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Disclaimer

While PDS Infotech (P) Ltd. makes every effort to deliver high quality products, we do not guarantee
that our products are free from defects. Our software is provided “as is" and you use the software at
your own risk.

We make no warranties as to performance, merchantability, fitness for a particular purpose, or any
other warranties whether expressed or implied.

No oral or written communication from or information provided by PDS Infotech (P) Ltd. shall create
a warranty.

Under no circumstances shall PDS Infotech (P) Ltd. be liable for direct, indirect, special, incidental, or
consequential damages resulting from the use, misuse, or inability to use this software, even if PDS
Infotech (P) Ltd. has been advised of the possibility of such damages.

These exclusions and limitations will apply in all jurisdictions.

Information in this document is subject to change without notice. No part of this manual may be
reproduced, stored in a retrieval system, or transmitted in any form or any means electronic or
mechanical, including photocopying and recording for any purpose other than the licensee’s personal
use without the written permission of PDS Infotech (P) Ltd.

All trademarks used herein are properties of their respective owners.
Copyright © PDS Infotech (P) Ltd. All rights reserved.

PDS Infotech (P) Limited

6, Hungerford Street

The Regency, 4th Floor

Kolkata 700017

Phone: (+91) 33 22875500, 9836490007
Email : info@pdsinfotech.com
Website : www.pdsinfotech.com
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1 Preface

TDSMAN is a state-of-the-art software solution, enabling the companies / deductors to keep in pace
with the ever changing TDS filing procedures by the Income Tax authorities. TDSMAN helps in
generation of TDS / TCS return, Correction of the returns filed earlier (irrespective of the software in
which the earlier return was filed) and generation of various reports and certificates.

It adapts to your business regardless of whether it is corporate, banking & insurance, Government
bodies or SMEs & individuals.

TDSMAN is a versatile and configurable tool that enables return generation of all type of Forms — Form
24Q, Form 26Q, Form 27Q & Form 27EQ in line with the requirements of Income Tax authorities.

1.1. Audience

This manual is intended to assist the users, both trial and licensed, of the TDSMAN software.

1.2. Manual Organization

This manual starts with the detailed description of installation and registration of the TDSMAN
software. This is followed by the overview of the complete software including the different forms that
are used for filing the TDS / TCS returns. Then it continues to provide the detailed description of the
process for filing of the returns, Correction of the returns filed and the generating of various
certificates and reports.

1.3. Document Convention
This guide uses the following formatting conventions:

Figure 1-1 Document Convention Guide

boldfaced text Emphasized subjects
o The word or set of words are especially
italicized text i

emphasized

Blue written text indicates mandatory
Blue text i ;

information.

The following paragraph provides additional
Note: . .

information
— The following paragraph provides suggestive

ip:

use
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Preface

1.4. Abbreviation

Figure 1-2 Table of Abbreviation

Abbreviation Full Form

Tax Collected at Source

Permanent Account Number

Commissioner of Income Tax

Income Tax

1.5. Video Demo link
In quite a few modules, video help is available. The below image will be displayed in such modules.
Click on this image for viewing the video.

VIDEO
DEMO
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2 Software Installation and Registration

2.1. Hardware and Software Requirement

= PC-Pentium /1 GB RAM

= Minimum 1024 x 768 resolution
=  Windows 7 or higher version

= 150MB Hard disk space

2.2. Software Installation and Registration

TDSMAN operates on the .NET framework of Microsoft. If the system already has the .NET framework
in place, TDSMAN directly installs, otherwise, the .NET framework and its components are installed
followed by TDSMAN.

To install the software insert the TDSMAN CD in your PC. Right click on the setup file and click on ‘Run
as Administrator’ to start the setup file. After Administrator confirmation of the windows you will get

the following screen:-
Figure 2-1Software Installation-Step 1

] -
) TDSMAN FY 2019-2 S e

Welcome to the TDSMAN FY 2019-20 Setup FTSTSIVIYY)
Wirard TDS MAN

TES Rekt s Made Easy

The ingtaller will quide vou through the steps required tainstall TDSMAR Fy 20013-20 on wour
computer.

WARMIMG: Thiz computer pragram iz protected by copyright law and interhational treaties.
[Inauthorized duplication or diztribution of thiz program, or any portion of i, may resulk in severe civil
| or ciminal penalies, and will be prozecuted to the maxinmum extent pozsible under the law,

|
[ __ T i e

Click ‘Next’ button to get the following interface where you can view the EULA (End User License
Agreement).
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Software Installation & Registration

Figure 2-2Software Installation-Step 2

F ————

) TDSMAN FY 2019-20 C=REe )

TOSMAN FY 2019-20 Information TDS MAN .

TDS Returns Made Easy

End User License Agreement it

BY INSTALLING THIS SOFTWARE YOU ACKMNOWLEDGE THAT ¥OU HAVE
READ THIS AGREEMENT, UNDERSTAND IT, AND AGREETO BE BOUND BY ITS
TERMS AND CONDITIONS. IF YOU DO NOT AGREE TO THE TERMS OF THIS
AGREEMENT, DO NOT INSTALL, COPY OR USE THE SOFTWARE.

This EMD USER LICEMNSE AGREEMENT ("EULA") is made by and between
PDS INFOTECH PVWT LTD, a company registered in India having its
Registered Office at 6, Hungerford Street, 4™ Floor, Kolkata 700017,
| ("PDS"), and you, as either an individual or a single entity ("Licensee").

Both parties aeree to the terms and conditions below:

Cancel ] [ < Back ] [ Mext =

Click ‘Next’ button to get the following interface where you can view the default folder in which
TDSMAN software is to be installed or you select a different destination folder where you want to
install the software.
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Software Installation & Registration

Figure 2-3 Software Installation-Step 3

Select Installation Folder TDS MAN

TDS Returns Made Easy

The ingtaller will ingtall TDSkAN Fv' 2013-20 ta the following folder.

Ta inztall in this folder, chck "Mext”. Tainzstall to a different falder, enter it below ar click "Browse".

Folder:
| IE:"-.F'ru:ugram FilezhTDSkAM w09, 2% [ Browze. .. ]

[ Disk Cost. . ]

Install TDSMAN FY 2015-20 for yourself, or for amyone whio uses this computer:

| i@ Everpone

1 Just me

Use the ‘Browse’ button in case you desire to change the installation folder. Before installing, if so
desired, click on ‘Disk Cost ...” button to get information of the availability of the disk space on your

system.

After you have selected the destination folder click on the next button to get the following interface:

TDSMAN User Manual
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Software Installation & Registration

Figure 2-4Software Installation-Step 4

j{{‘g’ TDSMAN FY 2019-20

= — 8 ]

Confirm Installation

The ingtaller iz ready to install TDSMAM Y 2013-20 on vour computer.

Click "Mest" ta start the installation.

@
TDS MAN

TDS Raty

Made Easy

Cancel ] ’ < Back

| |

Mext > ]

Click on the ‘Next’ button to confirm and start the installation procedure. On completion of this you

will get the following interface: -

TDSMAN User Manual
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Software Installation & Registration

Figure 2-5 Software Installation-Step 5

3 TDSMAN FY 2019-20 == )
Installation Complete TDS MAN i

TDS Returns Made Easy

TDSMAM By 2013-20 haz been successiully inztalled.

Click "Cloge" to exit.

Pleaze uze Windows Update to check for any critical updates to the HET Framewarl:.

Cancel < Back

Click on ‘Close’ button to exit the installation.

Click on the software icon created on the Desktop to launch the software. The software needs to be
registered with PDS Infotech (P) Ltd. before one can start using the same. For TDSMAN registration
you will get the following interface:
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Software Installation & Registration

Registration of the software can be done on the following ways:

=  Online (internet connection required)
= Offline

The procedure of each is explained below:
ONLINE REGISTRATION

Select ‘Online’ on the above interface and click on ‘Next’ button. The following interface is displayed:

Figure 2-6 Registration Process

EmErTT B A G B B
h — —

Welcome to TDSMAN TDS MAN

Registration
TDS Returns Made Easy

——

The software needs to be registered before it can be used.

Select the process for registration from the following options then click Next.

@ Online (Intemet connection required)

() Offline

NOTE : Online is an automatic Registration process . Offline process be done either over phone or through intemet
access.

Change Intemet Connection Settings

Enter the Serial Number provided to you along with the software package and then click ‘Next’ to
proceed.
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Software Installation & Registration

Figure 2-7 Online Registration Process — Step 1

TDS MAN

TDS Returns Made Easy

r -
em= TDSMAN 19-20 Registration u

Online Registration Process

Step 1of 2 - Enter Serial No.
Provide the serial number as provided along with the software.

Serial No.  TDS1920STD|

VIDEO
DEMO

| Cancd || <Back || Net> |

On entering the valid serial number, you get the following interface:

Figure 2-8 Online Registration Process — Step 2

TDS MAN

TDS Returns Made Easy

~

i nl
o= TDSMAN 19-20 Registration g =

Online Registration Process

Step 2 of 2 : Enter Licensee Details This datz will be saved on our web server g?
Name S KEJRIWAL

Company Name PDS INFOTECH PVT. LTD.

E-mail info@pdsinfotech .com

Mobile No. 9836450007

Address 6 HUNGERFORD STREET. -

4TH FLOOR, THE REGEMNCY

-

City KOLKATA PIN 700017
State \WEST BENGAL -
Phene No. 03322623535

Fax No.

Cancel || <Back || Next>

TDSMAN User Manual Page 13



Software Installation & Registration

Provide your details and click ‘Next’ to proceed and complete the registration process. You will get the
following confirmation screen where you have to select ‘Finish’ button to exit the registration process:

Figure 2-9 Online Registration Process — Step 3

ST B B B p 0

Registration Complete TDS MAN

TDS Returns Made Easy

TDSMAN has been successfully registered.
Click Finish to Exit.
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Software Installation & Registration

OFFLINE REGISTRATION

Select ‘Offline’ on the first screen of the registration process if you don’t have an internet connection
and click on ‘Next’ button. The following interface is displayed:

Figure 2-10 Offline Registration Process — Step 1

SEIETTS B B A B B
3 — —

I‘ Offline Registration Process TDS MAN

TDS Returns Made Easy

Step 1 of 2 : Enter Activation code

For offline registration visit the following URL : https://tdsman.com./Register-Software .aspx

or call PDS Infotech at +91-33-22875500, 98364 90007.

Please note while Registering you need the Serial No. {provided along with software) and
System Id as displayed below.

System 1D 150141208354862019
Activation Code |

P
The identification of your computer system is displayed in the System Id field. You will need to get the
Activation Code either through our website (as per the web address mentioned on the interface) by
filling up a web form with the requisite details or by calling over our Helpdesk. While entering the web
form, for offline registration, you will need the Serial No., provided along with the software package,
and the ‘System ID’, displayed in the above screen, while filling the web form. After successful
verification the Activation Code will be made available which needs to be entered in the form above.
Click on ‘Next’ button to proceed.

If the Activation Code is correctly keyed in, following interface will be displayed:
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Software Installation & Registration

Figure 2-21 Offline Registration Process — Step 2

# -
#= TDSMAN 19-20 Registration

~

Offline Registration Process

TDS MAN

TDS Returns Made Easy

Step 2 of 2 - Enter Licensee details
Provide the following information then click Next

Enter Serial No. TDS15205TD
Licensee Name S KEJRIVWAL

Email info@pdsirfotech.com|

Cancel || <Back || Next>

In the above interface, you will need to enter the Serial No. (as provided along with the software
package), Name of the person using the software and Email. Click on ‘Next’ button to complete the

offline installation process.

After successful installation and registration, the following start up screen will be displayed.

TDSMAN User Manual
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Software Installation & Registration

Figure 2-32 Successfully Registered

B 4B B B B . 2= A a=lr)

Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit

Shortcuts

— M TDS MAN
| TDS Returns Made Easy '
Form No. 24Q 4 > -

®

——— '-/57

STANDARD
EDITION

Quarter wise Report

Name : S Kejriwal

Serial No. : TDSSTD1920
Financial Year : 2005-06 To : 2019-20
Add Employee Version Date : 10-Jan-2019

Print Form 16A

Helpline : +91-33-22875500, 9836490007
Developed by : Email : info@tdsman.com

PDS Infotech (P) Ltd.
6, Hungerford Street

www.tdsman.com

Kolkata 700017

B ®

2.3. Multiuser Upgradation and Client Registration

MULTIUSER UPGRADATION

There is an option to make the TDSMAN software as multiuser software by adding clients to it. Click
the menu <Upgrade to Multiuser> under <Utilities> menu. Enter the multiuser Serial No. and click
<Next>. If online it will automatically get upgraded to multiuser and if offline you have to put the
activation code manually.
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Software Installation & Registration

Figure 2-43 Upgrade to Multi User — Step 1

) B
= v B BACCAMUSIA] ==

| Upgrade to Multi User TDS MAN

filing returns made easy

Provide the Multi User upgrade serial no. provided & click Nexd .

@ Online (Intemet connection required) () Offline

Enter Multi User Serial No. [surai_1819

NOTE : Online is an auto upgradation process. For offline you have to contact our helpdesk to get the activation code.

Figure 2-54 Upgrade to Multi User — Step 2

BATCANUSIAL ==

TDS MAN

filing returns made easy

Your software has been successfully upgraded to Multi User.

Share the server folder & give Read/Write permission.
Install Client softwares in other machines.
To connect other machines with the server, install client software using the CD & connect it with the server.
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Software Installation & Registration

CLIENT REGISTRATION

For those users who have opted for multiuser upgrade, must need to register/link up the client
software with the Server machine. Both the client and server machine must be under same LAN
connection. For this the software installed folder in the server must be shared fully for access from
the client machine. For registration the client user needs to select the server software folder (which
has been shared), enter the server software serial no., enter the client machine name (must be
unique) and click <Next>. On clicking <Next>the client software will be registered successfully and
ready to use. Click on the software icon created on the Desktop to launch the software.

Figure 2-65 Client registration

i -
gm= TDSMAN 19-20 Regish'atinr‘l___-

S
Welcome to TDSMAN (Client) TDS MAN

Registration
TDS Returns Made Easy

-

Select Server Folder
\\DB-SERVER\TDSMAN v09.4 |[:]

Enter Server Serial No. [TDSSTD1920 |

Enter Name for this machine |U5ER1| |
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3 Overview

TDSMAN generates eTDS / eTCS Returns as per the stipulated requirements of the Income Tax
Department, Govt. of India. It is a simple to use software, which will assist in processing your returns
pertaining to Forms 24Q, 26Q, 27Q & 27EQ and help one to generate the electronic files for submission
with minimum effort. Further, it also has an in-built utility to help its users in understanding and

preparing the correction statements conveniently.

It also helps the users in requesting the TDS certificates (Form 16A) for Form 26Q, 27Q (non-salary
deductee), and Salary certificate (Form 16) from the TRACES website.

3.1. Description of the different TDS / TCS Forms

The Income Tax Department, Govt. of India, has defined four different types of TDS/TCS Forms.
Depending upon your requirement select a particular form under which the return has to be filed.
All these four forms are explained below:

Form 24Q: For filing the returns of salaried employees, Form 24Q has to be selected. In this
form the deductions made are under section 192A (Payment done to government
employees), section 192B (payment done to non-government employees) or
section 192C (payment done to union-government employees).

Form 26Q : For filing of returns of the deductees other than employees residing under
domestic territory, Form 26Q has to be selected. This includes payment of
contractors, professionals, rent, interests, commission etc.

Form 27Q : For filing of returns of deductees other than employees residing outside the
domestic territory, Form 27Q has to be selected.

Form 27EQ : For filing TCS returns, Form 27EQ has to be selected.

3.2. Key Functions of TDSMAN - Process Overview

3.2.1. Processing of Returns
This is the process by which the company/deductor provides the details of the TDS /TCS to the

Income Tax department of India.

Figure 0-1 Processing of Returns

TDS/TCS form Return
selected details i.e. Generated |
'/ Challan/ '/ Return file created
Deductee/ for submission
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Overview

The details of the different steps involved in generating the returns are given below:-

Process Diagram

LOGIN TO TDSMAN

Select TDS/TCS Form (24Q, 26Q,
27Q, 27EQ) from the transaction
menu.

In the Form, select the Financial
Year, Quarter and Company.
Proceed with providing Challan and

corresponding Deductee details.

After completion of all entries,
generate the return and complete
the validation process.

The validated file is to be copied on
CD [/ Floppy / Pen drive for
submission or upload.

Print Form 27A or 27B (as applicable)
that is accompanied along with the
CD / Floppy/ Pen Drive

The Receipt No. received on
acceptance of the return is to be
recorded as it is used at the time
of printing TDS/ TCS certificates.
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Overview

3.2.2. Correction of TDS Returns
This is the process through which the company/ deductor prepares the corrections of the
TDS/TCS details submitted earlier to the Income tax department of India.

Figure 0-2 Processing of Correction Returns

Import the file Generate
Return

NN

Return file created
for submission

3.3. Getting familiarized with the Action Buttons of TDSMAN

Figure 0-3 Table of Action Buttons

Add Enables you to create a new record.

Enables you to reset the screen. The screen is now ready to accept a new entry.

Enables you search records using the search parameter(s). All records will be filtered
and only searched records will be displayed.
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4 Masters

4.1. Company/Deductor Master

In Company master, the detail of all the companies/ deductors for which the return has to be prepared
is created. In order to access the company details, click on the ‘Add Company’ tab in Fig. 4.1

Figure 0-1 Access Company Master

-
i Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - 5 x

View Mode

Deductorf Employer/ Collector Name

The following window, which displays the list of all the companies that have been defined in the
TDSMAN database till now, appears. Currently, the grid is blank because we have not added any
company.
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1 TOSMAN - ey oo PO s o

o Masters Regular Return  Corrections Return

Figure 0-2 Company Master

Reports NSDL Information

TRACES Information Utilities

Add Mode

Company Master (Deductor / Collector)

General Mode

Basic Information
TAN No CALP08143C *

PAN No AAECPG176D

Company Name PDS INFOTECH PRIVATE LIMITED

* Branch/ Division NA

= Import From Conso File

For Govt Deductors

Add a new Company/Deductor

PAO Code
Deductor Type [K-C ~|+ asTN TAN Reg PAD Reg No
Company Details Responsible Person Details Bba
At/Dr/Bick No. 6. & ) Same () Different DUOHEGRS
Building THE REGENCY - 4TH FLOOR At/Dr/Bick No. 6 5 State
: Select Minist
Rd/Strt/Lane HUNGERFORD STREET Building  THE REGENCY - 4TH FLOOR i
Area/locality  PICASSO BITHI Rd/Sti/Lane  HUNGERFORD STREET ;
) OLKATA Other Ministry
Town/District Area/Locality  PICASSO BITHI
PIN 700017 * Town/District  KOLKATA Account Office Identification Number
State [WEST BENGAL -|= PN TOOOT7 -
STD 33 Phone 22875500 State [WEST BENGAL v|+  CIT Details
Alt_ STD Phone sTD 33 Phone 22875500 Address
F-mail info@pdsinfotech.com At STD Phane
Alt. E-mail E-mail irfo@pdsinfotech.com
Responsible Person Alt. E-mail
Name RANJAN GOENKA *
Designation DIRECTOR * &5
Father's Name AL
Mobile No. 9830086326 = PAN AGVPG4OTBH = Click here to know CIT detals
pa [ Em [ swe [ Goos | Sk | boete | B | RE——

To define a new company, click on the ‘Add’ tab at the bottom of the screen.

The following window appears which assists you in defining a new company.
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Figure 0-3 Company Master Details

= TDSMAN - [Company Master] L - S — el - o T
ol Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit - & X
Add Mode Company Master (Deductor f Collector) General Mode
Company Name PDS INFOTECH PRIVATE LIMITED = Import From Conso File

Basic Information
TAN No CALP08143C

* PAN No AAECPG176D

* Branch/ Division NA

For Govt Deductors

PAO Code
Deductor Type [K-C ~|+ asTN TAN Reg PAO Reg No
Company Details Responsible Person Details Bba
Fit/Dr/Bick No. 6, - ® Semc  © fcrer DDO Reg No
Building THE REGENCY - 4TH FLOOR T [ e
: Select Minist
Rd/Strt/Lane HUNGERFORD STREET Building THE REGENCY - 4TH FLOOR pLd
Area/locality PICASSO BITHI Rd/Sti/Lane  HUNGERFORD STREET ;
i KOLKATA S
Town/District Area/locality  PICASSO BITHI
“00017 -
PIN 700017 Town/District  KOLKATA Account Office Identification Number
State [WEST BENGAL T PIN 700017 *
STD 33 Phone 22875500 State [WEST BENGAL - CIT Details
Alt_STD Phone sTD 33 Phone 22375500 Address
F-mail info@pdsinfotech.com At STD Phane
Alt. E-mail E-mail  info@pdsirfotech.com
Responsible Person Alt. E-mail
Name RANJAN GOENKA =
Designation DIRECTOR = Gty
Father's Name PIN

Mobile No. 3830086326 = PAN AGVPG4076H

Click here to know your CIT details

Add Edit + - mandatory fields

In the above screen, there are self explanatory fields against which data has to be entered. Further,
we can classify the fields into 2 broad following sections:

a. Details of Company: Enter the details of the company such as Company Name, TAN No., PAN
No, Deductee Type, Address and other govt. details (if applicable).

b. Details of Responsible Person: Enter the details of the responsible person such as Name,
Father’s Name, Mobile No., Address etc.

