OTCAS APPLICATION
WALKTHROUGH

2020-2021




DO YOUR OWN RESEARCH

This presentation is meant to serve as a resource during this
application cycle. It does NOT cover all aspects of the application,
so you must do your own research!

Review the OTCAS Application Instructions for more detailed
information.

OTCAS Contact Info:
Phone: 617-612-2860 (applicant inquiries only)
Application: https: //otcas.liaisoncas.com /applicant-ux /# /login
Email: otcasinfo@otcas.org




OTCAS FEES

The OTCAS fee is $150 to apply to one program and
$65 for each additional program.

Information on payments and fees:

https://help.liaisonedu.com/OTCAS_Applicant_Help_Center/
Starting_Your OTCAS lication/Getting_Started_with_Y

our_OTCAS lication/03 lication_Fees




FEE ASSISTANCE PROGRAM

The OTCAS Fee Assistance Program
helps students with extreme financial
need

If accepted, the initial $150 program fee
is waived

Request a waiver as soon as you create
an account

OTCAS Fee Assistance Program


https://portal.otcas.org/otcasHelpPages/instructions/manage-my-programs/fee-waivers/index.html

e ! [(signow]
e ‘ CAS 1D: 36817 Saug- m

Help Center

HOW TO
REQUEST A Pl
WAl V E R Fee Waiver

Sign Out

I. Go to your name

2. Select “Fee Waiver”




What is a fee waiver?

A fee waiver is an application fee discount granted to applicants who apply for the waiver and who meet the specific requirements
described in the OTCAS instructions. The amount of the fee waiver may cover some or all of your program application fees.

How do I get a fee waiver?

There are a limited number of fee waivers available in each application cycle, and they are awarded on a first-come, first-served basis.
For more information about how to qualify for a fee waiver, see the OTCAS Instructions and FAQ

How will I know if I've been awarded a fee waiver?

When a decision is made on your fee waiver application, OTCAS will notify you through your application, and will also send you an
email. It is very important that you not e-submit your application until you receive your fee waiver decision. All fee waiver decisions are
final.

How do I use my fee waiver?

If you are awarded a fee waiver, you have 14 calendar days from the award date to e-submit your application. The fee waiver amount will
automatically be applied to your account during the checkout/payment process. If you apply to additional programs beyond the scope of

your awarded fee waiver, you may be responsible for additional program fees.

If you do not e-submit your application within 14 calendar days after the fee waiver award date, your fee waiver is automatically forfeited.
If you forfeit your fee waiver, you cannot submit another fee waiver request during this application cycle.

Be sure to review the Fee Waiver information provided on the next screen after you
select “Fee Waiver” under your name.




Financial Income Fee Waiver Request:

To apply for a fee waiver based on financial income, fill out the fields below. You must also upload a scanned copy of your 2018
Federal Income Tax Return (Form 1040 or Form 1040€2).

o[ FEE WAIVER

s ted
3 e o e e
18 was

RS REQUEST

* 1 have read the Foe Waiver FAQ and understand the foe waner process. | have sttached the requised
be consdered without this dacumentaticn.

* Select the file to upload

The accepted file formats are MSWord (doc. docs). JPEG (jpeg. [pg). PNG (pag), Rich Text Format (1),
Portable Document Format (,pa), and ASCH Text fle (.txt). The size kit for each file upload is 15MB.

Passwords: Do not password protect your fles

Editable POF forms are not supported. Please upload an image file or scanned copy of the document. For more
information on how to do this, please visit the Instructions and FAQs

m et

You will need to upload your most recent federal tax return such as a 1040 or 1040EZ.
Then click “submit” at the bottom of the page.



DATES

; OTCAS opens for the 2020-2021 cycle on
b S July 16,2020.

To view a program's deadline date,

I 9 click Add Program and review the
2 o information under Deadline.You can
2 submit your application up until | 1:59 PM

/| ET on the deadline date.
Timeline info

OTCAS opens for the 2020-2021 cycle on July 16, 2020.

In some instances, the individual program's deadline may differ from the
application's cycle dates. To view a program's deadline date, click Add Program and
review the information under Deadline. You can submit your application up until
11:59 PM ET on the deadline date. Use the Timeline info link to see a detailed
timeline of things to do for your OTCAS application.



