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1. Purpose

This User Guide determines the sequence of actions for suppliers who have to interact with
the system for selection of service providers for “NIS j.s.c. Novi Sad” and describes the steps a
user has to take in order to:

e enter the electronic trading platform SAP Portal “NIS j.s.c. Novi Sad”, register an
individual password;

e view the list of procedures for selection of service providers;

e download and view attachment documents to service provider selection procedure;
e view the list of lots for the procedure;

e upload supplier documents related to the procedure;

e create and submit offers for participation in the procedure;

e create an alternative supplier’s offer;

e return the offer for an update, offer modification;

o refuse from participation in service provider selection procedure.
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2. Entering the electronic trading platform SAP Portal

If the registration was successful and the user has received an individual login and password,
the electronic trading platform of «NIS j.s.c. Novi Sad” is accessible by link https://srm.nis.rs

2.1. Activation of an individual password during the first entry to the
electronic trading platform/changing password after 60 days

In order to be registered on the electronic trading platform you are provided an initial password
which is valid for the first entry only, First entry with individual password is possible within 10 days
from e-mail notification that your account is created.

Go to https://srm.nis.rs, enter the user login and the initial password. After you have entered

the user login and the initial password click on button:

Copyright ® SAP AG. All Rights Reserved W

You change the initial password for the individual passport only when you enter SAP Portal
for the first time:

e In*Old Password” OWPassword® | field enter the initial
password which was sent to you y email.
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e In “New Password” MNew Password® field enter your new
individual password. Make the new password on your own, this will be your password
for working on SAP Portal.

Following rules apply for entering a new password:
a) Minimum 8 characters in length
b) Must include at least one number (0 to 9)
c) Must include at least four letters
d) Must not contain reserved words such as the name of the company "NIS" and
the programme "SAP".

We recommend you not to use simple passwords (date of birth, combinaton of following signs,
like "123","765","qwe").

After successfully entering the new password, use it in your future work. The initial password
Is used only for the first log-in.

« . » Confirm P rd *
e In “Confirm Password niirm Fasswo

new individual password.

e Click “Change” . If all fields are filled-in correctly, you new individual password
will be activated. Then at subsequent entries on SAP Portal you always specify your new
individual password.

field enter again your

If the data is not entered correctly, a message will be displayed © user authentication faed :

© User authentication faled
Change Password
Oid Password*  ®eeesecse

New Password*  ®®eeeesce

Confirm Password * sesssees | P

Gancel

AP
it

In order to prevent abuse:

1. Theinitial password is valid for 10 days. In case you do not change the password in this
period and enter a individual (if you have not entered SAP Portal ever) your password will
be canceled and access will be automatically blocked.

2. The individual password is valid for 60 days. Upon expiration of this period, when
applying to the SAP Portal, the system requires the change of the expired password into
a new valid one. The procedure for changing the expired password into a new valid is the
same as when changing the initial into a new one.

3. To avoid abuse, please do not write down your password and control the transfer of
password to your employees.
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4. If any of your employees left the company, we recommend changing the password.

5. We also recommend changing the password in any other occasion when you think it is
needed.

2.2. Recovering lost password

If you happen to lose or forget your password, use the recovery password feature.
To send a request for recovering your password, click the Ffemetroursassword? — gn the log-in page.

User *

Password * IForgot your password? I

Log On ]

Guide to work on electronic platform
Want to change reqgistrated e-mail address of Your company?

Copyright @ SAP AG. All Rights Reserved. w

.

It will open a window with a form which you will have to fill to have your password recovered.
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Request for a new password

Forgot your password? Fill out the form below to request the new password.

User data

Registered e-mail address *

Information about contact person

HName *
Surname *

Telephone number *

Send request

User name * Enter your uzer nsme for fog on SAP SRAM Portal

Fill out the user data and contact details.

Request for a new password

Forgot your password? Fill out the form below to request the new password.

User data

Registered e-mail address * info@inf.eu

Information about contact person

Name * Mikola

Sumame * Stankovic

Telephone number * 456-739| X
A

User name * SRM400036 Enter your usar name for fog on SAF SRM Fortal

SADd

Mandatory fields are marked with this symbol *

Once you are done filling out mandatory fields, press Semrewest| |t will send your request for

recovering your password.

Version 3
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After that, you will receive the initial password that needs to be changed to the individual as
follows:

e Use the “Old password” O Password~ | field to enter your
initial password that was sent to your e-mail.
e Use the “New password” New Password * field to enter your

new personal password.

. . firm P. rd * :
¢ Use “Confirm password” ©onfirm Passwo field to re-enter
your new personal password.

For new password cannot be entered one of the previous three used passwords (the system
remembers the previous three used passwords and does not allow them to be reuse).

2.3. E-mail change request

If your company has changed its e-mails, you can use the portal to request respective
changes for your email address.

To send a request for changing your e-mail address, click on this link
Want to change registrated e-mail address of Your company? on the Iog-in page.

User*

Password * Forqot your password?

Log On

i cironic platfomm
Want to change registrated e-mail address of Your companv"l
Copyright ® SAP AG. All Rights Reserved w

Version 3 Page 8



( H'ﬂc User Guide

FACAPOM mEOY

It will open a window with a form for changing your e-mail address.

Request for change registrated e-mail address of Your company

Has the registered e-mail address of Your company changed? Fill out the form below to send a request for change of
the e-mail address.

User data

User name *

Registered e-mail address *

Data about registered e-mail addresses
Old e-mail address for Changing * Enter your current regiztered e-mail sddrezs you want fo change

New registered e-mail address *

Information about contact person
Mame *
Sumame *

Telephone number

Send request
* In case of additional questions, please send e-mail to: fmtspifd bazakdg@nis eu

SADA

Fill out your data, the company’s new registered e-mail address and your contact information.

Version 3
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Request for change registrated e-mail address of Your company

Has the registered e-mail address of Your company changed? Fill out the form below to send a request for change of
the e-mail address.

User data
User name * SRM400035
Registered e-mail address * info@inf.eu

Data about registered e-mail addresses
Old e-mail address for changing *  infotek@inf.eu

Mew registered e-mail address * infotek@inf.eu

infotek2@inf.eu

Information about contact person

Mame * Nikola
Surname * Stankovic
Telephone number 456-789] X

Send request

fmispikd. bazakd{@nis.ey

SADd

e N

Once you fill out the mandatory fields, press -Sendresest] A request for a change of your e-mail
address will be sent.

Note: if you have any questions, feel free to use the help feature by mailing at
fmtspiki.bazakd@nis.eu.

2.4. Operations guide

There is a link on the portal that you can click to access the instructions on how to handle the
requests for participation in bids for the supply of materiel and services. To access the
instructions, click here Guide to work on elecironic platform
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User *

Password * Forgot your password?

Log On ]

|Guide to work on electronic Elatforgc
ant 1o change reqistrated e-mail address of Your company?
Copyright ® SAP AG. All Rights Reserved. w

This link will take you to a page where you will have a chance to read or download
instructions for suppliers in Serbian, English, and Russian.

File Edit View Favorites Tools Help

("] sAM Instructions [

Name Size Rating 7 % Changed On
16.10.2017 Instruction for suppliers SAP SRM portal usage.docx B 3.3 MB 10430017 2:14:37 PM
‘ . 16.10.2017 Uputstvo za rad ponudiata na SAP portalu.docx = 3.4 MB 10/30/17 2:14:44 PM
10/30/17 2:14:49 PM

16.10.2017 OnepauwoHHaR MHCTPYKLWA NA NPETEHAEHTOB Ha ANEKTPOHHON Nnowanke SAP Portal docx = 3TMB
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3. Working on SAP Portal

3.1. Viewing the list of procedures for service provider selection

After successful log on to SAP Portal, the user will have access to the individual workplace of
participation in procedures for selection of materials/equipment suppliers and service providers.

To view the list of service provider selection go to tab «Procedures for prevision of services».

g

4Back Forwardh History Favores Personaize \View el
Procedures for supply of materials | Procedures for provision of services
Bid submission for services

D Procedures for provision of services > Bid submission for services = Procedures

Procedure search options

SF Apply search options.
Status of proc. Any -
Start date of subnission From: Finish dae of subnission From
to: 1o
Show finished m}
List of procedures
| FyGotokots
T Partic. | Status of proc. PurchaseSubject
L] Tender is announced | Sanacia AMU
Tender is announced | O Bnoxa " (noron M)

Lypersa na

L] Tender is open AyToByCHH npeBos 3anoceH, PEA0BHE NHAE.

At the top of the screen you will see a list of filters for various

Welct

Submission start | Submit start tme | Submission end | Submit end fime | Bid opening date | Negofiation start date | Negofiation start fime | Negofiation finish date Negofiation fi

16.10.2017 09:00:00 23102017
05.10.2017 00:00:00 15102017
04.10.2017 15:40:00 14102017

(procedure status, timeframe, subject of procurement, etc.):

Procedure search options

? Apply search cplions
Status of proc.: [Any -]
Start date of submission From: | 7]
to: | 7]
Partic. Status: |Any hd |
Show finished: O

PurchaseSubject:

Finish date of submission From: |

Procedure ID:

10:00:00
00:00:00
00:00:00

23102017 00:00:00 00.00:00
15.10.2017 00:00:00 00:00:00
14.10.2017 00:00:00 00:00:00

attributes of procedures

=]
1]

to: |

=]
1]

By default, active procedures are displayed in the list: the announced procedures and
procedures, which are currently accepting initial offers or accepting updated offers during

commercial negotiations.

Submission start | Submit starl tme | Submission end | Submi end fime | Bid opening date | Negolialion start date | Negotiation start fime | Negotiation finish date

Hegofiation finish |

Version 3

16102017 09:00:00 23.10.2017 10:00:00 23.10.2017 00:00:00 00:00:00

Bnox; (norow MuTHwr) 05102017 00:00:00 15.10.2017 00:00:00 15.10.2017 00:00:00 00:00:00

PegoBn e 04102017 15:40:00 14102017 00:00:00 14102017 00:00:00 00:00:00
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To display the completed procedures for selecting service providers, set the indicator
Show finished: ¥ It will show a list of procedures which no longer accept offers.