Brief description of each field is mentioned below

Company Details

Company Name

TAN No. (Mandatory)

PAN No. (Mandatory)
Branch/Division

Deductor Type (mandatory)

Flt/Dr/Bick No. (mandatory)
Building

Rd/Strt/Lane

Area/Locality

Town/District
PIN(mandatory)

State (mandatory)

STD (mandatory)

TDSMAN User Manual

Enter the company’s name

Enter the TAN No. of the company.

Enter the PAN No. of the company.

Enter the branch name or the division name of the company.
Select the type of the company from the dropdown list
provided.

Enter the FIt/Dr/Block No.

Enter the building name.

Enter the name of the road/street/lane.

Enter the name of the area/locality.

Enter the name of the town/district.

Enter the Address PIN

Enter the name of the state.

Enter the STD code of the company.
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Phone (mandatory)
E-mail (mandatory)

Govt. Deductors

PAO Code (mandatory)
PAO Reg No.

DDO Code (mandatory)
DDO Reg. No

State

Ministry (mandatory)

Responsible Person details
Name (mandatory)
Designation (mandatory)
Father’s Name

Mobile No. (mandatory)
Flt/Dr/Bick No.(mandatory)
Building

Rd/Strt/Lane
Area/Locality
Town/District

PIN (mandatory)

State (mandatory)

STD (mandatory)

Phone (mandatory)

E-mail (mandatory)

Enter the phone no. of the company.
Enter the E-mail address of the company.

Enter the PAO code

Enter the PAO Registration. No.

Enter DDO Code.

Enter the DDO Registration No.

Enter the ministry state (Applicable for State Government
Deductors)

In the ministry options if ‘Other’ is selected then enter other
ministry.

Enter the name of the responsible person

Enter the designation of the responsible person
Enter the father’s name of the person concerned.
Enter the mobile no. of the person concerned.
Enter the FIt/Dr/Block No.

Enter the building name.

Enter the name of the road/street/lane.

Enter the name of the area/locality.

Enter the name of the town/district.

Enter the PIN no.

Enter the name of the state.

Enter the STD code

Enter the phone no.

Enter the E-mail address of the responsible person.

Modify a Company/Deductor

Refer to Section 3.3 Getting familiarized with the Action Buttons of TDSMAN

ONote: All the modifications made in the company will only get reflected in the returns for
which the return filling details are not mentioned.

Remove a Company/Deductor

Refer to Section 3.3 Getting familiarized with the Action Buttons of TDSMAN

ONote: The company/deductor cannot be deleted if any return is made against it.
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Import Company Details from Conso file
Now one can get the company details by just importing a conso file of the desired TAN.

Click <Import from Conso file>, select the conso file and click <Import>. It will fetch the data from
conso file and will populate on the module, now one can change as needed or keep as it is and click
<Save>. It saves time of entering Company details manually.

Figure 0-4 Import from conso file

s TSN - compary et N T s o5

o Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities Exit - 2 X

Add Mode Company Master (Deductor / Collector) General Mode

= Import From Conso File
File path C\Users\RAHUL\Desktop\CALT01530E_201718_27Q_Q3 21ids

Progress
' D Code

o
D Code

wi Deductors

LUmprTy LR s HESPONSIDIE FErSON Letalls
Ft/Dr/Bick No. * & Different DDO Reg No
B Fit/Dr/Bick No. . S
Rd/Strt/Lane Bulding Select Ministry

Area/Locality

- Rd/Strt/Lane Other Ministry
Town/District Area/Locality
PIN = Town/District Account Office Identification Number
State = PIN *
5TD Phone State * CIT Details
At STD Ph
4L STD Phone Address
E-mail Alt. 5TD Phone
Alt. E-mail Eral
Responsible Person Alt. E-mail
Name =
Designation = e
PIN

Father's Name

Mobile No. + PAN . Click here to know your CIT details

o | o =~ I + et
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4.2. Deductee Master

In the Deductee master, the deductees can be created. Once Deductee is created in the master it will
appear in the help window of transaction module. User just needs to select the Deductee from the
help window to populate the details of the deductee in the required fields.

ONote: Whenever a user saves a record of new deductee in transaction module, its master gets
automatically created.

In order to access the deductee details, click on the ‘Add Deductee’ shortcut as shown in the front
screen below:

Figure 0-5 Access Deductee Master

B 4B B B B . 2= A a=lr)

Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit

Shortcuts
®

— S TDSMAN]

TDS Returns Made Easy

Form No. 24Q

STANDARD
EDITION

Quarter wise Report

Name : S Kejriwal

Serial No. : TDSSTD1920
Financial Year : 2005-06 To : 2019-20
Add Employee Version Date : 10-Jan-2019

Print Form 16A

Helpline : +91-33-22875500, 9836490007
Developed by : Email : info@tdsman.com

PDS Infotech (P) Ltd.
6, Hungerford Street

The Regency - 4th Floor www.tds m a n .co m

Kolkata 700017

| 1] .

The following window appears which displays the list of all the deductees that have been defined in
the TDSMAN software till now. Currently, the grid is blank because we have not entered any details
yet.
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Figure 0-6 Deductee Master

>
Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit

Xl - 5 x

Deductee Master

General Mode
Deductee Name

Deductee Code

Deductee PAN

Add a new Deductee

To add a new deductee, click on the ‘Add’ buttonon the bottom of the screen.
The following window appears which assists you in adding a new deductee.

Figure 0-7 Deductee Master Details

Masters  Regular Return  Corrections Return

3
Beports ~ NSDL TRACES i Utilitie:

i s Exit =
Add Mode

- 3
Deductee Master

General Mode

01 ~| Deductee Type - Company
PANNOTAVEL ' | RefNo.

These ficlds
are for Form
27

exclusively

The brief description of the fields is shown below:

Deductee Code (mandatory) It has to be either 01 or 02. If deductee type is Company

select 01 else if deductee type is non-company select 02.
Enter the PAN of the deductee. Incase the deductee is
not having PAN then “PANNOTAVBL"” has to be entered.
Enter the name of the deductee.

PAN (mandatory)

Deductee Name(mandatory)
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Address . Enter the address.

State . Enter the state of the deductee
PIN . Enter the PIN of the deductee
Mobile . Enter the mobile no.

E-mail . Enter the e-mail address.

ONote: Address, Mobile and Email of the deductee is not submitted in the TDS return. This is
required only to print the TDS Certificate through the software.

Modify a Deductee

Refer to Section 3.3 Getting familiarized with the Action Buttons of TDSMAN

Remove a Deductee

Refer to Section 3.3 Getting familiarized with the Action Buttons of TDSMAN

oNote: A deductee cannot be deleted if it has been used in the any return.
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4.3. Employee Master

In Employee master, the details of the employees are created. Once the employee is available in the
master, then the same will be available in the help window of the transaction screen of Form 24Q.

ONote: Whenever a user enters a new deductee in transaction module, its master gets
automatically created.

In order to access the employee details, click on the ‘Add Employee’ tab in Fig.4.8

Figure 0-8 Access Employee Master

o= N
F : 7 i

Regular Return  Corrections Return  Reports  NSDL Information ~ TRACES Information  Utilities  Exit

TDS MAN
| TDS Returns Made Easd

STANDARD
EDITION

Shortcuts

Add Company

®

Name : S Kejriwal

Serial No. : TDSSTD1920
Financial Year : 2005-06 To : 2019-20
Version Date : 10-Jan-2019

Helpline : +91-33-22875500, 9836490007
Developed by : Email : info@tdsman.com

PDS Infotech (P) Ltd.
6, Hungerford Street

The Regency - 4th Floor www.tdsma n.com

Kolkata 700017

| 11 | .

The following window appears which displays the list of all the employees that have been defined in
the TDSMAN database till now. Currently, the list is blank because we have not added any new
employee to our master.

ONote: An Employee is created under one company. The company has to be selected from the
‘Company Name’ selection box to do any activity — View, Add, modify - related to that company.
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Figure 0-9 Employee Master

H Masters  Regular Return  Corrections Return  Reports

NSDL Information  TRACES Information  Utilities  Exit - 8 x

View Mode Ei

Company Name PDS INFOTECH PRIVATE LIMITED [CALP08143C]

Employee PAN Employee Name

Category Ref.No.

Add a new Employee

To add a new employee, click on the ‘Add’ button on the bottom of the screen.
The following window appears for creating a new employee.
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Figure 0-10 Employee Master Details

-

e= x

otl Masters Regular Return Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit 4
Add Mode Ei General Mode

Company Name PDS INFOTECH PRIVATE LIMITED [CALP08143C]

Employee PAN v
Employee Name
Employee Category |G - General v
Employee Ref_No.
Designation

Add Edit Save Cancel Search Delete Refresh Exit

Data saved | ] I—

The above screen shows the following fields of employee information:

Employee PAN(mandatory) . Enter the PAN No. of the employee.

Employee Category(mandatory) . Select the category from the dropdown list provided.
Employee Name(mandatory) . Enter the name of the employee.

Employee Ref. No. . Enter the company’s reference no of the employee
Designation . Enter the designation of the employee.

Modify an Employee

Refer to Section 3.3 Getting familiarized with the Action Buttons of TDSMAN

Remove an Employee

Refer to Section 3.3 Getting familiarized with the Action Buttons of TDSMAN

ONote: A deductee cannot be deleted if it has been used in the any return.
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To file the return you will have to select a particular form under which the return will be prepared.
Basically there are four forms that can be selected. These four Forms are explained in section 3.1

There are three broad steps required for the preparation of the file for returns. They are as following:

i.  Selection of Parameters for filing the Returns
ii.  Challan and Deductee Entry
iii.  Generation of Returns

We shall discuss in details about all the steps mentioned above, over the subsequent sections.

As Form 26Qjs most popularly used, the same is being used to explain the operational procedure.

In order to select Form 26Q, click on ‘Form 26Q’ option in Regular Return menu as shown below Fig.5.1

Figure 0-1 Access Form 26Q

= TDSMAN

-

Masters | Regular Return | Corrections Return Reports  NSDL Information ~ TRACES Information  Utilities  Exit

TDS MAN

I Form 26Q ‘
| TDS Returns Made Easy

Form 27Q
Form 27EQ

®

}

Import from Excel >

Import from TDS File (Consolidated Statement)

Add Deductee

Form No. 24Q

—_—
i Form No. 26Q 3 -
-/ STANDARD ¥
Make Corrections : ED'TION
Quarter wise Report
Print Form 16A Name =Sl
Serial No. : TDSSTD1920
Financial Year : 2005-06 To : 2019-20

Add Employee Version Date

: 10-Jan-2019

Helpline : +91-33-22875500, 9836490007
Developed by : Email : info@tdsman.com

PDS Infotech (P) Ltd.
6, Hungerford Street

The Regency - 4th Floor www.tdsma n .com

Kolkata 700017

| 1| | ..
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Form 26Q can also be selected by clicking on shortcut button provided in the

list of shortcuts. Ref. to fig 5.1.

5.1. Selection of Parameters for filing the Returns:

The following screen appears after the selection of Form 26Q.:

Figure 0-2 Parameter for Filing Returns

= x

oSl Masters RegularReturn Corrections Return Reports  NSDL Information ~ TRACES Information  Utilities  Exit -7 x
=
Select Financial Year |2017-18 v|  Select Quartter (@1 Select Company w
Save Cancel Edit Search Befresh Delete
Exit from 26Q
Select Return —’ —’ —’

Data savea | 51—

The following important parameters should be selected for a return:

Financial Year . Select the financial year of the return.
Quarter . Select the relevant quarter of the return
Company . Select the company for which the return will be prepared.

On selection of all the parameters as discussed above the following screen will be displayed:
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Figure 0-3 Return Specific Details

= x

atl Masters Regular Return Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - & X
Form 250 e
Select Financial Year 2017-18 ~ Select Quarter Q1 v Select Company |PDS INFOTECH PRIVATE LIMITED b
Company Info
TAN |CALPD8143C
PAN | AAECP&176D

Deductor Type | K - Company
Company Name |PDS INFOTECH PRIVATE LIMITED
ible Person | RAMESH GUPTA

Responsible Person’s PAN [ASEPN1453Y

Last Token Number
Has reqular retum filed for Form 26Q earlier |Yes w~

Toker No. of previous reudar reum (260)

Control Summary

Retumn Filing Status

= e Edit et Refresh Delete Challan & Deductes Entry
Exit from 26Q Generate Retums
Select Return —’ —’ _’
o || —

This data window displays the details company as explained below:

Company Info

TAN: TAN No. is displayed.

PAN: PAN No. is displayed.

Deductor Type: Company Type is displayed.

Company Name: Name of the company is displayed.

Responsible Person: Name of the responsible person is displayed.

Last Token Number

It is mandatory to enter the token number of last regular return submitted for this form.
Control Summary

It shows the summary of the records saved in this return. It shows information such as no. of challans
saved, No. of Deductee records saved, total amount shown in deductee details, total tax deduction
shown in deductee details.

Return Filing Status

It displays the receipt no and other details mentioned in the acknowledgement copy, provided the
user has entered the information in the Receipt Master, of the return filed.
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5.2. Challan and Deductee Entry

For all the TDS Deductions of the deductees made by the company/deductor challans are submitted.
These challan and deductee details form the building blocks for the preparation of the return and are
entered over here.

Adding a Challan

Click on the ‘Challan and Deductee Entry’ button provided at in above screen, refer to fig 5.3. On
clicking this button, the following screen will be displayed:

Figure 0-4 Challan Screen

= x

a Mesters RggularReturn Corrections Return  Reports  WSDL Information  TRACES Information  Utilities  Exit -8 x
o 200 e
2017-18 Qi PDS INFOTECH PRIVATE LIMITED
Sil No. [401] [1 Challan Details
S| ChallanNo.  DepositDt  BSR Code Tax Deductes Total  Difierence
Date of Payment [410] DD/MM/FEYY
BSR Code [408]
Challan No. [409]
TDS [402] 0.00
Surcharge 0.00
Education Cess 0.00
Interest [403] 0.00
Fee [404] 0.00
Others [405] 0.00
T
Minor Head [411] v
Remarks
For entrics of Dedudice details. select the challan in the above grid & dlick <Dedudiee Delails> button below
Save Cancel Edit Search Refresh Delete Deductes Details
Exit from 26Q Back to Home Screen
_’ Enter Challan _’ _’
Data seved | =] —

In this section we concentrate on entering and maintaining all the Challans, which have been
submitted.

The above screen is divided into three sections:
i The left panel is the area where data has to be entered
ii. The right panel displays records that has been entered
iii. The bottom part has the self labeled action buttons

The challan details screen consists of the following fields:

Srl No. . This is an auto generated sequential number.
Date of Payment . Enter the date on which Challan was submitted.
BSR Code : Enter the BSR code of the Bank.

Challan No. . Enter the Challan No.

TDS :  Enter the TDS Value.

Surcharge . Enter the surcharge value.

Education Cess . Enter Education Cess.

Interest : Enter the interest value.
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Fee . Enter the Fee value (paid for late submission of the
return).

Others . Enter other value, if any.

Total . The total value will get calculated and displayed
automatically.

Minor Head :  Select the appropriate Minor Head as mentioned in
Challan.

Remarks . Enter remarks.

The above details will get recorded on clicking the ‘Save’ button.

The saved entry will be displayed on the right panel. As you save more entries, the records get
displayed on the right panel. An illustrative screen of two saved challans is displayed as below:

Figure 0-5 Challan Details

= x

@l Masters Regular Return Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - & x
Add Mode Form 26Q (Domestic) Challan Details
Select Fnancial Year 201718 Select Quarter Q1 Select Company PDS INFOTECH PRIVATE LIMITED
Sd No. [401] |3 Challan Details
Sl Challan Na. Deposit Dt  BSR Code Tax Deductee Total Difference .
Date of Payment [410]{10/04/2017 | Dn/mw/¥yyy 1 00007 101042017 0000144 5000.00 0.00 5000.00

BSR Code [408] 0000144 P2 sETE4 10042017 0000144 15000.00 0.00 15000.00

R —

TDS [402] 0.00
Surcharge 0.00
Education Cess 0.00
Interest [403] 0.00
Fee [404] 0.00
Others [405] 0.00

T T

Minor Head [411] 200-TDS payable by taxpayer v

Remarks
For entries of Deductee details. select the challan in the above grid & click <Deductee Details> button below
Save Cancel Edit Search Refresh Delete Deductee Details
Exit from 26Q Back to Home Screen
—’ Enter Challan —’ _’
pata Saved | 1] —

Modify a Challan

In order to modify a challan, select the challan, you need to modify, from the right panel with the help
of the mouse. Either double click on this entry or click on the ‘Edit’ button. The left panel will display
details of the selected entry, which can now be modified and saved again.

ONote: When a challan details is shown in modify mode, you will be able to see two additional
fields viz. ‘Interest (Allocated)’ and ‘Others (Allocated). By default the amount entered in interest
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and others fields are copied to allocated fields as well. The default values can be changed in this
modify mode.

Delete a Challan

In order to delete a challan, select the challan you need to delete, from the right panel with the help
of the mouse. After selecting the record click on ‘Delete’ button, then after seeking your
confirmation the selected record will be deleted.

ONote: Whenever a challan is deleted, then all the deductees present in that challan will also
subsequently get deleted.

Add Deductee Details

To add the deductee against any Challan, select the particular Challan from the grid and click on

Deductee Details
Deductee Details button. . This will transfer you to an interface, as shown

below, for providing Deductee details:

Figure 0-6 Add Deductee

- £

ool Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit -8 x
Add Mode Form 26Q (Domestic) Deductee Details
2017-18 Qi PDS INFOTECH PRIVATE LIMITED
Challan SN [1 | Deductee Details
T e, [o0007 |pate [ro/0472017 | SINo. PAN No. Party Name Section Amount Date Total Tax Deposite
Deductee S No. [412] -~
e I E—
PAN [415] Code[414] |01 Company v
' | Section [417] ~
Payment Date [418] _ S DD/MM/ YYYY
Amount of Payment [419] 0.00
Rate [423] 0.0000
Income Tax 0.00
Surcharge 0.00
Cess 0.00
Tote (424
Tax Deposited [420] 0.00
Remarks[424] MNormal w
e No. [425] || Challan Amount 5000.00| Difference 5000.00|  Total Tax Deposited 0.00
Save Cancel Edit Search Refresh Delete Back to Challan Screen
Exit from 26Q Back to Home Screen
D =P Enter Deductee =———jp

The above screen is divided into three sections:

= The left panel is the area where data has to be entered
= The right panel displays records as you keep on entering
= The bottom part has the self labeled action buttons
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The challan details screen consists of the following fields:

Deductee Serial No.
Deductee Name
PAN

Code

Section

Payment Date
Amount of Payment
Rate

Income Tax
Surcharge

Cess

Total

Remarks
Certificate No.

This is an auto generated sequential number.

Enter the name of the deductee.

Enter the PAN of the deductee.

Select the deductee code from the dropdown list
provided.

Select the section under which TDS deduction for the
record was done.

Enter the date on which the payment was made.
Enter the amount paid.

Enter the rate of TDS.

Enter the Income Tax deducted.

Enter Surcharge.

Enter Cess.

The total deduction will automatically get populated
here.

Select the relevant non deduction remark

Enter the certificate number if any non deduction or
lower deduction remark is selected.

Click on the ‘Save’ button to record entered details.