REAPPLYING

If you are reapplying, this link will provide you with all of the instructions you need to
reapply.



Account Basics

= Table of contents
When creating an account, consider the foloming Account Basics
New Account Instruction
. account Duplicate acceunts and any documents assecited with those sccounts are
deleted

« For your awn security. do not shase your password o accaunt isfermation with anyose.
* Usernames and passwords are case senstive
* Use an emal address that you check feaquently to aveid missing inporant updates.

New Account Instructions

To create your acount, you must sekct at least oo program to which ts apply. Orce your sccsunt is Programs s eeded you youe
applecation. To create an accourt

1. From the applcason home page, chck Create an Account

2. Complete the requ agreeto e thes cick Create my accourt.*

3 Amessage appears that your acceunt was successfilly created. Chck Continue.

& Use the arrows 1o review helpful informaton, When you're ready, ik Start Your Application

5 Use the Siters 1o find and select the programs 10 which you wast 10 apply. Nate that » o " your appicaron
6 When you are irshed seiecting your programs, cick | am Done, Review My Selections.
7. Review your selectiens. yo

*You must enter your frst and last name. If you only . ertes tin the app! feld (e, st . thea:

« Enter FINU i your st name s urknown
 Enter LN f your ast mame s ueknown,

Once your accourt is created, you receive 3 CAS 1D nurmbes. This appears in your application. I you reed prowide this
they cas quickly fied your application.

CREATE AN ACCOUNT

Create only one account to avoid processing delays and difficulties. Duplicate
accounts and any documents associated with those accounts are deleted.

For your own security, do not share your password or account information with
anyone.

Usernames and passwords are case-sensitive.

Use an email address that you check frequently to avoid missing important updates.

Students will sometimes create an email specifically for application things.
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O OTCAS

Welcome to OTCAS

Click here for COVID-19 updates [ re—
and FAQs related to your
application.

This application cycle is closing
soon! The 2019-2020 OTCAS
application cycle will close on June
12, 2020. Be sure to check your

program deadline dates and submit
your application to your programs
before that date. The 2020-2021

Create an Account

OTCAS application cycle will be
open on July 16, 2020.

Go to the OTCAS homepage and select Create an Account.

11



My Application
This dashboard is your application home
providing access to each part of the application
:'munmmwamlmlmd Persona}l

s Information

BT

2 The 2019-2020 OTCAS
Academic Update (AU}
period has started

2 OTCAS applcation - oumn
Shckpe .
Sections Complesed

Supportin, Program
In o?matio%l Mat%iials

Once you log in, you will see your dashboard displaying the 4 components to your
OTCAS applications under the first tab you see called “My Application”.



O COTCAs m ¥y =]
Moy Apglicat Add Progra it Agglica ek sta
]\[y /\ppll qtion i A e s
v el i Personal Academic
Information History

- -

0 OTCAS ©a =)

The first thing you need to do when you get to your dashboard is select the program
or programs that you would like to apply to. Select “Add Program” at the top next to
the “My Application” tab. Enter or filter to select your programs that you want to
apply to.
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My Application

This dashboard is your application home
providing access to each part of the application
need of
you need to complete and a hugh level overview Personal

your progress. .
Information

2 The 2019-2020 OTCAS
Academic Update (AU}
period has started

OTCAS apphcation
2 Gecomel ™

Supporting
Information

Let’s start with Personal Information.

Program
Mat%;ials
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OTCAS [ Y

My Application Add Program Submit Application @ Check Status
My Application A\ X
P | Personal Information
EEEEnaE, () Pesonal informato

LS |
PERSONAL
INFORMATION

There are 5 subsections under personal information that you need to complete.

15



O Biographic Information
=)

-
Sectiorn Camplsed

e e

The first is Biographic information where you will include your name, any alternate
names, gender, and birth information.
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Contact Information

Next enter your contact information. Remember to select an email that you will
check frequently.
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Citizenship Information

Next, include your citizenship and residency information. This is where you will
include any necessary visa information.
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Add Program

Race & Ethnicity

Enter your race and ethnicity information under the next tab.
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My Applieanon AdA Progrm

’ )
N mmm

Zections Compicted ledican yos setary axpariance.

| Other Information
)

Prestous Gecuparional Therapy Education

The last part of this section is called “Other Information.” Under this section you will
include your language proficiencies, military status, any previous OT education, and

felony convictions. When you complete this section, go back to your dashboard and
select “Academic History” to start on.