List of procedures

[ Gotolots
T | Partic. | Status of proc. PurchaseSubject Submission start | Submit startfime | Submission end | Submitend time | Bid opening date | Negofiation start date | Negofiation tarttime | Negotiation finish date | Negotiation finish time
| | @0 Opening of proposals completed | Gradjevins radovi 04.10.2017 12:56:00 04.10.2017 13:05:00 04.10.2017 04.10.2017 13:26:00 04.10.2017 13:27:00
Il Opening of proposals completed | AyToSycxw npesos sanocnenix. Peosne nurije. 21092017 14:56:00 21092017 15:05:00 21092017 04.10.2017 11:57:00 04102017 1:58:00

To use filters, set the value in the required field and click the button T Apey search opiions
Please note what value is set in the “Participation Status” field:

Partic. Status: !Any |v|
Show finished: Any
| participate

Id t taki rlicipati
List of procedures 0 not take participation
Commercial negotiations

[£, Gotolots Mext round of commercial bid submission

= If you want to select all procedures, select the status “All’ and click the button
NP Apply search options

= If you want to select procedures where you are participating or participated, select status
“Participate" and click SE Apply search options

Procedures where you are participating / participated will be marked by symbol & in the
list of procedures:

List of procedures

B, Gotolols
| Partic. | Status of proc. PurchaseSubject Submission starl | Submil startfine | Submission end | Submit end fime | Bid opening date | Negofiation stari date | Negofiafion start ime- | Negoliation finish dale | egotiation finish tim
16.10.2017 09:00:00 23102017 10:00:00 23102017 00:00:00 00:00:00
uyperea va Bnoxa " (noroH MTrHur) 05.10.2017 00:00:00 15.10.2017 00:00:00 15.10.2017 00:00:00 00:00:00
04.102017 15:40:00 14102017 00:00:00 14102017 00:00:00 00:00:00

Procedures where you are participating / participated and which are at commercial negotiations
stage will be marked by symbol # in the list of procedures.

The description of additional filters for various attributes of procedures is in the table below:

Field name Description
Procedure status Procedure status at different stages.
SE Apply search options
Stalus of proc. By ]

‘Start date of submission From: | AN
Tender is announced

Tender is open

to:

Partic. Status Tender is closed
Show finished: Opening of proposals
Opening of proposals completed
List of procedures Accepling of finish proposals is opened
- Finished
[E Go to lots Mot held
5| Partic. | Stalus of proc. | Canceled
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Field name

Description

Viewing the procedure and downloading the documentation is available on the
"Announced" status. The submission of the proposal is available on the status
of "Admission of offers is open."” On the remaining statuses, the procedure and
information on the offer are available for viewing.

Procurement
subject

Enter the name of procurement subject. A search by fragment of the name is
available, when fragment of the name is entered between two “*” symbols
(asterisks), for example:

PurchaseSubject: |‘transpnr13&r\ric:e‘1

Finish date of submission From: |

= e
| 5 =

to: |

Procedure ID: |

Offers admission start
period: from ... to

Offers admission start date. You fill this field by picking a date in the calendar.
To open the calendar, click on ta)f

Status of proc.: [Any -]

Start date of submission From: | | &
to: | Ll

Fartic. Status: |)\3m\‘.r v|

Show finished:

You can specify a range of dates:

Status of proc.: [Any -

Start date of submission From: [10.10.2017 1]
to: | 31.10.2017 ]

Partic. Status: Ay -

Offers admission finish
period: from ... to

Offers admission finish date. You fill this field by picking a date in the calendar.
To open the calendar, click on ta)f
PurchaseSubiject: [ |

Finish date of submission From: |

o
=
]

to: |
Procedure I0: |

=
L]

You can specify a range of dates:

PurchaseSubject: [
Finish date of submission From: |04.11.201T

to:|[30.11.2017
Procedure ID: |

Participation status

Bidder’s participation status:

Status of proc.: |Any M

Start date of submission From: | I

to: | I

IParIic. Status: Any -
Show finished: O

Values available:

e All - Displays all procedures available to the applicant
e | participate - Displays procedures in which the bidder has already
submitted an offer

Version 3
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Field name

Description

(if there is a record of the offer in the log for the current procedure ID and
the current counterparty code).

e | don’t participate - Displays procedures in which the bidder is not
participating
(there is no record of the offer in the log for the current procedure 1D and
the current counterparty code).

e Commercial negotiations - Displays procedures in which the applicant
takes part and for which a new stage was initiated (commercial
negotiations).

Procedure ID

For a search, enter procedure system number

PurchaseSubject: | |

Finish date of submission From: | 7]
to: | [
Procedure ID: [1000000159] x|

A search by fragment of the number is available, for example, the following value
will display procedures with a value of "66" in the last two digits of the procedure
number:

PurchaseSubiect: [

Finish date of submission From: |

= |=
L |

to: |
Procedure I0: [*159]

x

Note: to form an offer for the selected procedure, you must perform the following actions:

e Download and view a package of application documents for the procedure for selecting
a service provider, view the list of lots for the procedure, select the desired lot (see item

4.2).

Enter the contact details of the person responsible for submitting the offer (see item 4.3).
Fill in the bidder’'s application form (see item 4.4).

Upload the package of documents relevant to the procedure on the portal (see item 4.5).
Prepare a commercial offer for the procedure and submit an offer (see item 4.6)

3.2. Viewing information on the procedure: a list of lots and a package of
documents of the organizing party

To view the information on the selection procedure, use additional filters related to attributes
of procedures; in the list of procedures, find the desired one, select the line with the required

procedure entry and click the button B.Getwts .

List of procedures:

¥ Parfic. | Status of proc. | PurchaseSubject

l Tenderis open  AyToOyci npesos sanocnerse:. Peqosne nuri

Submission starl | Submil start fme | Submission end | Submil end ime | Bid opening date | Negotialion start date  Negofiation start fime = Negolialion finish date | Negofiation f
04.10.2017 15:40:00 14.10.2017 00:00:00 14.10.2017 00:00:00 00:00:00

A data screen for the selected procedure will be displayed.

Version 3
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T Total amount of ot 75 B submssion Count oftems
Status | P | Lot PurchaseSubiect Without VAT With VAT | orcy. Date Time: Totalin ot | Setected for defvery | Procur. order
| | x 001 AYTOGyCH MpeBos sanecnexi. PefoBHE Mikie. 0 0 7 Procurement for lots items

Statuses of bid processing for lot: 3¢ Bid was not submitied (D) Bid in processing y Bid was submitted [I] Changing of commercial offer is enabled

Description Language.

nnnnnn

3.2.1. List of lots

At the top of the screen you will see a list of lots and information on them, and at the bottom,
a list of documents of the organizer for the selected procedure

The screen displays the following characteristics relevant to the lot:

Column Description

Possible values for the field:
® - there was no offer for participation in this lot;

Status o ) ]
® - participation offer is under processing;
¥ - offer has been submitted.
Status showing that the organizer of the procedure has appointed
CN Competitive Negotiations for this lot for participants
Lot Lot number is specified
Subject of procurement Subject of procurement name

Total cost for the lot, VAT included and not included.

Total cost for the lot The information on the value in this field will be displayed only after
the commercial offer for lot is created (saved)

Offer submission date.

The information on the cost in this field will be displayed only after

Submission date the commercial offer for lot is created (saved)

Offer submission time.

Submission time The information on the cost in this field will be displayed only after
the commercial offer for lot is created (saved)

Total number of items in the lot | Total number of items in the lot is shown

Number of items: selected for | The number of lot items that were selected by the bidder for delivery
supply (having an active indicator in the "Mark" field) is displayed.
Information in this field is displayed only after submitting a
commercial offer for the lot

Order of procurement Order of procurement: total for the lot or itemized
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3.2.2. The organizing party’s package of documents by procedure

At the bottom of the screen, you will see a list of organizer documents related to the procedure:

Documents of procedure attached by organizer
Description

To download the document, click the file name Technical documents.pdf

A file download dialog box will open. Click “Save” to download the document or “Open” to preview
it.

3.3. Preparation of an offer for participation in the procedure: contact
details

To go to offer creation screen, as well as to view the offer, you must select the line with the
required lot entry and click the button [ Getobid submission

Lots of procedure
23 Total amount of lot [ Bid submission Count of items
| Status | CP | Lot FurchaseSubject Without VAT With VAT | €rey | Date Time: Totalin lot | Selected for deiivery | Procur. arder

Tox 001 AyToBycKw NpeE0s sanocnewitx. PefosHe niHie. o [} 7 0 Procurement

Statuses of bid processing for lot. ¥ Bid was not submitied (I) Bid in processing  Bid was submitied [I] Changing of commercial offer is enabled

The screen with information on the lot that will open has four tabs:

Contact details
Questionnaire

Bidder’s documentation
Commercial offer

hrwbpE

Each tab has a population indicator:

v - Data entered correctly and in full, information is saved
® - Data is incomplete or there are errors

The final submission of an offer is possible only after all the information tabs on the offer have
been successfully processed

Note: preparation and submission of offers are possible when the procedure is on the status of
“Admission of offers is open “Accepting proposals open”.

On the first tab "Contact details"” it is required to enter contact details of the person responsible
for submitting the offer, namely:

e E-mail address.
¢ Name and surname of the contact person.
e Contact phone number.
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The tab will be automatically populated with the contact details of the supplier specified in the
previous procedure in which it participated. Information is available for modification.

¢ Contact data 3¢ Questionnaire 3¢ Documentation of bidder 3¢ Commercial bid

Save contact details

E-mail: * [info.inf@eu |
Contact person: * |Nikola Stankovic |
Phone: * [123-123-111 |

Statuses of data processing: " All data is entered correctly ¥ Incorrect data is entered or mandatery fields is net filled in

If the contact details have not been determined automatically or need to be modified, after
you fill-in the tab fields, save the entered information by clicking the button [Elsave contact detais
In the window that opens, select the option to save contact information.

“ou have saved contact information for the offer. Do you want to save the same contact information for all your bids in the following procedures?

{ Yes, save the contact information for all of the following procedures | | Mo, save the contact infermation only for the current offer | | Cancel |

If you click on LY¥es.save the contact mformatien for al of the folowmg procedures | hyjtton, the contact details that you
specified will show by default in all procedures you are going to participate in future.

If you click on [, save the contact information anly for the cuent offer | 1y jtton, the contact details that you specified
will be saved for the current procedure only, and will not show by default in other procedures you
are going to participate in future.

Information will be saved, the system will display a message ¥ saved.

After the information is successfully saved the tab indicator will change for v

If not all fields of the tab are filled-in, the indictor will stay # . If you try to submit an offer, the
system will indicate the errors.

