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Benefits of Creating a Professional Portfolio

The Professional Portfolio is one of the main components that the CDA Council requires for a National
CDA Credential. It is easy to get caught up in feeling that this is just another box to check along the way.
However, there are many beneficial reasons to create a Portfolio documenting your experience and
ideas as a professional or prospective educator.

Express Individuality

This is a great opportunity to express yourself as an educator and individual. You can include pictures,
decorations, and other decals throughout the pages. Having fun with this is great, but also make sure
you are not distracting away from your content by keeping it relevant and tasteful.
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Self-Reflection

As you work through the Resource Assignments, take the time to explore the role that you play in the
classroom. The assignments will include prompts to help you critically think about what you do and the
way that your interactions with children influence their growth and development. Practicing self-
reflection and accountability can help you to become an even better educator.

Receive Feedback

During the process of putting together your Professional Portfolio, you will be given the chance to receive
feedback from the families that you serve. It is important to take their opinions into account and perhaps
make some changes in your classroom or program planning.

Potential Employers

A perhaps overlooked benefit of having a Professional Portfolio is having it available to show to potential
employers. This accumulation of your hard work and knowledge in the field could set you apart from
other jobseekers.

Resource Compilation

Once you have your CDA Credential and you are working in a classroom, you don’t have to let your
Professional Portfolio collect dust in a closet. There are other ways you could make use of it including:

e Compiling a list of the emergency numbers and resources that you collected to keep in your classroom
e Using the lesson plans as inspiration for classroom activities
e Looking back on it after a year in the field to see how your ideas or knowledge have changed

What is the Professional Portfolio?

The Professional Portfolio is a collection of materials that early childhood professionals use in their work
with young children and their families. You will prepare a CDA Professional Portfolio as evidence of what
you believe is valuable information to use in your work. This allows an opportunity for you to gain
experience in locating resources and communicating skills and knowledge. The completed CDA
Professional Portfolio is a tool that you will use during your career in early childhood education and can
be used as a reference manual. It is your personal responsibility to organize your Professional Portfolio
in accordance with these guidelines prior to applying for your CDA Credential.
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Organizing Your Professional Portfolio

While there are no specific “rules” about how your Professional Portfolio should appear, it does need to
be well organized and easy to use. The contents should be clearly labeled so that anyone looking at the
Portfolio can quickly find each piece of information. It should also look professional — in other words,
everything must be clean, nicely printed and legible. There should not be extra “clutter” to distract from
the required information.

The most common ways to organize your Professional Portfolio are to use either a binder or a file box.
Select the option that is easy for you to carry, store, and manage.

Suggested Materials for Organizing a Professional Portfolio

To organize your Professional Portfolio in a binder, you may want the following:

A 4-5 inch 3-ring
Option 1: Binder binder

9-10 tabbed dividers sections (buy
the kind that are three-hole
punched)

25-35 plastic sleeve-protectors to
hold the various materials and
resources

A pack of stick-on tabs in different
colors

A pack of stick-on white mailing
labels
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Suggested Materials for Organizing a Professional Portfolio

To organize your Professional Portfolio in a file boX, you may want the following:

A medium sized file box, either
heavy cardboard or plastic

9-10 hanging file folders

9-10 file folder tabs, in different
colors

25-35 plastic sleeve-protectors to
hold the various materials and
resources

A pack of stick-on white mailing
labels

The Resource Collection

This part of the CDA Professional Portfolio consists of 10 specific items called the Resource
Collection. These items must be organized by Competency Goal areas and numbered so that each
item can be located easily during the Council Representative verification visit. Refer to pages 12-17 in
the CDA Competency Standards Book.

e Materials inserted into page protectors must be visible without removing the material from the
page protector. This means you should avoid inserting multiple pages behind each other within a
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single page protector. One exception to this rule is your Family Questionnaires because the PD
Specialist will not read each of these, you may put them all in a single page protector.
o Clearly label each Resource Collection item so the PD Specialist can see that you have completed it.
e Use the checklist to make certain you have completed all the Resource Collection items.

Here is a list of the items that must be in your Professional Portfolio, in the order they should be placed.
NOTE: All cover sheets are found in the back of the “CDA Competency Standards Book” booklet.

Cover Page: Your CDA Professional Portfolio cover sheet
Tab 1: CDA Education
v" My CDA Education cover sheet

v All relevant training transcripts, certificates, and other official documentation such as college
transcripts

Tab 2: Family Questionnaires

v" Family Questionnaire cover sheet

v" All completed and returned Family Questionnaires

Tab 3: Reflective Competency Statement 1

v" Resource Collection Items RC I-1, RC I-2, and RC I-3

Tab 4: Reflective Competency Statement 2

v" Resource Collection Items RC II-1 through RC II-9

Tab 5: Reflective Competency Statement 3 - Resource Collection Items RC llI
Tab 6: Reflective Competency Statement 4

v' Resource Collection Items RC IV-1 through RC IV-4

Tab 7: Reflective Competency Statement 5 - Resource Collection Items RCV
Tab 8: Reflective Competency Statement 6

v" Resource Collection Items RC VI-1, RC VI-2, and RC VI-3

Tab 9: Professional Philosophy Statement

Attention: The depending on the version of the Competency Standard Book that you have, the checklist
in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs
however you wish to, there is no "right way".
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Guidelines for Writing CDA Reflective Competency Statements

You must write six (6) Statements of Competence based on the six Competency Goals. You begin writing
each Statement of Competence with the following six (6) Competency Goal Statements:

e Goal 1: To establish and maintain a safe, healthy learning environment.

e Goal 2: To advance physical and intellectual competence.

e Goal 3: To support social and emotional development and to provide positive guidance.
e Goal 4: To establish positive and productive relationships with families.

e Goal 5: To ensure a well-run, purposeful program responsive to participant needs.

e Goal 6: To maintain a commitment to professionalism.

Your Reflective Competency Statements are a key part of your Professional Portfolio and you want to
take the time to write them well. Your statements are intended to reflect your own teaching practices
in each of the CDA Competency Standards areas.

Reflective Statements of Competence Guidelines

e Prepare 6 written reflections on your own teaching practices.

e You must write one Reflective Statement for each of the six CDA Competency Standards. Many
of the statements require the use of specific resources from your Resource Collection as the focus
of that written reflection.

e Each statement should be no more than 500 words in length.

e Spell-checked, written in full sentences, and grammatically correct.

e Each competency statement should be approximately 500 words long.

It’s helpful to divide each statement into the Functional Areas included in the Competency Standard and
to write a brief paragraph for each of those Functional Areas. Your paragraphs should include
information about “why” the Functional Area is important and 2-3 examples of “what” you do every day
(your teaching practices) to provide that Functional Area for children. Many of the statements require
that you focus on a specific resource you’ve collected for your Portfolio.