20



1 L AAANA LI L 110V
you need to complete and a high level overview of ﬁ 7

your progress. / ops Sections Completed
o

latest Notifications

Teday
24 OTCAS application — Welcome!

High School Attended
View My Notifications

Colleges Attended

Transcript Entry

Standardized Tests

ACADEMIC HISTORY

There are 4 sections that we will cover under Academic History: High School
Attended, Colleges Attended, Transcript Entry, and Standardized Tests.

21



HIGH SCHOOL ATTENDED

OTCAS 01 OTCAS

! Ak Prog Submit Apolication @ My Application

ngh School Attended R

< Add Your High School

¥ Md Your High Schosl

First click on “Add Your High School”. Then you will be prompted to complete the high

III

school information for your school and then select “save this schoo

22



Add Progam Applic Subnit Appliation @

Colleges Attended

Add Your Colleges

P WY AR g s A

Next select “Colleges Attended” and add your college. Start typing in your college
name and click “save this college.”

23



COLLEGES ATTENDED

Subenit Application @

Colleges Attended

Add Your Colleges

Peuse 04 o1 enturgroit, grodeas o prvesions! riAms o SRendd o ow cxmmrty

You will answer a series of questions and click save this college.

24



TRANSCRIPTS

ﬁ COHegeS Aﬁended UGA uses Parchment

To edd eelieges, dickthe Add s Collage button below. You ey updae th informasicn in ths sasion ot sy tme sreeto Request a transcript from each
college

Use official transcripts only

Augut 0 4 Atening  Semestr Syitems  Bachal of Engineering Degee Expecic: May 213

UGA uses Parchment—therefore, you do NOT need the Transcript Matching Form.

You will be able to order the transcript online through ATHENA.

If you wish to mail your transcript, click the blue button that says
“DOWNLOAD TRANSCRIPT REQUEST FORM.”

Do this for each college and provide it to the college registrar who will, in turn,
attach to the official transcript.
You need transcripts from every college you have attended.

25



Instant Access

ATHENA [_:IC:[AMAM & DegreeWorks OTCAS sy

ATHENA

N ynda.com
w'V aco STUDENT ACCOUNT I'ranscripts

< t o
JLearnin K, N -
@%:mmong gea:'-vl:'g ii handshake N

Empl: 7% PURCHASE O
I services (52 e ruan I Libraries

5 "UGA_
ARC= ;-
OTCAS
Transcript Processing
Department
P.O. BOX 9120

Watertown, MA 02471

MAILING YOUR TRANSCRIPT THROUGH PARCHMENT:

In Athena choose the Student tab and click on Student Records,
then choose Request Official Transcripts. It will redirect you to the
My UGA Portal where you will need to log in with your student ID
and password. Once you have done so, choose the Parchment Icon.
Once you click on the Parchment icon it will direct you to another
page. Type in OTCAS under institution and follow the instructions. If
you type in OTCAS and it does not show up in the search bar, click
on the blue link below that says “click to enter your own’ Here you
will enter the OTCAS mailing address. You will need to include your
Transcript Matching Form which you will download under
“Colleges Attended.” You will scan this form and then choose
“attachment,” within your Parchment order. You will attach that form
in Parchment before you complete your transcript order through
UGA.

Remember DO NOT send your transcripts before the application

26



opens.
Due to mailing and processing times, transcript verification can take
up to six weeks so make this the FIRST item on your checklist after
creating an account on OTCAS.
All transcripts MUST be sent to OTCAS for each school you have
attended (even joint enrollment). Only original, official transcripts
will be accepted. The application cannot be processed without
official transcripts sent directly to:

OTCAS

Transcript Processing Department

PO.BOX 9120

Watertown, MA 02471
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Transcript Entry

TRANSCRIPT
COURSE
ENTRY

WESTERN KENTUCKY UNIVERSITY Transcript

P Fall August 2003 - Fall December 2006

"

Sections Completed

* Indicstes required feld.