3.4. Preparation of an offer for participation in the procedure: technical
guestionnaire

To answer the questionnaire go to tab “Technical questionnaire”. You will see technical
criteria specified for the lot, and the following info:

e Criterion name;
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o Contactdata /3% Questionnaire | 3 Documentafion of bidder | 3¢ Commercial bid
[E] save questionnaire
Giterion: name Uit of measure | Valug of crierion Confirming document; descripion Fie CD
Acceptance to submit the Statement of Ownership Structure in case of selecton | Completed and inaled a + Upload
statement on the ownership
structure
Performanca Bond ~ | The statement on the letterhead + Upload
of the suppier
Acceptance to sign HSE Annex in case of selection | The statement on the letterhead + Upload
of the suppier
Acceptance of the Standard Contract Form of NIS j.5.c. | The statement on the letterhead + Upload
of the suppier
Acceptance fo sign the Standard form of NDA in cass of selection ~ | The statement on the letterhead  Upload
of the suppier
Acceptance to starl counting the delivery period from the dale of receipt of he Letter of ntent ~ | The statement on the letlerheat #+ Upload
of the suppier
Acceptance to sign Ant-Coruption Agreement in case of selection ~ | The statement on the letlerheat + Upload
of the suppier
Wartanty period Months -
Statusas of data processing: +# Al dala is entered cormectly & Incorrect data is entered or mandatory fields is not fled in
e Unit of measurement:
o Contactdata 3¢ Questionnaire | % Documentabion of bidder | 3¢ Commercial bid
‘ [E] save questionnaire
Giterion: name Uit of measure | Value of crierion Confiming document; descripion Fie CD
Acceptance to submit the Statement of Ownership Structure in case of selecton | Completed and inaled a + Upload
statement on the ownership
structure
Performanca Bond ~ | The statement on the letterhead + Upload
of the suppier
Acceptance to sign HSE Annex in case of selection | The statement on the lefterhead + Upload
of the suppier
Acceptance of the Standard Contract Form of NIS j.5.c. | The statement on the letterhead + Upload
of the suppier
Acceptance to sign the Standard form of NDA in cass of selection ~ | The statement on the letterhead  Upload
of the suppier
Acceptance fo start counting the delivery period from the date of receipt of he Letter of ntent ~ | The statement on the letterhead # Upload
of the suppier
Acceptance to sign Ant-Coruption Agreement in case of selection ~ | The statement on the lelerheat + Upload
of the suppier
Waranty period Months -
Statuses of data processing: v Al data is enterad correctly 3 Incorrect data is entered or mandatory fields is not fled in
o Contactdata 3¢ Questionnaire | % Documentabion of bidder | 3¢ Commercial bid
‘ [E] save questionnaire
Ciiterion: name Uit of measure | Value of crierion Confirming document; description Fie €D
Acceptance to submt the Statement of Ownership Structure in case of selection || Completed and infaled a + Upload
statement on the ownership
structure
Performanca Bond ~|| The statement on the letterhead + Upload
of the suppier
Acceptance to sign HSE Annex in Gase of selection ~|| The statement on the letterhead + Upload
of the suppier
Acceptance of the Standard Contract Form of NIS j.5.c. ~| The statement on the letterhead + Upload
of the suppier
Acceptance to sign the Standard form of NDA in case of selection ~| The statement on the letterhead + Upload
of the suppier
Acceptance fo start counting the delivery period from the date of receipt of he Letter of ntent || The statement on the letterhead # Upload
of the suppier
Acceptance to sign Ant-Corruption Agreement in case of selection ~ | The statement on the letterhead #+ Upload
of the suppier

WWarranty period Months

Statuses of data processing:  All data is entered correctly 3 Incorrect data is entered or mandatory fields is not filed in

For each criterion in the "Criterion value" field, you must enter a value according to the unit of
measurement specified for the criterion or select one of the options offered by the organizer from

the drop-down list

of Contactdata /" 3§ Questionnaire | 3¢ Documentation of tidder | 3¢ Commercial bd
‘ [E] save questionnaire

Grterion: name Unt of measurd | Value of crterion ‘Gonfiming document: description Fie GD [i]

Acceptance 1o submit the Statement of Ownership Structur Yes ~ | competed ana ntated a * Upleag
statement on the ownership
structure:

Performance Band Vas ~ | e statement on the etterhead + Upload
of the suppler

Acceptance to sign HSE Anesx in case of selecion Ves + | e statement on the etterhead + Uplosd
of the supplier

Acceptance of the Standard Contract Form of HIS .c. Ves + | e statement on the etterhead + Uplosd
of the supplier

Acceplance to sign the Standard form of NDA in case of selecton Yes + | e statement on the etterhead + Uplosd
of the supplier

Acceptance to starl couning the defvery period from the date of receipt of the Letter of Intent o + | e statement on the etterhead 4 Uplozd
of the suppler

Acceptance to sign Anb-Corruption Agreement n case of selection Yes + | e statement on the etterhead 4 Upload
of the suppter

Warranty period Months 12 -

Statuses of data processing: o All daia is entered correctly % Incorrect datais entered or mandatory fields is net filed in
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Questionnaire criteria fill-in rules:

e The value of the criterion shall be consistent with the unit of measurement.

e The delimiter for a fractional value of a criterion is the symbol “.” (point).

e Ifyousee 7 incriterion value field it means that you can only choose from the drop-

down list
In addition to your answer you can upload a supporting document. To do this, click on
¥ Upload  jn “SD file” field .
Note: It is not necessary to attach a supporting document.

To upload a supporting document, click on “Upload” button:
f Contactdata 3 Questionnaire | 3 Documentation of tidder 3 Commercial bid

5] save questonnare

Grerion: name Unit of measure | Value of criterion Confirming document: descripion Fie CD ju]

Acceptance to submit the Statement of Ownership Structure in case of selection ves | Completed and initialed a + Upload
statement on the ownership
structure

Performance Bond ves = | The statement on the lefterhead % Upload
of the supplier

Acceptance o sign HSE Annex in case of selection ves | The statement on the letterhead % Upload
of the supplier

Acceptance of the Standard Contract Fom of HIS | s.c. ves = The statement on the letterhead + Upload
of the supplier

Acceptance to sign the Standard form of NDA in case of selection Yes | The statement on the letterhead * Upload
of the supplisr

Acceptance to slarl counting the defivery period from the date of receip! of ihe Lefter of infent e | The statement on the letterhead * Upload
of the supplisr

Acceptance to sign Ant-Corruption Agreementin case of selection Ves | The statement on the letterhead * Upload
of the supplir

Warranty period Months 12

Statuses of data processing: ? Alldata is entered correctly 3¢ Incorrect datais entered or mandatory fields is not filed in

Note: the maximum size of one fileis 20 Mb.
An upload dialog box will open. To upload the file click “Browse”:

Uploading document

Fle:| || Browse... ||

Select the file and click button Load
The permitted volume files for uploading - 20 MB

Upload

Select the file on your PC and click on “Open” button.
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@ Choose File to Upload 1]
+ [ » poc v & [ searchpoc 2]
Organize v  New folder = v [ @
¢ Favorites Narie Type
B Desktop @5 DOCUMENT 1 Microsoft Word D...
1§ Downloads {7 Izjava vlasnicka struktura Microsoft Excel W...
i Recent places |8 Technical Part 1 Microsoft Word 9.
BF: Technical Part 2 9
% This PC @5 Zapisnik o prijemu ponuda
1] Anec HSE W ‘
€ Network @ Anukopynumjck cnopasym SRB Microsoft Word D... Ji
!
L n >
File name: | Technical Part 1 v] [anFies 9 vl

Click on “Upload” button:

Uploading document

File: Msns01fls02\RDS_profies| Browse.. |

Select the file and click button Load
The permitted volume files for uploading - 20 MB

To cancel uploading and to close the dialog box click on “Cancel’:

Uploading document

File: sns01fs02\RDS_profiles| Browse.. |

Select the file and click butfon Load
The permitted volume files for uploading - 20 MB

To delete a document you have uploaded by mistake click on @ and upload a document again.

o Contactdata /3¢ Questionnaire | 3% Documentation of bidder | 3¢ Commercialbid |

‘ (5] 5ave questionnaire.
| unit ot measure | vaiue of erterion Confirming document: description Fie CD [l
of Ownershiy selecion Yes ~ | Completed and iniialed a DOKUMENTAGUA pdf
statement on the ownership
structure

Criterion; name

After you have answered all questions of the questionnaire save the information by clicking on

Elsavequestiomaie  |f || information is entered correctly it will be saved and the system will display
[#] saved.

If answers to all criteria have been given and supporting documents were uploaded, the tab
will change its indicator for ¥
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+# Contact data I : o i i I ¥o tion of bidder 3 Commercial bid
ez
Criterion: name Unit of measure | Value of criterion
Acceptance to submit the Statement of Ownership Structure in caze of selection Yes

If not all answers were given and not all supporting documents were uploaded, the tab’s
indicator will stay # . If you try to submit an offer, the system will indicate the errors.

3.5. Preparation of an offer for participation in the procedure: uploading
a set of documents

To attach a set of documents go to “Bidder’s documentation” tab.

«# Contact data ¥ Questicnnaire " ion of bil I 3¢ Commercial bid
List of documents to attach by bidder
Obligat. | Decument type L] File

[ Anti-Corruption Agreement & Upload
Onwwnership Structure Statement %+ Upload

HSE Annex % Upload

(] Technical documents # Upload
Confirmaticn of Compliance with Contract Terms % Upload

Other documents % Upload

The total of i that the supplier can up - 250 MB

Statuses of data processing: " Al data is entered correctly 3 Incorrect data is entered or mandatory fields is not filled in

In this tab you see the list of required documents which can be uploaded. The indicator (]
means that uploading this document is mandatory.

Note: the maximum size of one file is 20 Mb, the maximum size of the entire set of
documents is 250 Mb.

To upload the attachment click on “Upload” button * Uskad = An upload window will open.

To select a file click on “Browse” button:

Uploading document

File: Browse...
[ [ |

Seilect the file and ciick button Load
The permitted volume files for uploading - 20 MB

Select a file on your PC and click on “Open” button to confirm your selection.
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@ Choose File to Upload [E3]
[l » poc v ¢ ] [ searchDoC 2]
Organize v  New folder = v [ @
e Name Date modified Type
B Desktop % DOCUMENT 1 3/7/20162:15PM  Microsoft Word D...
18 Downloads 17 Izjava viasnicka struktura 2/26/20168:15AM  Microsoft Excel W...
% Recent places Technical Part 1 2/26/ : Microsoft Word 9...
B Technical Part 2 2/ Microsoft Word 9...
18 This PC % Zapisnik o prijemu ponuda 2 Microsoft Word D...
] Anexc HSE 2/26/ Microsoft Word D...
€ Network %) Anukopynupjckn cnopasym SRB 2/26/20168:15AM  Microsoft Word D...
= ]
<| " | >
File name: | Technical Part 1 v‘ [l Fites ) v

Click on “Upload” button:

Uploading document

File: Wsns01fls02\RDS_profies| Browse... |

Select the file and click button Load
The permitted volume files for uploading - 20 MB

[ Upload ] Cancel

To cancel the uploading and close the window click on “Cancel”:

Uploading document

File: sns01fs02\RDS_profiles| Browse.. |

Select the file and click butfon Load
The permitted volume files for uploading - 20 MB

Technical document will be uploaded:

o Contactdata | o Questonnaire 7 Documentation of bidder | 3¢ Commercial bid

Ligt of documents to attach by bidder

Obigat. | Document type + |Fe
Anti-Cerruption Agreement 4 Upload
Ownership Structure Statement 4 Upload
HSE Annex 4 Upload
[®]  Technical documents Document.pdf
Confirmaticn of Compliance with Contract Terms + Upload
Other documents + Upload
The total of i that the can upload - 250 MB

Statuses of data processing: ¢* All data is entered correctly ¥ Incorrect data is entered or mandatory fields is not filled in

To delete an uploaded attachment click on [-Deke ;
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o Gontact data + Questionnaire. o Documentation of bidder

R Commercial bid

List of documents to attach by bidder
Obigat. | Document type
Anti-Gorruption Agreement
Ownership Structure Statement
HSE Annex
(@  Technical documents
Confirmation of Compiance with Contract Terms

Other documents

The i that the supplier can upload - 250 MB

- Fie

+ Upload
+ Upload
+ Upload

Document.pdf

+ Upioad
+ Upload

Statuses of data processing: o Al data is entered comreclly X Incorrect data is entered or mandatory fields is not filed in

After you have uploaded all documents marked with

documentation” tab will be considered filled-in.