Below are examples of how you might write a paragraph for each Functional Area that describes the
“why” and “what” of your work with children. Notice that these two paragraphs total only about 100
words yet clearly demonstrate knowledge of early childhood needs and good practices. Because you are
limited in the number of words you can use for each statement, select your words carefully to be as
descriptive as possible and to showcase your knowledge and skills.

10
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“WHY” the Functional Area is important:
Example: “I know that maintaining a healthy environment in childcare is important because
young children in childcare settings are more likely to be exposed to germs and their immune
systems are not yet fully developed.”

“WHAT” you do every day to meet the Functional Area in your practice:
Example: “To make sure my environment is healthy for children, | practice safe hand washing by
using liquid soap and paper towels, and make sure to wash my hands after changing diapers,
before handling food, and after cleaning or coming in from outside. | teach the children to wash
their hands for at least 20 seconds to get most germs off their hands. | have a daily schedule of
sanitizing surfaces and toys to prevent the spread of germs.”

Student Example

Competency Standard IV
1 will

To establish a positive and productive relations; h 0§ w{n famllles As a teacher of. ;yc.ung, chlldren | am aware of the need to
involve parents in their child’s educathal an c developmental process. E: acn parent is an expert and a valuable partner
when it comes to identifying and meet; ng tneir child’s needs. As || refigct cimy téachlng practices, | make sure that |
provide a variety of opportu nilje's ior parents as well as family'raeh msers to participate in activities and expenences planihed
for their child. By v lmq parents’ mvolvement in the tctau bducahon of their children, it shows my competenée |n r'weung
Standard IV )

(

- Dey(,'omr.g a strong bond of trust ard t:)m ’numcatlon between parents and staff is key tq ruru |ng El successful child care
« <p'cgram Making myself available )¢/ parerits, lets parents kn(ow their child is in a_safe. Iealnlng environment. News letters,

’ communication boards in the haIIway and texts serit through gur dojo app are just a“ ew ways | stay in touch and up to date
with parents. Drop off and pick up are great times, 1o c isCuss sleeping isstyies-or possmly behavior issues that myself or the
parent are concerned with. It is |mportam 0) ch IL"en and parents that \he-program offers opportunijties in learning based on
the diversity of children within the pragran:./Planning Iesscns a'ouwd the diversities of chlldrﬂn within the program ensure° {‘,
that everyone feels like part of v:m classroom community. Y2\ W\ A (G %A

Y0 )
One of my ggals is to inwite families to teach about their culture, invite {he'v to be am ystery readey; or.to' volumeet The
center that " ~vork at is very diverse. | like to invite families into the ¢lasa reom to teach the children\a litile about their culture
by reai ifig\a book or by doing an arts and crafts activity. (W& hzye to get a sign off from-all familles to approve the activity.)
F cr Dr! Seuss' birthday we had parents volunteer as, am ystery reader. The expresswl{us \on the children's faces are
unforgettable Parents are always welcome to voiy m‘ner in the classrooms to neip out for an hour or two. We always

encourage family involvement in the conger e \ve also have an open door| no.lcy
(9,% )

Trust, respect, consistency and communlcatlon are the four keys o establlshlng positive and productive relationships with
families.

Source: C. Stout 05/28/2019 10:17:42 AM

Be sure to use your own, original work. This is your opportunity to reflect on your
understanding of the training topics and prove to the CDA Council why you deserve to
receive the National CDA Credential.

11

Successful Solutions Professional Development LLC 10/17/2019. www.cdastars.com




Writing Competency Goal Statements

Following each competency statement, are the goal statements. Begin with an opening paragraph
which includes:

1. An overall introduction and concise summary explaining how you feel about this competency
and its functional areas. The importance of it to you, the children, their parents, and the center.
General ideas describing how your teaching practices meet these standards. This section should
be about 100 — 200 words.

2. Next, discuss each functional area in detail as it relates to your opening statement. Provide
realistic and exact examples of actions that you will take to meet this functional area and
competency goals for those within your care. This section will be about 50 — 150 words.

Many of the goal statements require the use of specific Resources from your Resource Collection as
the focus of that written reflection. Write at least one paragraph on each of the reflections in the
related Competency Statement.

Student Example

Resource CS | b Room Environment

Q. Reflect on the room environment in which your, Veri .mal*on Visit Observationi' will aGct u 1) How does the room design
reflect the way you believe young children Iearn bl 17 4) If the room was not f"ESlQ“-ed by you, what do you see as its
strengths and/or what would you change?

R. The design of our classrooni both ingide and outside is de |gncd as4a safe play environment for children to want to
come to so they can have fullity, fodl comfortable in, and erigege in play & learning.

SAFE: We-arranged the classroom to encourage ci‘ ‘dren to use their walking feet by eliminating straigtiyeal hs We have

used age-dp,.)roprlate and size appropriafe shelves and furniture for safety and comfortability. e have & calmlng off white
_paint el or on our walls with some tided bright and calming light colors. We kept space oneui wails so our room was
irlViting and not overstimulating \Cur car ‘pet is a neutral Bc—'-vbar “arpet with our lunch andynes sier centers on our imitation

wood floor. Children are aware and reminded of our classroom rules to keep our frie| 1ds'safe. They are also posted on the

wall in words and pictures down low so oui{frizhds,can see them. We haye & dimmer on our lights so we can dim the ]gh s\

or turn them off to help our chlldren ren |eml er their inside voices and jefe bodies when needed.

/

PLAY ENVIRONMENT Our play enwronment is designed for ease of access for our children to ntemct ahd play
comfortably at/each centzr. Each center is marked with pictures of how many children can be(athich center. This helps
both childrep as well as substitutes to know and follow the rules. We have labels throughoul our classroom both in words
and pl';’. J‘es .o help children learn the different centers and where to put toys“ back on stielves.

At'each center, we have our staple items whichare kept at the center ‘h*oughout the year. We use our curriculum to add
and change out our different toys, books; ' and sctivities to engage bur childfen and help tead h'them to learn in a fun way. In __
dramatic play, we have dress up clomos a washer and drier, a stove and refrigeratoryand a kitchen table set. We usg the
furniture to section off each-center to teach children when they are in and Wh2n/thiey are outside of the center they are
playing in. We also uszthe furniture to break up our long room to he'o chlla.en focus on using their walklng feetl)

¢ 3\
Our claeﬂcon‘ is designed to be a safe, clean, and enjdyalilé learning environment where childrei :mt to Iearn through
piay(@nd'parents and families feel welcome. Children learn best in a warm nurturing safg enifonment where they are
aliowed and encouraged to have the freedam t& explore their personal interestsincluding’enjoying playing in mud and
paint. Getting messy is all part of the fun\iiv iearning! 7
Source: H. Carroll 03/30/2019 08:54/24 PM

12
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Guidelines for Writing Your Professional Philosophy Statement

The final piece of your CDA Professional Portfolio is your Professional Philosophy Statement. A
Professional Philosophy Statement is a one to two-page document that describes in clear language
your approach to teaching, the methods you use, and your expertise.