High School Attendod Fall 2003 Freshman E
+ COURSE CODE « COURSE TMLE * SUBJECT * CREDTS «GRADE  CASCRADE
Colloges Attended
ENGI0  Freshman Englsh Eeglish 200 c c
HISTNS Wastarn Civ to 1648 Nlmq .00 B B
Review all your Sandred e WSR2 Voo Ocin e 0 e
.
entrles Need HP Vel Trmacap MUS 53 Veics Principal Music 200 A A
e
Watch this video.
MUS 160 Creup Fiano | Music 1.00 B B
FYOS wi“ be MUS 175 Freshman Seminar Music 20 A A
“* H H ”
special topics Wi Gusee w s
PE0Y ‘herobic Dance Physical Educstion 1.00 A A
+ Add A Course + Add A Semester

®= If you choose to manually enter your transcripts please follow these directions:

* Now you will choose Transcript Entry and begin to add in your
coursework for each institution.

*=  Once you are finished entering each transcript, make sure to review your
entries.

*=  For your FYOS course you will want to choose “special topics” as the
subject.



COURSEWORK ENTRY STEP-BY-STEP

+ Obtain a transcript for each college-level institution you have attended. Use the transcript and the UGA
Bulletin to complete this section.

* Entering Coursework:

+ Add a term for the first institution, Term choices are Fall, Winter, Spring, Summer or Interim.
Academic Choices are Freshman, Sophomore, Junior, Senior, Graduate and Post baccalaureate (In
general, four-year students list one year per designation and five-year students list their last two
years as senior).

Add all courses for the new term, Use a recent copy of the transcript to enter the course code,
course title, subject, credits and grade. See example below:

Fall 2002 Freshman

couRst - e
e COURSE TITLE E i CAS GRADE

Examples: BIO 101 Introduction to Biology

28



My Application

<r

e

Sections Completed

High Scbosts Attended

Calioges Amsedad

Stmedardizcd Teats

Newd help with Tramserpt

Submit Application (@

Transcript Entry

LOYOLA UNIVERSITY CHICAGO Transcript

Fall November 2004 - null Still Attending  System

Aratoer 101 o Anstey

(+) Add A Course Cancel

You will enter all your courses
each semester as it is designated
on your transcript. DO NOT
rush through this section as you
will need to select the courses
you have entered for later
sections.

29



COURSEWORK ENTRY

&S Transcript Review

Welcome to Transcript Review.

Sections Completed

High Schools Attended v

Colleges Attanded v

Transcript Entry

Standardized Tests

Need help with T
ntry?

O = B
‘Watch this video. -

= Once all courses have been entered, a blue button will appear on the Transcript Entry
page which says Review and Finalize My Transcripts. This process will allow
applicants to designate specific courses study abroad, repeat, advanced placement
etc. (If you need additional help with entering course work in for Transcripts please
watch this video)

= OTCAS is required to factor ALL attempts at courses into the GPA calculation,
regardless of school or state’s academic forgiveness policies. Marking a course as

“repeated” will NOT exclude it from your GPA calculation.

= OTCAS allows each occupational therapy school to request applicants to identify
prerequisite coursework. Once the Colleges Attended and Transcript Entry
sections are complete, go to Program Materials to identify prerequisite
coursework for each dental school.

30


http://elearning.easygenerator.com/11255fc6-39a8-4f8a-aa86-5807a945c48f/

COURSEWORK ENTRY STEP-BY-STEP
FAQ

* How do | indicate that a course is honors,AP or another special
designation?

* After entering all course, you will be prompted to complete the “Transcript
Review” where you can indicate if courses are repeated, advanced placement,
honors, or study abroad, etc.

* How do | list a lab?

* If the transcript lists labs separately, then they must be listed separately on the
application as well. Record the lab as it appears on the transcript, with the title,
prefix/number, amount of credits, and grade given. If the transcript combines the
lab/lecture courses into one class on a transcript, the should be reported as one
entry on theapplication.
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COURSEWORK ENTRY STEP-BY-
STEP FAQ

* How do | enter in planned or in-progress terms and courses?

« List the school “Colleges Attended” section of the application. Make sure that the attendance dates
entered for this school include the time period for in-progress or planned courses. For example, if the
applicant is entering a planned Fall 2017 term, end date should include Fall 2017.