The tab indicator will change for

¥ Contact data

b

* Questionnaire ,I/ ¥ Documentation of bidder I 3 Commercial bid

[ as mandatory, the “Bidder’s

List of documents to attach by bidder

3.6. Preparation of an offer for participation in the procedure: making a
commercial part of the offer

To make the commercial part of your offer go to “Commercial offer” tab.

o Contact data o Questionnaire o Documentation of bidder /3 Commercial bid |
5] Save commercialbid. | Bid unchanged | % A price opion
Header
memalofternumeer < | oweecyr [~
Procur. order: Procurement for lot's tems. Payment condition: | Z011 31days from invoice date
Cost excluding VAT: 0 Zero
Total cost wth VAT: o Zero
Amount VAT: 0 Zero

Items for bidding

e —

tems union select | Stat. | im.
| | ~ renosHe muHmse

||~ Bosnce pag panom

| Hosw Gan - Beorpag - Hosw Gan ] 00001
| HoBW Gap - Jasak - Hoew Ca, O 00002
| Spessanik - Enemup - Iperani m] 00003
| CARLPG u] o007
| | = comopuenno

| Kunga - Morpis 3anag =] 00004
| Kunonga - KT norse. =] 00005
] Beuci-Typria-Bevei 0 00005

Material

600000071
600000071
600000071
14002

500000037
500000037
600000037

Name of material | service

Hosu Can - Beorpan - Hosw Can . By
HoBu Can - Jasak - Hosu Can.. By
3pessanu - Enemwp - 3pewar... [y

CARLPG

Kixunaa - Moxpun 3anag
Kok - KN norse:

Beuci Typwja-Gevej

Statuses of data processing: o All dala is entered correctly % Incorrect datais entered or mandatory fields is not filed in

Unit | Planned quantity | Quantity | Uni price excluding VAT | Currency | VAT rate

AU 10 10
AU 10 10
AU 5 5
KG 2 2
AU 15 15
AU 15 15
AU 15 15

The fields that have to be filled-in are marked with *.

o o oo

°

At the top of the screen, enter some general information on your offer:

w# Contact data

¥ Questionnaire

% Documentation of bidder

3 Commercial bid |

Hem amount, without VAT

o o o o

°

Amount VAT

ojojof \Oojgjo|g

[S] save commercialbid | 3% Bid unchanged | 4 Add bid option

Header

Internal offer number: * | | currency: * | -|
Procur. order: Procurement for lot's tems Payment condition: | Z011 31 days from invoice date
Cost excluding VAT: 0,00 Zero
Total cost wih VAT: 0,00 Zero
Amount VAT: 0,00 Zero
Version 3 Page 24



&<, HUC

FACAPOM mEOY

User Guide

Internal number of the offer

Header
I Internal offer number: * [1/213 ®| I Currency: * [ -|
Procur. order: Procurement for lot's items Payment condition: | Z011 31 days from invoice date
Cost excluding VAT 0 Zero
Total cost wih VAT 0 Zero
Amount VAT: 0 Zero
From the drop-down list, select the currency you are going to use for the offer.
Header
Internal offer number: * [1/213 | |currency: * RSD - SERBLAN DINAR -
Procur. order: Procurement for lot's items Payment condition; | EYH - EUre
R5SD - SERBIAN INAR
Cost excluding VAT 0 Zero
Total cost wih VAT 0 Zero
Amount VAT: 0 Zero
At the bottom of the offer, enter information on the items of the offer:
Items for bidding
IL Expand selectedtems | § Applydiscounttoprices e [ ]
tems union | Select  Stat. | Hm. Material Name of material / service Unit  Planned quantity = Quantity —Unit price excluding VAT | Currency = VAT rate Hem amount, without VAT Amount VAT
[ = penose e
| |~ Bosce parmm ganom
D HoBk Cag - Beorpaa - Hoew Cag O 00001 600000071  HoBu Can - Georpan - Hosw Cap. AU 10 10 0 0 o|O
D HoBw Cap - Jasax - Hosu Cag (] 00002 GO0OOOO7  Homw Caa - Jasar - Hosu Can.. B AU 10 10 0 [} (Y]
D 3perbarinn - Enenup - Spersannt m] 00003 6000007 Spesarun - Enemwp - Spersanm. B AU 5 5 0 o o
Il CARLPG [u] 00007 14002 CARLPG K6 2 2 0 0 o0
| |~ coasogrenro
I:‘ KHKHHRa - MOKpHH 3anag, O 00004 600000037  Kukuraa - MokpuH 3anag, AU 15 15 0 0 o 0
I Kukwpa - KT norse [u] 00005 600000037  Kumkwga - KN nomse. AU 15 15 0 0 o0
| Besei Typwia-Beve O 00006 600000037 Bewei-Typuja-Bevej AU 15 15 [ [) o0

Staluses of data processing: o Al data is entered correctly & Incorrect data is entered or mandatory fields is not filed in

Note: When you point the cursor at the field, you will see a tooltip with a description:

Items for bidding

HoBu Cag - Jasak - HoBu Cag

v

«” | 00002 ©00000071 Hosw Caj -.Jasak - Hosu Cag...

Ir| Expand selected items | & Apply discount to prices (%) | 0
ftems union [ Select Stat. |tm. | Material | Mame of material / service
| ~ PEMOBHE NUHWE
:‘ ~ Boau ce pagHrM gaHo!
:I Hoewu Cag - Beorpag - Select an item to submit a bid 71 | HoBu CGap - Beor -Hosu Can...

3perbaHut - Enemup - 3petsaHuH

Items for bidding

- ¥ 00003 600000071 BEmaHuH-Erleuug-BgrbaHuH...%-

I Expand selected items | . Apply discount to prices {%):

ftems union
~ PEAOBHE NHNJE
~ Bo3u CB PaTHMM AaHom
Hoew Cag - Beorpag - Hoew Cag
Hoeu Cap - Jazak - Hoeu Cag

(T 1]

3petbanuH - Enemup - 3petsanuy

0]

| Select | Stat. | Hm.
¥ 00001
o 00002
o 00003

Material Name of material / service

EUnit Planned quanfity | Quantity

Al 10 10
Al 10 10
Al 5 5

Wanned quantity | Quantity | Unit price ex

Jedinica aktivnosti/Activity unit

600000071 Hoeu Can - Beorpan - Hosw Can...
600000071 Hosu Cap - Jasax - Hosu Cag...

600000071 | 3petharint - ENEMUD - 3pethaHiH. . %

AU 10 10
10 10
) 5 5
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‘ Unit price excluding VAT ‘ Currency | VAT rate ‘ The Organizer's decision to purchase these services will be taken
during the procedure. Purchasing optional services is optional.

0 0 2
0 0 0[]
|_| Beuej-Typuja-Bge=s = anno ADAANAT L i Tosmssi o AU

Enter the number of calendar days required to provide the service

| Additional item informa ) i :
from the time of signing the specified document.

Terms of service realization

Number of calendar days: [ | 20 }mm * [ Letter of intent receipt -
Planning number of calendar days: 20 From Letter of intent receipt

Period of service realization: [18.12.2017 - [01.09.2013 [

Planning period of service realization: |18.12.2017 - 01092013

Additional item information

Termpe==%

Num:l Enter the period during which the service will be provided [rom * |Letter of intent receipt -
Plan Taruays. rom Letter of intent receipt

A
Perind of service realization: 18.12.2047 - |01.09.2018

Planning period of service realization: | 18.12.2017 - 01.09.2018
Coefficient frequency of purchase of the service for the previous
period. The frequency rate is multiplied by the value of the
Amounts O submitted supply. At the same time, services with a higher
Currency: SERBIAN DINAR sg frequency ratio have a higher value in the total cost of the offer.
VAT rate: 20% SUJFET STaTs: [GEREral Contractar b
Amount VAT: 3.000 Coefficient of frequency: P
Total cost wih VAT 18.000 I ms: DAF Delivered at frontier

Place of Incoterms: [Movi Sad |

If the items of the offer form a structure, to show or hide items of different levels of the structure,
you can use buttons #/ =

Items for bidding
b, Expand selecied itlems | § Apply discount te prices (%):

| Hems union | Select | Stal. |hm. | Material | Name of material service: | Unit | Pranned quantity | Quaniity= | Unitprice exciuding VAT* | Currency | ~VAT rate Hem amount, without VAT Amount VAT |

[~ renosre e

[ Bﬁmmpamﬂmmm

D Hoew Caa, - Beorpag - Hoen Cag, a 00001 | 600000071 | Homw Caa - Beorpaa - Hosu Caa... By AU 10 10 0 o e|0
D HoBi Caa - Jasax - Hosu Caa a 00002 | GODODODT  Homw Gan - Jasax - Hosw Gan.. [EBy AU 10 10 0 o e|0
L Sperannt - Encuyp - Spersanis [m] 00003 | 600000071 3peroaw - Encamp - Iperoarim: AU 5 5 [ 0 o O
L CARLFG [m] 00007 | 14002  CARLPG K& ] 2| o ) o O
|| [Jessoarense

Note: if the Organizer of the procedure has determined the itemized procurement of services as
the condition, the offer can be submitted for the selected list of items. To determine the list of
items for which a commercial offer will be submitted, set an indicator in the field "Select".
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Items for bidding

L Expand selected tems | Apply discount to prices.

Hems union
~ PEJIOBHE MHVJE

Hame of material / service:

~ BO3i C2 PajHiM Aakom
Hob# Cap - Beorpas - Hosw Can... B
Hoew Can - Jasax - Hosu Can... B

HoBu Gaa - Beorpaa - Hosm Gan,
HoBi Caa - Jasas - How Cag

‘3pereai - Enemnp - 3petearin
CARLPG

O
g
:

CARLPG

[T

~ Coakogresto

In the title part of the item, you have to fill-in the following information:

o offered quantity
e Unit price, VAT not included
e VAT rate.