A philosophy statement is not a resume. Instead, it’s a description of:

e Your concept of teaching and learning
e A description of how you teach and/or provide care to young children
o Justification for why you teach or provide care in the way you do

Writing a Professional Philosophy Statement takes time and a lot of self-reflection. While there’s no
right or wrong way to write a philosophy statement, your Philosophy Statement should align with your
Reflective Competency Statements. The ideas and approaches to teaching that you describe should be
similar in both sets of documents.

You may decide to write in paragraph form, create visuals, or use a question/answer format. However,
here are some general “rules” to follow:

o Labeled with a heading and your name

e Clear and concise

e Spell-checked, written in full sentences, and grammatically correct
e Typedin 11-12-point font using Arial or Times New Roman

¢ Nolonger than 2 pages

Include teaching strategies and methods to help people “see” you in the classroom.
Include very specific examples of your teaching and caregiving strategies to help people visualize what
you do every day with children and to give them a picture of the learning environment you’ve created.

Make it memorable and unique.

What sets you apart? What do you want the CDA Council to remember about you? How are you going
to show the Council that you are intentional about supporting children’s development and learning,
and that you are committed to your career?

“Own” your philosophy.

Avoid the use of declarative statements such as “The only way that children learn is...” You don’t want
to appear that you are a know-it-all or that you are closed to new ideas. Instead, write about your
experiences and your beliefs. When you “own” those statements, you appear more open to new and
different ideas about teaching.

13
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Student Example

The Professional Philosophy Statement
At a very early age, | developed a love for teaching and wérklng with young children. As a child, | always enjoyed being the
assistant for our church Sunday school teachers, ast w\,h as visiting the Nursery, spending time with the much younger crowd.
Growing up with cousins, | always took et (-.ry Gpportunity to “play school”, using worksheets | had completed in class as their
“homework”; even then aIwaysfcar'ylna the titlé of “Teacher”, unbeknownst to me that | would carry this title into a lifelong
career. 4\
In 2006 | entered myisophomore year at Colonial Christian Acad‘emy“_aue to the interest | had shown in education throughout
my freshmanyear, | was placed in a “Teachers Aid” positiopiasione of my electives. This carried on throughout the remainder of
__my timi High school. During this period, | experiericad firsthand working in groups as well as one on one with children ages
Ctirse to ten years old. It was at this time that | gerae to know'my passion for teaching and decided that this would be the career
“path that | would take upon graduatlnn ¢

Since beginning my carezrin cnlldcare and education in 2008, | have had the opportunity to work in several types of early
childhood education gnvjroiiments. Outside of providing private hornnca[e | kave worked in daycares and private schools. |
have spent njost)oi thisjtime working with children from two to five, Véars'old and am currently working with three and four year
olds in a local preschool. No matter the setting, Iocatlon a;e Jgkoup, teaching has always brought me tremendous joy and
gratification. /

( v
Throughout these years and experienc?s) 'ﬁy Professional Philosophy has changed and grown tremendously. Things | once
believed were insignificant are now the foundation on which my teaching practices are built. | have learned that contlnulng my- (
own education throughout sVl ¢areer guarantees that | can give my very best to the children in my care. ( '
One of the streno'hs tha{ | lrave found over the last ten plus years is my~sirength in working closely with families. Vlr are’ i ‘once
believed that fami ,1-7 were4ust a small part of my job, | now urdératatu) ‘that they are actually a vital-piece o‘ the. puzzle in
bettering and enriching the lives of each child that comes throl ugry my classroom. Communicating, with-f amilies and”
understanding each student’s home life prowdes me( wnh the opportumty to better understand each chiild and instruct them in
the way that works best for them as IndIVIdl |aks \

When | began my work in childcare and educatlon | believed strongly in pravi Umg, ‘worksheets, coloring sheets and the like,
verses hands-on experience. However, in the last two to three years | faV e found that most preschool aged children respond
better to these enrichiri \arids on experiences as well as learning fhruugh piay, something that | had never had the pleasure of
experiencing(in “n’my early years in education. It has been a great learning experience for me and | truly wish it was something |
had learned eariier in my career.

Working with preschoolers, | have found that it is vital to su'ppgtrt’féaeh“éhild’s growth as an individual as well as building on their
social skills and behaviors. We consistently practice using \Qurvhanners and “proper apologies”. We learn about diversity and
build positive self concepts, understanding that we're aiv umque in our own ways. /

An area in which | have always found to te, "omendously important is providing a safg alu./healthy environment for children.
Every classroom should be organized ina \way that provides the utmost safety for avwry child. Meals and snacks should always
be planned with long term heclhh nefits in mind, remembering that /ve 4re diveloping eating habits for children that will last
through adulthood. ( g NVY

After exp"nenclr (o r1y own training, | now strongly belleve tiat every childcare worker should be required to obtaln t| a*nl.’ig in
Pediatric LFK and“First Aid and remain currenton [these trainings as long as they are working actively in@achildcaré
environment. While we should always. tgl'(—. € jy precaution to ensure the safety of the children, i believe that we should also
be prepared just in case the worst case'scenario becomes a reality. With proper trammg, we ¢ allimake certain that every
child remains safe and healthy while in our care.

Now that | have explained how | came to be the Educator that | am today, as\viell as discussing just a few of my beliefs and
practices, | think that it is very important to stress that my journey is nqt Sver; in fact, it has just begun. In the last ten years |
have expanded my knowledge vastly but | am eager to see my Gwri dontinued advancement throughout my career in early care
and education. With every child that | have the pleasure of learnifig and growing alongside, | am reminded that this career in
which | have planted myself, does not only make an impact for the school year or even for the next few years, but | have been
given the privilege to make an impact that can last a lifetime. With that in mind, | will go forth throughout the time which | am
given and do my very best to give every child every opportunity to be the very best that they can be, believing in themselves just
as | believe in them and knowing that with strength, perseverance and determination, they truly are capable of great things.

Source: R. Weatherford 04/28/19 at 9:00 am

Be sure to use your own, original work. This is your opportunity to reflect on your understanding of
the training topics and prove to the CDA Council why you deserve to receive the National CDA
Credential.
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My CDA Professional Portfolio Cover Sheet

The My CDA Professional Portfolio Cover Sheet can be found at the back of the CDA Competency
Standards Book on page 131.

The cover sheet provides greater details on the specific order of portfolio components, use it as a

checklist as you build your Portfolio to ensure that your completed Portfolio contains all the required
contents.

The cover sheet should be placed at the front of your Professional Portfolio. The assignments in this

course will be presented in the order of the checklist as provided on the My CDA Professional Portfolio
Cover Sheet.

Attention: The depending on the version of the Competency Standard Book that you have, the checklist
in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs
however you wish to, there is no "right way".

15
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Use the following pages
to prepare your
Professional Portfolio.