In the course work section, add the planned or in-progress term and year. Select “In-Progress/Planned”
from the drop-down menu rather than “Completed.”

Enter the course information. The box for the grade will be grayed out so that nothing can be entered

into it.
Add additional planned/in-progress terms if necessary.
+ Can | update my coursework after | submit my application?

* No. Once you have submitted your application to OTCAS, no changes to coursework can be made. If
you submit your OTCAS application before your updated grades are available, you may update your
coursework during the Academic Update period. An email will be sent to the applicants when the
Academic Update period opens.
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TRANSCRIPT
ENTRY

VIDEO

Let’s watch this brief video on entering transcript information.
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\DT Professional Transcript Entry

e s
Socsiont Compioted What is this?
b
High Scheals Amented v Save time completing your spplication by having us enter coursework on your behs
ol
Cellegen Aended v
How long does it take?
P RO F ESS I 0 N A I- Tttty By Sukudy  Professional Transcript Entry wil begin as 500n a5 you submit your application and we receive all of your
. i

TRANSCRIPT ENTRY

pplication and we recem

applicat e all of your ocial
busivess days for us to complete your ordet

transcripts, please allow up to ten
Nieed belp wih Transcript
[»

Wereh this video.

Why should | use it?

- a time- - task
on moee strategic tasks, like writing your essay or
coursework entry d

ries before they're finalized

3 transcripts-$69
4-6 transcripts-$95

Would you fike to usa Profassional Transcript Entry?

Yes, 16 liks to have my transcripts entered

No thanks, Il handle 1 myself

7+ transcripts-$145

Continue

This is an optional service and costs $69 for up to 3 transcripts, $95 for 4-6
transcripts and $145 for 7 more transcripts.

There will be a link to the professional service within the application.
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LET’S TAKE A BREAK

Let’s take a brief break before moving into Standardized Tests. Make sure that when
you sit down to do your applications that you allocate enough time to complete the
transcripts section in its entirety before moving on.
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STANDARDIZED TESTS

= If you DO NOT wish to enter standardized test scores, please choose the ‘| Am Not
Adding Any Standardized Test'.

= If you DO wish to enter the standardized test scores, please enter all of the test

scores that apply to you.

= |f you have not already taken the test, enter when you plan on taking the GRE

36



OT1CAS 0

My Aapiicion Add Peopum Subenit Apalicstion @

My Application Py x

searian hame

SuF
Information

an Sestions Cempleted

(A ¢ orlin:
| =

SUPPORTING
INFORMATION

Under this section you will submit your requests for evaluations, record your
observation hours, enter any achievements, licenses, and certifications, sign your
release statements and provide any additional documents like a personal statement.



OTCAS _ OTCAS |

My Appixaien Add Progeam Saben Apy ™ My Appixaten Add Programs Suben Applicaton

Sahusons

[i Create Evaluation Request

Sucso Compiont

LETTERS OF EVALUATION

For each letter, include:

First Name

Last Name
Email Address

Due date
Personal messqge/no'res.

Indicate the date which the evaluation needs to
be submitted based on the earliest OT school
deadline date.

This deadline is not imposed by OTCAS and
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evaluators can still submit after the date. You
can write the evaluator a message in order to
remind them.

38



LETTERS OF EVALUATION

* Once a reference is completed on the OTCAS application, it cannot be removed
or replaced.

* Once evaluators are selected, be certain to inform them of the process and
that they will be filling out the reference electronically. Obtain their preferred
email address and make sure they are monitoring their email inbox for the
request email.

* Requesting Evaluations: Applicants can select three individual evaluations
(more can be requested by ‘creating evaluation request’) and each letter
should be written by one person.

* For each evaluation, the applicant must select whether to waive their access to
the evaluation. ALWAYS waive your right to read this letter.
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LETTERS OF EVALUATION

If the evaluation has been sent, a

* green STATUS box appears

under the Evaluator’s name.

If the letter of recommendation has
yet to be sent an orange STATUS
box will appear.

Eanlsations (]
| [\ Yo have reached the maximuen of 4 evaluations.

