, 1Ice applications X ) 4

45. Humidity - hot & cold X X X With supervision.

46. Irrigations
Ear X X With supervision.

Eye X X With supervision.
Nose X X With supervision.
Wounds X X With supervision.

47. Bennet positive pressure X X
Hand nebulizers ) 4 X X HHA-After pt. is tasught

with supervision.

48. Physical exams - assist with X X X

49. Perineal care X X

50. Soaks X X

51. Pelvic exams
Assist M. D. X X X

_In clinic smears - PAP Tests X -

52. Sputum collections X X X May teach.

53. Stools specimens X X X May teach.

54. Tracheostomy care X

55. Tracheal suction X -

56. Weigh and measure X X X




Page 3

I RN | LPN | HHA COMMENTS
57. Administration of medications #LPN - Under supervision of
Oral X X RN - Limited
X X% Restrictions: LPN may not
“Sub-Q X | x* give fractional doses, any
' antibiotics, cortisone pre-
_S:ulirinn X X parations, ACTH. LPN may
ergins X not give any mixed (more
Antibiotics X than one drug) medication
Cortisone ACTH X or any injection over 2cc
in volume. LPN may not give
(Home Health Aide may only remind any judgement doses, i.e.,
patient of oral medications that prn such as a diuretic for
can be self-administered.) swelling symptoms.
Tine Tests X X
Read X X
PPD (interdermals) X
Read X X
58. Vital Capacity tests X X
59. Diabetes Clinic Pull and file charts, start
Assist with records X X X headings, etc.
Clinitest and Acetest X X X
Teach X X Certain aspects under
supervision.
Counsel patients X
60. Glaucoma Clinic
Records X X X
Tonometer tests X X
Counsel patients X
61. V. D. Clinic
Records X X X
Smears X
Teach male patient to collect
smears X X
Counsel patients, contacts,etc.| X
Lentipen & antibiotic
administration X
62. Immunization Clinics
Records X X X
"Shots" x | x LPR - ALl except smallpox,
which will be given by RN,
63. Well Baby Clinic
Records X X X
Assist with physicals X X X
Weigh and measure X X X
Counsel parents X
T&ach classes X
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COMMENTS _

64. Maternity Clinic
Records
Weigh and measure
U. A.
Hgb.
Counsel patients
Assist with physical

65. General Medical Clinic

Assist with physical

Weigh and Measure
Records

Medications
Counsel patients

66. T. B. Clinic
Weigh and measure
TIemperature
Records
Dispense medications
Heated nebulizer to collect
Sputum specimens
X-ray
Counsel patients

67. Rheumatic Fever Clinic
Records

Medications - giving injections
Medications - dispensing pills

Counsel patients

68. Schools
Teacher-Nurse-Parent Conference
Work with school to set up
—program
Teach volunteers - screening
procedures
Vision screening
Hearing screening
Recheck - vision & hearing
Dress, undress, weigh, measure f
Headstart
Refer patients
69. Military Rejectee
Initial visit to make appointmept
for nurse (phone call, letter
etc.)
First visit to counsel patient
Follow-up after first visit

70. Birth Certificate follow-up
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X X HHA-In role of lealth visitor.
Any problems referred to RN
for follow-up.
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RN | LPN | HHA COMMENTS
71. Dental Clinics
Assist Dentist X X X
Clean equipment X X X
Give medications X
72. Teaching Classes X X LPN - Selected programs.
See A.N.A. statement.

73. Home Visits
RN - All types
LPN - Bedside care as assigned by RN.
HHA - To home csre patients to give personal care to patients when no
family member is fully able to assume this responsibility under
supervision of RN,

(12/9/66)
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