SSSSSSSSSSSSS ions Professional Development LLC 10/17/2019.
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Let's Review Tab A

My CDA Education Cover Sheet, and all relevant training transcripts,
certificates, and other official documentation such as college transcripts to

CDA Education demonstrate that you have completed the required 120 hours of training.

Tab A — Education

The My CDA Education Cover Sheet can be found at the back of the CDA Competency Standards Book
on page 132. Fill in this this form, and also include all relevant training transcripts, certificates, and
other official documentation such as college transcripts to demonstrate that you have completed the
required 120 hours of training.

Example Only
The My Education Cover Sheet can be found on page 132
of the Competency Standards book.

@ Summary of My CDA Education

Candidate Name

Note to Candidate: Please use this summary document as the cover sheet to your “education docu
mentation”; the collection of transcrips, letters, certificates, etc. that you will place in your Professional
Portfolio to document how you met the educational requirements for the CDA Credential. At your
Verification Visit, your CDA Professional Development Specialist will review this sheet to ensure that it
accurately reflects your education documentation that follows. Please sce p. 9 for a detailed explanation
of acceptable professional education.

Statements of CDA Education Completion: “'('\‘.
1 attest to completing the required 10 hours of education in llowing
CDA Subject Areas. (o)

1. Planninge ‘s‘a‘! t iming environment

3
2. Advanci cﬁldren's physical and intellectual development

3. Supporting children’s social and emotional development

. Building productive relationships with families

. Managing an effective program

. Observing and recording children's behavior

4
5
6. ining a i to
7.
8.

. Understanding principles of child development and learning

| attest to the accuracy of the above of C ion: that | at least 10
clock hours of professional education in each of the 8 CDA Subject Areas. | also attest that |
have met or exceeded 120 total clock hours of CDA-related professional education.

Candidate Signature

17
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Let's Review Tab B

1. Family Questionnaire cover sheet
Family Questionnaires 2. All completed and returned Family Questionnaires

Tab B - Family Questionnaires

Follow the instructions provided in the CDA Competency Standards Book (page 10) for the Family
Questionnaires. A Family Questionnaire form is provided at the end of the CDA Competency Standards
book for you to reproduce and distribute to families.
Add the following items to Tab B in your Professional Portfolio:

1. Family Questionnaire cover sheet

2. All completed and returned Family Questionnaires

Example Only
The Family Questionnaires can be found on page 135 of
the Competency Standards book.

Family Questionnaire

1

Introduction

is preparing to carn the nationally-renowned Child Development

Associate (CDA) Credential™. In order to be awarded the CDA, she/he has taken on a significant profes-

sional challenge: She/he must have experience working with young children, must have a required amount

of carly childhood cducation, must preparc a I Portfolio, must be obscrved working by a skilled
1 (a CDA Professional Development Specialst) and must pass the national CDA Exam.

The process of getting a CDA is also a professional development experience in which Candidates reflect
on areas of strength and areas for future professional growth. In addition to self-reflection, Candidates
are provided feedback idet by the CDA Development Specialist and by gou, if you
s0 choose. So, we invite you to complete the questionnaire, below, in order to pn? Xt hat may

help the Candidate continue to grow as a professional. ! 0\'

Please know that: 00
-

1) Completing this questionnai I you choose to complete it, your feedback will only
be read by the Candid mxc important information that may assist her/him in
setting prof ' the coming year. The answers you provide on this questionnaire
will on whether the Candidate will be awarded the CDA Credential.

b) You may provide your feedback anonymously,if you so choose.

1f you choose to complete the questionnaire, you must return it to the Candidate by

Family Questionnaire

Each of the following topics relates to key arcas of quality carly childhood professional practice as out-
lined by the Council for Professional Recognition. For cach arca, please rate the Candidate on a scale of
13 in which 1 = Needs improvement/Area for professional growth, 2 = Capable/Competent and
3 = Very capable/Area of strength.

‘The Candidate:

1. Provides a safe, clean environment for my child and
. " 1 [ 2 13
teaches her/him how to stay safe

2. Provides an environment that promotes health and m

good nutrition

18
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Let's Review Tab C

e RCI-1Include your valid and current certificates of completion
or cards from a) any first aid course and b) an infant/child
(pediatric) CPR course offered by a Nationally recognized
training organization (such as American Red Cross or the
American Heart Association). Online training is not
acceptable.

e RCI-2 Provide a copy of one weekly menu for the age group
which you are applying for the CDA Credential. In order to
complete your related Reflective Competency Statement on

RCI this topic, the menu would ideally be one that you have
participated in serving to and/or designing for children.

e RCI-3 Provide samples of your weekly lesson plans that include
goals for children’s learning and development and brief
descriptions of planned learning experiences. Indicate the age
group for which the plan is intended. The lesson plans should
be relevant to the age setting which you are applying for the
CDA Credential (infant/toddler, preschool, or family setting).
Complete a written explanation that explains how you will
provide accommodations for children with special needs.

The Reflective Statement | Competency Standard I: To establish and maintain a safe, healthy
of Competence #1 learning environment

CS | a Sample Menu (from RC I-2)
CsSi CS | b Room Environment
CS | c Weekly Plan (from RC I-3)

Attention: The depending on the version of the Competency Standard Book that you have, the checklist
in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs
however you wish to, there is no "right way".

19
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Tab C- RC 1-2 Weekly Menu

Directions: Fill in the one-week menu for the age group which you are applying for the CDA Credential.
In order to complete your related Reflective Competency Statement on this topic, the menu would
ideally be one that you have participated in serving to and/or designing for children

Indicate the age group (preschool) (infant or toddler) or (mixed-age family childcare) which the
menu is intended.

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab C.

Successful Solutions Professional Development LLC 10/17/2019.

Weekly Menu
Age Group:
Monday Tuesday Wednesday Thursday Friday
Breakfast
Lunch
Snack
20
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Tab C - Competency Statement 1

Directions: This Reflective Statement must relate directly to the Competency Standard I: To establish
and maintain a safe, healthy learning environment.

The statement should be no more than 500 words in length.

Begin with a paragraph describing how your teaching practices meet the Competency Standard I: To
establish and maintain a safe, healthy learning environment. (Note: alternatively, you may also choose
to write one paragraph for each Functional Area, if this makes it easier to express your thoughts more
clearly.)

—>  Be sure to save this assignment to print off and include in your Professional Portfolio under Tab C.

CDA Competency Standard | Functional Areas Definitions

1. Safe 1. Candidate provides a safe environment and
I. To establish and maintain a safe, 2. Healthy teaches children safe practices to prevent and
healthy learning environment 3. Learning reduce injuries.

Environment 2. Candidate provides an environment that

promotes health and prevents illness and teaches
children about good nutrition and practices that
promote wellness.

3. Candidate organizes and uses relationships, the
physical space, materials, daily schedule, and
routines to create a secure, interesting, and
enjoyable environment that promotes
engagement, play, exploration, and learning of all
children including children with disabilities and
special needs.

21
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Competency Standard I: To establish and maintain a safe, healthy learning

environment

I will....