Hoyle, Cindy

Evaluation Roguest: R Completod 12/06/2016  Submittid 12)06/2016

Keaveney, Melissa al:]
o
Evaluation Request: Individual [P Requested  Submitted: 03/03/2017
Frantz, Carolyn / &
Evclustion Reguest: Committse Requested  Subetied: 05/0372017
Cushman, Claire / G
(]

Cvaluation Requast: Individusl R Bequestad  Subrmitted: 03/03/2017
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OBSERVATION HOURS

Click on ‘Add Observation Hours’

If you DO NOT intend to enter
Observation Hours, please select the

‘ Am Not Adding Any Observation
Hours’

Tt i b o e

My Application Add Program

Observation Hours

r

o
Sections Completed

+ Add Observation Hours

_ o

Obeararcn Hoars

41



LICAS e ———
GICAS Lage Jecation. Add Program Subsuit Application § -
N Obsesvation Houss

li Add Your Observation Hours
N

Sactions Compiad

OBSERVATION HOURS

You can upload your observation logs by selecting “documents” under the supporting
information tab and then upload observation hours documents. I'll show you where

that’s it is in just a moment. Here, you can enter in information about your
observation hours.



OTCAS
My Applicstion ¢ EXPERIENCES

Experiences

Yeumay nthe sesion s omzed
e Sceerces

g AT Gac o ot 5 crton 9 S TG GNEon € a1 SO ASESNTER. Click Add an E: rience.

Lat evploymers, imerrshize sedvelustser exzeriences.

+ Add an Experience

Use the drop-down box to
designate type of experience.

1Am Not Adding Any Experiences

You will also have a description box
that allows 600 characters to list

your duties regarding your
experience.

= Applicants use the Experiences section to provide

detailed information about:
Academic Enrichment: Programs sponsored by colleges,
universities or other not—for—profit organizations (e.g.,
Summer Medical and Health Professions Education
Program).
Employment: Paid work done outside of the health care
field; for example, a retail or restaurant job.
Extracurricular Activities: Any sports teams and other

activities through a college or university.

Research: Research projects done in addition to classroom
work; research should NOT appear as credit on a

school transcript.

43



Volunteer: Volunteer work done outside of the health care
field; for example, working for Habitat for Humanity,
tutoring students, participating in or working for a
fundraiser walk or blood drive, etc.

Include the name and address of each
organization and supervisor, dates associated
with the experience, title held by the applicant,
average weekly hours, and a description of key

responsibilities.

Applicants should only record experiences obtained
during college and should limit their entries

to the top six in each category. But make sure you
include everything! So many times students leave out
wonderful experiences because they don’t think they
are “relevant”.
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1. 'VE BEGUN MY EXPERIENCE, BUT | PLAN ON ACCUMULATING MORE
HOURS BEFORE OT SCHOOL BEGINS.CAN | INCLUDETHOSE?

INTHE EXPERIENCE SECTIONS,YOU MAY ONLY DOCUMENT (IN HOURS/WEEKS,
ETC.) THE TIME ALREADY COMPLETED.
ONCE YOU SUBMIT YOUR APPLICATION, YOU MAY NOT UPDATE YOUR HOURS.

HOWEVER,INTHE TEXT BOXUNDER “DUTIES,”YOU MAY CLARIFY YOUR
EXPECTEDTIME COMMITMENT, AND SEND ANY UPDATES DIRECTLY TO THE
SCHOOLSTO WHICHYOUARE APPLYING.

2. | HAVE PLANSTO ADD EXPERIENCES AFTER | SUBMIT MY APPLICATION.
CAN IADD NEW EXPERIENCES AFTER | SUBMIT?

YES,NEW EXPERIENCES CAN BE ADDED BUT EXISTING EXPERIENCES CANNOT
BE UPDATED AFTERTHE APPLICATION IN SUBMITTED.
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ACHIEVEMENTS

Add Your Achievements

Update your achievements any time prior 10 submission. After subméssion, you can add more achievements. However, you
cannct update or delete completed achievements. Refer 10 the ChecHist on the program materials section of the application to
determine A achievements are required for your program application

After achievement entry, sebect up 1o 4 a5 your most important 10 highlight on your application POF. Choose the achievements
that best reflect your background or mean the most to you. You can change your selection any time before you submit your

application. After submission, you may select additional achievements as most ImpOrLant up 10 the maximunm but you may not
remove previously-designated achievements.