The saved entry will be displayed on the right panel. As you keep on making more entries, keep saving
each record and list of all the records will get displayed on the right panel. An illustrative screen is

displayed as below:

Figure 0-7 Deductee Details

x

ol Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - F x
Add Mode Form 26Q (Domestic) Deductee Details
201718 Qi PDS INFOTECH PRIVATE LIMITED

Challan S No. Deductee Details

Challan No. [oooo7 |Date  [10/0472017 | Sl Ne. PAN No. Farty Name Section Amount Date Total Tax Deposite
AMRPB7894 SMENTERPRISE  194J 5000.00 01/04/2017 500.00 500.00

Deductee S No_ [412] ~ AAKFSE2958 L M STEEL COMPA  194H 10000.00 D1/04/2017 500.00 500.00

Deductes Name [416] || |

PAN [415] Code[414] 01Company

' | Section [417] 194H ~
[ C ission & B

Payment Date [418] 01/04/2017 DD/MM/YYYY

Amount of Payment [419] 0.00

Rate [423] 0.0000

Income Tax 0.00

Surcharge 0.00

Cess 0.00

Tatal 424

Tax Deposited [420] 0.00

Remarks[424] | Nomal -

Certi No_ [425] v || Challan Amount 5000.00| Difference 4000.00 Total Tax D i 1000.00

Save Cancel Edit Search Refresh Delete Back to Challan Screen
Exit from 26Q Back to Home Screen
—" —’ Enter Deductee —’
Data Soved | ]|
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Deductee Master Help

While entering the deductee name, the software will provide a help screen having list of deductees
matching with the value entered in the field. One can select the deductee from the help screen to
populate the details in the required fields. Moreover, when a new deductee record is entered its
master will automatically get created when the record is saved.

Modify a Deductee

In order to modify a deductee, select the deductee you need to modify, from the right panel with the
help of the mouse. Either double click on this entry or click on the ‘Edit’ button. The selected entry will
be displayed on the left panel which can now be modified and saved again.

ONote: When a deductee details is shown in modify mode, you will be able to see an additional
fields viz. ‘Deducted Date’. By default the date entered in payment date field is copied to deducted
date field as well. The default values can be changed in this modify mode.

Delete a Deductee

In order to delete a deductee, select the deductee you need to delete, from the right panel with the
help of the mouse. After selecting the record click on ‘Delete’ button, then after seeking your
reconfirmation the record will be deleted.

Add Deductee without Challan entry

Normally one cannot enter Deductee without making a challan. However there is an option through
“Preference” module where by enabling it one can enter Deductees without making a challan. The
deductees needs to be tagged to the challan later before generating return.
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Figure 0-8 Add Deductee without Challan

= TDSMAN - [Form 26Q - Deductee & without Challan == &
= ntry a

ol Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit - & X
View Mode Form 26Q (Domestic) - Deductee entry without Challan Basic Information
Select Financial Year [2018-19 v|  Select Quarter Select Company |PDS INFOTECH PRIVATE LIMITED -
G Info
TAN |CALP08143C
PAN | AAECP6176D GSTN
Deductor Type | K - Company
Company Name |PDS INFOTECH PRIVATE LIMITED View Details
Ri ible Person | RANJAN GOENKA View Details

Responsible Person's PAN IAGVPGA4076H

Deductee Records
Total Ded Records |33 H Verify all PAN
Total Dedt Tagged 39

Total U i Ded 0

Returns eannot be generated if there are Untagged Deductee records.

Enter D Records || Tag D

I Exit from 26Q l

Select Return —’ OR
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Figure 0-9 Deductee without Challan Details

o= TOSMAN - Fom 260 - Do iyt s I T o

ol Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit - & X
Add Mode Form 26Q (Domestic) - Deductee entry without Challan Deductee Detailz
Select Rinancial Year |2018-19 Select Quarter | Q2 Select Company | PDS INFOTECH PRIVATE LIMITED
~ Deductee entry - without Challan
Deductee entry - without Challan SINo. PANMNo.  Party Name Section Amount Date Total Tax Deposite
3 1 ANMPS2323  DEBARCHNAAGRA 134) 5000.00 20/03/2018 500.00 500.00
Deductee S No. [412] =

Deductee Name [416]  FUTURE VISION AIDE PRI
PAN [415] AABCF3544Q
[ ] Section 4171 1341 -

[ Professional & Technical Services |
Payment Date [418] 20/09/2018  DD/MM/YYYY

Amount of Payment [419] 5800.00

Rate [423] 10.0000 |
Income Tax 580.00 1
Surcharge 0.00

Cess 0.00

o 424

Tax Deposited [420] 580.00
Remarks[424] | Noml -

Certificate No. [425] | - Total Tax Dy ited 500.00

_ Save [ Cancel |

g

Search || Refresh Delete

[ ewm T

—’ Enter Deductee OR

Data Saved | .””'_'

The deductees are tagged by loading the challan in the upper grid and tagging its corresponding
deductees.
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Figure 0-10 Tag Deductee Records
oo T s ) Rl e

ol Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit - & X
View Mode Tag Deductee records General Mode
FormNo Financial Year [2018-13 | Guarer [@2 | Company [PDS INFOTECH PRIVATE LIMITED |
Select Challan (5] No. - 1 Challan No. - 50117 Challan Date - 06/08/2018 BSR Code - 0510308
Deductees tagged to selected Challan
Sl PAN No. Party Name Section Amourt  Date Total Tax Deposited
CHAKRESHWARI EXPORTS PVT. L.
2 AAACD3I75BL  OVERNITE EXPRESS LTD 23500 16/07/2018 =
3 AAACO375BL  OVERNITE EXPRESS LTD 194C 4701000 16/07/2018 941,00 941.00
4 AAECP1918R  PROFESSIONAL COURIERS NETW.. 134C 838860 23/07/2018 168.00 16800 |
5 AACCGO527D GOOGLE INDIAPRIVATELIMITED — 184C 2898305 31/07/2018 1780.00 1780.00
6 AYHPG9431G  PIYALI GANGLLY 194 1780000 02/07/2018 1780.00 1780.00
7 AABCDSD0SE  DIADEM TECHNOLOGIES PVT.LTD.  194J 440000 02/07/2018 44000 24000
Challan Amount | 32681.00] Difference | 0.00] Total Tax Deposited | 32681.00
Untag Deductees from Challan

Filters - Month - | Secti - Untagged deductee = 2 Nos.

Sl PAN Mo. Party Name Section Amourt  Date Total Tax Deposited
v A P P DEBA A A AVVA 9 000.00  20/09/2018 00.00 00.00
2 |AABCF3544Q  |FUTURE VISICN AIDE PRIVATELL.. |154J 5800.00 | 20/09/2018 580.00 580.00
Select / Deselect All Tagged Summary - 2 records selected 1080.00 | 1080.00 |
[ Tag D to Challan Back to Home Screen ]

Data Saved | '”'”_'

There is also an option to find deductees based on Section and Month for tagging.
ONote: Returns cannot be generated if there are Untagged Deductee records

In case, Form 24Q (salary return) is selected then salary details have to be entered also.

Add Salary details

ONote: Salary detail has to be entered in the 4"Quarter.

To enter the salary detail, click on the ‘Salary detail’ button on the Home Screen. You will be
transferred to an interface displayed as below:
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Figure 0-11 Add Salary Details

= x

ol Masters RegularReturn Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit . & x
Add Mode Form 24Q Salary Details General Mode
Financial Year [2017-18 Quarter Company [PDS INFOTECH PRIVATE LIMITED |
S No.| 1| Name 3291 | PAN [328] v Satary Details
Category [330] G - Genersl | From Date [01/04/2017 | To Date |31/03/2018 SR G =
® Enter Mandatory Fields only ) Enter Form 16 Details
~
Total Salary
3 Balance 0.00
Breakup of 3. Balance
Current employer Salary 0.00
Amount as entered in the software 0.00 v
= Cancel Edit Scarch Delete Refresh Back to Home screen
ata Saves |51 —

In this section we concentrate on entering salary details for each employee.

TDSMAN software provides you the option to select either ‘Enter Mandatory Fields Only’ or ‘Enter
Form 16 Details’. By default, the system selects the option ‘Enter Mandatory Fields Only’.

(*) Enter Mandatory Fields only () Enter Form 16 D etails

One can select either of the two options based on the following:

Enter Mandatory Fields Only :  On selecting this option, you will need to enter only those
data required for preparing the TDS return.
Enter Form 16 Details : On selecting this option, you will need to enter all

information that will help in generating the Form 16(Salary
Certificate) as well as in preparation of TDS returns.

The above screen is divided into three sections:

= The left panel is the area where data has to be entered
= The right panel displays records as you keep on entering
= The bottom part has the self labeled action buttons

Enter the details on the left panel as per the field description. After providing the details of each
record click on the ‘Save’ button. The saved entry will be displayed on the right panel. As you make
more entries, the records get displayed on the right panel. An illustrative screen is displayed as below:
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Figure 0-12 Salary Details

= x

o  Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit - x
Add Mode Form 24Q Salary Details General Mode
ial Year [2017-18 Quarter Company [PDS INFOTECH PRIVATE LIMITED |
S No[  2Name [329] | PAN [328] v Satary Details
Category [330] |G - General | From Date [01/04/2017 | To Date |31/03/2018 Sl Hews otiDe o
r A JOHN DUKE 303335.00
(®) Enter Mandatory Fields only () Enter Form 16 Details
)
Total Salary
3. Balance 0.00
Breakup of 3. Balancs
Current employer Salary 0.00
Amount as entered in the software 0.00 b4
Save Cancel Edit Search Delete Befresh Back to Home screen

Data saved | |/ —

ONote: The sequencing of the fields is as per the Form 16 format provided by IT dept.
Employee Master Help

While entering the deductee name, the software will provide a help screen having list of deductees
matching with the value entered in the field. One can select the deductee from the help screen to
populate the details in the required fields. Moreover, when a new deductee record is entered its
master will automatically get created when the record is saved.

Tax Calculation Help

The software will provide the value of tax that should have been deducted based on Taxable Income
value provided. One can also click on ‘View Calculation’ to check the exact details of the calculation.

Total TDS deducted Help

The software will provide the value of total deduction done for that deductee in the relevant financial
year by taking data from all the 4 quarters.

Modify a Salary record

In order to modify a salary record, select the record you need to modify, from the right panel with the
help of the mouse. Either double click on this entry or click on the ‘Edit’ button. The selected entry will
be displayed on the left panel which can now be modified and saved again.
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Delete a Salary record

In order to delete a salary record, select the record you need to delete, from the right panel with the
help of the mouse. After selecting the record click on ‘Delete’ button, then after seeking your
reconfirmation the record will be deleted.

5.3. Generation of Return

After the Challan & Deductee details (and also Salary Details in Form 24Q — Q4) have been entered,
you are all set to generate your TDS / TCS return. The ‘Generate Return’ button is present on the Home
Page of the Form. Click on the ‘Generate Return’ and the following interface appears on the right
panel:

Figure 0-83 Generate Returns

Generate Retums

TDS filing involves following steps -

1. Generation of text file.
2. Creation of FVU file using the text file.
3. Printing of Form 27A_

Step 1
[Genetae text File l
TDS/TCS Input File Name with Path

Step 2and 3
V| Download CSl file Automatically
TDS/TCS Output folder -
C:\Program Files\TDSMANv07.2\FVU Files\CHNI [ __ |

[ Create FVU file Print 27A (FVU)

Last Generation Status

Open Output Folder Quit

There are 3 steps involved in the Generation of returns.
i.  Generate the text file

ii.  Cross Verification of the challans
iii. Validation of the file generated using utility provided by IT department

We shall discuss in details about all the steps mentioned above, over the subsequent sections.

TDSMAN User Manual Page 47



Regular Returns

Generate the text file

In the first step you will have to generate the text file. This text file is used as an input file for the
validation by the utility provided by Income Tax Department.

Cross Verification of the challans

In second step you can check / uncheck Automatic CSlI file download link for which Internet connection
is a prerequisite. This will download a file, which will have the Challan details as per IT records provided
by the Bank, from the NSDL's website for cross verification of the challans.

Validation of the file generated using utility provided by IT department

Third step involves validating the text file generated in Step 1 and generating the FVU file for
submission. While validating, the Challan details entered in the returns and Challan Detail as uploaded
by Bank will be cross verified. In case automatic CSl file is unchecked then the path of this file should
be manually provided.

On validation, the status in terms of successful / unsuccessful validation will be displayed and one can
also view the report for subsequent action.

After the return has been generated and validated, the return has to be submitted to TIN-FC or it can
also be uploaded as per the rules in NSDL’s website. Steps for preparation for submission of the return
are explained as under:

= Click on open output folder and copy the file having extension .fvu

=  Print Form 27A by clicking on button ‘Print Form 27A” which will also be required for submission
of return along with the .fvu file in Floppy / CD / Pen drive.

5.4. Entering the Receipt Number of the Return

After the return is submitted to TIN-FC or uploaded online you will receive an acknowledgement
document. The details of this acknowledgement receipt can be entered into the software using
‘Receipt No’ option present in the Master.

Once you click on the Receipt Number, you will get the following interface:
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Figure 0-14 Enter Receipt Number

ot) Masters Regular Return Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit - 8 X
Fece . s
Create Filter
Financial Year v Form v Qir v |  Company v

Financial Year Form No. Quarter Company Name TAN No. Token No. ~

» 2011-12 260 Q1 PDS INFOTECH PRIVATE LIMITED CALP08143C
2011-12 260 Q2 PDS INFOTECH PRIVATE LIMITED CALP08143C
2011-12 260 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C
2011-12 260 Q4 PDS INFOTECH PRIVATE LIMITED CALP08143C
2012-13 240 01 PDS INFOTECH PRIVATE LIMITED CALPDB143C 050420100404962
2012-13 260 Q1 PDS INFOTECH PRIVATE LIMITED CALP0B143C
2012-13 240 Q2 PDS INFOTECH PRIVATE LIMITED CALP08143C 050420500832866
2012-13 260 Q2 PDS INFOTECH PRIVATE LIMITED CALP08143C
2012-13 240 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C 050420400842221
2012-13 260 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C
2012-13 240 Q4 PDS INFOTECH PRIVATE LIMITED CALP08143C 013350200440264
2012-13 260 Q4 PDS INFOTECH PRIVATE LIMITED CALP08143C 013350100306281
2013-14 240 Q1 PDS INFOTECH PRIVATE LIMITED CALP08143C
2013-14 260 01 PDS INFOTECH PRIVATE LIMITED CALPDB143C
2013-14 240 Q2 PDS INFOTECH PRIVATE LIMITED CALP0B143C
2013-14 260 Q2 PDS INFOTECH PRIVATE LIMITED CALP08143C
2013-14 260 Q3 INSTA INFOTECH CALID3748D
2013-14 240 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C 013359600003046
2013-14 260 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C 013359600003050
2013-14 240 Q4 PDS INFOTECH PRIVATE LIMITED CALP08143C
2013-14 260 04 PDS INFOTECH PRIVATE LIMITED CALPDB143C
201415 240 Q1 PDS INFOTECH PRIVATE LIMITED CALP0B143C
2014-15 260 Q1 PDS INFOTECH PRIVATE LIMITED CALP08143C
201415 240 Q2 PDS INFOTECH PRIVATE LIMITED CALP0B143C
2014-15 260 Q2 PDS INFOTECH PRIVATE LIMITED CALP08143C
2014-15 240 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C
2014-15 260 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C "

i e Cancel Search Refresh Exit

The salient feature of this interface is as given below:

= Agridis displayed with the records of all returns that has been created through the software
= The bottom part has self labelled action buttons

To add or Edit a Receipt Number you have to use your mouse to select the return given on the grid.
After selecting a return (of a particular Company, Financial Year, Quarter, & Form) just double click on
the record or select the Edit button to get the following Interface:
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Figure 0-15 Edit Receipt No.

e ToSMAN - Recit o o T T T N S e

o Masters Regular Return Corrections Return  Reports  NSDL Information  TRACES Information  Utilities Exit - 3 X

Edit Mode Receipt No. Master General Mode

Financial Year 2018-19
Quarter Q2
Company Name PDS INFOTECH PRIVATE LIMITED
Form No. 260
Receipt No. FXGXOGTE
Date of Fling 27/10/2018 DD/MM/YYYY
Token No. 770000031525084
Tax Invoice cum Provisional Receipt Path [;] (@]

The Receipt file saved in the installed folder with name <RECEIFT FILE>.
Folder Path :- C:\Program Files‘\TDSMANv(08.3\RECEIFT_FILE

Cear || Save || Cancel || Search Refresh Exit

[

One can keep the Scanned image (image/pdf) of the receipt. Just browse the image/pdf file and click

Save.
Here you can to record the details of the receipt and click on the ‘Save’ button.
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6 Certificate & Report Printing

TDSMAN has an in-built comprehensive system for printing TDS / TCS certificates and reports. It
generates report for on-screen viewing and printing hard copies serving multiple purposes such as
record keeping, auditing, filtered queries, etc. The report interface is simple to use with convenient
self-explanatory labels for understanding. Most of the reports have the facility for setting filters across
multiple Form types, Quarters, Deductees, Section, etc.

6.1. Quarter Wise Reports

Purpose

This report is used to generate the details of all the records that have been submitted in a particular
return. The user has to select the specific parameter son the basis of which the report will be
generated.

Selections

Deductor (Company): Select the Deductor/Company for which the report has to be generated.

Financial Year : Select the Financial Year for which the report has to be generated.
Quarter No. : Select the Quarter No. for which the report has to be generated.
Form No. : Select the Form No. for which the report has to be generated.
Select Type

On the basis of the criteria provided, ‘Select Type’ gives the user the option of generating three
different sections of this return. The different sections are:

a. Company Info

b. Challan

c. Deductee/Employee

ONote: Print all the sections of the report to view the complete details of the return submitted.

Each section is explained below.
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a. Company info

This report provides the details of the company entered in the return. It also provides the
summarized information of the challans and deductees submitted.

Figure 0-1 Report on Company Information

PDE MFOTECH PRIVATE LIMITED
TAM: MURDEGHIC FA Yesr: 2203
From : DAS1E To © 20002012 Foms No_ 260 - Company Details Prim Do = f s
1. Particalars of Deductor
I8) Hame POE MFOTECH FRIVATE LIMITED
b Beairese.
Flart 7 Do Elock W . 28 FAD Cose
Hame of Premizes ! Bulding : COOSE & NELVEY BUILDING PR Rz Mo
Foesd [ Sfreetlare ;. OLD COURT HOURE BTREET OO Cose
Bemp ) Lcaity : DN A Mo
Tiowm | Disirict i/ ity HODLKATA Saie
Sats: WEBT BENGAL Mlinisy
P Code: TOODH
310 03 Phone: 2MZIIS
=hia] : I=hgndsinfolare.oom
[ch e Deshucton Aczount Humber [TAN (LY e
[} Permanent Socount Kumber [FAN] ARACTE4RE
&) Degudne Type K - Company
M Has Ak changed T =
2. Particul ars of Respansible Person
12} Hamse FAMAAN GOENER
it} Bddrz=s
et 1 D ' Bllock b ;. 29
Kame of Fremizes | Bulliding :  CODONE L KELVEY ELALDING
Fred (Sireet Lane: OLD COURT HOURE BTREET
Fpen ! Loamiity
Toown | Disirict i Tty . IOOLKATA
PrCoge: T00DM
Fawis: WEBT BENGAL
aTo: g3 Phore: 23515
Uobille : DE30QAEID
skial; IshEdsnfolac.on
fc] Falher's Mams
} Desgnaton DRECTOR
=} Has Addees changed 7 =
A, Bummary
ia} Ko, of Challan " C) Mo, of Deduces Fecords 7
it Todal Amoant Eimaing ]l Tl TO2 /TCE :  BATE2ED [e) T Cepasizd ;. BATE2ED
4_Filing Detiks
fzh Rzozipi How () Dol 2 Flling
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b. Challan

This report provides the details of all the challans for the selected return. It can be sorted on the
basis of the date, section or the way it has been entered.

Figure 0-2 Report on Challan Details

From - 01/04/2012 To: 30/062012

PDS INFOTECH PRIVATE LIMITED
TAN  MUMDOB3IBCFA Year *2012-13

Form No.26 0.- Challan Details

Prirt Drate

Page 1 of 1
181022013

Date Srl Mo, Sec. BSR Code/ Challan Mot Chg No. Total TDS Sur.Chy Ed.Cess Interest Cthers  Total Amourt Rmk
246 Rept. Trivch, Noo
120112013 1 194) 0230172 92512 4000.00 0.00 000 0.00 0.00 4000.00
04082012 2 1940 0280176 ¥1196 £960.00 000 000 000 000 EH60.00
0472012 3 1940 0280179 90128 B365.00 0.00 000 .00 0.00 BI65 00
30412012 4 1941 0290172 92589 T100.00 0.00 000 0.00 0.00 T100.00
04106/2012 5 1941 0280179 91228 F100.00 0.00 000 0.00 0.00 710000
0472012 3 1941 0280179 20168 T100.00 0.00 000 .00 0.00 710000
30412012 T 1941 0290172 92545 14450.00 0.00 000 0.00 0.00 1445000
0406/2012 2 1941 0290172 91208 14450.00 0.00 000 0.00 0.00 1445000
0472012 ) 1941 0280179 90148 269.00 0.00 000 12.00 0.00 281 00
0472012 10 1941 0290179 20158 269.00 0.00 000 300 0.00 27T 00
040712012 11 1941 0230179 0134 14719.00 0.00 000 0.00 0.00 14719.00
Total $1782.00 000 ooo 2000 000 81802.00

c. Deductee

This report provides the details of all the deductee within the challans. The deductees can be
sorted on deductee name, date or as entered, within the challan.