T
Items union Select  Stat. Itm. Material
PEMIOBHE NAHKJE

Name of material / service

j -
| = Bosuce pawm gasom

Bl Hasi Cag - Georpaa - Hosi Cag
0

g

00001 600000071 Hoew Can - Beorpas - Hosw Can.. By
Hait Cag - Jasa - Hoew Can,

00002 600000071 Hosw Can - Jasak - Hosu Can . [Fy
00003 | 600000071  3pesasuy - Enemup - pewanis... [

‘Ipete avi - ENemip - 3petoakit

Specarim - Enemup - Sperearun. . [EBy

User Guide

Unit | Planned quantity | Quantity = Unit prics excluding VAT | Gurrency | VAT rate

AU 10 10 0 ~
au 10 10 0 ~
au 5 5 0 ~
KG 2 2 0

Unit | Planned quantity Quantty  Unit prics excluding VAT | Currency | VAT rate

AU 10 10 0 -
AU 10 10 0 -
AU 5 5 0 -

ltem amount, without VAT Amount VAT
0 (]
] [Jim]
] [Jim]
0 [y im]
em amount, without VAT Amount VAT
0 o 0
0 (Mn]
0 o O

After you have filled the data at the top of the item, proceed to filling in the detailed information
on the item. To open detailed information on an item, click the line with the item.

Detailed information related to procurement of services:

Additional item information

Terms of service realization

Number of calendar days: [ 20 [E]| From * [Letter of intent receipt

Planning number of calendar days: 20 |From [Lefter of intent receipt

18.12.2017 - [01.09.2018

- [01.09.2018

Period of service realzation
Planning period of service reaiization: |18.12.2017

Names of subcontractors / members of the consortum;

Amounts

- Currency:
VAT rate:
Amount VAT: 0
Total cost wih VAT. o

Statuses of data processing:  Alldata is entered correctly ¥ Incorrect data is entered or mandatory fields is not filed in

&
Other
Senvice reaiiz place: Novi Sad
Suppiier status: = [ -]
Coafficient of frequency: 2
Incoterms: Defivered at fronfier

Place of Incoterms: [Novi Sad

Note: if the purchase items have been generated using the norm-hours, then when you specify a
proposal for this item, please also fill-in the mandatory fields "Norn-hours for installation" and

"Price for norm-hours".

Additional item information

Terms of service realization

Mombor of calendar days: I 50 ] From * [Leter o ient recerpt

Planning number of calendar days:
Period of service realization:

30 |From [Letter of intent receipt

27402017 - [13422017

Planning period of service realization: (2710 2017 - [13422017

Hames of subconiractors / members of the consortium:

Amounts
- Currency’
VAT rate:
Amount VAT (]
Total cost wih VAT: [
Norm-hours for instalation: * [E]

Price for narm-hours: *

0E

Other
Service reaization piace:

e ——
Incoterms: Delivered at frontier

I —

Staluses of data processing:  Alldata is entered correctly 3 Incorrect datais entered or mandatory fiekls is not filed in

Detailed information related to procurement of materials:
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Additional item information

Delivery
Defvery date: = [01.12.2017
Plan deiiv. date: [01.12.2017

Defvery point. Hovi Sad

Analogue maler.

Note:

User Guide

&

Amounts Other

Currency: ‘Suppler status: =
VAT rate: Taritf number.

Amount VAT: 0 Manufacturer: *

Total costwih VAT: 0 Country of origin: =

Option

Opiion (plan):
Option quantiy:

Total excluding VAT:
Amount of VAT:

~]
1
1
Vat exclusive price:
0
0
0

Total cost with VAT:

Statuses of data processing:  All data s entered correctly % Incorrect data is entered or mandatory fiekds is not filed in

See below the description of fields, informational and requiring to be filled-in, for services and

materials:
Field name Description
Item name
Selection If the organizing party has specified the lot to be purchased in full, the
selection of individual lot items will be unavailable (the "Select" field is not
available for editing, all lot positions are selected by default). The offer is
submitted for all positions of the lot.
If the organizing party has specified the lot to be purchased by items, it will be
possible to select individual line items for the offer. To do this, put the indicator
in the "Select" field. The fields of the selected items will be available for
editing.
Status Shows the result of checking the status of fill-in of the selected items, only
selected items will be checked (with active indicator in “Selection” field):
Stat.
® - the selected items is not filled-in or is filled-in incorrectly.
Stat.
¥ . the selected items is filled-in correctly
Iltem Item number is shown
Material Code of material/service is shown

Material/service
name

Name of material/service is shown. If a detailed description of service/material
is available, you will see icon B «show detailed description» in material name
line. When you click 2 a window with detailed description will open.

Detailed description of service/material

MNpesos Hosu Cag - Beorpag - Hoeu Cag

Unit of
measurement

Unit of measurement for the specified material/service is shown

Planned quantity

The planned number for the current item is shown

Quantity per item

If a lot it to be purchased by items, it is possible to enter an amount different
from the specified.

If alot it to be purchased as a whole lot, the field is not available for filling and
by default is filled with a value equal to the planned quantity
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Field name Description
Un't. price, VAT You have to specify the unit price for material/service
not included
Currency Shows currency chosen for the offer
VAT rate

Select VAT rate (0% or 20%)
| -

0%
20%

Item cost, VAT
not included

The cost of the item without VAT is automatically calculated when saved
based on price data and the quantity of material / service

Optional service

If the lot item is optional, the following indicator will be displayed
Opcion service

Extra data for the service procurement item

Service provision timeframe

Number of
calendar days
after document
signing

Specify the number of calendar days to be counted from the moment the
selected document is signed. You don’t specify the number of calendar days
if you selected document “According to Terms of Reference”.

Document nhame

Specify the document from the moment of signing of which the specified
number of calendar days is counted. Select from a pre-configured list of
documents.

Number of It shows the number of calendar days to be counted from the moment
calendar days the selected document is signed. The number of calendar days will not
(planned) be shown if you selected document “According to Terms of Reference”.
Document name The document from the moment of signing of which the specified
(planned) number of calendar days is counted, will be shown.

Period Specify date of service provision start and completion

Period (planned)

The planned dates of service provision start and completion are shown

Costs

Currency Currency chosen for the offer is shown

VAT rate VAT rate for the chosen item is shown

VAT amount VAT amount for the chosen item is shown

_Item cost, VAT Item cost is shown, VAT included

included

Norm-hours for . . .
installation Specify the number of Norm-hours for installation

Price for norm-
hours

Specify the price for norm-hours

Extra

Service provision
location

Service location is indicated

Provider status

Provider status is indicated

Incoterms By default, Incoterms value specified by the organizer is displayed. The field
is available for modification; if necessary, you can specify a different value by
using the directory Incoterms: DAF Delivered at frentier .
After selecting a code from the directory, Incoterms name will appea
automatically
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Field name

Description

Note: the fields "Incoterms” and "Incoterms at frontier" are optional, but if one
of the fields is filled-in, the second field must also be indicated.

Incoterms at
frontier

By default it is filled with the planned value specified by the procedure
organizer. Incoterms at frontier is available for modification. Note: the fields
"Incoterms” and "Incoterms at frontier" are optional, but if one of the fields is
filled-in, the second field must also be indicated.

Subcontractors /
members of
consortium

Specify names of subcontractors/ members of consortium.

Note: if the supplier's status is specified as "Subcontractors involvement"
or "Consortium", the field "Name of subcontractors / consortium
members" is mandatory.

Frequency of use

The value of the frequency of the service usage frequency is displayed
(if in the selection conditions the Organizer chooses the corresponding
option)

Note

If necessary, in the field “Note” you can enter an additional text note to the
offer for the position

More information on service procurement item

Delivery

Delivery date

Specify delivery date

Planned delivery
date

Planned delivery date is shown

Delivery location

Delivery location is shown.

Incoterms By default, the value of the Incoterms specified by the organizer is displayed.
The field is available for editing, and you can specify a different value: if so,
use the directory Incoterms: * | Delivered at frontier | )

After selecting the code from the directory, the name of the Incoterms will be
shown automatically. The specified hame can be edited.

Equivalent You can specify an equivalent material, if the Organizer has included this

material option

Note B If necessary, in the field “Note” you can enter an additional text note to the
offer for the position

Costs

Currency Currency chosen for the offer is shown

VAT rate VAT rate for the chosen item is shown

VAT amount VAT amount for the chosen item is shown

_Item cost, VAT Item cost is shown, VAT included

included

Extra

Supplier status

Shows the selected status of the supplier

Tariff number

You can specify a tariff number here

Manufacturer

Specify the manufacturer

Country of origin

Specify the country of origin by picking it from the directory :
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Field name Description
oo ————— ]
| Country of 0. | Description [=]
E =
] AD Andorra
i AE United Arab Emirates
e Afgharistan
] AG Anfigua and Barbuda
| Al Anguilla
j AL Albania
| AM Armenia
] AN Dutch Antiles
i AQ Angola |E|
In the opened directory, select the value or use the search, specifying
the value in the first line and click | ¥
Country of origin
Country of o... | Description
I
Double-click the value to select it:
Country of origin
T | Country of o... | Description =
Ry x
% RS Republic of Serbia I
The field will be filled with the value selected.
Option
*this block will be shown if the Organizer has decided that an optional quantity can be specified
Option (plan) The field indicates the planned optional quantity for the item that the
procedure organizer specified
Option The field specifies the optional (additional) quantity for delivery.
By default, the value of the optional quantity is equal to the planned optional
guantity, but it is possible to change the value by specifying the desired
quantity.
It is possible to specify a value of 0.
Unit price, VAT It is required to specify the unit price for the optional quantity.
not included If an optional quantity is specified (the value is not zero), the price per unit of
the option must be specified.
Cost, VAT not After saving, the automatically calculated cost for the optional quantity without
included VAT is displayed in the field
VAT amount After saving, the automatically calculated amount of VAT for the option is
displayed in the field
Cost, VAT After saving, the automatically calculated cost for the optional quantity is
included shown in the field, including VAT

After entering all required information, click on the button “Save the offer

” Save commercial bid
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o Gontact data o Questionnairs « Documentation of bidder " 3¢ Commerial bid

I [E] save commercial bid I EPeidunchanged |+ Add bid option

Header
nternal offer number: * Currency: = RSD - SERGIAN DIAR -
Procur. order Frocurement for ot tems Fayment condon: (2011 31 days trom mvoice date

Cost excluding VAT:
Total cost wih VAT:
Amount VAT;

Items for bidding

3233400 | Thirty-two thousand three hundred thirty-four
38.300,80 | Thirly-eight thousand eight hundred, eighty
6.466,80 | Six thousand four hundred sixty-six, eighty

b1 xpand seciedtions || & Ay dscomitopiess () [ ]

Htems union
~ PECOBHE MMHIIE

I |

CARLPG

~ Bosw ce pagAm fanor
Hosu Cap - Beorpag - Hosw Cag,
Hosm Cap - Jasax - Hosw Can
‘3peroaiyH - ENGNIMD - 3petoait

Select | Stat. Mm. | Materal | Name of material/service Unit | Planned quantty | Quantty | Unitprice excluding VAT | Currency | VAT rate Htem amount, without VAT Amount VAT | Optional services
"
o/ 00001 600000071 | Hosw Can - Beorpan- Hosw Can. [Fy AU 10 10 120000 RSD 0% 12.000,00 2.400,00 [m]
o 00002 60000001 | Hosw Cag - Jasax - Hoow Can . By AU 10 10 110000 RSD 0%~ 11.000,00 2.200,00 [m]
00003 600000071 | Spesarun - Enewup - Spersarn.. By AU 5 5 110000 RSD 0%  ~ 5.500,00 1.100,00 [m]
o 00007 14002 CARLPG K@ 2 2 1.300,00 RSD 0% v 2.600,00 520,00 [m]