Achievement Details

Tree

Name

Name of Presenting
Organization mm

tosund Dite o

Save This Achievement

= Provide information about relevant academic awards, honors, and scholarship
achieved.

=  When adding achievements, detail the name of the presenting organization, issue
date and a brief description.

= For honors, awards or scholarships received in multiple years or semesters, either
enter them as multiple entries with the same name, or, if the honor or award was

received consecutively, as one entry spanning multiple years.
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»
Secaions Completed

Please upload a copy of your license -+

i

U Add Your Licenses 3

" Provide information about
certifications.

= Types may include:
= CPR
=  PCT (Personal Care Technician)
=  CNA (Certified Nursing Assistant)

= List only valid certifications.
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DOCUMENTS

This is where you can upload your observation logs. This is also where you are going
to upload your personal statement.
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f | page; 7,500 characters including spaces

Prompt: Discuss how your academic background and
life experiences will contribute to your success in the

PERSONAL OT program while enhancing our program and the

STATEMENT profession of occupational therapy.

gy Do not personalize your personal statement for one
particular school.

1 page; 7,500 characters including spaces
Prompt: Discuss how your academic background and life experiences will contribute
to your success in the OT program while enhancing our program and the profession

of occupational therapy.

Traits to express: motivation, academic preparedness, articulate, socially conscious,
and knowledgeable about OT.

Write about your experiences and any qualities that will make you stand out.

Do not personalize your personal statement for one particular school.
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PERSONAL STATEMENT PROMPT
CHOICES

Some stud. have a backg d, identity, interest or talent that is so ingful they believe their application would be
incomplete without it. If this sounds like you, then please share your story.

The lessons we take from obstacl can be fund, | to later success. Recount a time when you faced a challenge,

W

e
setback, or failure. How did it affect you, and what did you learn from the experience?

Reflect on a time when you questioned or challenged a belief or idea. What prompted your thinking? What was the outcome?

Describe a problem you've solved or a problem you'd like to solve. It can be an intell | chall a ch query, an ethical
dilemma — anything that is of personal importance, no matter the scale. Explain it's significance to you and what steps you took or
could be taken to identify a solution.

lish event or realization that sparked a period of personal growth and a new understanding of yourself and

Discuss an
others.

Describe a topic, idea, or pt you find so ging that it makes you lose all track of time. Why does it captivate you? What
or who do you turn to when you want to learn more?

Share an essay on any topic of your choice. It can be one you've already written, one that responds to a different prompt, or one
of your own design.

These are some potential prompts that you may receive to write your personal
statement on.



Your Personal Essay should address why you selected occupational therapy as a career and how this degree relates to your immediate
and long-term professional goals. Describe how your personal, educational, and professional background help you achieve your goals.
This essay is an important part of your application and allows you to clearly and effectively express yourself. Do not personalize this
essay for a particular program, as it is shared with all your programs.

Once you submit your application, you cannot edit previously uploaded documents, but you can add new documents, if applicable.

* Indicates required field

* Personal Statement

+) Add Docume

You can add your personal statement by selecting “add document”
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Release Statement

You must review arc respond to the following release statements to submit your application. Once you submit your application, your
responses cannot be edited. Review these instructions and the content of the staternents carefully. It's your responsibility to read and
d these before ding to them. Click here for more information.

* Indicates required fiekd

Advisor Release

* By selecting Yes, you autherize OTCAS ta release parts of your OTCAS application and application status to health ion acvisars
anc advisary committees at schools you previcusly attended, Your acvisor can then better assist you throughout the admissions
process. Once you submit your application, you cannot edit this response.

Yes No

RELEASE STATEMENTS

You will have 2 release statements and then you will need to certify and authorize.
You will have an advisor release statement and an OTCAS release. This is an example
of the Advisor release.



OTCAS Release

* Before You E-Submit Your Application

Review the list below to ensure that you have properly completed the OTCAS application process:
Did you

Request ALL official transcripts be sent to OTCAS?

Enter all of your coursework from your entire academic career?

Review your application for accuracy?

Research school pages for deadline requirements and supplemental information?

Read and understand the OTCAS Help Center?

Confirm that the e-mail to the Electronic Reference Portal was received by your evaluators?
Do you...