Figure 0-3 Report on Deductee Details

From 01042012 To: S0i0E012

PDS INFOTECH PRIVATE LIMITED
TAM HUMDOG393C FAvear 201213

Form No. 26 O.- Deductee Detils

Page 1 of 1
Frint Date :

14mz20

Type Srl Mo, PAN Deductes Mame Diate Amount Rate Tatal TDS At Dep Prow. Enty Remarks
Section 1944 Chalian Mo 92512 BSR Code 0290179 Deposit Date 1280152013
Mon-Company 1 AERPJSEGGA  POOJAGUFTA 10472012 2000000 10,0000 2000.00 2000.00
Man-Gompany 2 BOZPSYTATM  JINISHA SHAH 10472012 2000000 10,0000 2000.00 2000.00
Totl 40000.00 4000.00 000,00
Section 194 Challan Mo, $1156 BER Code 0250176 Depost Date 4062012
Mon-Company 1 BOZPSITHIN  JINISHA SHAH 105:2012 20000.00° 10,0000 2000.00 2000.00
Mon-Company I AERPJSEGGA  POOJAGUFTA 1052012 2000000 10,0000 2000.00 2000.00
Man-Gompany 3 ALCPGITEEN  ASLAM GADKARI 100572012 1560000 10,0000 1960.00 1960.00
Totl 5060000 5060.00 5060.00
Section 1944 Chalian Mo 90126 BSR Code 0290179 Deposit Date 040752012
Mon-Company 1 AERPJSEGGA  POOJAGUFTA T0M6 2012 2000000 10,0000 2000.00 2000.00
Man-Gompany 2 BOZPSYTATM  JINISHA SHAH 1062012 2000000 10,0000 2000.00 2000.00
Mon-Company 3 AHUPGIIGZ)  KARISHMA GUPTA 1062012 10000.00 10,0000 1000.00 1000.00
Man-Garmpany 4 ALCGPGITEEN  ASLAM GADKAR! 1062012 13650.00 10,0000 1365.00 1365.00
Total 62650.00 6365.00 G365.00
Seclion 1941 Challan Mo, $2588 BER Code 0280174 Deposit Date 30042012
Man-Gompany 1 AGTPSITZTE  PRAKASH K SHAH 05472012 100000 10,0000 T00.00 T00.00
Totl T1000.00 T100.00 T100.00
Section 1941 Challan Mo. 91228 BSR Code 0220179 Deposit Date 040652012
Mon-Company 1 AGTPSITZTE  PRAKASH K SHAH 0552012 7100000 10,0000 Ti00.00 0.0
Total T1000.00 T100.00 T100.00
Section 1941 Challan Mo 90163 BER Code 0230174 Deposit Date 0480752012
TDSMAN User Manual Page 53



Certificate & Report Printing

6.2. Certificate Printing

Purpose

This report is used to print TDS & TCS Certificates. Form 16 is printed for Form 24Q (Salary), Form 16A
is for Forms 26Q & 27Q and Form 27D is for Form 27EQ. As per the requirement, the user has to
provide the criteria for generating printing all or selective certificates.

Run Time Selection Criteria

Deductor (Company) : Select the Deductor/Company for which the certificate has to be generated.
Financial Year : Select the Financial Year for which the report has to be generated.

Quarter No. : Select the Quarter No. for which the report has to be generated.

On providing the above parameters, all the deductees present for the given criteria will get listed.

Deductee List ‘
Deductez Name Deductes PAN

ALCPGO7ERN
BOZPSAT4N

MISHA SHAH

VAN SILK MILLS ABAF 515K
FARISHMA GLIPTA AHUPG5382)
PO0JA GUPTA AERPI90E84
PRAKASH K SHAH AGTRS2T2B

Select. { Deselt ALL Sewron |

Select the deductees for which the TDS certificates have to be printed.
Enter values for Place and Date of Issue, if you want this to be printed in the certificate.

Print Option

Flace :

Date of Issue :

The following certificate will get printed.
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Figure 0-4 Certificate - Form No 16A

FORM NO. 164

[ See rae H{1E] ]

Certificate under cection 203 of the Income-tax Act. 198 for Tax deducted =t source

K s cdciwy of B Do

iMavon i ke af L Cedicies

PO INFOTECH PRIVATE LIMITED

2, COOME B NELVEY BUILDING, OLD COURT HOUSE BTREET,
EOLKATA - 7000,

WEET HENGAL

001,

ABLAN GADHARI

TTE1E WOTILAL HAGER - 1, SORESA0H WEST, MUMEAL

UAHARAEHTRA

PAN of the Deductsr

TAN of S Dadudans

ol af the Dediciew

ARALDSMES

MUNDDEEC

ALCPoOTEIN

BT TD8

Assrzmren Year

THE COMMESSIORER OF INCDME TAX (TD3)
TTH FLODR, MDOLETON ROW,
SOLKATA 700071

14

Fram

Gl ey H

HTamz

Summary of Payment

Amand Pk ! Comiilnd s )

Subrn of Papremat

Dl of Pagyreasd | Crade

TesS20ED
138E0ED

164J [Frofessional & Teohnial Servioes]

ISERT2
IE0en2

Summary of Gx dedusisd at sowee i respent of deduoize

Foonjol Mumtwery af origina’ quariedly
abwierrnty of (08 ander S swction
130 o Secian 20

Armac] of lar dechated i mapect of

e deckien B |

Aol of lmr
depaied/ remiied n g
al Lbe dhedacien (9|

2600

R%EN

I DETAILE OF TAX DEDUCTED AMD DEPDETED N THE CENTRAL QOVERNMENT ALCOUNT THROUGH BO0K ENTRY
(Tl Catiadon ' previde paymend wioe detals of e deshucied md desoated sih mped b o dedode)

Boc e ticaior aunber [HR)

P rax
i g ! Y o

LY -

Peonip! nambe of Fam

MG

DD Snqumecs Wursber e e Booe
Atjrat v il Saterend
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6.3. Party/Employee wise - Detailed

Purpose

This report provides the details of all the deductions made for Parties / Employees for the any specific
period for a particular Form or across different Forms, for a given financial year.

As per the requirement, the user has to provide the specific criteria on the basis of which the report
will be generated.

Run Time Selection Criteria:

From Date : Enter the date from which the details of the deductees have to be generated.
To Date: Enter the date till which the details of the deductees have to be generated.

Deductor (Company) : Select the Deductor/Company for which the report has to be generated.

Party/Employee : Select either ‘Party’ or ‘Employee’. If ‘Party’ is selected then you have to
n;;:ln.
[ 270
[ 27eq

select either one or multiple forms
24Q will be selected.

. However, if Employee is selected then Form

On providing the above details, all the deductees present for the given criteria will get listed.

Deductee List

Deductee Name: Deductze PAN
ASLAM GADKARI ALCPGO7EEN
JINISHA SHAH BOZPSIT4TN
JIVAN SILK MILLS ABAFIE13EK
FARISHMA GUPTA AHUPGE282)
FOOJA GUPTA AERPJ 38634
FRAKASH K SHAH AGTPS27278

Select / Deselect A1l

Select the deductees for which the report has to be generated.
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Figure 0-5 Detailed Report on Deductions

PDS INFOTECH PRIVATE LIMITED
TAMN: HUMDOG393C Farear | 201213
From Date © 01042012 To @ 1802/2013 Deductee Transactions Page 1 of 1
Date Section Amount Paid Rate TDS Amount TDS Deposited Pay Doc. Ho.  Pay Doc. Date  Remarks
Deductee Mame @ ASLAKM GADKARI PAM: ALCPGOTESN  Type: Mon-Company
10052012 1340 19600 00 100000 1960 .00 1960 00 91196 04/06,/2012
10082012 194 1368000 10.0000 1365.00 1365.00 90126 044072012
10072012 194 1330000 10.0000 1230.00 1330.00 20232 02022012
Total 16550.00 165500 165500
Deductee Mame ©  CHANDABHOY &JASSO0BHOY PAM . AAMFCEZTAC  Type: Gompany
0102012 1344 A0S 00 100000 3931 .00 3931 .00 90355 peloty Ruleley pud
Total 39305.00 3931.00 3931.00
Deductee Mame ©  CHAMDAN SaVLA FAMN . AAJPSIES4H Type : Mon-Company
01/09/2012 1941 1060000 100000 1060.00 1050.00 92362 202012
o102z 1941 4500000 10.0000 4500.00 4500.00 92963 29092012
ooz 1941 420000 100000 42000 420,00 92963 a2 2
ooz 1941 1300000 10,0000 120000 1300.00 92963 a2 2
ooz 1941 1050000 10.0000 1050.00 1050.00 S0FZ0 26/ 02012
ooz 1941 4500000 10.0000 4500.00 4500.00 S0FF0 26/ 02012
olilzolz 1941 1050000 10.0000 10850.00 1050.00 90712 30M 12012
01112012 1941 4500000 10.0000 4500.00 4500.00 30712 30/1/2012
olAzEz 1941 1050000 10.0000 1050.00 1050.00 9097 F1M22012
01422012 1341 45000 00 100000 4500 .00 450000 097 F1A 22012
Total 244200.00 2442000 2442000

6.4. Party/Employee wise - Summary

Purpose

This report provides thesummarized information of all the deductions made for Parties / Employees
for the any specific period for a particular form or across different forms, for a given financial year.
As per the requirement, the user has to provide the specific criteria on the basis of which the report
will be generated.

Run Time Selection Criteria:

From Date : Enter the date from which the summary of the deductees have to be
generated.
To Date : Enter the date till which the summary of the deductees have to be
generated.
Deductor (Company) : Select the Deductor/Company for which the report has to be generated.
Party/Employee : Select either ‘Party’ or ‘Employee’. If ‘Party’ is selected then you have to
A
[ 27a
[ 27eq

select either one or multiple forms However, if employee is selected then Form

24Q will be selected.

() Monthly
O Quarterly
Summary Type : Select the summary type from the given options
If Monthly Summary or Quarterly summary is selected then, addltlonally,
the month range or quarter range has to be selected.
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On providing the above details, all the deductees present for the given criteria will get listed.

Deductee List

Deductes Name

]

JIVAN SILK MILLS
KARISHMA GUPTA
POOJA GUPTA,

PRAKASH K SHEH

Select / Deselect All

Deductes PAN

BOZPSI747N
ABAFIS19K
AHUPGS382)
AERP.38634

AGTPR27278

Select the deductees for which the report has to be generated.

Monthly Summary :

Figure 0-6 Employee/Party wise Summary Report — Monthly

Fram : APRIL To : MARCH

PDS INFOTECH PRIVATE LIMITED
TAM: MUMDOGZ9ECEA Year (20M2-13

Deductee Transactions - Monthly Summary

FAN Farty f Employee Name Feriod Section Amount Paid TOS Amourt TDE Deposited
ALCPGOTESN  ASLAM GADKARI hfay12 194 19600 00 1960.00 198000
durz 194 13650 00 1365.00 138500

Jurz 144 1330000 1330.00 133000

Total 46550.00 4655.00 4655.00

ABAFCEZTAC CHANDABHOY &JASS00BHOY Oct12 144 3930500 3831.00 383100
Feh's 1941 25000 00 280000 250000

Total 64305.00 6431.00 6431.00

ABJPSSEE4H  CHANDAN SAVLA Sept2 1941 FIT00.00 FEI0.00 TEIO.00
Oct12 1941 E5600.00 £550.00 5550 .00

Now'12 1941 E5600.00 £550.00 5550 .00

Dec12 1941 6560000 666000 566000

Total 244200.00 2442000 24420.00

AFMPTS162K  ISHAN THACKER Sep12 194H #1000 00 #100.00 #100.00
Feh's 1941 25000 00 280000 250000

Total 10600000 1060000 1060000

Grand Total 461055.00 46106.00 46106.00
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Quarterly report:

Figure 0-7 Employee/Party wise Summary Report - Quarterly

PDS INFOTECH PRIVATE LIMITED
TAM: MUMDOGEIECFA Vear (2012413

From - Cuarter 1 Ta - Ouarter 4 Deductee Transactions - Quarterty Summary
FAN Party ! Employee Mame Period Section Amount Paid TDS Amount TDS Deposted
ALCPGOTEEN  ASLAM GADKARI o 194 FIZE0.00 FI2E.00 3R 00
2z 194 TEE00.00 1330.00 133000
Total 46550.00 4655.00 4655.00
ABAFCEETAC  CHANDABHOY &JASSOOBHOY a2 194 FHRO5.00 293100 3931 .00
04 1941 2500000 2500.00 2500 .00
Total 64305.00 6d31.00 6431.00
AMJPEIEEAH  CHAMDAM SAVLA 02 1941 TEE00.00 FI70.00 TrE.00
o 1941 TEEE00.00 TEEE0.00 1865000
Total 244200.00 24420.00 2442000
AFMPT162K  1SHAMN THACKER az 194H F1000.00 F100.00 F100.00
Q4 1941 2500000 2500.00 250000
Total 106000.00 10600.00 10600.00
Grand Total 461055.00 46106.00 46106.00

Annual Summary:

Figure 0-8 Employee/Party wise Summary Report - Annual

PDS INFOTECH PRIVATE LIMITED
TAH D MUMDOEZIZCFA Year (2012-1F

Deductee Transactions - Annual Summary

Fak Party ! Employee Mame Feriod Section Amourt Paict TDE Amount TS Deposited
ALCPGOTEEN  ASLAM GADKARI 2012-1% 184l 46550.00 4655.00 4655 .00
AARFCEZTAC  CHANDABHOY &JASSO0BHOY 201213 1841 25000.00 2500.00 2500.00
2012-1% 184l 39305.00 3931.00 3931.00

Total 64305.00 6431.00 6431.00

AAJPEHEE4IH  CHANDAN SAVLA 201213 1941 244200.00 2442000 24420.00
AFMPTS162K  ISHAN THACKER 201213 194H £1000.00 £100.00 £100.00
201213 1941 2E000.00 2500.00 2500.00

Total 106000.00 10600.00 10600.00

Grand Total 461055.00 46106.00 46106.00
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6.5. Challan Report

Purpose
This report provides the list of all the Challan payments made across one or multiple forms and further
across one or multiple quarters for a given financial year.

Run Time Selection Criteria:

Company (TAN) :  Select the company for which the report is to be generated.

FA Year : Select the Financial year for which the report is to be
generated.

Challan Type . Select the type of the challan to filter out particular type of
Challan.

Select Forms . Select one or multiple forms across which the report is to be
generated.

Select Qtrs . Select one or multiple quarters across which the report is to be
generated.

On providing the above details, all the challan sections present for the given criteria will get listed.

Description

Section No Section Description
Payments made to employees otherthan Govt. employses
1544 Interest other than interest on securties

1534C Contractors / Sub Contractors

Commission & Brokerage

1541 Rent
154J Frofessional & Technical Services

oooomOE
£
T

Select / Deselect All Search

Select the sections for which the report has to be generated and press ‘OK’ button to print the report.
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Figure 0-9 Challan Reports

PDS INFOTECH PRIVATE LIMITED
TAN: MUMDOGES3CF A Year -2012-13

FORMS ' 260 Challan Repoit QUARTERS : 01
Form O  Dae Sec.  BSR Code/  Challan NoJs TDE Surcharge  Edu Cess Interest Cihers  Total Amount Remar
Mo 246G Rept. T.%. No
260 01 30042012 1341 0230179 e5%9 710000 0.00 0.00 000 000 T100.00
260 01 30042012 194l 0290179 ety 1445000 0.00 0.00 000 000 14450.00
260 0l 04062012 194) 0290176 1196 S960.00 0.00 0.00 000 0.00 5960.00
260 01 04062012 1341 0230179 1228 710000 0.00 0.00 000 0.00 710000
260 01 04062012 1341 0230179 #1208 1445000 0.00 0.00 000 0.00 1445000
260 0l 04072012 194) 0230179 0126 636500 0.00 0.00 000 000 §365.00
280 01 04072012 184] 0290179 G168 100,00 0.0 Q.00 000 0.00 T100.00
260 01 QAOF2012 1341 0230179 20146 26900 0.00 0.00 1200 0.00 28100
260 01 04072012 1341 0230179 0168 26900 0.00 0.00 00 0.00 277 00
260 01 04072012 1341 0230179 20134 1471900 0.00 0.00 000 0.00 1471800
260 01 12012013 194) 0280179 42512 400000 0.0 Q.00 000 0.00 400000

Total 2178200 0.00 0.00 2000 0.00 §1802.00

6.6. Summary Report - Deductions

Purpose

This report provides the summarized information of all the deductions made by a company for the

any specific period for a particular form or across different forms, for a given financial year.

As per the requirement, the user has to provide the specific criteria on the basis of which the report

will be generated.

Run Time Selection Criteria

Company (TAN)
FA Year
Challan Type

Select Forms

Summary Type

Select the company for which the report is to be generated.

Select the Financial year for which the report is to be generated.
Select the type of the challan to filter out particular type of
Challan.

Select one or multiple forms across which the report is to be
generated.

Select the summary type from the given options

Sumary Type

(5) Monthly
O Quarterly
) Annual

If Monthly Summary or Quarterly
summary is selected then, additionally, the month range or
quarter range has to be selected.

Click on ‘OK’ button to print the report based on above selections.
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Monthly Summary:

Figure 0-10 Summarized Deductions for a Company - Monthly Report

PDS INFOTECH PRIVATE LIMITED
TAM: MUMDOG393CFA Year 1201213

From  £FRIL - 2012 To MARCH - 2015 Deductions -Monthly Summary

Period Form No. Section Total Payments TDS Amount  Ho Of Deductions  No Of Deductees
Mar 260 1941 21%191.00 21%19.00 3
Ao 260 134 40000 00 400000 2
May 260 1341 21813100 21818.00 3
May 260 134 5260000 96000 3
Jun 260 1541 21814100 21819.00 2
Jun 260 1984) 6365000 £365.00 4
Jul 260 1941 212191.00 21819.00 2
Jul 260 184) F3300.00 $330.00 3
Aug 260 1341 21313100 21818.00 2
Aug 260 154) 135000.00 13500.00 4
Sep 260 134H 112000.00 11800.00 2
Sep 260 1341 226400.00 22640.00 El
Sep 260 184) EO000.00 B000.00 3
Oct 260 1341 18665000 1866600 3
Oct 260 134 30500 293100 4
Mo 260 1341 186680.00 1266600 &
Now 260 154) BOO00.00 BO00.00 3
Dec 260 1840 A5230.00 45300 1
Dec 260 1941 195550.00 1$555.00 3
Dec 260 134 GO000.00 B000.00 3
Jan 260 134 BO000.00 S000.00 1
Feh 260 1341 BO000.00 S000.00 2

Quarterly Summary

Figure 0-11 Summarized Deductions for a Company - Quarterly Report

PDS INFOTECH PRIVATE LIMITED
TAM . MUMDOE323 CFA Year (2012-13

From : Quarter 1 To: Quarter 4 Deductions - Quarterly Summary

Period Form No.  Section Total Payments TDS Amount Mo Of Deducti No Of Deduct
0 260 1841 E545T3.00 BE45T 00 ¥
0 260 14l 163250 00 1632500 4
0z 260 134H 118000 00 1180000 z
0z 260 1941 BE2TE2.00 BE2TE.00 13
0z 260 194 27820000 278000 13
03 260 1840 45230 00 45300 1
03 260 1841 SHEEE0 00 5665 00 18
03 260 134l 219305 .00 2193100 10
04 260 1341 50000 00 S000 00 z
04 260 194 50000 .00 £000.00 1
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Annual Summary

Figure 0-12 Summarized Deductions for a Company - Annual Repor

PDS INFOTECH PRIVATE LIMITED
TAN: MUMDOBES3 CFA Year (2012-13

Deductions - Annual Summary

Period Form Ho. Section Total Payments TDS Amount Mo Of Deductions Mo Of Deductees
priny by 3 260 1940 4525000 45300 1
20213 260 194H 14000 00 1180000 2
20213 260 1941 1924005 00 19240000 3%
221 260 194 1066 00 1086 00 e

6.7. Summary Report - Deductors

Purpose

This report provides the summarized information of all the deduction made by all companies /
deductors for the specified financial year.

Run Time Selection Criteria

FA Year

Select the Financial year for which the report is to be generated.