Successful Solutions Professional Development LLC 10/17/2019.

www.cdastars.com
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Tab C-CS | a Sample Menu (from RC I-2)

Reflect on the sample menu for Resource Collection 1-2 that you participated in serving and/or
designing: If you designed the menu, how does it reflect your commitment to children’s nutritional
needs? If you served the menu but did not design it, what are its strengths and/or what would you
change?

Tab C-CS | b Room Environment

Directions: This assignment requires you reflect on the room environment in which your Verification
Visit Observation will occur.

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab C.

Successful Solutions Professional Development LLC 10/17/2019. www.cdastars.com

23




Tab C-CS | c Weekly Plan (from RC I-2)

Reflect on the weekly plan you included in your Resource Collection I-3. How does this plan reflect
your philosophy of what young children need on a weekly basis? If the plan was not designed by you,
what do you see as its strengths and/or what would you change?

Successful Solutions Professional Development LLC 10/17/2019. www.cdastars.com
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Tab C - RC I-3 Weekly Lesson Plans

Directions: Provide a sample of a weekly plan that includes goals for children’s learning and
development, a brief description of planned learning experiences, and also accommodations for
children with special needs. Indicate the age group(s) for which the plan is intended.

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab C.

Weekly Theme: Age Group:

Vocabulary Words: Factual Statements:

Objective Goals: (Through participating in the experiences, the children may learn)

Monday Tuesday Wednesday Thursday Friday
Group Time
(songs, stories,
games, etc.)
Outdoor
Activities
(1 idea each day)
Small group Language & | Music Art Science Math
activities Literacy
(1 activity in each.
Curriculum area)
Special Needs Accommodations Special Need:
(Hearing, seeing, speech, physical struggles, broken
leg/arm, etc.) Choose 1 special need and 1 activity that
you would adjust to accommodate the special need.

Dramatic Play Blocks Sensory Table (sand and
water)
Fine Motor Library Corner Extra Activity
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Let's Review Tab D

Describe nine learning experiences (activities), written in your
own words, including one from each of the areas listed below. For
each experience, indicate the age group (young infants, mobile
infants, toddlers, 2s, 3s, 4s or 5s).

RC 1l-1 Science/Sensory

RC Il-2 Language and Literacy

RC II-3 Creative Arts

RC II-4 Fine Motor (Indoor Activity)

RC II-5 Gross Motor (Outdoor Activity)

RC 1I-6 Self Concept

RC 1I-7 Emotional Skills/Regulation

RC I1-8 Social Skills

RC II-9 Mathematics

Music and Movement

RCII

The Reflective Statement Competency Standard Il: To advance physical and intellectual
of Competence #2 competence

CS Il a Learning Experiences
CS Il a Learning Experiences
CS Il a Learning Experiences
CS Il d Communication and Language Development

G

Attention: The depending on the version of the Competency Standard Book that you have, the checklist
in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs
however you wish to, there is no "right way".

26
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Tab D - RC Il Learning Experiences

In your words, describe nine learning experiences (activities) that cover each of the following areas:

1. RCII-1 Science/Sensory 6. RCII-6 Self Concept

2. RCII-2 Language and Literacy 7. RCII-7 Emotional Skills/Regulation

3. RCII-3 Creative Arts 8. RC II-8 Social Skills

4. RCII-4 Fine Motor (Indoor Activity) 9. RCII-9 Mathematics

5. RCII-5 Gross Motor (Outdoor Activity) 10. Optional: Music and Movement
Directions:

1. Include activities that YOU have planned and used in past lesson plans in your program.

2. Indicate the age group (preschool setting: 3s, 4s, or 5s) OR (infant or toddler) and list the
intended goals, materials and processes/teaching strategies.

3. Discuss why it is developmentally appropriate for that age group.

4. Itis best to include a Visual/Sample/Picture of your activity and place it in a plastic sheet cover.

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab D.
For ideas, you may want to refer to the resource website: www.lessons4learners.com

RC II-1 Science/Sensory
Age Group:

Activity:

Supplies/Materials

Objective Goals: (Through participating in the experiences, the children may learn....)

Process:

How is this activity Developmentally Appropriate?

27
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RC II-2 Language and Literacy

Age Group:

Activity:

Supplies/Materials

Objective Goals: (Through participating in the experiences, the children may learn...)

Process:

How is this activity Developmentally Appropriate?

RC 1I-3 Creative Arts

Age Group:

Activity:

Supplies/Materials

Objective Goals: (Through participating in the experiences, the children may learn...)

Process:

How is this activity Developmentally Appropriate?

Successful Solutions Professional Development LLC 10/17/2019. www.cdastars.com
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RC lI-4 Fine Motor (Indoor Activity)

Age Group:

Activity:

Supplies/Materials

Objective Goals: (Through participating in the experiences, the children may learn...)

Process:

How is this activity Developmentally Appropriate?

RC II-5 Gross Motor (Outdoor Activity)

Age Group:

Activity:

Supplies/Materials

Objective Goals: (Through participating in the experiences, the children may learn...)

Process:

How is this activity Developmentally Appropriate?

Successful Solutions Professional Development LLC 10/17/2019. www.cdastars.com
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RC 1I-6 Self Concept

Age Group:

Activity:

Supplies/Materials

Objective Goals: (Through participating in the experiences, the children may learn...)

Process:

How is this activity Developmentally Appropriate?

RC 1I-7 Emotional Skills/Regulation

Age Group:

Activity:

Supplies/Materials

Objective Goals: (Through participating in the experiences, the children may learn...)

Process:

How is this activity Developmentally Appropriate?

Successful Solutions Professional Development LLC 10/17/2019. www.cdastars.com
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RC 11-8 Social Skills

Age Group:

Activity:

Supplies/Materials

Objective Goals: (Through participating in the experiences, the children may learn...)

Process:

How is this activity Developmentally Appropriate?

RC 11-9 Mathematics

Age Group:

Activity:

Supplies/Materials

Objective Goals: (Through participating in the experiences, the children may learn...)

Process:

How is this activity Developmentally Appropriate?

Successful Solutions Professional Development LLC 10/17/2019. www.cdastars.com
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(Optional) Music and Movement

Age Group:

Activity:

Supplies/Materials

Objective Goals: (Through participating in the experiences, the children may learn...)

Process:

How is this activity Developmentally Appropriate?

Successful Solutions Professional Development LLC 10/17/2019.
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Tab D - Competency Statement 2

Directions: This Reflective Statement must relate directly to the Competency Standard Il: To advance
physical and intellectual competence.

The statement should be no more than 500 words in length.
Begin with a paragraph describing how your teaching practices meet the Competency Standard Il: To

advance physical and intellectual competence. (Note: alternatively, you may also choose to write one
paragraph for each Functional Area, if this makes it easier to express your thoughts more clearly.)

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab D.