The information will be saved, the system will display the message ®sad

If the fi

elds are filled-in correctly, after saving they will be marked with status + :

+ Contact data o Questionnaire. o Documentation of bidder [ o Commercial bid I
| 5] save commercial bid | | FE el unchanged | & Add bid option
Header

Internal offer number
Procur. order.
Cost excluding VAT:
Total cost wih VAT
Amount VAT

Items for bidding

r Currency: = RSD - SERBIAN DINAR -
Procurement forofs fiems Payment condton: 2011 |31 days from invoia date

3233400 | Thirty-two th

 three hundired thirty-four
38.60080 | Thirly-eight thousand eight hundred, eighty
6.466,80 | Six thousand four hundred sixty-sx, eighty

ViBgpandseecteatens | B Appydscountioproes e [ o)

ems union Select [ Sial. [m. | Material | Name of material service Unit | Planned quaniiy | Quanty | Unit price exchuding VAT | Currency | VAT rale Hem amount, wilhout VAT Amount VAT | Optonal services
| |+ penosHe nuane

||~ Bosce pagmaw garom

] Hosw Cap - Beorpag - Hosw Cag, o |00001 600000071 Hosw Cag - Beorpag - Hosu Can... By AU 10 10 120000 RSD  20% v 12.000,00 2.400,00 [m]

| Hoew Can - Jasa - Hoew Ca AU 10 10 110000 RSD 0% ¥ 11.000,00 220000 [a]

] ‘Spersarinn - Encump - Spereann AU 5 s 110000 RSD 2%~ 550000 100,00 [m]

] CARLPG. K6 2 2| 130000 RSD  20% v 2.600,00 520,00 [u]

The fields of the header part of the offer after saving will be filled automatically, the entered
data will be checked:

The total cost of offer without VAT (numerical value and amount in words).
The total cost of the offer with VAT (numerical value and amount in words).
The total amount of VAT.

Header

Internal offer number: * [1/23 | currency: * |RSD - SERBLAN DINAR -]
Procur. order: Procurement for lot's items Payment condition: |Z011 31 days from invoice date
Cost excluding VAT: 43.502,00 Forty-three thousand five hundred two

Total cost wih VAT: 52.202 40 Fifty-twao thousand two hundred two, forty

Amount VAT: 2.700 40 Eight thousand seven hundred, forty

If the fields are filled-in correctly and in full, after saving the tab will be marked with status ¥

After saving, commercial bid can be downloaded as a separate file and saved to desktop. For

downloading the bid, click on the option "Print the bid"

Print the bid
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Bid for lot 001 of procedure 1000000193

| (1) Backtolistof lots | &2 Submit bid ) Return bid in processing | g Withdraw from participation

State of bid submission

Date of submition: Time of submission: Bid was submitted: O Version: 011

 Conlacidala | 4 Questionnaite |y Documentation of bidder /47 Commercialbid | o Bidoption1 |

| (2] save commercial bid | %% Bid unchanged | % Add bid option | | ] Print the bid

Header

Internal offer number: * 001 | currency: * |[RSD - SERBIAN DINAR -]

Procur. order; Procurement for lot's items: Payment condition: | Z030 240 days from invoice date

Cost excluding VAT: 103.650,00 One hundred eight thousand six hundred fifty

Total cost with VAT: 125.880,00 One hundred twenty-five thousand eight hundred eighty

Amount VAT: 17.230,00 Seventeen thousand bwo hundred thirty

Items for bidding

| 8 Apply discount to prices (%) | 0

| Select | Stat. | hm. | Material | Name of material | service | Unit | Planned quantity | Quantity | Unit price excluding VAT | €
D " 00001 [eHepanHa onpasxa nymne ynpasreada PC 5 5 1.200,00 F
l:‘ " 00002 KoHTpona v gopaga eneMeHaTa ocnakatsa PC 2 2 1.300,00 F
[ | o 00004 16002 EURO DIESEL KG 10 10 520,00 F

The system automatically generates a PDF file with data of commercial bid.

SRM DOBAVLJAC Date: 03.05.2018
11070 BEOGRAD (NOVI BEOGRAD), Serbia Time: 13:22:25
PARISKE KOMUNE 22

Phone: 111-111-112

Contact person: Adam Jons

E-mail: gwer@mail.ru

Tax ID number: SR106712648

Company registration 1D: 20665354

Procedure 1D: 1000000198

Purchase subject: Mepuenec 5355, 0766

Lot 001: Mepuepec 5355

Offer number: 00001 /001
Version: 011

Payment condition: Z030 - 240 days from invoice date

Item 00001

Service number Name of service Unit Quantity Unit pr '“v;r’“” uding | ¢ rency ‘.:: Cost excluding VAT Total cost with VAT
lexepana onpaska mymne PC 5 120000 RsSD 20% 7.000,00 2.400,00
YMpaEmaua
Service delivery ime - number of calendar days 30 calendar days (from signing the contract)
Period of service realization - 20022018
Incoterms | Place of Incoterms
Supplier status General Contractor
Names of I of the
KoHTpona u Aopana enemeHaTs OCNatara (CMarerse TONEPaHLMIE HOCaYa OCOBNHE, NOCTEEDAE MOAMETAYE, NoCTAa e
Note TPHa nomyruba) (Yomyra DfiapeaHn CEMX 33XB3Ta Ha BOIMY YPagMTH
rEoMETDI]Y)
Offer 00001/001 (version 011) SRM DOBAVLJACL to procedure 1000000198 (lot 001) on 03.05.2018 at 13:32:25 Fage 1 of 5
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If the Organizer of the procedure has provided for the possibility of the supplier submitting
alternative proposals, an additional button will be available on the “Commercial offer” tab

% Add bid opticn

o Contact data o Questionnaire. o Documentation of bidder o7 Commereial bid

ST T — I vr—

Internal offer number: *

Currency: =
Frocur. order: Brocurement for ot flems Payment condition: (2011 31 days from invoice date
Cost excluding VAT: 32.33400 | Thirty-two thousand thre hundred thirty-four

Total cost wih VAT:

38.800,80 | Thirty-eight thousand eignt hundred, eighty

Amount VAT: 6.466,80 | Sox thousand four hundred sixty-six, eighty

To create and an alternative offer, click

option 1”.

«” Contact data ¥ Questionnaire

¥ Documentation of bidder

 Addbidopton - A new tab will open on screen, “Bid

m—

[E] save commercial bid | 3% Bid unchanged

| Gurrency: * RSD - SERBIAN DINAR -

4 Add bid option
Header
Internal offer number: * [1/23
Procur. order. Procurement for lot's items
Cost excluding VAT: 32.334,00
Total cost wth WAT: 38.800,80
Amount VAT: 6.466 80

Payment condition: | Z011 31 days from invoice date
Thirty-two thousand three hundred thirty-four
Thirty-eight thousand eight hundred, eighty

Six thouzand four hundred sicty-six, eighty

The information on the alternative offer is the same as for the main commercial offer, but
also, specify the terms of the alternative offer validity.

4 + Questi 4

tion of bidder o Commercial bid 1 3¢ Bid option 1

| [Elsave commercialbid | 2 Bid unchanaed
Header
Internal offer number: Currency: * RSD - SERBIAN DINAR -] Bid condiions:
Procur. order: Procurement for lots tems Payment condtion: | 2011 31 daysfrom invoice date Bid condilians.
Cost excluding VAT 0,00
Total cost wih VAT: 0,00
Amount VAT: 0,00

Items for bidding

D Expand selecteditems | & Apply discounttoprices (%) [ 0]

Htems union Select | Stat. | km. | Material

Name of material / service

= PEAOBHE NIVHIAJE
~ Bosu ce pajp ganom
Hosw Cap - Beorpap - Hosw Cag,
Hosw Cap - Jasax - Hosw Cag
3pereain - Enewnp - Spersariin
CARLPG

I I

[miSHOHG|

Unit | Planned quantity | Quantity= | Unit price excluding VAT* | Currency | =VAT rate Hem amount, without VAT Amount VAT | Optional services

AU 10 10 111000 RSD  20% ¥

0,00 0,00 [m]
AU 10 10 1.000,00 RSD 0% v 0,00 0,00 O
AU 5 5 120000 RSD 0% v 0,00 0,00 O
KG 2 2 2,00 RSD 000 2,00 O

After entering all of the mandatory information for the alternative offer click on “Save the offer”

button [E] save commercial bid .
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o Contactdata | o Questomnaie | o Documentation of bidder |
|I Sauem.mru'mal % Bid unchanged |
Header

¥ Commercial bid / 3¢ Bid option 1 <

Internal offer number; Currency; * [RsD-seRBaNDNAR =] Bid condiions:

Procur. order: Procurement for lot's tems. PPayment condiion: 2011 31 days from invoice date. Bid conditions.

Cost excluding VAT: 0,00

Total cost wih VAT, 0,00

Amount VAT 0,00

Items for bidding

P L Expand selectedilems. | J Apply discount fo prices (%):

| tems union | Select | Stat | . | Material | Name of material service | unit | Planned quantty | Quaniiy= | Unitprice excluding VAT+ | Currency | *VAT rate Hem amount, without VAT Amount VAT | Optional services
| | ~ penosre nmnse
| |~ Bosice pagum gavon
| Hosu G - Beorpan - Hos Gaa 00001 600000071 | Hosi Gan - Beorpan - Hosw Can . Ry Au 10 10 111000 RSD 2%~ 000 000 [&]
| Hoeu Cag - Jasax - Hoam Cag 00002 600000071 | Hoow Can - Jasax - Hosw Can. By AU 10 10 100000 RSB 20% v 0,00 0,00 [m]
|:| 3petoatitk - Enemup - 3petbatii 00003 600000071 | Spetearin - Enenup - Spersarur... [ Au 5 5 1.200,00 RSD 20% v 0,00 0,00 [m]
I CARLPG O 00007 14002 CARLPG KG 2 2 000 RSD 0,00 0,00 [m]

The information will be saved, the system will display the message ®saved

To add another alternative offer, use * Addboption  phytton once again.

I
v | v o voger < o Commercialbid | o Ewopion1 | 3 Buopwnz |
\ 5] Save commercial bid | 5 5id unchanged \| 4 Add bid oplion |
‘Header
Infernal offer number: * Currency: = RSD - SERBIAN DINAR ~
Procur. order: Procurement for lot's dems. Payment condition: | 2011 31 days from invoice date

Gost excluding VAT: 32.334,00 | Thirty-two thousand three hundred thirty-four

Total cost wih VAT: 38.800,80 | Thirty-eight thousand eight hundred, eighty

Amount VAT 6.466,80 | St thousand four hundred sixty-six, eighty

Note: the supplier can submit up to five alternative offers.