Click on ‘OK’ button to print the report based on above selection.
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Figure 0-13 Summarized Report on Deductors

AllDeductors Summary
FA Year 201213

Tan No Company Name Fom Ho.  Otr.  Total Challan Total Total
Deductees Deductions
MUMDOES23C PDS INFOTECH PRIVATE LIMITED 240 a1 1 2
MUMDOES23C PDS INFOTECH PRIVATE LIMITED 240 Q2 3 2
MUMDOE3S3C PDE INFOTECH PRIVATE LIMITED 240 o 3 @
MUMDOE3S3C PDE INFOTECH PRIVATE LIMITED 240 Q4 z 5
MUMDOES23C PDS INFOTECH PRIVATE LIMITED 260 a1 " 3
MUMDOES23C PDS INFOTECH PRIVATE LIMITED 260 Q2 1" 1"
MUMDOERS2C PDE INFOTECH PRIVATE LIMITED 260) o2 1 %
MUMDOE3S3C PDE INFOTECH PRIVATE LIMITED 260 Q4 z 3
MUMDOES23C PDS INFOTECH PRIVATE LIMITED 27EQ a1 1 1
MUMDOES23C PDS INFOTECH PRIVATE LIMITED 2TEQ oz 1 1
MUMDOE3S3C PDE INFOTECH PRIVATE LIMITED 2TEQ o 1 1
MUMDOE3S3C PDE INFOTECH PRIVATE LIMITED 2TEQ Q4 1 1
MUMDOES23C PDS INFOTECH PRIVATE LIMITED 270 a1 5 &
MUMDOES23C PDS INFOTECH PRIVATE LIMITED 270 oz 2 5
MUMDOE3S3C PDE INFOTECH PRIVATE LIMITED 270 o 3 3
MUMDOE3S3C PDE INFOTECH PRIVATE LIMITED 2T Q4 z z

6.8. Correction Statement

Purpose
The report provides the complete set of instructions that is required to correct the return which was
submitted earlier.

Run Time Selection Criteria
Select Correction Batch . Select the correction batch for which the report needs to be

generated. The correction batches can be differentiated by
looking at the information against each batch.

Click on ‘OK’ button to print the report based on above selection.
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From : 011042012 To : 300672012

Figure 0-14 Company Details as recorded in the Statement

PDS INFOTECH PVT. LTD.
TAN: CALPOBI43C FA Year: 201243
Form No. 26Q - Correction Statement

Print Date -

26022013

1. Particulars of Deductor

Company Details

2 Particulars of Responsible Person

(a) Name: PDS INFOTECH PVT. LTD. (5] Name RANJAN GOEMKA
i) Avddress (k) Aderess
Fiat/ Door/ Block No: 20, Flat/ Door / Biock No: 20,
MName of Premises | Building : DALHOUSEE Mame of Premises | Bulding: DALHOUSEE
Road / Street /Lane : COOKE & KELVEY BUILDING Road  Sheet Lane - COOKE & KELVEY BULDING
Area | Locality . KOLKATA - KOLKATA
Town / District/ City:  OLD COURT HOUSE STREET, ;- OLD COURT HOUSE STREET,
State: WESTBENGAL - TO00MM
Fin Code - 700001 : WEST BENGAL
s B Phene : 22623535 STD: B Phone 22623535
e-Mail - infofipdsinfotech.com Mokile: 9830086326
CALPIE143C eMail - info@psinfotech.com
(d) PAN ARECPBITED {¢] Fathers Name
(&) Deductor Type: K - Compary {d) Designation DIRECTOR
[f) Has Address changed 7 No fi} Has Address changed 7 No
PAO Code DDOReg No.
PAO Reg No. Siate
DDO Cade Ministry
3. Previous Filing Details
() Previous PRN No. 050420100404873 (k) Original PRN Na. 050420100404573
4_Filing Details
[a) Receipt No. () Date of Fiimg -
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Figure 0-15 Report on Changes done in Challan details

PDS INFOTECH PYT. LTD.
TAN: CALPOR1430 FA Year :2012-13
From - 014i2012 To: 30062012 Farm No.26Q- Correction Statement Print Dale © 190202013
Challan Detils
hioce Gl Date Sec.  BSRCodes  Challan Wot  Cho No Tolal TDS Sur.Chiy Edf.Cess Interest Oters  Total Amount Irterest Others Rk
Mo, 24GRept.  Tridich. Mo, Mocaied  Allocated
Uplate 1 05052012 194H 0004329 08359 0 1500 0.00 0.00 0.00 0.00 15.00 000 0.00
Figure 0-16 Report on Changes done in Deductee details
PDS INFOTECH PVT. LTD.
TAN: CALPOS143C FA Year 201213
From : 011042012 To: 201612012 Fom Ne. 26 Q- Correction Statement Print Date ;191202012
Deductee D ekils
Mocte Grho. PAN Deductee Name Date Amount Rate o8 8rChy.  Edu Cess Total At Dep Rk Prow. Enry
Seciion 194H Challan Mo, 06359 BER Code 0004323 Deposit Date - 05052012
Updse 1 BIUPMETEZE  NIVEDITA MAHANTA 30i04i2012 1471.00 1.00 1500 000 0.00 1500 1500 Mo
Seciion 194G Challan Mo, 47633 BER Code 0004323 Deposit Date 05062012
Update 1 BIUPMSTEZE  NIWEDITA MAHANTA paiu 441687 1.00 4500 000 0.00 4500 4500 Mo
Secion 194G Challan Mo. 43153 BSR Code 0004323 Deposit Date 06R72012
Updste 2 BIUPMETEZE  NIWEDITA MAHANTA 2262012 1086296 100 107.00 000 0.0 107.00 107.00 Ha
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6.9. Correction Log

Purpose

This report provides the log for all changes made in the correction return wherein the old value and
the changed new value both are displayed. It also displays the details of all the records that have
been additionally added or deleted.

Run Time Selection Criteria
Select Correction Batch . Select the correction batch for which the report needs to be
generated. The correction batches can be differentiated by
looking at the information against each batch.
Click on ‘OK’ button to print the report based on above selection.

Figure 0-17 Correction Log

PDS INFOTECH PVT_LTD.

TAN: CALPUB143C  FAYear: 201213 Page 1af1
From : (17042042 To : 30062012 Form No. 260) - Comrection Log Print Date - 26022012
Comection Summary
Changes in Compary Details fes
Total changes in existing challan
Total Changes in Deductees of exising challans : o
Total No. of PAN Updates of deductees 3
Total No. of new challan added - ]
Total No. of detiuctess added in new challan © o
Company Details
Sl.No  Feld Mew Valua Old Valus
1 Company Address - Town/District DALHOUSEE
2 Resposible Person Address - Town/Disinct DALHOUSEE
3 Respositle Person Address : Emai infoiDpdsinfiotech. com

Walues Changed in Challan Details

Challan Record No. Field Mew Valua Old Valus

1 Section 1944 194C

Walues Changed in Deductee Details

Challan 5. No.  Deductes 51 No.  Fiald Mew Valua Old Valus
1 1 Deducize PAN BIUFMETEZE AlUPMETEZE
2 1 Deducize PAN BIUFMETEZE AlUPMETEZE
3 2 Deducize FAN BIUFMETEZE AlLUPMATEZE
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6.10. Query Reports - Challan & Deductee

Purpose

This query provides advanced filtering functions to extract specific information, as per requirement,
from TDS / TCS returns throughout the financial year for a particular deductor. For example,
throughout the year one can extract all payments under section 194J greater than Rs. 1, 00,000.

Run Time Selection Criteria:

Company (TAN) :  Select the company for which the report is to be generated.

FA Year : Select the Financial year for which the report is to be
generated.

Challan Type . Select the type of the challan to filter out particular type of
Challan.

Select Forms . Select one or multiple forms across which the report is to be
generated.

Select Qtrs . Select one or multiple quarters across which the report is to be
generated.

On providing the above details, all the challan sections present for the given criteria will get listed.

Description

Section No Section Description
W et G s
[ [194A Interest other than interest on securties
[ |194C Contractors / Sub Contractors
[ [134H Commission & Brokerage
[ 1941 Rent
[ {1341 Professional & Technical Services

[[] Select / Deselect All Search

Select the sections for which the report has to be generated.

As mentioned above this query provides additional filtration criteria depending on whether it is
Challan query or Deductee query. Both are explained below.

Challan Query

Additional Filters:

BSR Code :  Select the BSR Code for which the report is to be generated.
Challan Total Amount . Provide the challan amount for which the report is to be
generated.
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Figure 0-18 Challan Query

PDS INFOTECH PRIVATE LIMITED
TAR D MUMDOEZSZ CFA Year | 201 2-13

Challan Querny Report

Form o Date Sec BSR Code/ Challah Mot TDS Surcharge Edu Cess Irterest Others  Total Amount Remark
Mo 2415 Rept T W, Mo
26Q (<)) 30/04/2012  194] 0280179 $2689 F100.00 0.00 000 000 [elee) FA00 00
26Q l 30042012 1941 0230179 2545 14450.00 0.00 000 000 000 14450 00
260 o1 Q4062012 194 0za0 76 21196 560,00 .00 0.00 .00 .00 SRE0 .00
26Q (<)) 0400672012 194] 0280179 22 F100.00 0.00 000 000 [elee) FA00 00
26Q l 0406/2012 194| 0230179 ;209 14450.00 0.00 000 000 000 14450 00
260 o1 Q4072012 194 0z 79 a0l 26 B365.00 .00 0.00 .00 .00 GEE5.00
26Q (<)) 0400772012 194] 0280179 20168 F100.00 0.00 000 000 [elee) FA00 00
26Q l 04072012 194] 0230179 20146 263.00 0.00 000 1200 000 231 .00
260 ol Q4072012 1941 0za TH a0l 5% 269,00 .00 0.00 .00 .00 277 .00
260 ol Q4072012 1941 0zZa0 TH 014 1471900 .00 0.00 .00 .00 14719.00
26Q l 1zm12013 134) 0230179 22512 4000.00 0.00 000 000 000 4000 00
Total F1782.00 0.00 0.00 20.00 0.00 2130200

Deductee Query

Additional Filters:

Select Section No. :  Select the Challan Section No. for which the report is to be
generated.

Amount Paid . Provide the Amount paid which the report is to be generated.

TDS Amount : Provide the TDS Amount for which the report is to be
generated.

Rate . Provide the Rate for which the report is to be generated.

Figure 0-19 Deductee Query

PDS INFOTECH PRIVATE LIMITED
TAM D MUMDOSZaZCEA Year (2012-132

From Date © 01042012 To 13022013 Deductee Wise Query Report Page 1 of 1
Date Section Amount Paid Rate TDS Amount TDS Deposited Pay Doc. No Pay Doc. Date Remarks
Deductee Mame © ASLAM GADKARI PAM ALCPGOTESM Type :  MNon-Company
10052012 194) 1960000 100000 1960 00 1860 .00 51196 041062012
1062012 1944 13650 .00 10 0000 1365 00 1365 00 201 26 040072012
10072012 194 13300 .00 10 0000 133000 123000 POTIZ OZA0E2012
Total 4655000 4655 00 465500

Forrm Mo, : 260
Section Mo selected: 1340
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6.11. Master Lists

Purpose

This report provides the option of printing the company details, list of Companies (Deductors),

Deductees or Employees.

Company Details

Figure 0-20 Company Details

PD3 INFOTECGH PRIVATE LIMITED
TAN : MUMDIEIZEC
Company Details PritOate:  26M20M3
1. Particulars of Deductor
(&) Name POS INFOTECH PRIVATE LIMITED
(1) Adaress
Flat! Door / Block Mo - 20 PAO Code
Wame of Premises | Buldng : COOKE & KELVEY BUILDING PAO FEg Mo
Fioadi Street filane . OLD COURT HOUSE STREET DDO Coda -
Area/ Locaiity - D00 Reg M.
Town / District i City - KOLKATA Stale
Sate - WEST BENGAL Ministry :
Pin Code ;700001
STD: 033 Phone - 22623535
e-Mail - infol pdsinfotech.com
) Tax Deduction Account Mumber (TAN) MUMDOEI03C
() Permanent Account Kumber [TAN] ARACDHL9E
(2] Deducior Type K- Comgany

2. Particulars of Responsible Person

) Mame: FAMIAN GOENKA
() Address
Fiat/ Door / Block Mo - 20
Mame of Premises | Buldng : COOKE & KELVEY BUILDING
Fioad/ Street 'lane - OLD COURT HOUSE STREET
Area/ Locaiity -
Town [ Disticti City - KOLKATA
Pin Coge ;700001
Tae: WEST BENGAL
STD: 033 Prore - 22623535
Mobie : D330086326
e-Mail - info pdsinfotsch.com
() Father's Mame
(e Desigration DIRECTCR
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Company List

Figure 0-21 List of Companies

Company List(Deductors)

Run Date: 180202013 Pane 1 of 1
TAN No Fan No Company Name
MUMDOGZSZC AMACDE4ASE PDS INFOTECH PRIVATE LIMITED
Deductee List
Figure 0-22 List of Deductees
All Deductors
Deductee List
Fun Date: 18022013 Page 1 of 1
Fan No Deductes Name Type
ALCPGOTEEN ASLAM GADKARI MON-COMPANY
AAACBIEITG BANK OF AMERICA, SAM FRANSISCO COMPANY
AAACEAETEG BARCLAYS BANK LONDON COMPANY
AAAFCEZTAC GHANDABHOY &JASSO0BHOY COMPARY
AAPESEELH CHAMDAN BAWLA MON-COMPANY
AAACCOA52F CITI BANK SINGAPORE COMPANY
AADCCHZET) COMMERZ BAMK, LUXEMBURG COMPANY
AFMPTS162K ISHAM THACKER HOMN-COMPANYT
BOZPSSTATH JINIEHA SHAH MON-COMPARNY
AAAFIETAEK JIVAN SILE MILLE COMPANY
AAACTEEAEN JPW CHASE SINGAPORE COMPANY
AHUPGE52E2) KARISHMA GUPTA MON-COMPANY
PANNOTAVEL LULL IMTERMNATIONAL EXCHAMGE, AEL DHABI MOMN-COMPANY
PANNOTAVBL LULU IMTL EXCHANGE, ABUDHABI MON-COMPARNY
AERPJIEESA POOJA GUPTA MOMN-COMPANY
AGTPSETETE PRAKASH K SHAH MON-COMPARNY
AMJPSIEEEE RAMMIK SAWLA MON-COMPANY
ADJPNEEETN SANDESH 5 MIEAR MOMN-COMPANY
ATWPKOETOH SHREERAM KHAPSE MON-COMPANY
AITPD4304F, SHREMIK M DOSHI MOMN-COMPANY
AAMCETOROF STANDARD BANK LONDON COMPANY
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Employee List

Figure 0-23 List of Employees

PDS INFOTECH PRIVATE LIMITED
TAN : HUHDOG393C

Print Date : 15022013 Employee List Page 1 of1
Pan No Employee Name Category Designati
AJPPPE1ZON AJAY PRADHAN G - General EDITOR
AABPGEESE AMIT GUPTA G - General DIRECTOR
ALTPMOZZEM  ASHIM MATHUR G - General EDITOR
AAHPF23ETC BHAVMNAFIFADRA i - Female DIRECTOR
AAPPLIEOTL  BINAY UPADHYAY G - General EDITOR
AJKPG1Z286A KAMLESH GUPTA i - Female EDITOR
AASPEZO4ZD KIRIT FIFADRA G - General DIRECTOR
AADPSTEETD KISHORE SHAH G - General DIRECTOR
ATTPEOOIID  MEETA KAREKAR 1l - Female EDITOR
AQUPMPEEED RADHARAMAN MISHRA G - General EDITOR
AJBPGOO4EF  RAJESH GODHWANI 3 - General EDITOR
BWCPS9466G  SADAF SURTI i - Female EDITOR
ARGPMO4EEH  SAMIR MUNDRI 3 - General EDITOR
AGFPJSE0ED SHAMA JADHAY i - Female EDITOR
ALOPTE913)  SHUUJOHNY G - General EDITOR
AABPGIEEZ0 SUMEET GUPTA G - General CEQ
AGAPAZESEA  SYED SHAHAR ALAM G - General EDITOR
ABJPEETOE) LISHA SHAH i - Female DIRECTOR

6.12. File Generation Log

Purpose

Every time a return is generated through the TDSMAN software, an internal log is updated. This report

provides the option to print the internal log of all the file generations done through this software, for

the selected company.

Run Time Selection Criteria:

FA Year
Select Forms

Select Qtr

Select the Financial year for which the report is to be generated.
Select one or multiple forms across which the report is to be

generated.

Select one or multiple quarters across which the report is to be

generated.

On providing the above details, all the companies present for the given criteria will get listed.
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Company Hame

Compary PAN Company Mame Company TAN

select / Deselect ALL seavon |

Select the company for which the report has to be generated and press ‘OK’ button to print the report.

Figure 0-24 File Generation Log

File Generation Log

Fun Date: 180202013 Févear 201213

Company Hame Form & QTR Mo of Mo of  Date & Time Status
Challan  Deductees
PDS INFOTECH PRIWATE LIMITED 2E0-o1 i A7 ASANZ0E 1225 AM
PDS INFOTECH PRIVATE LIMITED 240-01 1 2 1ZM1Z0NE 24041 PM
PDS INFOTECH PRIWATE LIMITED 240003 i3 27 ARG 2327 PM
PDS INFOTECH PRIWVATE LIMITED 240-011 1 2 12M01/2013 22058 PM
PDS INFOTECH PRIVATE LIMITED 240-02 3 & 1ZM1/Z0E 2:24:01 PM
PDS INFOTECH PRIWVATE LIMITED 240-02 3 & 1200102012 2:14:49 PM
PDS INFOTECH PRIWVATE LIMITED 240-011 1 2 12M01/2012 1:56:35 PM
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7 Preparation of Correction Returns

The regular return for any Form type that has already been submitted can be corrected using the
‘Correction Returns” module. In Correction Return you can modify, add or delete existing information
as per rules and limitations as specified by the Income Tax Department.

There are three broad steps required for the preparing a Correction Return. They are as following:

i Import of data for correction
ii. Make corrections
iii. Generate Correction Returns for submission

We shall discuss in details about all the steps mentioned above, over the subsequent sections.

7.1. Import data for Correction

For making the Correction Return you have to import the file of the last accepted return for the
relevant Deductor, Form type, Financial Year & Quarter.

This TDS file can be downloaded from TRACES website after registering your TAN in their website. The
URL for the same is www.tdscpc.gov.in.It will have all the details of the latest return that has been
uploaded by you. This TDS file will always show your last accepted statement at the Income Tax
Department.

For the Import of data for the correction Return you will have to go to the Corrections Menu and select
A e |
[ Corrections Return | Reports NSO

‘ Import Data for Correction

Make Corrections

Receipt No. Master

Import Data for Correction .The following screenshot shows the interface for the
Import of the file for making correction statement:

Figure 0-1 Import Data for Correction

= =

el Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 2 x

R y— pr——s

Notes

As per the new notification released by the TRACES it is ¥ to make i using i TDS/TCS
only from TRACI ite_

File path [ ]

Import Exit

Use the browse option to select the TDS file that needs to be imported and then click on the ‘Import’
button.
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7.2. Make Corrections

After data has been imported, now you can proceed with making corrections.

In order to select Make Corrections click on ‘Make Corrections’ option in Correction Return menu as
shown below:

Figure 0-2 Make Corrections

Masters Regular Return | Corrections Return Reports NSDL Information  TRACES Information Utilities  Exit
Import Data for Correction
Make Corrections

Receipt No. Master

Shortcuts
®

: TDS MAN
|

| TDS Returns Made Easy
'

'
STANDARD
. EDITION

Quarter wise Report

Print F 16A : ANIK GHOSH

Serial No. : demo1920
Financial Year : 2005-06 To : 2019-20
Add Employee Version Date : 10-Jan-2019

Helpline : +91-33-22875500, 9836490007
Developed by : Email : info@tdsman.com

PDS Infotech (P) Ltd.
6, Hungerford Street

The Regency - 4th Floor www.tdsma n.com

Kolkata 700017

| 1] —

Make Correction can also be selected by clicking on l il Ishortcut provided

within the list of short cut buttons. Ref. to fig. 7-2
The following window appears which assists you in preparing the file for making correction.
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Figure 0-3 Batches of Data Import

=
al Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 x
Srre e p——
Select Batch for Comection |
FA Year Form Mo Gtr  Company Name TAN No Imported date & Time Total Comections
0 PD PRIVA D ALP 08143 01/20 P 0
Save Cancel Ednt Search Refresh Select
Exit
Select Batch =—ip L — —_— — —_—

Here you will be able see the all the TDS files that you have made for preparing correction returns.
Every import is a separate batch and you will be able to differentiate all by looking at the summary of
that batch shown in the grid along with the date and time at which the file was imported.