CDA Competency Standard Il Functional Areas Definitions

4. Candidate uses a variety of developmentally

Il. To advance physical and 4. Physical appropriate equipment, learning experiences, and

intellectual competence 5. Cognitive teaching strategies to promote the physical
6.Communication = development (fine and gross motor) of all children.
7. Creative 5. Candidate uses a variety of developmentally

appropriate learning experiences and teaching
strategies to promote curiosity, reasoning, and
problem solving, and to lay the foundation for all later
learning. Candidate implements curriculum that
promotes children’s learning of important
mathematics, science, technology, social studies, and
other content goals.

6. Candidate uses a variety of developmentally
appropriate learning experiences and teaching
strategies to promote children’s language and early
literacy learning and help them communicate their
thoughts and feelings verbally and nonverbally.
Candidate helps dual-language learners make progress
in understanding and speaking both English and their
home language.

7. Candidate uses a variety of developmentally
appropriate learning experiences and teaching
strategies for children to explore music, movement,
and the visual arts, and to develop and express their
creative abilities.

33

Successful Solutions Professional Development LLC 10/17/2019. www.cdastars.com




Competency Standard Il: To advance physical and intellectual competence

I will....
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Tab D - CS Il a Learning Experiences (from RC 1)

Directions: Pick one of the nine learning experiences you chose for your Resource Collection Il. How

does this experience reflect your personal philosophy of how you support young children’s physical
development?

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab D.

Tab D - CS Il b Learning Experiences (from RC Il)

Directions: Pick another one of the nine learning experiences you chose for your Resource Collection II.

How does this experience reflect your personal philosophy of how you support young children’s
cognitive development?
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Tab D - CS Il c Learning Experiences (from RC 1)

Directions: Pick a third learning experience you chose for your Resource Collection Il. How does this
experience reflect your personal philosophy of how you support young children’s creative
development?

Tab D - CS Il d Communication and Language Development

Directions: Describe ways to promote the communication and language development among all
children including dual language learners.
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Let's Review Tab E

RCIII

A bibliography that includes the titles, authors, publishers,
copyright dates and short summaries of ten developmentally
appropriate children's books that you have used with young
children. Each book should support a different topic related to
children's lives and challenges.

The Reflective Statement
of Competence #3

cs i

Competency Standard Ill: To support social and emotional
development and to provide positive guidance

CS Il a Developing Children's Self-Concept
CS lll b Guiding Young Children's Behavior

Attention: The depending on the version of the Competency Standard Book that you have, the checklist

in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs
however you wish to, there is no "right way".
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Tab E - RC lll Developmentally Appropriate Books

Directions: Create a bibliography that includes the titles, authors, publishers, copyright dates, and
short summaries of ten (10) developmentally appropriate children’s books that YOU have used with
young children. Each book should support a different topic related to children’s lives and challenges.

Subjects you might consider addressing include: Cultural and linguistic group identity; gender identity;
children with special needs; separation, divorce, remarriage, or family structures; phases of the cycle of
life from human reproduction to death; other topics that reflect the children and families with whom
you work.

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab E.

#1 Title of the Book Author Publisher Copyright date

Short Summary of the age-appropriate children’s book:

What area of a child’s life or challenges does this book support and explain how:

#2 Title of the Book Author Publisher Copyright date

Short Summary of the age-appropriate children’s book:

What area of a child’s life or challenges does this book support and explain how:
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#3 Title of the Book

Author

Publisher

Copyright date

Short Summary of the age-appropriate children’s book:

What area of a child’s life or challenges does this book support and explain how:

#4 Title of the Book

Author

Publisher

Copyright date

Short Summary of the age-appropriate children’s book:

What area of a child’s life or challenges does this book support and explain how:

#5 Title of the Book

Author

Publisher

Copyright date

Short Summary of the age-appropriate children’s book:

What area of a child’s life or challenges does this book support and explain how:
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#6 Title of the Book

Author

Publisher

Copyright date

Short Summary of the age-appropriate children’s book:

What area of a child’s life or challenges does this book support and explain how:

#7 Title of the Book

Author

Publisher

Copyright date

Short Summary of the age-appropriate children’s book:

What area of a child’s life or challenges does this book support and explain how:

#8 Title of the Book

Author

Publisher

Copyright date

Short Summary of the age-appropriate children’s book:

What area of a child’s life or challenges does this book support and explain how:
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#9 Title of the Book

Author

Publisher

Copyright date

Short Summary of the age-appropriate children’s book:

What area of a child’s life or challenges does this book support and explain how:

#10 Title of the Book

Author

Publisher

Copyright date

Short Summary of the age-appropriate children’s book:

What area of a child’s life or challenges does this book support and explain how:

Successful Solutions Professional Development LLC 10/17/2019.

www.cdastars.com

41



Tab E - Competency Statement 3

Directions: This Reflective Statement must relate directly to the Competency Standard Ill: Supporting
children's social and emotional development.

The statement should be no more than 500 words in length.

Begin with a paragraph describing how your teaching practices meet the Competency Standard IlI:
Supporting children's social and emotional development. (Note: alternatively, you may also choose to
write one paragraph for each Functional Area, if this makes it easier to express your thoughts more
clearly.)

—>  Besure to save this assignment to print off and include in your Professional Portfolio under Tab E.

CDA Competency Standard IlI Functional Areas Definitions

8. Candidate develops a warm, positive, supportive,

lll. To support social and 8. Self and responsive relationship with each child, and helps
emotional development and 9. Social each child learn about and take pride in their own
to provide positive guidance 10. Guidance individual and cultural identity.

9. Candidate helps each child function effectively in
the group, learn to express feelings, acquire social
skills, and make friends, and promotes mutual respect
among children and adults.

10. Candidate provides a supportive environment and
uses effective strategies to promote children’s self-
regulation and support acceptable behaviors, and
effectively intervenes for children with persistent
challenging behaviors.

Competency Standard lll: To support social and emotional development and to
provide positive guidance
I will....
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Tab E - CS 11l a Developing Children’s Self-Concept

Directions: In your own words, describe some of the ways you support the development of children’s
positive self-concepts and growing social/emotional skills.

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab E.

Tab E - CS lll b Guiding Young Children’s Behavior

Directions: In your own words, reflect on your personal philosophy of guiding young children’s
POSITIVE behaviors. How is your professional philosophy similar or different from how you were
guided as a child? How do you constructively deal with young children’s challenging behaviors?

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab E.
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Let's Review Tab F

RCIV

Create a Family Resources Guide that you might choose to share with
the families you serve. The guide should include helpful working
information you think they might need. At a minimum, you must
include the following required items. Add any other items that children
within your care might also need.

RC IV-1 The name and contact information of a local agency that
provides family counseling.

RC IV-2 Find out contact information of a translation service for
families whose home language is other than English as well as a service
that provides American Sign Language translation.

RC IV-3 Obtain contact information for at least two agencies in the
community that provide resources and services for children with
disabilities.