Understand that once you E-Submit your application, NO changes can be made to any section other than your personal data?

Understand that once you E-Submit your application, NO refunds will be granted for any reason?

Understand that it is your responsibility to monitor the status of your application on a regular basis?

NOTE: If there is any section that you do not understand, contact OTCAS service i diately for clarifi

DO NOT continue with your application until you have completed each task requested by OTCAS and fully understand the OTCAS
policies.

Indicate your understanding and acceptance of the terms described above by checking this box

This is the OTCAS Release.
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OTCAS

PROGRAM MATERIALS

My Application Add Program Submit Application @

My Application
z Program Materials

un Sections Completed

53



PROGRAM MATERIALS

* Here you can see specific documents
requested and program information
for specific programs that you are

e e s e 0 0o ko s g applying to.

Cick hre 0 see the Brenau University Schaol of Occupaticnal Therapy webpage.

The Program Materials section contains program specific details. For example, if your
school (here, we have Brenau as the example) requires an additional essay or resume,
this is where you can upload those documents. For Brenau, you can see that they
require an additional 500 word essay to be included. The “Home” page under
program materials gives specific details about the program, the Documents tab is
where you will upload any additional documents for the program and the
Prerequisites tab is where you can verify prerequisites that you have taken for that
specific schools.
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PROGRAM

I I A I E R I A L S Prerequisites for this program Credits. Grade  Description

Human Anatomy and Physiology 1 @0 20 Brenau equrz ent B209 Human Anatory & Physicloge |
Haman Anstamy and Physialogy 2 a0 20 Rrvrcais weparos wnt: Y210 Huenses nxdurry & Physinluge 1l 16 ¢
Moyemers scence course wil be ; Brenau equivakent P5121
Physics o Biomechics or Kinesiology 30 20 Generd X301 Kinesiology 14 ¢ with 125), or
EX301 Biameha 0
Cmgo 0 20 Mstingus descpive & nferenhs sisiabes; e eqursent MSED:

* You can also confirm
Developenental Psychelogy Across 30 20 Must cover infants trreugh older aduks; Brenau equivalent: #¥Z02 Human
Ufespan A Growth and Bese cpmen (3 )

prerequisites for a specific
program under Program

i [ Cowrses In Sec al Izzues or Cubural Arzhrepoiogy will ¢ accepted; Brenau
Materials tpeivc wolozs " 20 G

Alnormad Paychalogy 30 20 Resrcu wpars ent: PEI0D Alincermal Payess (3 tr]

equivalent: SY10
o)

“iro ta Soiulagy (3 ) or AYI01 Intra 16 Arhropaiogy {3

Medical Terminology 20 20 Eremau cquusent HS 20) Cineal Medical Cemmunicaters i3 )
Logic and reuseirgs trasess will b scewerivel: Brens equivalies: PR222
o 2 20 ntoduction te EXhcs (3. or P23 Intoduction to Frilasesty [3 a)

Again, this is Brenau as an example, but you can see the specific prerequisites that
this program has and verify these using “Go to Transcript Entry”.



SUBMIT

APPLICATION

Once all of the sections are complete, an applicant pay
and submit their application.

Submitting the application does not mean the it will
immediately be reviewed by the OT schools.

Once an application is complete (submitted and all
transcripts are received), it begins the verification

process (i.e., standardized GPAs are calculated, and
transcripts are reviewed for errors).

All applicants are encouraged to submit the application
well in advance of posted deadline dates.

Applicants who submit early are more successful in
being invited to interviews.
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Make sure you check the status of your application regularly and keep an eye on your

emails.

MANAGE
YOUR

APPLICATION

These sections can be edited after the
OTCAS application is submitted:

Current address

Permanent address

Phone

Email

High School Attended

Colleges Attended (if still attending)
Transcript Entry (if still attending)

Evaluations (may be deleted after
submission if not completed; new
evaluations may be added up to the
maximum)

Experiences (new or in progress only)
Achievements (new or in progress only)

Certifications (new or in progress only)
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COVID-19 & OTCAS UPDATES

https://help.liaisonedu.com/COVID-
[9/1 Students

This link will take to their updates page regarding COVID-19 impacts.
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Any questions?
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