Use your mouse to select a batch and either double click on the batch or click on ‘Select’ button to

enter into the Batch for making corrections. Once you enter the batch the following window appears:
Figure 0-4 Data Summary

1]
X

st Masters Regular Return  Corrections Return  Reports  HSDL Information  TRACES Information  Utilities  Exit - & x

=
Financial Year [2016-17 Form Mo Quarter E Company |[PDS INFOTECH PRIVATE LIMITED |

Import Summary

AN Mo Deductor Type (KG |

File Dy on [ 11/01/2017| File on | 11/01/2017 12:11 PM|
Torot Chaton Rocordts | 4] TotsiNo ofDocketions | 24]
Total Challan Amount Total TDS Dy [ soiesoo|

(13}

Comection Summary

Changes in Company details | NO

Total changes in existing Challan [i]

Total in De of existi Challans o

Total No. of PAN updates of Deductees o

Total No. of New Challan Added [ Predict defaults
Total No. of Deductees added in New Challan o
O for new &
PAN(s) only
Total Comections | 0] e

Save Cancel Edit Search Refresh Delete Advanced Party Search Proceed to Comections

Generate Retums

—Pp Summary = —_ —_ )

In this Interface you will be able to see the data summary and also the count of the corrections that
you have done in this particular batch.
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ONote: After making the corrections, you have to return back to this page for generation of
correction return file.

i ; P dtoC ti
To make the Corrections, click on foceed o L.oirections

displayed:

button. The following window will be

Correction in Company details

Figure 0-5 Correction in Company Details

=
a5l Masters

Regular Return  Corrections Return

Reports

NSDL Information ~ TRACES Information  Utilities

>

Exit - & x

Edit Mode

Correction Return

Company Details

Fnancial Year 2016-17

Form Neo. |26Q

Quarter [Q2 ]

Basic Information
TAN Mo |CALPOS143C
Deductor Type | K Company

Company Details
FAt/Dr/Blck No. 20,
Building COOKE & KELVEY BUILDING
Rd/Stit/Lane OLD COURT HOUSE STREET.
AreasLocality
Town/District | KOLKATA
State WEST BENGAL
STD 33

~  PIN |700001
Phone 22623535

Email |info@pdsinfotech.com
Responsible Person
Name |RAMESHGUFTA

PAN No AAECPG176D

Desii i |DIRECTOR]

Mobile No_ 9236430007 PAN |AGIPMAO7EH

Company |PD5 INFOTECH PRIVATE LIMITED ‘

Company Name PDS INFOTECH PRIVATE LIMITED

Branch/ Division NA
-

Responsible Person Details
FAt/Dr/Bick No. 20,

Building COOKE & KELVEY BUILDING
Rd/Stri/Lane OLD COURT HOUSE STREET,
Area/Locality
Town/District KOLKATA

State |WEST BENGAL ~ | PIN 700001

STD 33

E-mail
Address Change since last retum
[[] Company

[ Responsible Person

For Gowt Deductors

PAO Code
PAO Reg No
DDO Code
DDO Reg No
State

Select Ministry

Other Ministry
AIN

Provisional Receipt Number
Original PRN No._

[o13: 18471 |
Previous PRN No_
IE 18471 ]

Challan & Deductee Details

— Company —P

Back to Basic Screen

If required, you can modify the company details over here and click on the

save the same.

| button to

ONote: TAN of the company, Financial Year, Form No. & Quarter cannot be modified for the

return.

To make any correction in the Challan or Deductee Details, click on

Challan & Deductee Details

button. The following window will be displayed for correction in challan data:

TDSMAN User Manual

Page 77



Preparation of Correction Returns

Correction in Challans

Figure 0-6 Correction in Challans

= =

ot Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 x

Add Mode Correction Return Challan Details
Financial Year [2016-17 Form No. [26Q Quarter [Q2 | Company [PDS INFOTECH PRIVATE LIMITED |
Challan Details
o,
MSDL Chalan  Depost Changes
sl Mode Tax  Deductee Total Difference  in
Status No Dt &
eductes
Date of Payment [11/01/2017 | Do/adsvyyy 1 Matched 40654  04/02/2016 15959.00 15959.00 0.00
BSR Code 2 Matched 13317 05/09/2016 2995.00 2995.00 0.00
Challan No. 3 Matched 04264 28/09/2016 30675.00 30675.00 0.00
4 Matched 04397  28/09/2016 539.00 539.00 0.00
DS 0.00
Surcharge 0.00
Education Cess 0.00
Interest 0.00
Fee 0.00
Others 0.00
Tota
Minor Head v
For entries of Deductee details. select the challan in the above grid & click <Deductee Details> button below
Save Cancel Edit Search Refresh Delete Add Deductees using Excel Deductee Details
Exit Back to Basic Screen
—_— —_— «—fp Challan —_ —_

The above screen is divided into three sections:
i The left panel is the area where data has been entered
ii. The right panel displays all the records.
iii. The bottom part has the self labeled action buttons

Add a Challan

To add a challan, enter the details in the left panel. The brief description of all the fields has been
explained in Regular returns section.

After entering, click on the ‘Save button’ to record the new challan in the return.

Modify a Challan

In order to modify a challan, select the challan you need to modify, from the right panel with the help
of the mouse. Either double click on this entry or click on the ‘Edit’ button. The selected entry will be
displayed on the left panel which can now be modified and saved again.

ONote: For matched challan, provisionally matched challan& over booked challan only interest
allocated amount and others allocated amount can be updated.
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Delete a Challan
In order to delete a challan, select the challan you want to delete, from the right panel with the help

of the mouse. After selecting the record click on ‘Delete’ button, then after seeking your
reconfirmation the record will be deleted.

ONote: Original Challan that has been imported cannot be deleted. You can only delete the new
challans that have been entered during correction.

Correction in Deductee Details

Select the Challan against which contains the particular Deductee record in which the correction has

Deductee Detail
e ] button. The following window will be

to be done and click on [
displayed for correction in the deductee details:

Figure 0-7 Correction in deductee details

otl Masters Regular Return  Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit -8 x
Add Mode Correction Return Deductee Details
Financial Year [2016-17 Form No_[26Q | Quarer [@2 | Company [PDS INFOTECH PRIVATE LIMITED |
Challan S No_ [2 Deductee Details
Challan No. [13317 |Date [05/09/2016 | SiNo Mode PAN No. Reduclee  Sotion  Amount Date Totdl  Tax Deposted
£l L3 1 AAACO3752L  DEDUCTEE2 134C 9876.00 12/08/2016 138.00 198.00
LR B —
e 2 AACCGD527D  DEDUCTEE 1 194C 30000.00 31/08/2016 500.00 600.00
PAN Code
4 O Compar he 3 BGEPBI954) DEDUCTEES 134) 9500.00 17/08/2016 950.00 950.00
Eection e 4 AGEPJ40S9K  DEDUCTEEE 194) 7500.00 17/08/2016 750.00 750.00
5 AAECDSD0SE  DEDUCTEES 134) 7647.45 19/08/2016 157.00 197.00
Payment Dat /4
© == i AR 3 AENPH4763F DEDUCTEE3 134J 2000.00 26/08/2016 200.00 200.00
Amount of Payment 0.00
7 ABNPH4763P DEDUCTEE3 194J 1000.00 26/08/2016 100.00 100.00
Rate 00000 %]
Income Tax 0.00
Surcharge 0.00
Cess 0.00
ot
Tax Deposited 0.00
Remarks Momal v
Certificate No. Challan Amount Difference Total Tax Deposited
Save Cancel Edit Search Refresh Delete Delete All Back to Challan Screen
Exit Back to Basic Screen
— — —p ——fp Deductee =———p

The above screen is divided into three sections:

= The left panel is the area where data has to be entered
= The right panel displays records as you keep on entering
= The bottom part has the self labeled action buttons
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Add Deductee

To add a challan, enter the details in the left panel. The brief description of all the fields has been
explained in Regular returns section.

After entering, click on the ‘Save button’ to record the new challan in the return.

oNote: The deductees can also be added from a pre-defined excel sheet. This can be done by

clicking on the [ Add Deductees using Excel ] button

Modify Deductee

In order to modify a deductee, select the deductee you need to modify, from the right panel with the
help of the mouse. Either double click on this entry or click on the ‘Edit’ button. The selected entry will
be displayed on the left panel which can now be modified and saved again.

ONote: If Deductee record is marked with Higher Rate flag then changes are only allowed in
Payment Amount, Payment Date, and PAN of the Deductee.

In case the PAN has to be modified, it has to be a valid PAN. For example, while preparing for regular
returns the system allows us to modify PAN to “PANNOTAVBL"”, “PANINVALID” and “PANAPPLIED”,
however the same in not possible while making corrections.

Delete Deductee

In order to delete a deductee, select the deductee you need to delete, from the right panel with the
help of the mouse. After selecting the record click on ‘Delete’ button, then after seeking your
reconfirmation the record will be deleted.

ONote: Original deductees that have been imported cannot be deleted. You can only delete the
new deductees that have been entered during correction. In case one wish to clear the record of
existing deductee then one has to modify all the amount values to zero.
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Correction in Salary Details

Corrections, in salary detail as entered in Quarter 4 of Form 24Q can be done by clicking on ‘Salary
Detail’ on the company details screen. The following window will be displayed for correction in the
salary details:

Figure 0-8 Correction in Salary Details

=
Gl Masters Regular Return Corrections Return Reports  MSDL Information  TRACES Information  Utilities  Exit -2 x
Add Mode Form 24Q Salary Details General Mode
ial Year [2015-16 Quarter e PDS INFOTECH PRIVATE LIMITED |
Sl No.[ 257  Name | | -~ Salary Details
~
PAN [328] / | Category [330] |G - General v i Mode  PaN Name L]
From Date |01/04/2015 To Date 31/03/2016 1 | [AcuPE7EDIC  [MRRALLY SUBHENDU BISWAS
Total Salory 000 2 AFXPG4600G  MD GAYASUDDIN 6295.00
Breakup of Total Salary 3 AAPPHDE24N  DAVID A HOWARD 13700.00
Cumrent Employer Salary 0.00 4 ACHPRI213P  MRAKRAHA 9794.00
Previous Employer Salary 0.00 5 AKKPS1773N  MR.A.SARKAR 2615.00
5 ALUPRO0ZTR  MR.ANKUR ROY 1570.00
Deductions under section 16 7 AEIPM7438Q MR A MORRISON 22920.00
) Er e e () 0.00 8 ADZPCAB24E MR ARUNANGA CHATTERJE 0.00
(b)) Tax o Emplaymet {16} 0.00 3 BGBPE40SGE MR BARRY GEME BEALE 1422100
Agaregate of (a) & (b) 0.00 10 AZAPES052A  MR.BARRY MICHELE BARTE 4457.00
11 ADLPGES21E MR C GOMES 46659.00
Income chamgeable under the head "Salaries’ 0.00
12 AGFPAS7TSR  MRCF ANDREWS 9270.00
Any other Income other than Salary 0.00
13 AGJPB7314H MR .D BANERJEE 8327.00
ElEElb=r3 0.00 14 AIWPM7288E MR DIBYANSHU MALAVIYA 1175.00
Deductions under Chapter VIA 15 AEIPM7441K  MR.D KMOITRA 15015.00
Total Deductible Amount (80CCE) 0.00
186 AGZPR1728C MR E ROCH 7504.00
Total Deductible Amount (80CCG) 0.00
17 ABAPLISSTL  MR.F LEWIS 12340.00
Total Deductible Amount (Other Sections) 000 18 AEUPM3964M MR .J MAITY 11946.00
Aggregate of deductible amount under
Chapter VA e 0.00 v 13 ADGPG2080K MR .JOHN AJIT KUMAR GHOSH 222540.00
< > 20 AYOPK4662L MR KAZI AZIZUL 000 v
Save Cancel Edit Search Delete Refresh Add data using Excel Back to Home scroen

Add Salary details

In this section we concentrate on entering/modifying salary details for each employee.

The above screen is divided into three sections:

=  The left panel is the area where data has to be entered
= The right panel displays records as you keep on entering
= The bottom part has the self labeled action buttons

Enter the salary details on the left panel as per the field/columns. After providing the details of each
record click on the ‘Save’ button. The saved entry will be displayed on the right panel. As you keep on
making more entries, keep saving each record and list of all the records will get displayed on the right
panel.

Modify Salary record

In order to modify a salary record, select the record you need to modify, from the right panel with the
help of the mouse. Either double click on this entry or click on the ‘Edit’ button. The selected entry will
be displayed on the left panel which can now be modified and saved again.
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Delete Salary record

In order to delete a salary record, select the record you need to delete, from the right panel with the
help of the mouse. After selecting the record click on ‘Delete’ button, then after seeking your
reconfirmation the record will be deleted.

7.3. Generate Correction Return for Submission

After all corrections have been done, you are all set to generate your Correction Return. Click on the
‘Generate Return’ and the following interface appears on the right panel:

Figure 0-9 Generate Correction Returns

Generate Retums

TDS filing involves following steps -

1. Generation of text file.

2. Creation of FVU file using the text file.
3. Printing of Form 27A_

Step 1
[(ienelae text File |
TDS/TCS Input File Name with Path

Step 2 and 3
[7] Download CSl file Automatically
TDS/TCS Output folder -
C-\Program Files\TDSMANv07_2\FVU Files\CHNI | ___ |

[ Create FVU file Print 27A (FVU)

Last Generation Status

There are 3 steps involved in the Generation of the correction returns.

i Generate the text file
ii. Cross Verification of the challans
iii.  Validation of the file generated using utility provided by IT department

Generate the text file

In the first step you will have to generate the text file. This text file is used as an input file for the
validation by the utility provided by Income Tax Department.

Cross Verification of the challans

In second step you can check / uncheck Automatic CSl file download link for which Internet connection
is prerequisite. This will download a file from the NSDL’s website which will have the Challan details
as per IT records provided by the Bank/PAO for cross verification.

Validation of the file generated using utility provided by IT department

Third step involves validating the text file generated in Step 1 and generating the FVU file for
submission. While validating, the Challan details entered in the returns and Challan Detail as uploaded
by Bank will be cross verified. In case automatic CSl file is unchecked then the path of this file should
be manually provided.
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On validation, the status in terms of successful / unsuccessful validation will be displayed and one can
also view the report for subsequent action.

After the return has been generated and validated, the return has to be submitted to TIN-FC or it can
also be uploaded as per the rules in NSDL’s website. Steps for preparation for submission of the return
are explained as under:

=  Click on open output folder and copy the file having extension .fvu

=  Print Form 27A by clicking on button ‘Print Form 27A’ which will also be required for submission
of return along with the .fvu file in Floppy / CD / Pen drive.
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8 Importing of External Data

TDSMAN has a convenient option for importing / transferring data from Excel workbook and TDS file.

8.1. Import from Excel Workbook

To import data from an Excel workbook the follow the steps given below:

» Create Blank Excel sheet
> Enter data in the above sheet
» Validate and import data from the excel sheet

Create Blank Excel sheet

A pre-defined format has been provided in the Regular Return Menu. Click on the option ‘Import from
Excel’ and select ‘Create blank Excel workbook’.
L T W e i

| Reguiar Return | Corrections Return  Reports  NSDLInformation  TRACES Information U
Form 240
Form 26Q
Form 27Q
Form 27EQ

Import from Excel 3
Import from TDS File (Consolidated Statement)

Create Blank Excel sheet

Import Deductee Master

Deductee entry without Challan import Employee Master

Import Company Master

Import Transactions

The following window will be displayed:

Figure 0-1 Selection of relevant TDS/TCS Form

= x

gl  Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit - F X
Add Mode Get Blank Excel File Format General Mode
Select
Financial Year 201718 v
Select Import Type |24Q v
Select File Type | xs v

Select Destination Folder

Excel file path [ ]

Filename XLS_BLANK24Q1718
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Select the relevant to a TDS / TCS Form and the relevant file type i.e. xIs or xlIsx files. Save the same in
the selected destination folder.

Enter data in the created Excel sheet

Provide the Challan and Deductee details in the Excel workbook as per displayed columns headers.

ONote: Guidelines for placement of data are provided within the Excel workbook and should
be strictly followed.

Validate and Import data from the excel sheet

In order to import the excel sheet, click on the option ‘Import from Excel’ and select ‘Import
Transactions’.
s | T e

-m\ Corrections Return  Reports  NSDL Information  TRACES Information U
Form 24Q
Form 26Q
Form 270
Form 27€Q

Import from Excel 3 Create Blank Excel sheet

Import from TDS File (Consolidated Statement) Import Deductes Master

Deductee entry without Challan

Import Employee Master

Import Company Master

Import Transactions

The following window will be displayed:

Figure 0-2 Validate Excel

=3 =

sl Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - 5 x

Excol vai Gomera tiods

Select
Select Financial Year 2017-18 ~
Select Quarter Q2 v
Select Form No.  26Q ~

Select Company PDS INFOTECH PRIVATE LIMITED [CALP08143C] ~

Select Excel file
Excel file path C:\Users\PDS-PC\Desktop'\XLS_BLANK26Q 1718 xds [ |
Coler coding in Excel sheet for errors {this may take a few more minutes)
Import Type
@) New / Replace existing data
() Add to the existing data
Note : In excel challan serial no. should start from 1.

Validate Excel file Exit

Select the Financial Year, Quarter, Form No. and Company Name for which the data needs to be
imported. Browse and select the Excel file and select the relevant Import type from the options

Yalidate E I Rl . . g
e ] to validate the selected excel file. This file

provided. Cick on the button [
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will be validated and only after successful validation, this file will be ready for getting imported in the
software.

ONote: Please ensure that the Excel workbook is correctly selected.

If there is any error in the selected Excel file, then the same would be displayed in a separate sheet in
this file only.

Additionally, you can select the option of colour coding where in the errors will be highlighted using
the different colour conventions.

Make the relevant corrections and save this document. Now once again you need to import the
corrected excel sheet (as described above) and validate the same.

After validation is successful you will get the following interface where every Challan and its deductee
detail can be checked and verified by user.

Figure 0-3 Verify Imported Data

.
as! Masters Regular Return Corrections Return Reports NSDL Information ~ TRACES Information Utilities Exit - 8 X
Import Mode Excel Import General Mode

Import Summary

TAN No. Company |PDS INFOTECH PRIVATE LIMITED [CALPOB143C] |  Financial Year Form No. Quarter
Total Challan Records| 5| Total Deductee Records | 45| Amount Paid Challan Amount TDS Deducted
New Deductees Found . 7]

Challan Details
SINo. Challan/Transfer Vo Deposit Date BSR Code/24G No  No of Deductees Tax Deductee Total Difference Status
> 1 3328 06/08/2017 6390340 22 18124.00 17516.00 €08.00
2 12345 06/08/2017 6350340 1 345.00 34500 o.00
3 3466 06/08/2017 6390240 1 1158.00 1158.00 0.00
4 2812 06/0%2017 6350240 20 18%83.00 18383.00 0.00
5 123 30/08/20017 6350340 6150.00 6150.00 0.00

Double click the <Challan Details> grid to view the Deductee Details

Progress

Import Data

H

[ Import Data ]

Once it is verified, you should click on button to start transferring data into

the software database.

ONote: The data gets transferred into the system only after ‘Import Data’ is clicked upon and
confirmed subsequently.

After the import is completed you can go to the respective Form where the data was imported and
you are ready to generate the file for return submission.
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8.2. Import from TDS File

When you import the data from the TDS file, all the challan and deductee data from this file is
transferred into the database of the software including automatic creation of the Deductee&
Employee master data.

For Importing of data from TDS file, go to the Regular Return Menu and select‘Import from TDS File
£= Tosan T

Masters | Regular Return | Corrections Return  Reports  NSDL Ir

Form 24Q 5

Form 26Q

Form 27Q

Form 27EQ

Import from Excel »
Import from TDS File (Consolidated Statement) ‘

which will transfer you to the following

(consolidated statement)’
interface:

Figure 0-4 Selection for Importing Data

-
s x
ot Masters Regular Return  Corrections Return Reports NSDL Information  TRACES Information Utilities Exit - 3 X
Import Mode Cons=olidated it Import General Mode
Select
Select FA Year | 2016-17 v

Select Quarter |Q2 ~

Select Form No. | 26Q v
Select Company | PDS INFOTECH PRIVATE LIMITED [CALP08143C] v
Select TDS file
TDS file path | C:\Users\PD5-PC\Desktop\CALP08143C_201617_26Q_Q21ds ]

+| Master Import Transaction Import

Select the Financial Year, Quarter, Form No. and Company Name for which the data needs to be

imported. Browse and select the TDS file and click on the button . After checking and
verifying relevant details, the data will be transferred into TDSMAN.
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9.1. PAN Name Extractor

This module has dual utility, one can extract the correct name linked with the PAN and also can
verify the existence of the PAN.