RC IV-4 Provide a list of 3 or more websites, and brief descriptions of
each, that provide current information to help families understand how
young children develop and learn. Include one current article from
each website. (See page 14 of the CDA Competency Standards Book.)

The Reflective
Statement of
Competence #4

CS1Iv

Competency Standard IV: To establish positive and productive
relationships with families

CS IV a Communication with Families
CS IV b Awareness of Children's Home Life
CS IV c Family Questionnaires Feedback

Attention: The depending on the version of the Competency Standard Book that you have, the checklist
in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs
however you wish to, there is no "right way".
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Tab F - RC IV-1 Family Resources Guide: Family Counseling

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab F.

Directions: Provide the contact information (agency name, phone number, website, address, etc.) of a
local agency in the community where you work that provides family counseling.

Tab F - RC IV-2 - Translation Service

Directions: Find out contact information (agency name, phone number, website, address, etc.) of a
translation service for families whose home language is other than English as well as a service that
provides American Sign Language translation.

Translation Service where the home language is | Service for American Sign Language Translation:
other than English:
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Tab F - RC IV-3 Family Resources Guide: Children with Disabilities

Directions: Obtain contact information (agency name, phone number, website, address, etc.) for at
least two agencies in the community that provide resources and services for children with disabilities
(in most communities, the local school district provides these services).

1. 2.

Tab F - RC IV-4 Family Resources Guide: Child Development
Resources

Directions:

1. Provide a list of 3 or more websites, and brief descriptions of each website, that provide current
information to help families understand how young children develop and learn. Include one
current article from each website.

2. Web sites must contain articles that help families understand the development and learning of
the age group which corresponds with the setting that you are applying for the CDA Credential
(preschool setting: 3s, 4s, or 5s) OR (infant or toddler).

3. At least one article must relate to child guidance.

Source #1 Source #2

Source #3 Source #4 (Optional)
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Print off and place your THREE Resource V-4 articles on how young children
develop and learn In your Professional Portfolio behind this page.

Remember that one of the three articles must relate to child guidance.

NEXT, place your THREE Resource IV-4 articles on how young children
develop and learn.
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Tab F - Competency Statement 4

Directions: This Reflective Statement must relate directly to the Competency Standard 1V: To establish
positive and productive relationships with families.
The statement should be no more than 500 words in length.

Begin with a paragraph describing how your teaching practices meet the Competency Standard IV: To

establish positive and productive relationships with families. (Note: alternatively, you may also choose
to write one paragraph for each Functional Area, if this makes it easier to express your thoughts more
clearly.)

—>  Be sure to save this assignment to print off and include in your Professional Portfolio under Tab F.

CDA Competency Standard IV Functional Areas Definitions

11. Candidate establishes a positive, responsive, and

IV. To establish positive and 11. Families cooperative relationship with each child’s family,
productive relationships with engages in two-way communication with families,
families. encourages their involvement in the program, and

supports the child’s relationship with his or her family.

Competency Standard IV: To establish positive and productive relationships with
families
I will....
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Tab F - CS IV a Communication with Families

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab F.

Directions: In your words, describe the following: How do you ensure that families are kept aware of
what’s happening in their child’s daily/weekly life in your program?
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Tab F - CS IV b Awareness of Children’s Home Life

Directions: In your words, describe the following: How do you ensure that you are aware of what’s
happening in each child’s home life? How does that awareness direct your teaching practices? Include
activities you have planned and used in past lesson plans in your program.

Tab F - CS IV ¢ Family Questionnaires Feedback

Directions: Reflect on the feedback you received in the Family Questionnaires you collected. Explain

how the responses surprised you, confirmed your own reflections about yourself and/or gave you a
new goal for professional growth.
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Let's Review Tab G

RCV

Provide three samples of record keeping forms that you use or have
used. Include an accident report form, an emergency form, and a
completed tool or form that you have used to observe for and
document a child’s developmental/learning progress (DO NOT
INCLUDE CHILD’S NAME).

The Reflective
Statement of
Competence #5

SV

Competency Standard V: To ensure a well-run, purposeful program
that is responsive to participant needs

CS V a Observation Tool (from RC V)

Attention: The depending on the version of the Competency Standard Book that you have, the checklist
in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs
however you wish to, there is no "right way".
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Tab G - RCV Record Keeping Forms

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab G.

1. Provide three (3) samples of record keeping forms that you use or have used. Include the
following:
1. an accident report form
2. anemergency form
3. acompleted tool or form that you have used to observe for and document a child’s
developmental/learning progress (DO NOT INCLUDE CHILD’S NAME)
2. These three forms must be included in your Professional Portfolio Tab G.

Tab G - RC V Accident Report Form

#1 For this resource, you will include a blank Accident Report Form that you use or have used in your
program.

Tab G - RCV Emergency Form

#2 For this resource, you will include a blank Emergency Form. Make sure that you provide record
keeping forms that you use or have used in your program.

Tab G - RC V Observation Form

#3 For this resource, you will include a completed tool or form that you have used to observe for and
document a child’s developmental/learning progress (observation form). DO NOT INCLUDE THE
CHILD’S NAME. Make sure that you provide record keeping forms that you use or have used in your
program.
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Tab G - Competency Statement 5

Directions: This Reflective Statement must relate directly to the Competency Standard V: To ensure a
well-run, purposeful program that is responsive to participant need.

The statement should be no more than 500 words in length.

Begin with a paragraph describing how your teaching practices meet the Competency Standard V: To
ensure a well-run, purposeful program that is responsive to participant needs. (Note: alternatively, you
may also choose to write one paragraph for each Functional Area, if this makes it easier to express
your thoughts more clearly.)

—>  Be sure to save this assignment to print off and include in your Professional Portfolio under Tab G.

CDA Competency Standard V Functional Areas Definitions

12. Candidate is a manager who uses observation,

V. To ensure a well-run, 12. Program documentation, and planning to support children’s
purposeful program Management development and learning and to ensure effective
responsive to participant operation of the classroom or group. The Candidate is
needs a competent organizer, planner, record keeper,

communicator, and a cooperative co-worker.

Competency Standard V: To ensure a well-run, purposeful program that is responsive
to participant needs
I will....
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Tab G - CS V a Observation Tool

Directions: Describe how you used the observation tool/form from Resource Collection V.

Importance of Observation and Documentation

Directions: Explain why observation and documentation forms are an important part of program
management.

Accurate Observations

Directions: How do you ensure that you are accurately and objectively observing and tracking each
child’s developmental and learning progress?
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Let's Review Tab H

RC VI

RC VI-1 Provide the contact information (agency name, website, phone
number, address, etc.) of your state’s agency that is responsible for the
regulation of childcare centers and family childcare homes. These
regulations are available at the website of the National Database of
Child Care Licensing Regulations:
https://childcareta.acf.hhs.gov/licensing

RC VI-2 List two or three early childhood associations (national,
regional, state, or local) and include website addresses, and describe
the professional resources and membership opportunities they each
offer.