After saving, alternative commercial bid can be downloaded as a separate file and saved to
desktop. For downloading the bid, click on the option "Print the bid" [lPrint the bid
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Bid for lot 001 of procedure 1000000138

‘ (1) Backtolistof lots | :E0 Submit bid ) Return bid in processing | Sg Withdraw from participation

State of bid submission

Date of submiticn: Time of submissicn: Bid was submitted: O Version: 011

o Contactdata | +” Questionnaire | w* Documentation of bidder } % Commercial bid / «# Bid option 1 =

‘ [2] save commercial bid | % Bid unchanged | Print the bid

Header

Internal offer number: | 001 Currency: * [EUR - Eura -| Bid conditions:

Procur. order: Procurement for lof's items Payment condition: | Z030 240 days from invoice date Opnaratse nnahara

Cost excluding VAT: 77,00 Six hundred seventy-seven

Total cost wih VAT: 794,40 Seven hundred ninety-six, forty

Amount VAT: 119,40 One hundred nineteen, forty

Items for bidding

| B Apply discount to prices (%) | 0]

Select | Stat. | Hm. | Material | Name of material | service Unit | Planned quantity | Quaniity | Unit price excluding VAT | Currency |

l:‘ W 00001 . FeHepanHa onpaska NyMne ynpasreada PC 5 5 8,00 EUR
l:‘ w* 00002 KoHTpena v gopaga enemeHara ocnarsata PC 2 2 9,00 EUR
I:‘ O 00004 16002 EURO DIESEL KG 10 10 0,000 EUR

The system automatically generates a PDF file with data of alternative commercial bid.

SRM DOBAVLJAC

11070 BEOGRAD (NOVI BEOGRAD), Serbia
PARISKE KOMUNE 22

Phone: 111-111-112

Contact person: Adam Jons

E-mail: gwer@mail ru

Tax ID number: SR106712648
Company registration ID: 20665354
Procedure ID: 1000000198

Purchase subject: Mepuenec 5355, 0766
Lot 001: Mepuapec 5355

Offer number: 00002/ 001
Version: 011

Bid option: 1
Bid conditions: Opnaraiee nnahaiea
Payment condition: Z030 - 240 days from invoice date

Date: 03.05.2018
Time: 13:35:15

Item 00001
Service number Mame of service Unit Quantity Unit ""”{,‘A‘Er"” uding | cyrency "':: Cost excluding VAT Total cost with VAT

fenepania anpaska myne PC 5 900 EUR | 20% 205,00 354,00
ynpasmauz

Service delivery time - number of calendar days 30 calendar days (from signing the contract)

Period of service realization

Incoterms / Place of Incoterms DAP - Delivered at place / Novi sad

Supplier status General Contractor

Names of sub I bers of the it

Note

Offer 00002/001 (version 011, option 1) SRM DOBAVLJAC to procedure 1000000198 (lot 001) on 03.05.20158 at 13:35:15 Page 1of4
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Submittal of an offer

An offer can be submitted only if all the blocks of the offer have been successfully processed
(contact details, technical questionnaire, applicant's documentation, commercial proposal). In
order to submit the proposal for consideration to the procedure organizer, click the "Submit Offer"

button & Submitbid -

Bid for lot 001 of procedure 1000000159

(1) Back to ist of lots || == Submit bid |5 Return bid in processing | & Withdraw from participation

State of bid submission

Date of submition: Time of submission: Bid was submitted: O Version: 007
" Contact data " Questionnaire " Documentation of bidder ¢ Commercial bid % Bid option 1
Saveom’mercialhi:l | EB;! unchanged | % Add bid opiion

When you click the button, data entered in the attachment will be checked.
If some errors occurred in submission of the offer, they will be shown at the top of the screen:

o Errors were detected. Submission of proposals is not possible.
) Mandatory field "WAT rate” at the item of the offer is not filed.

Specify the required information, save the attachment and click & Submit bid

If no errors occurred during submission of the offer, the offer will be submitted successfully. A
message will appear showing the lot number and the total cost of the commercial offer, VAT not

included:

Bid for lot No. 001 with total value 43.502,00 (Forty-
three thousand five hundred two) was submitted
succesfully.

To close the dialog box, click 9K |f the data was entered correctly and in full, a message will
appear saying that the offer has been successfully submitted: Bidwas submited:

After the offer has been submitted, it is available for viewing only. The last version of the
submitted offer will be show at the top of the screen.:

(1) Back to list of lots | Submit bid B Return bid in processing | & Withdraw from parficipation

State of bid submission

Date of submitien: |04.10.2017 Time of submission: |5:51:57 PM Bid was submitted: Version: |002

You can go back to lots of the procedure by clicking on &8ackeistorials
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NOTE: If procedure Organizer enabled the option, after offer submission, you will have info
if offer by position at that moment is Leader compared to other offers .

If the offer is the leading one at the moment of submittal, the field "Leader” will be marked
with indicator 3 . If the offer is not the leading one at the moment of submittal, the indicator will
be like this: %7 :

Items for bidding
|| Expand selected tems

s Select | Stat. | Leader| tm. | Material
- o | v | 00001 B173ese

If the Organizer did not provide for such an option, after submitting the offer, information will
not be available on whether the proposal for the item is currently the leader among the others or
not.
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4. Submitting a cost offer for participation in commercial
negotiations

The procedure for which the organizer initiated the commercial negotiations phase / second
round of offer acceptance is indicated by a special indicator on the first screen of the workstation
in the list of procedures:

List of procedures

% Pamc. | Staus of proc PurchaseSubject . Submt star time Subme end tme | Bid ope Hegotiston fish date  Hogotatn finish ime
[ ] Accestng ot opened | AyTofiycmn [S—— 04102017 18:07:00 D4102017  1BOT00 04102017 04102017 18:1300 14102017 1800.00

The commercial negotiations stage is shown as a separate line in the list of lots:

Procedure 1000000159

(© Backto istof procedures

Lots of procedure

R Goto bid submission
2 Total amountot it I3 8 submission Countof tems
o Staws | P | Lot PurchaseSuBject Witnout VAT Wi VAT | Crey nate Tme Totat ot | Selected for demvery | Procy
| v 001 AyToSycxn npemos sanocnens: 4350200 5220240 SERBIANDNAR 04102017 55157 PU i 4P ots
4350200 5220240 SEREAN DNAR_ 04102017 ssisToM 7 4 Procurement for ot ems]

The procedure for which the organizer has initiated the second round of receiving bids is
marked with a special indicator on the first screen of a workstation in the list of procedures:

Procedure search options

SE Apply search options
Status of proc.: Any ~|  PurchaseSubject:
Start date of submission From: [ig] Finish date of submission From: [(6)

to is] to 6]

Partic. Status: Any - Procedure ID
Show finished:
List of procedures

@

Parfic.  Status of proc. PurchaseSubject Submission start  Submil stari time | Submission end Submi end time  Bid opening date  Negotiation star
Accepting of finish proposals is opened  20.08.2018 Test Semyonova 20082018 13:56:00 20.08.2018 14:02:00 20.08.2018 20082018

Second round is also highlighted as a separate line in the lot list:

Lots of procedure
B

2 Total amount of lot [ Bid submission
Stalus | CP Lot PurchaseSubject Without VAT With VAT | Croy Date Time
v 001 ot 1 267840 3214,08 | SERBIAN DINAR 20.08.2018 201:39 PM
ﬂ @ @ 267840 321408 | SERBIANDINAR  20.08.2013 2:01:39PM ]

In case of extensions of deadlines for receipt of bids in the second round, suppliers will receive
due notification. The text of the message to suppliers for the second round contains the names
of appropriate responsible persons.

Only bidders who passed the technical evaluation with a positive result can submit a new
offer.

The second round for the submission of bids is not visible on the portal to those suppliers that
have not been accepted in the technical evaluation ® .
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Procedure search options

P Apply search options.
Status of proc, Any ~ [ |
Start date of submission From: [  Finish date of submission From: i)
o © o
Parfic. Status: Any ~|  Procedure ID: 1
Show finished: [m}
List of procedures
By Gotolots
T | Partic. | Status of proc. PurchaseSubject | Submission start | Submi start time | Submission end | Submit end fime | Bid opening dale | Negofiation start date | Negotiation start fime
W] | Accepting of fnish proposals is opened | Semyonova 13402017 | 195500 13.10.2017 21:15:00 13102017 04.05.2018 13:43:00
| | R Accepting of finish propusais is opened Test mai 5U 08.11.2017 13:12:00 08.11.2017 13:35:00 08.11:2017 04.05.2018 13:38:00
| | R | Accepting of finish proposais is opened | opcii TO 24.01.2018 15:55:00 25012018 12:00:00 25.01.2018 25.01.2018 14:16:00
| | &R Accepting of fiish propusais is opened | 26.12.2017 26.12.2017 09:53:00 26.12.2017 10:10:00 26.12.2017 27.12.2017 08:18:00
| | R | Accepting of finish propusas is opened | lest CR10T 5 uenow, B CODTEETCTEAM C NaHOBLM 16.11.2017 01:50:00 16.11.2017 02:18:00 16112017 20.12.2017 17:30:00
| | &R Accepting of fiish propusais is opened  13.12.2017 13422017 10:31:00 13122017 10:43.00 13422017 13122017 11:05:00
| | B8R | Accepting of fiish propusas is opened _ test 20.10.2017 15:08:00 26.10.2017 13:14:00 26.10.2017 29.10.2017 19:55:00
| | &R Tenders open AyToSycru npesos sanocnenix. PejosHe nimije. 24.10.2017 10:22:00 28.10.2017 15:30.00 28.10.2017 05.10.2017 15:50:00
|| & | Accepting of finish propusas is opened | 0 25.01.2018 14:43.00 25.01.2018 14:52.00 26.01:2018 25.01.2018 15:15:00

A new stage of the procedure is shown with indicator [ . “Editing the commercial offer is
available”.

Statuses of bid processing for lot: 3 Bid was not submitted (T) Bid in processing * Bid was submitted Im Changing of commercial offer is enabled I

By default, for the current stage of commercial negotiations / the second round of offers
admission the costs from the last version of the offer are displayed.