Figure 9-1 Bulk PAN name extractor

#m= TDSMAN - [PAN Name extractor (bull [
ot Masters Regular Return  Corrections Return Reports NSDL Information TRACES Information Utilities Exit - 8 x
PAN Name extractor (bulk) General Mode
@ Regular Return ) Correction Return

St Frrci Yo (0121 Seotrom b (280 ] et O 02 <)

Select Company [PDs INFOTECH PRIVATE LIMITED [CALP08143C] v] Search by TAN
PAN No. Deductee Name (entered) Deductee Name (extracted) Status  *

ARAARS112K | REGENCY WELFARE ASSOCIATION
AMACO3758L  OVERNITE EXPRESS LTD.

AABCCZ790B  CHAKRESHWARI EXPORTS PVT. LTD.
AABCDS005E  DIADEM TECHNOLOGIES PVT. LTD.
AMBCF3544Q  FUTURE VISION AIDE PRIVATE LIMITED
AACCGO5270  GOOGLE INDIA PRIVATE LIMITED
AACHBS767K  BINOY KUMAR SONS

AADFISEE7E  INSTAINFOTECH

AAECP1318R PROFESSIONAL COURIERS NETWORK LTD
AMKCATDE3N A1 FUTURE TECHNOLOGIES

AATCS7220G  SHAKAMBAREE TECHNOLOGIES PVT. LTD
ABNPH4763F  SANDEEP HARALALKA

ABSFS6845A  STRATUS MANAGEMENT TECHMOLOGIES
ADUPGO855Q  PROGRESSIVE SOLUTIONS

AGBPJ406SK  JHAVERI TECHNOLOGIES

ANMPS2323F  DEBARCHNA AGRAWAL b

m

AYHPGS431G  PIYALLGANGLILY Sl
Total Record(s): 17
Active Invalid - @ Mame difference lIl 9 Not \c’enﬁed| 0 ‘ [ Start idati “ Exit ]

Data Sav
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This can be used for both Regular and Correction returns. Enter the TRACES detailsi.e. TAN, Username,
Password & Captcha.

Figure 9-2 Bulk PAN name extractor

£ ToswaN - PN Nere s T T S |6

ot Masters Regular Return  Corrections Return Reports NSDL Information TRACES Information Utilities Exit

- 8 x

PAN Name extractor (bulk) General Mode

@ Regular Return Correction Return
Select Financial Year | 2018-19 Select Form No | 260 Select Quarter |Q2
Select Company | PDS INFOTECH PRIVATE LIMITED [CALP0S143C] Search by TAN
PAM Na. Deductes Name (entersd) Deductee Mame (sxtracted) Status  *

REGENCY WELFARE ASSOCIATION

Login Details

TAN [CALPD8143C User ID (PDSINFO Password |Pdsinfo2018

]

ABNPH4763F  SANDEEP HARALALKA

ABSFSGB45A  STRATUS MANAGEMENT TECHNOLOGIES

ADUPG0853Q  PROGRESSIVE SOLUTIONS

AGBPJ406SK  JHAVERI TECHNOLOGIES

ANMPS2323P  DEBARCHMNA AGRAWAL

AYHPGSLA1G  PIYALLGANGLILY -

Total Record(s): 17
Active IiJI nvalid - B MName e Not Verfied lIl Start Validation Bxit
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If status is green the PAN is OK, if red the PAN is invalid and if the Deductee Name (entered) is brown
then name mismatch is found. If for some reason it could not verify then the status will turn grey.

Figure 9-3 Bulk PAN name extractor result

TDSMAN - [PAN Name extractor (bulk (s
= ' —

Regular Return  Corrections Return Reports NSDL Information TRACES Information Utilities Exit - T X

o Masters

PAN Name extractor (bulk)

@ Regular Return ) Correction Return

Select Financial Year |2018-19 - Select Form No

Select Company IPDS INFOTECH PRIVATE LIMITED [CAL PO8143C]

Seloct Quarter

-] Search by TAN

PAN Mo. Deductee Name (entered) Deductee Name (extracted) Status
AAAARS112K  REGENCY WELFARE ASSCCIATION REGENCY WELFARE ASSOCIATION
AAMCO3758L  OVERNITE EXPRESS LTD. OVERMITE EXPRESS LIMITED
AABCCZ750B  CHAKRESHWARI EXPORTS PVT. LTD. CHAKRESHWARI EXPORTS P LTD
AACCGO0527D  GOOGLE INDIA PRIVATE LIMITED GOOGLE INDIA PRIVATE LIMTED
AACHB5767K  BINOY KUMAR SONS BINOY KUMAR & SONS
AAECP1518R  PROFESSIONAL COURIERS NETWORK LTD PROFESSIONAL COURIERS NETWORK LIMITED
AAKCATOE3N A1 FUTURE TECHNOLOGIES Al FUTURE TECHNOLOGIES PRIVATE LIMITED
AAMCDS005E  DIADEM TECHNOLOGIES PVT. LTD NOT AVAILABLE -
AASFISEB7E INSTA INFOTECH NOT AVAILABLE -
AATCS7220G  SHAKAMBAREE TECHNOLOGIES PVT. LTD SHAKAMBAREE TECHNOLOGIES PRIVATE LIMITED
ABNPH47E3P  SANDEEP HARALALKA SANDEEP HARALALKA
ABSFSEE4EA  STRATUS MANAGEMENT TECHNOLOGIES STRATUS MANAGEMENT TECHNOLOGIES
ADUPG085%2  PROGRESSIVE SOLUTICNS MADHU DEVI GOENKA
AGBPH4063K  JHAVERI TECHNOLOGIES NOT AVAILABLE -
AYHPGS431G  PIYALIGANGULY PIYALI GANGULY

Total Record(s):
Active

15

Invalid - Name dfference E Nt Verficd[_ 0|

Start Validation

Existing data updated

9.2. Request for TDS/Conso file online

This module is used for requesting TDS/Conso file from TRACES. Enter the TRACES login details, after
that select FA year, Form No. and Quarter. If data is available in the software the below data will be
automatically be fetched otherwise it needs to entered manually. It also gives the option to make
additional request for Justification Report and Form 16A or Form 16. Enter the captcha and click

<Request>.
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Figure 9-4 Request for Consolidated Statement

£ TOSMAN - Reques CORBIARRATIE - T R %o Om
ol Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit
T pT——r— Genera o
Step 1
Enter User Details
TAN CALP08143C User Id PDSINFO Password Pdsinfo2018
Select Your Retumn
FAYear (201819 ~] Fom No [260 ~| Quater [@2 -
Step 2
Provisional Receipt No  770000031925084 [ NIL Challan Statement
|| Book Adjustment Payment [] No Valid PAN
Provide any 1 Challan information of that Provide any 3 Deductee record’s PAN and its Tax
retum Deducted
Sl No. 1 Sino.  Deduciec PAN TDS Deducted
Challan No. so117 1 AAAARS112K 132.00
BSR Code 0510308 2. AAACO3758L 5.00
Date of Deposit 06/08/2018  DD/MM/YYYY 3. AAACD3758L 941.00
Tax Deposit 32681.00
Additional
[T Justification Report [”] Form 16A
Progress
\
H
e
Entertext as in above image
|| —

On clicking a request will get submitted and TRACES will generate a request number against it.
Normally, TRACES takes some time to process the request. Once done, the file is made available in
the “9.8 DOWNLOAD REQUESTED FILE” option.

9.3. Request for Form 16A

This module is used for requesting Form 16A from TRACES. Enter the TRACES login details, after that
select FA year, Form No. and Quarter. If data is available in the software the below data will be
automatically being fetched otherwise it needs to entered manually. This module also gives the option
to make additional request for Conso file and Justification Report. Enter the captcha and click
<Request>.
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Figure 9-5 Request for TDS Certificate (Form 16A)

= TOSMAN - [Request Form 164 W I S .l o -« T T l_l_lﬂ

ol Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit

=
Step 1
Enter User Details
TAN CALP08143C User Id PDSINFO Password Pdsinfo2018
Select Your Retumn
FAYear (201819 ~] Fom No [260 ~| Quater [@2 -
Step 2
Provisional Receipt No  770000031925084 [] NIL Challan Statement
|| Book Adjustment Payment [] No Valid PAN
Provide any 1 Challan information of that Provide any 3 Deductee record’s PAN and its Tax
retum Deducted
Sl No. 1 Sino.  Deduciec PAN TDS Deducted
Challan No. 50117 1. AAAARS112K 132.00
BSR Code 0510308 2. AAACO3758L 5.00
Date of Deposit 06/08/2018 DD/MM/YYYY 3 AAACO3758L 941.00
Tax Deposit 32681.00
Additional Request
[7] Conso file 7] Justification Report
Progress
\
(- ;
Entertext as in above image
[ Rewest [ Ea |
||| —|

On clicking a request will get submitted and TRACES will generate a request number against it.
Normally, TRACES takes some time to process the request. Once done, the file is made available in the
“9.8 DOWNLOAD REQUESTED FILE” option.

9.4. Request for Form 16 - Part A

This module is used for requesting Form 16-Part A (Form 24Q) from TRACES. Enter the TRACES login
details, after that select FA year, Form No. and Quarter. If data is available in the software the below
data will be automatically being fetched otherwise it needs to entered manually. This module also
gives the option to make additional request for Conso file and Justification Report. Enter the captcha
and click <Request>.
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Figure 9-6 Request for TDS Certificate (Form 16 — Part A)

= TOSMAN - Request Form 16~ o T s W oS
ol Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit - & X
Request for TDS Certificate (Form 16 - Part A) General Mode
Step 1
Enter User Details
TAN CALP08143C User Id PDSINFO Password Pdsinfo2018
Select Your Retumn
FAYear [2017-18 ~] Fom No (240 ~| Quarer [Q4 -
Step 2
Provisional Receipt No  770000020986011 [ NIL Challan Statement
"] Book Adjustment Payment [7] No Valid PAN
Provide any 1 Challan information of that Provide any 3 Deductee record’s PAN and its Tax
retum Deducted
Sl No. 3 Sino.  Deductee PAN TDS Deducted
Challan No. 05212 1 AGVPG4076H 10000.00
BSR Code 0510308 2. ADQPB2814K 1500.00
Date of Deposit 23/04/2018  DD/MM/YYYY 3. 0.00
Tax Deposit 11500.00
Additional Request
[7] Conso file 7] Justification Report
Progress
\
HHH I
T
H ~5
HHH H b
Entertext as in above image
|| —

On clicking a request will get submitted and TRACES will generate a request number against it.

Normally, TRACES takes some time to process the request. Once done, the file is made available in the
“9.8 DOWNLOAD REQUESTED FILE” option.

9.5. Request for Form 27D

This module is used for requesting Form 27D from TRACES. Enter the TRACES login details, after that
select FA year, Form No. and Quarter. If data is available in the software the below data will be
automatically being fetched otherwise it needs to entered manually. This module also gives the option

to make additional request for Conso file and Justification Report. Enter the captcha and click

<Request>.
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Figure 9-7 Request for Form 27D

= TOSMAN - Request forForn 27 ™S
o-l Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit - 8 x
Request for Form 27D General Mode
Step 1
Enter User Details
TAN CALKDS5642A User Id KIGKRAFT Password Kigkraft 1
Select Your Retum
FAYear [2018-19 ~| FomNo [27EQ ~| Quarter [@2 -
Step 2
Provisional Receipt No  098279600082311 || NIL Challan Statement
7] Book Adjustment Payment [7] No Valid PAN
Provide any 1 Challan information of that Provide any 3 Deductee record's PAN and its Tax
retum Deducted
1 No. 3 Sino.  Deductee PAN TDS Deducted
Challan No. 50192 1. AIZPS0299Q 452.00
BSR Code 0271852 2. 0.00
Date of Deposit 01/10/2018 Do/ vyyy 3. 0.00
Tax Deposit 45200

Additional Request
7] Conso file [ Justification Report
Progress

TaEmEgEs

Entertext as in above image

On clicking a request will get submitted and TRACES will generate a request number against it.
Normally, TRACES takes some time to process the request. Once done, the file is made available in
the “9.8 DOWNLOAD REQUESTED FILE” option.

9.6. Request for Defaults/Justification Report

This module is used for requesting Defaults/Justification report from TRACES. Enter the TRACES login
details, after that select FA year, Form No. and Quarter. If data is available in the software the below
data will be automatically being fetched otherwise it needs to entered manually. This module also
gives the option to make additional request for Conso file and Form 16A or Form 16. Enter the
captcha and click <Request>.
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Figure 9-8 Request for Defaults / Justification Report

fm TDSMAN - [Request for Defauits/Justification Report] IR o i e e

ol Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit - & X
Request for Defaultz/Justification Report General Mode
Step 1
Enter User Details
TAN CALP08143C User Id PDSINFO Password Pdsinfo2018
Select Your Retumn
FAYear (201819 ~] Fom No [260 ~| Quater [@2 -
Step 2
Provisional Receipt No  770000031925084 [ NIL Challan Statement
|| Book Adjustment Payment [] No Valid PAN
Provide any 1 Challan information of that Provide any 3 Deductee record’s PAN and its Tax
retum Deducted
Sl No. 1 Sino.  Deduciec PAN TDS Deducted
Challan No. so117 1 AAAARS112K 132.00
BSR Code 0510308 2. AAACO3758L 5.00
Date of Deposit 06/08/2018  DD/MM/YYYY 3. AAACD3758L 941.00
Tax Deposit 32681.00
Additional Request
7] Conso file [”] Form 16A
Progress
\
Entertext as in above image
|| —

On clicking a request will get submitted and TRACES will generate a request number against it.
Normally, TRACES takes some time to process the request. Once done, the file is made available in
the “9.8 DOWNLOAD REQUESTED FILE” option.

9.7. Request for TAN-PAN file

This module is used for requesting Form 27D from TRACES. Enter the TRACES login details, after that
select FA year, Form No. and Quarter. If data is available in the software the below data will be
automatically being fetched otherwise it needs to entered manually. Enter the captcha and click
<Request>.
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Figure 9-9 Request for TAN — PAN file

&= TDOSMAN - [Request for TAN - PAN File] e
o Masters Regular Return Corrections Return  Reports  NSDL Information  TRACES Information  Utilities Exit - 3 X
Request for TAN - PAN File General Mode

Step 1
Enter User Details
TAN CALPD8143C User Id PDSINFO Password Pdsinfo2018
Select Your Retum
FAYear (201819 ~| FomNo [260 | Quarer [Q2 M
Step 2
Provisional Receipt No  770000031925084 [] NIL Challan Statement
] Bock Adjustment Payment [] No Valid PAN
Provide any 1 Challan information of that Provide any 3 Deductee record's PAN and its Tax
retum Deducted
Sl No. 1 Sino.  Deductee PAN TDS Deducted
Challan No_ 50117 1 AAAAR5112K 132.00
BSR Code 0510308 2. AAACO3758L 5.00
Date of Deposit 06/08/2018  DD/MM/YYYY 3. AAACO3758L 941.00
Tax Deposit 32681.00
Progress
H H
H i -
BT T -
Entertext as in above image
| rewes [ e |
Data deleted | .””'_'

On clicking a request will get submitted and TRACES will generate a request number against it.
Normally, TRACES takes some time to process the request. Once done, the file is made available in the
“9.8 DOWNLOAD REQUESTED FILE” option.

9.8. Download Requested File

All the request that are made from serial no. 9.2 to 9.7 will be available for download in this module.
Enter the TRACES login details, after that select FA year, Form No. and Quarter.
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Figure 9-10 Download Requested Files

&% TDSMAN - [Download Requested Files |
Utilities  Exit 8 X

Regular Return  Corrections Return  Reports NSDL Information TRACES Information
-

Download Requested Files General Mode F

o Masters

Enter Login Details

TAN CALP08143C User ID PDSINFO Password Pdsinfo2018

mn

Enter text as in above image

i
4 1 | s
| =] E—

Data Saved

All the requests made will be available in the grid, click <Download> button to download and extract

the required file.
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E Masters  Regular Return  Corrections Return

Figure 9-11 Download Requested Files

&= TDSMAN - [Down
Utilities  Exit .5 X

Reports

NSDL Information

TRACES Information

General Mode |

-

T—r——
Search By Request No_ Log Off
Reguest
Request Date MNumber Financial Year Quarter Form Type File Processed Status Remarks Progressbar

4 75971648 | 201815 Qz 260/ 270 Bulk Form 16A File | Available Download 0%

-Dec-2018 | 75971647 | 201819 Qz 260 MNSDL Conso File | Available Download 0%

3-Dec-2018 | 75971583 | 201819 a1 260/ 270 Bulk Form 16A File | Available Download 0%

31-Dec-2018 | 75971580 201819 @l 260 Justification Report | Not Available Statement proces... 0%

31-Dec-2018 | 75971578 | 201819 Qi 260 NSDL Conso File | Available Download 0%

(3

9.9. View Default Summary

| 1] E——

This module is used for Viewing Default summary. For this one needs to enter the TRACES login details,

after that select FA year, Form No. and Quarter.
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Figure 9-12 Default Summary

£ T05MAN - i Dot e T S |0 e
TRACES Information Utilities Exit - T X

ol Masters Regular Return Corrections Return Reports N3DL Information
Tr— p——

Enter Login Details
TAN CALPOD3143C User ID PDSINFO Password Pdsinfo20138

m

Enter text as in above image 8KA47

-

Login Exit
i | 3
| =] E—|
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Figure 9-13 Default Summary

= TOSMAN - [View (= | i)
E Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities  Exit - T X
-

General Mode |

=
Default Summary Details for all FA
Log Off
FA Year Quarter Form Type Net P« (R Of)
200708 Qi 260 650.00 View Details 0%
200708 Q2 26Q 10.00 View Details 0%
2007-08 Q3 26Q 19660.00 View Details 0%
201718 Q4 26Q 550.00 View Details 0%

3

| =]

If there are any defaults in any return then it will show in a grid. On clicking the <View Details> link it

will display the detail of defaults and the liability amount.
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Figure 9-14 Default Summary
& TDSMAN - [View Default Summa . T

ot Masters Regular Return Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

-

T e
Details
Fa Year - 2007-08 Quarter - Q1 Form Type - 26Q

Statement Token Number Order Passed Date Count of Comection Statement(s) - 0
» Regular Statemer 05048200CXXX5515 - Net Payable (Rounded-Off) (Rs.) - 650.00

Default Summary Details

| Typie of Dl Defout Amours Reporied Ae rterse / Cthen” Clamed i the E—
> Short Payment 390,00 0.00 390.00
2 | Short Deduction 0.00 0.00 0.00
3 |Interest on Payments Default u/s 201(...
3a) |Interest on Short Payment 260.00 0.00 260.00 =
3b) |Interest on Late Payment 0.00 0.00 0.00 |
3c) |Additional Late Payment interest again__ | NA NA NA 1
4 | interest on Deduction Default u/s 201(__
4(z) | Interest on Short Deduction 0.00 0.00 00 =
Ab) | Intercst on Late Deduction 0.00 0.00 0.00
4{c) |Additional Late Deduction interest aga_.. | NA NA NA
5 |late Aling Fee u/s 234F -
Total Payable (Rs.) 650.00
Net Payable (Rounded-Off) (Rs.) 650.00
Summary of PAN Erors
Deductees Without PAN Deductees With Invalid PAN _
3 i:_ 0

9.10. View Statement Status

This module is used for viewing the status of the Regular & Correction Return (Statements) as
submitted. Enter the TRACES login details, after that select FA year, Form No. and Quarter.
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Figure 9-15 Request for Status of Statement Filed

e oSN - i s S T T S |10 e

ot Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities Exit - 3 X

-

Request For Status of it Filed General Mode F

Enter Login Details
TAN CALPO8143C Uzer ID PDSINFO Password Pdsinfob

m

Enter text as in above image

i

After that it will display status by FA Year, Form No. and Quarter wise.
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Figure 9-16 Request for Status of Statement Filed

e oSN - i s S T T S |10 e

E Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Ufilities  Exit - T X
P T—— e
Log Off
FAYear [2p16-17 +| FormNo (549 +| Quarter [gp - @
Token Fi ial Statement 2 Date of
2 Yl;:ranaa Typ:m Form Type Quarter Date of Filing F‘me = Status

201617

26-0ct-2016

230ct-2016

Processed With Defaults

02-Nov-2016

04-Now-2016

Processed Without Defaults

4 1L} [

| =]