RC VI-3 Provide summaries of the legal requirements in your state
regarding child abuse and neglect (including contact information for
the appropriate agency in your state) and Mandatory Reporting
Guidelines.

The Reflective
Statement of
Competence #6

cs i

Competency Standard VI: To maintain a commitment to
professionalism

CS VI a Early Childhood Professional
CS VI b Indicators of Professionalism

Attention: The depending on the version of the Competency Standard Book that you have, the checklist
in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs
however you wish to, there is no "right way".
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Tab H - RC VI-1 Child Care Regulations

Directions:

1. Provide the contact information (agency name, website, phone number, address, etc.) of your

state's agency that is responsible for the regulation of childcare centers and family childcare
homes.
2. Be sure toinclude the following in your Professional Portfolio:
e Print a copy of the section that describes qualification requirements for personnel
(include: teachers, directors, and assistants)
e Print off information that states the group size and adult-child ratio requirements
3. Regulations are available at the website of the National Database of Child Care Licensing
Regulations: https://childcareta.acf.hhs.gov/licensing

—>  Besure to save this assignment to print off and include in your Professional Portfolio under Tab H.
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Tab H - RC VI-2 Early Childhood Associations

Directions:
1. List two or three early childhood associations (national, regional, state, or local) and include
website addresses, and describe the professional resources and membership opportunities
they each offer.

Early Childhood Association #1 Early Childhood Association #2
Include website addresses and describe the Include website addresses and describe the
professional resources and membership professional resources and membership
opportunities they each offer. opportunities they each offer.

Early Childhood Association #3 (optional)
Include website addresses and describe the professional resources and membership opportunities
they each offer.
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Tab H - RC VI-3 Reporting Child Abuse

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab H.

= State Agency for Reporting Child Abuse and Neglect

Directions: |dentify the contact information (agency name, phone number, website, address, etc.) of
the state agency to whom you would report child abuse and neglect.

= Mandatory Reporting Guidelines
Directions: Explain the mandatory child abuse and neglect reporting guidelines for your state.
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Tab H - Competency Statement 6

Directions: This Reflective Statement must relate directly to the Competency Standard VI: To maintain a
commitment to professionalism.

The statement should be no more than 500 words in length.

Begin with a paragraph describing how your teaching practices meet the C Competency Standard VI: To
maintain a commitment to professionalism. (Note: alternatively, you may also choose to write one
paragraph for each Functional Area, if this makes it easier to express your thoughts more clearly.)

—>  Be sure to save this assignment to print off and include in your Professional Portfolio under Tab H.

CDA Competency Standard V Functional Areas Definitions

13. Candidate makes decisions based on knowledge of
VI. To maintain a commitment 13. research-based early childhood practices, promotes
to professionalism Professionalism high-quality in childcare services, and takes advantage
of opportunities to improve knowledge and
competence, both for personal and professional
growth and for the benefit of children and families.

Competency Standard VI: To maintain a commitment to professionalism
I will....
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Tab H - CS VI a Early Childhood Professional

Directions: Reflect on why you choose to become an early childhood professional.

Tab H - CS VI b Indicators of Professionalism

Directions: Reflect on what you believe are the most important indicators of professionalism that you
possess.
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Let's Review Tab |

e The Professional Philosophy statement is the final reflective task
in the creation of your Professional Portfolio.

e Your goal is to summarize your professional beliefs and values
about early childhood education.

The Professional
Philosophy Statement

Tab | - Philosophy Statement

—> Besure to save this assignment to print off and include in your Professional Portfolio under Tab I.

The Professional Philosophy statement is the final reflective task in the creation of your Professional
Portfolio.

Your goal is to summarize your professional beliefs and values about early childhood education.
Identify your personal values and beliefs around teaching and learning: How do you believe young

children learn? Based on this, explain what you believe your role is as their teacher/caregiver. Beyond
teaching and learning, reflect and write about what you believe are the other important aspects of
your role in the lives of children and families.

No more than 2 pages. Write or type this statement in the boxes on the following pages.
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Bring Your Professional Portfolio to your Verification Visit

Bring Your Professional Portfolio to your Verification
Visit

Be sure to review all of the items that are required for the
Professional Portfolio in the CDA Competency Standards
Book, starting on page 10.

Once you have completed the

Im PO rtant preparation of your

Professional Portfolio, hold on

to it until your Verification
Visit.
Do not send your Professional Portfolio to the CDA Council
at any time. The Council will not return any portfolios.
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CDA Credential Process

The CDA credentialing program is administered by the CDA Council at the Council for Professional
Recognition, a non-profit organization whose mission is to “promote improved performance and
recognition of professionals in the early childhood education of children ages birth to 5 years old.”

Below are the steps to obtaining a CDA Credential.

Step 1

CDA applicant must complete 120 hours of training for professional early childhood education. Refer to
pages 8-9 in the CDA Competency Standards Book.

Step 2

Up to 3 years prior to applying for the CDA Credential, you’d need to achieve at least 480 hours of
professional experience working with the age group that matches the setting for which you are
applying for the Credential. Refer to page 10 in the CDA Competency Standards Book.

Step 3

The Professional Portfolio is compiled independently by each Candidate as part of the CDA
credentialing process. The compiled resources and documents are reviewed by the CDA PD Specialist
during the CDA Verification Visit. Refer to the CDA Competency Standards Book starting on page 10.

1. Have you finished the 120 hours of training?
2. Do you have 480 hours of work experience?
3. Is your Professional Portfolio Complete?

If the answer to these three questions is YES, then you are ready to apply.
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You Should be Here

S&ep e

Submik application to the CDA Council.

Step 4: Apply for the Credential

Refer to pages 19-22 in the CDA Competency Standards Book.

e Apply online for your CDA Credential using the YourCDA online application system or complete
a paper application provided in the CDA Competency Standards Book.

e The non-refundable/non-transferable application fee of $425 must be submitted with your
application. Learn about CDA scholarships in your state.

e Once your CDA application has been reviewed and accepted you will receive a Ready to
Schedule notification from the Council.

Weblinks for resources:

YourCDA Online application system: https://www.cdacouncil.org/yourcouncil-for-cda-candidates

CDA Competency Standards Book: http://store.cdacouncil.org/cdaapplicationpackets.aspx

CDA scholarships in your state: https://www.cdacouncil.org/resources/find-cda-scholarships

Step 5

Once you receive your Ready to Schedule notification from the CDA Council, you are ready to schedule
your CDA Verification Visit and CDA Exam. Next, you’ll need to find a CDA Professional Development
Specialist to do your Verification Visit. Use the Council’s directory to find a PD Specialist near you. Refer
to the CDA Competency Standards Book starting on page 22/23 and pages 26-29.
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Remember to renew!

Once you receive your CDA Credential, you will need to renew it every
three years.

Remember!

Don't Forget to Renew your
CDA Credenktial in 3 Years
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