To submit a new cost offer, select in the list of lots the commercial offers stage and click
[£), Go to bid submission

2 Total amount of ot (5 8 submission Countof e
| Status | oP | Lot PurchaseSubject Wiithout VAT With VAT | Crey. Date Time Totalinlot | Selected for defivery | Procur. order
U m o 4350200 5220240 SERBIANDIAR 04102017 5157 Mt 7 B ——

Statuses of bid processing for lot: X Bid was not submited (D) Bid in processing o Bid was submited [f] Changing of commercial offer is enabled

During the commercial negotiations / the second round of offers admission you can create a
new version of the commercial offer and submit a new version of the offer. To do this, bring back

the offer to editing mode by clicking on " Retum bidin processing |-

Bid for lot 001 of procedure 1000000159

(1) Backtolistoflots | & Submit bid | ) Return processing || &g Withdraw from participation

State of bid submission

Date of submition: | 10.12.2017 Time of submission: |11:30:16 PM Bid was submitted: Version: 007

¥ Contact data ¥ Questionnaire «# Documentation of bidder ¢ Commercial bid «# Bid option 1

Save commercial bid | E Bid unchanged | + Add bid opfion
Header
Internal offer number: | 1/23 Currency: RSD - SERELAN DINAR
Procur. order: Procurement for lot's items Payment condition: | 2011 31 days from invoice date
Cost excluding VAT: 32.334,00 Thirty-two thousand three hundred thirty-four
Total cost wth VAT: 38.500,80 Thirty-eight thousand eight hundred, eighty
Amount VAT: 6.466,80 Six thousand four hundred sixty-six, eighty

A new version of the offer will be created:
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Bid was returned

Bid for lot 001 of procedure 1000000159
@ Eack to list of lots | “d Submit bid 3 Return bid in processing | fgg Withdraw from participation
Commercial negotiation
Timing: |04.10.2017 18:13:00 - (14102017 18:00:00 Status: Megofiati. stage: |1 Negotiation status: |Opened
State of bid submission

Date of submition: Time of submission: Bid was submitted: | Version: 003

Timeframe for accepting new cost offers are displayed at the top of the screen.

The documentation for the commercial negotiations / the second round of offers admission is

available (if the download is required for the current procedure), and the formation of a new
commercial offer.

The “Commercial offer” tab displays the previous version of the offer. It is possible to specify
new prices for a unit, prices for an optional quantity (if an option was provided for the current
procedure), it is also possible to change the value of the service/material delivery date:

Bid for ot 001 of procedure 1000000152
(@ Backtoistofiots | asubmi bat 1) fetm b i processing | g Widraw rom partepaton
Commercial negotiation
Timing: (28102017 | (195600 |- [25.102017 | [26:0000 Status;  MNegotit stage: 1 Hegoiation status: [Opened
State of bid submission

Date of submition: Time of submission: Bid was submitted:  [] Version 002

o Documentation of tidder o/ Commereial bid.

5] save commercialbd | EE B unchanged |

fer number: [1 Currency: RSD - SERBIAN DINAR
Procurement for whole lot

on: (2120 214days from deivery date
7.514,00
771400

20000 | Two

Htems for bidding

¥ Expand sekected ems. | & Appty dscounttopres ey [ 1]

Hems Seleot | Sta. | Hm. | Material | Name of material / servioe.

Unit | Planned quantty | Quanity | Unit price excluding VAT | Currency | VAT rate Hem amount, without VAT Amount VAT | Opfonal services | &
~ Mercedes 1313
~ A110PSTAGRUPA
Fiter uja | 00001 PC 1 1 21300 gD 0% v 213,00 000 a]
W o002 PC 1 i 21300 RsD 0% v Y ¥ [m]
v o0 Po 1 1 12000 RSD 0%~ 123000 000 a]
o ooos pe 1 1 213000 RSD 0% v 213000 000 a]
v | o000s L 1 1 21300 D 0% v 213,00 000 a]

Depending on the participation terms defined by the referent for the lot, at the AO stage the
field “Quantity” may be accessible for changing.

Items for bidding

4 Expand socedtns | & Appy dsemmitoproon ([ 1]

Hems union Select | Stat. | tm. | Material | Name of material/ service. unt | Planned quantty| Quantty.

bt price exciuding VAT | Currency | VAT rate em amount, without VAT Amount VAT | Optional services
= Bosu ce pagru pa
Hoan Cag - Beorpaa - Hoan Cag +/ 00001 600000037 HosuCaa- Beorpaa - Hoan Caa... B AU 10 0 10000 RSD 0% v 160000 32000 [n]
K - HoBw Cag o/ 00002 600000037 HoewCan - Jasax - Hoou C: AU 10, 10 10000 RSD 2% ¥ 160000 320,00 [u]
D - Spersanin o/ 00003 600000037 Spewaru = AU 5 5 11000 RSD 2%~ 550,00 110,00 5]
Beorpaa - Homn Cag - Georpag, +f 00004 600000037 Beorpag - Hoeu Can- Beorpag AU 18| 15 120,00 RSD 20% v 1.800,00 360,00 [m]
Beorpag - Padunepia HadTe Mawseso W 00005 600000037 Beorpaq - Padwnepsia HadTe Narieso AU 15| 5 12000 RSD 2% ¥ 180000 360,00 [m]
Boorpag - Uarra) - Beorpag + 00005 600000037 Beorpag - Lilawraj - Beorpan AU 10, 10 10000 RSD 0%~ 1.000,00 200,00 [n]

If the referent mentioned the possibility of any changes to the quantity at the stage of
commercial negotiations, the supplier may put any value in the Quantity field.

If the referent mentioned the possibility of changing the quantity at the commercial
negotiations stage in accorcance with the planned value, the supplier may only fill the Quantity
field with a value that would be equal to the value in the field “Planned Quantity.” Otherwise, when

submitting an application, a error message like this
o The quantity must be equal to the planned quantity at the item 00002 of the commercial offer. W|" appear_
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If the referent mentioned that no changes to the quantity may be done at the commercial
negotiations stage, the Quantity field will be unavailable for changing.

When you introduce an updated offer, you can use the option to specify discounts for the
offer. To recalculate the cost of the offer, taking into account the discount, specify the required
discount value and click on the button “Apply discount to prices”.

o Documentation of bidder
Header
Internal effer number: |1 | cCurrency: |RSD - SERBIAN DINAR |
Procur. order. [ for whole lot | Payment condition; |Z129 |[214 days from delivery date |
Cost excluding VAT: | 7.514,00 | Seven thousand five hundred fourteen
Total cost wih VAT | 771400 \ Seven thousand seven hundred fourteen
Amount VAT: [ 200,00 | Two hundred
Items for bidding
|1 Expand selected ftems. || 1§ Apply discount to prices (%) | 5
|Iemsu'im |Se|ea|sm||in |ua|euia||umenrmane|ia|.'sewice |w‘mm‘m|wmmmﬂm|mnm|

After you have specified new costs, save and submit the new version of the offer:
[Esoes ]

Bid for lot 001 of procedure 1000000182

(1) Backtolistoflots | <= Submit bid ) Return bid in processing | g Withdraw from participation

Timing: [29.10.2017 |[19:5600 |- 29102017 ||200000 | Status:  Negofiafi stage: 1 | iati |openes |
State of bid submission
Dateofsuomiion: | | Tmeofsubmission: | | Bidwassubmited: []  Version: (002 |

 Documentation of bidder

[E] save commercial bid | % Bid unchanged |

Header

Internal offer number. |1 | currency: |RSD - SERBIAN DINAR ]
Procur, order: Procurement for whole ot Payment condition: 2128 214 days from deivery date
Cost excluding VAT: Seven thousand five hundred fourteen

Total cost wih VAT: | 7.714,00 | Seven thousand seven hundred fourieen

Amount VAT, [ 200,00 | Two hundred

Information

. Bid for lot No. 001 with total value 7.514,00 (Seven
thousand five hundred fourteen) was submitted
succesfully.
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Until the date and time of offers admission closure comes, you are able to edit and resubmit
your offer.

Bid for lot 001 of procedure 1000000159

@ Back to list of lots | Submit bid I £ Return bid in processing I| fgg Withdraw from participation

Commercial negotiation

Timing: 04.10.2017 18:13:00 - 14102017 18:00:00 Status: MNegotiati. stage: |1 MNegefiation status: | Opened

State of bid submission

Date of submition: |04.10.2017 Time of submission: |6:22:26 PM Bid was submitted: Version: 003

After the date and time of offers admission closure comes you will not be able to submit an
offer.

After the new cost offer has been submitted, new costs are shown in the list of lots for the
Commercial negotiations cost:

Procedure 1000000159

(@ Back to st o proceciures

Lots of procedure
[2}, Go to bid submission
& Total amount of lot ) Bid submission Count of items.
| Status | GP | Lot PurchaseSubjsct Without VAT With VAT | Groy Date. Time Totalinlot | Selected for defvery
| | v 001 AYTOGye npeBos sanocnexix. PeaosHe nukje. 43.502,00 52.202,40  SEREIAN DINAR  04.10.2017 S51:57 PM 7 4
I w & 43.502,00 5220240 _SERBIAN DNAR _04.10.2017 6:22:.26 M 7 4

Note:

1) A proposal can only be submitted for positions that have been positively evaluated
technically. As to items for which the technical evaluation has not been completed,
information from the offer of the previous stage of the procedure is available for
viewing.

2) If the offer in the framework of commercial negotiations does not change, it is
possible to copy the previous offer: click the “Offer does not change” button on the
top toolbar. After clicking the button, the prices from the offer of the previous step
of the procedure are automatically indicated.

3) The submission and return to editing of a new cost offer within the framework of
commercial negotiations is available only within the time span specified by the
organizer.
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5. Offer return for editing, refusal from participation in service
provider selection

5.1. Offer return for processing

In order to return the offer to editing mode to make some changes, click on “Return for editing”
5 Return bid in processing .

Bid for lot 001 of procedurs 1000000159

@ Back to list of lots: | (= Submit bid | 3 Return bid in processing | Egg Withdraw from participation

Commercial negotiation

Timing: 04102017 18:13:00 - 1410 2017 18:00:00 Status: Negotiati. stage: |1 Negetiation status: | Opened

State of bid submission

Date of submition: | 04.10.2017 Time of submission: | 6:22:26 PM Bid was submitted: Version: 003

The offer will be back for editing, the version of the offer will have the next sequential number.

All information on the offer will become accessible for editing. The button “Submit proposal will
become active again”.

Make the necessary edits to the offer and resubmit it by clicking on &2 Submitbid

Note: the function of bringing the offer for editing is available only if the procedure in on the
status “Admission of offers is open”.

5.2. Refusal form participation

In order to refuse from participation in the procedure, click on % Withdraw frompartcipation  (“Rofy)ge
to participate”) button:

Bid for lot 001 of procedure 1000000125

@Ba{:ktnistullms | &0 Submit bid  E5) Return bid in processing | %gWithdrawfmnparﬁcipatiun

5tate of bid submission

A window will open to confirm your refusal and to indicate the reason for that:
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Withdraw from participation in the procedure for this lot

Reason of withdraw: *

comment.. |

To cancel your refusal attempt and close the window, click on “Cancel” button .

To refuse from participation in the procedure, enter the text explaining the reason for refusal
and click on “Confirm” button [€nfm] Your refusal will be accepted, and a message will appear at
the top of the screen [ Participation was canceled

Note: The function of refusal is available only if the procedure is on the status “Admission of
offers is open”. If required, after you have confirmed refusal from participation you can return the

offer to editing by clicking on Reumsdinprocessing The fnction is available only while admission of
offers for the current procedure is still active.
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