9.11. View Challan Status

This module is used for Viewing Challan Status. Enter the TRACES login details, after that select FA
year, Form No. and Quarter.
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Figure 9-17 Challan Status Query

e oSN - i chati S T T S |0 e

ot Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities Exit - 3 X

-

Challan Status Query General Mode F
Enter Login Details
TAN CALP08143C User ID PDSINFO Password Pdsinfo2018
T T
H H
H T -5 e
T Ytk =
Enter text as in above image
Progress
I
P
4 . ] 3
| =] |

Data Saved

After that it will show the challans within a period. It will show the challan’s consumption details. For
that Challan Amount must be matched.
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Figure 9-18 Challan Status Query

= TDSMAN - [View Challan Status

ot Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities Exit - 3 X

Challan Status Query General Mode r

1.) Search For CIN or BIN 2.) Select either of the search criteria oq Off
| @ CIN ) BIN @ Period of Payment () CIN/ BIN Particulars

Search Option

Challan Deposit Date Fom 06/08/2018 To 04/10/2018  Challan Status @

Challan Details
. Challan Serial Challan Recipt i
Date of Deposit Numt Status Numk Chllan Amount
» 04-Oct-2018 25731 Claimed 567356356
04-Oct-2018 26007 Claimed 567372376 Match Challan Amount 0% =
06-5ep-2018 52102 Claimed 562472843 Match Challan Amount 0% c
06-Sep-2018 51794 Claimed 562472977 Match Challan Amount 0%
06-Aug-2018 50117 Claimed 555535108 Match Challan Amount 0%
Or A, 040 COATd o S A fd i = T ¥ . T A, _— na. o
Consumption Details

Logn .
] 3
Data Saved | a|||||_|

9.12. View TDS/TCS Credit

This module is used for Viewing Deduction summary for a particular PAN. Enter the TRACES
login details, after that select FA year, Form No. and Quarter.
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Figure 9-19 View Deduction Details for Deductee

£ ToAN - iew T3 S EeiTTRCET I T |
(= 4

ot Masters Regular Return  Corrections Return Reports NSDL Information TRACES Information Utilities Exit =

-

View Deduction Details for Deductee General Mode B

Enter Login Details
TAN CALP08143C User ID PDSINFO Password Pdsinfo2018

m

Enter text as in above image

a
4 0

] +
Data Saved | .| | | | |_|

After that one needs to enter the PAN and select FA Year, Form No. and Quarter and click
<Go>. It will show the full deduction history for that PAN for that FA Year.
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Figure 9-20 View D

E TDSMAN - [View TCS /TDS Credit TRACI

NSDL Information

ot Masters Regular Return  Corrections Return Reports

eduction Details for Deductee

TRACES Information Utilities Exit

e e

- 8 x

View D

Details for Deductee

General Mode gl

PAN ADUPGO0859Q FA Year

Statement Details

TAN CALPD8143C Assessment Year 201520

Form Type 260 Q2

Deductee Details

T —

Log Off

| Quarter [@2

| [eed

Token Number of Regular Statement

Token Number of Latest Comection Statement 7700000045084

TTOO0CCKE084

PAN ADUPGD855Q Name of Deductee PROGRESSIVE SOLUTIONS
Deductee . -
Detail Section e ot Transaction Date of N Date of Tax Status of
Record Code Deduction T, Vi Deducti D oy e
(%) Collect

5510.00 | BOOKED

E

9.13. Validate 197 Certificates

] r
| =] |

This module is used for Validating 197 certificates. Enter the TRACES login details, after that

select FA year, Form No. and Quarter.

TDSMAN User Manual

Page 107



TRACES Modules

Figure 9-21 Validate 197 Certificate

= Toswen - ot 157 Core | |3

o5l Masters Regular Return Corrections Return  Reports  HSDL Information  TRACES Information  Utilities  Exit - 2 X

-
Vetdts 197 ot T
Step 1
TAN CALP08143C User ID PDSINFO Password Pdsinfo2018
Enter text as in above image |
Progress
I
1
< I ] r
=]

After that enter the Certificate no., corresponding PAN and FA Year to validate.
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Figure 9-22 Validate 197 Certificate

&= TDSMAN - Vali

E Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - T X

Step 2

Log Off

Certificate Number 0816AC6S1B

PAN AABCD9005E

FA Year [2016-17 ~| [Go |

, ) Rate of TDS
Certfiicate Financial PAN of the > . . Nature of
Sr.No Number Year Deductee Mame of Deductes Vald From  Valid T Section Code Paymert as per .

0816ACE1E AABCDO005E

DIADEM TECHNOLOGIES P LTD | 04-May-2016 | 31-Mar-2017 | 194)

Fees for professio... | 25

1

»

| = | E——
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10 Other Utilities

10.1. View Update Document
This module will show all the past updates of the TDSMAN software. Click <Show> to view
the details in the default browser.

Figure 10-1 View Update Document

= 05N - i Ui e T T Lol e

ol Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit - 8 X
=
Verzion No. Update Date Release Date Gl
[[1022 03-Dec-2018 03-Dec-2018 Show
1921 24-0ct-2018 24-0c+-2018
1918 03-0ct-2018 03-0ct-2018
19.17 29-Jun-2018 29-Jun-2018 =
19.16 19-Jun-2018 19-Jun-2018
19.15 08-Jun-2018 08-Jun-2018
19.14 25-Apr-2018 25-Apr-2018
1913 26-Mar-2018 26-Mar-2018 a
19.11 06-Feb-2018 08-Feb-2018
1821 11-Jan-2018 11-Jan-2018
18.19 03-Jan-2018 03-Jan-2018
1818 07-0ct-2017 07-0ct-2017
1817 16-Jun-2017 16-Jun-2017
18.16 03-May-2017 03-May-2017
18.15 20-Mar-2017 20-Mar-2017
18.14 10-Mar-2017 10-Mar-2017
1813 23-Feb2017 23-Feb-2017
1729 07-Dec-2016 07-Dec-2016
17.28 29-Nov-2016 29-Nov-2016
17.27 26-Now-2016 26-Nov-2016
17.26 26-8ep-2016 26-8ep-2016
17.25 23-8ep-2016 23-8ep-2016 8

Data Saved | ‘”'”

10.2. Monthly TDS Calculator (Salary)
This module is for TAX calculation. Select FA Year, category and enter the income. There is
also an option to enter any eligible deduction if any. It will give the output of Monthly TDS.
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Figure 10-2 Monthly TDS Calculator (Salary)

= TDSMAN - [Monthiy TDS Calculator (Salaryl I W s

o Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

Monthly TDS Calculator (Salary) General Mode

Enter Expected Salary and Deductions

Select Financial Year [20]8—19 ']
Select Category [G - General ']
Total Estimated Income for whele Fi ial Year

{Including salary and other non-salary income) [11530000.00
Less - Bigible Deduction 0.00
Total Taxable Income 11530000.00
Tax Calculation

Less Tax Credit 0.00
Income Tax on total Taxable Income 3271500.00
Surcharge 43072500
Education Cess 150489.00
Total Tax Liability for the Year 3912714.00
Monthly TDS 326060.00

Click here to check the calculation from Income Tax Website.

Data Sawved | .”'”_'

10.3. PAN Verification
This module is for single PAN verification. Enter the PAN and click <Proceed>. Enter the TRACE
details and captcha and press <Go>. If valid it will fetch the name linked with the PAN.
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Figure 10-3 PAN Verification

&= TDsMaN - PAN Verifiction . D oo

atl Masters Regular Return Corrections Return Reports  HSDL Information  TRACES Information  Utilities  Exit - 8 X

-

PAN Verification General Mode r

TRACES Login Details

| ey s —

TTTLLT TIT

m

-

] 3
| =|]]]
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Figure 10-4 PAN Verification

5= Toswen - o v T | |5

ot Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities Exit - 8 X
-
PAN Verification General Mode B
PAN AAACO3758L
IIIIEEEIIIIIIEE!EIII
Name OVERNITE EXPRESS LIMITED

< 1 ] 3

| |11

Data Saved

10.4. Rename PDF files

This module is for renaming TDS certificates (pdf files) that are generated from PDF
converter. The file name includes the PAN as an identifier. This utility will create another
folder of these PDF files including the Deductee/Employee name (15 chars max) within the
filename. It has option to put the name prefixed or suffixed.
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Figure 10-5 Rename PDF of TDS Certificates

= TOSMAN - [Rename POF Fles] ™™ oo i

o Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

Rename PDF of TDS Certificates General Mode

The PDF Converter for TDS Certificates generates PDF files for each
Deductee/Employee. The file name includes the PAN as an identifier.
This utility will create another folder of these PDF files including the
Deductee/Employee name (15 chars) within the filename.

Fore.g.
'AAECP6176D_3300000 pdf would be 'PDS INFOTECH PR_AAECP6176D_ 300000 pdf

Choose input folder

Output folder path

@ Prefix Name () Suffix Name for e.q. PDS INFOTECH PR_AAECPE176D_2000000 pdf |

Data Saved

10.5. Predict Defaults
This module is for calculating defaults for regular and correction return if any. It will find out

Short Deduction, Late Payments, Late Deductions if any. It will also calculate Late Fee for

filing the return.
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Figure 10-6 Predict Defaults

&x TDSMAN - [Predict Defauis] DD, DR e S =5 eSS

ol Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities Exit - 8 X
Preic Dt Gonera Moce

@ Regular Return () Correction Return

Select Financial Year |2018-19 *| Select G [PDS INFOTECH PRIVATE LIMITED [CALP0O8143C] -
Scect Fom o Seecs ummer 02+

Control Summary
Total Challan 3| Total Dedh 41| Amt Paid | 1160707.92] Tot TDS Deducted | 95744.00| Tot Challan Amount | 97364.00]
Shon Dodictons Lt oyment e Dockctiors P Dwe_ 277102018
Search

Chalan  Deductse ppy Deductse Name Section Fayment Amourt Depo:n'ij TOSRate oo me::rﬁ

1 3 OVERNITE EXPRESS LTD.

1 4 AMECPI31R  PROFESSIONAL COURIERS NETWORKLTD 184C  23/07/2012 238860 108.00 200 162.00 50.00

1 5 AACCGU527D  GOOGLE INDIA PRIVATE LIMITED 184C 310772018 88983.05 1680.00 200 178000 10000

1 5 AYHPGH31G  PIYALI GANGLLY 194 02/07/2018 17800.00 1480.00 1000 178000 30000

] 7 AMECDSO0SE  DIADEM TECHNOLOGIES PVT, LTD. 194 020772002 240000 20000 1000 Moo 20000
Total of Short fons - 699.00

Please note: The defaults has been calculated as per the due dates and tax rate published in

Income Tax India website. For further clarification visit Income Tax India website.

10.6. Verify Challans

This module is for verifying challans of any return. One need to enter the captcha before

verifying.
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Figure 10-7 Online Challan Verification

st ToSAN - Bl chaten vercrsor I . e . |t
NSDL Information  TRACES Information  Utilities Exit - 8 X
General Mode

a5l Masters Regular Return Corrections Return  Reports
Online Challan Verification

T

Select Financial Year | 2018-19 - Select Form No | 260 < Select Quarter | Q2 <
Select Company | PDS INFOTECH PRIVATE LIMITED [CALP08143C] ~ | Search by TAN
Sl Challan No. Deposit Ot  BSRCode  Tax Deductee Total  Difference Status
1 50117 06/08/2018 0510308 32681.00 32681.00 0.00
2 51794 06/09/2018 0510308 35360.00 25360.00 10000.00
T
! I
Total Record(=): 3
Amount matched [ 00| Unmatchec chalan [l tetvedied [0 Start Verifying Exit
| =|]]]
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Figure 10-8 Online Challan Verification

st OSMAN - Bl Chaten Vercror T e . et
NSDL Information  TRACES Information  Utilities Exit - 8 X
General Mode

ot Masters Regular Return  Corrections Return  Reports
Online Challan Verification

ot Yo (01819 +]  Searomto (180 x| o a2 <)

~| Search by 7AN

Select Company [PDS INFOTECH PRIVATE LIMITED [CALP08143C]

Sl Challan No. Deposit Ot  BSRCode  Tax Deductee Total  Difference Status

1 50117 06/08/2018 0510308  32681.00 32691.00 0.0 | ]

2 517 06/09/2018 0510302 3536000 25360.00 10000.00 Bl o o metched
3 27m 04/10/2018 0510308 37323.00 37323.00 .00 [ ]

[ Start Verfying || Ext |

Total Record(=): 3
Amount matched 20|  Unmatched chalen [l  Motvedied [0 |

Data Saved

If status is green it is verified and if red it will display the reason for it.

10.7. Export Data to Excel
This module is for bulk exporting the data of a return in a single excel file. It may be used for

different excel based reporting.
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Figure 10-9 TDS Data — Export to Excel

=8 TDSMAN - (Export Data to Exc=T N N ™ e e

atl Masters Regular Return Corrections Return Reports  HSDL Information  TRACES Information  Utilities  Exit

- 8 X

TDS Data - Export to Excel General Mode

Data Export to Excel

Select TDS/ TCS Return

Select Financial Year [2018-19 ~| Select Form No [26Q ~] Select Quarter (02 ~|

Select G [PDS INFOTECH PRIVATE LIMITED [CALP08143C] v] Search by TAN

Control Summary
Challan Records 3 Dy Records 41
Amount Paid 1160707.92| Total TDS Deducted
it Amours

Existing data updated | .”'”_'
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Figure 10-10 TDS Data — Export to Excel

=2 TDSMAN - (Export Data to ExceiT N
atl Masters Regular Return Corrections Return Reports  HSDL Information  TRACES Information  Utilities  Exit - 8 X
TDS Data - Export to Excel General Mode

Data Export to Excel

Select TDS/ TCS Return

Fldr path -

Filename XLS_EXPORT_26Q_Q2_1819_CALP08143C XL5X

Progress

\ J
Export to excel

Amount Paid 116070792 Total TDS Deducted 95744.00
Challan Amount 97364 .00

g
f

Existing data updated | .|||||_|

10.8. File Return Online

(i) Upload TDS

This module is for uploading the return (the .fvu file) in incometaxindiaefiling.com website.
For this the TAN should be linked with AADHAR and the AADHAR should be linked with a
mobile phone number. This is OTP based return upload system. The TAN should be previously
registered before using this module. Enter TAN, Password and captcha before proceed.
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Figure 10-11 Upload TDS using Aadhaar

&= TDSMAN - [Upload TDS using Aadhaar (using OTP)] = | B )
NSDL Information  TRACES Information  Utilities Exit - 8 X

A

General Mode r

a5l Masters Regular Return Corrections Return  Reports

Upload TDS using Aadhaar (using OTP)

Online TDS Return Filing using Aadhaar OTP
Enter login details (TAN) a= uszed in www_incometaxindiaefiling.gov.in
New reqister here

Enter Login Details
User Id (TAN) | Password

m

Kindly ensure that you must have the correct Email ID and Mobile Number for all Communications from Income Tax Depariment

-

1 | r
| |11
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Figure 10-12 Upload TDS using Aadhaar

&= Tosman - Wpiead 05 T T e o T . e e
atl Masters Regular Return Corrections Return Reports  HSDL Information  TRACES Information  Utilities  Exit

4 ; e_Filing Anywhere Anytime Bt I:I Feedback Accessibility Options Contact Us e-Nivaran Help
Income Tax Department, Government of India

Login | Register
Jownloads =ws & Updates

i 2
User ID * CALP08143C frouble Logging In?
+ User ID is not case sensitive.
Password + Password is case sensitive.

+ Make sure that the details entered are correct.

e L3BEXR

G Forgot Password?

New Users? Register

e-Filing Login Through MetBanking

Website Policies | Accessibility Statement | Site Map é‘.we*'\ 1SQNEC
india_w_in”- Copyright @ Income Tax Department, Ministry of Finance Government of India. All Rights Reserved - 200001 22301
The national portal of Indla Site Last Updated on 17/12/2018 _ ‘, "‘"‘“‘“""“""

m cm
This site is best viewed in latest version of Chrome, Firefox, Safari and Internet Explorer. """‘ <

Existing data updated | .”'”_'

(i) View

This module is for viewing the return (the .fvu file) that has been uploaded previously at
incometaxindiaefiling.com website. For this the TAN should be linked with AADHAR and the
AADHAR should be linked with a mobile phone number. The TAN should be previously
registered before using this module. Enter TAN, Password and captcha before proceed.
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Figure 10-13 Upload TDS using Aadhaar

o= Toshia - Vi i o5 I s o . |
ot Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - F X
-

View Filed TDS and Download Provisional Receipt General Mode F

View Filed TDS

Enter login details (TAN) as used in www.incometaxindiaefiling.gov.in

New register here...
Enter Login Details

User Id (TAN) | Password

m

Kindly ensure that you must have the correct Email ID and Mobile Number for all Communications from Income Tax Depariment.

n

] r
Existing data updated | .H”'_'

10.9. Form 3CD [TDS Section]

This module is for generating the content of the Form 3CD report pertaining to TDS/TCS
section. It is recommended that information should be in reconciliation to the Returns that
has been filed. The most authentic and updated data for the purpose is the latest Conso / TDS
File which may be downloaded from TRACES.
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Figure 10-14 Form 3CD (TDS Section)

5= TosMAN - Fom 300 T8 Sccre T e

ot Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities Exit - 8 X
Add Mode Form 3CD [TDS Section] General Mode
To generate the content of the Form 3CD Report pertaining to TDS / TCS. it is wed that inf ion should be in

reconciliation to the Retumns that has been filed. The most authentic and updated data for the purpose is the latest Conso / TDS
File which you may download from TRACES.

Fi ial Year |2018-19 ~| G [PDS INFOTECH PRIVATE LIMITED [CALP08143C] ¥ | Seamh by TAN

Select retum to view / import from Conso file |

Form 24Q (0]} Salary v - Return Data FY : 2018-19 | Form No. - 24Q | Quarter : @3
Q2 Salary v - Retm Data Control Summary
B o3 Jsaby | Chlen Records
04 Salary Amount Paid
Form26Q Q1 Non-Salary + - Retum Data T b
Q2 Non-Salary v - Return Data e
Total TDS Deducted

03 Non-Salary
Q4 Non-Salary

Form 27Q (0]} Non Salary (Foreign)
Q2 Non Salary (Foreign)

@3 Non Salary (Foreign)

Q4 Non Salary (Foreign) Select TDS file

Form27EQ Q1 TCS Fath
Q2 TCs
Q3 TCS | ]
Q4 TCS

[ Get Report || Exit
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Figure 10-15 Form 3CD (TDS Section)

7= TDSMAN - [Form 3CD [ TDS
a.! Masters Regular Return Corrections Return Reports  HSDL Information  TRACES Information  Utilities  Exit - 8 X

Add Mode Form 3CD [TDS Section] General Mode

To generate the content of the Form 3CD Report pertaining to TDS / TCS. it is wded that ir 1 should be in
reconciliation to the Retumns that has been filed. The most authentic and updated data fortle purpose is the latest Conso / TDS
File which you may download from TRACES.

Financial Year (201819 ~| Company [PDS INFOTECH PRIVATE LIMITED [CALPD8143C] ~| Search by TAN
Select retum to view / import from Conso file | |
Form 24Q Salary = : | Form No. - 24Q | Quarter - Q3

Form 26Q Qi

Form 27Q Q1
02 Non Saiany p wiegiy

@3 Non Salary (Foreign)
Q4 Non Salary (Foreign) Select TDS file

Form 27EQ Q1 TCS Path 4
Q2 TCS IEI
Q3 TCS C 1
@ Jrcs

| Get Report || Ext

Existing data updated | g|||||_|

10.10. Pay TAX online (Challan 281) - Auto Fill
This module is for auto filling the website from the TDSMAN data. Select FA Year and Company
and click <Proceed>.
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Figure 10-16 Pay Tax Online (Challan 281) — Auto Fill

&= TDSMAN - [Pay Tax Online (Challan 281) - Auto Fill u_u
TRACES Information Utilities Exit »

ol Masters Regular Return Corrections Return Reports  NSDL Information
Pay Tax Online (Challan 281) - Auto Fill General Mode

Financial Year |2018-19 i

Company Name [PDS INFOTECH PRIVATE LIMITED - CALP08143C

10.11. Print Challan 281
This module is for printing Challan 281. Enter the details as present and click <Print>
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Figure 10-17 Print Challan 281

= TDSMAN - Print Chalan 2811 " D e o R T e el e

o Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

Print Challan 281 General Mode

Select Financial 2018-19 -
Select Company [PDS INFOTECH PRIVATE LIMITED [CALP08143C] v] Search by TAN
ot o
secten
Type of Payment [(uﬂzu] C De v]
Minor Head [ 200-TDS ble by taxpay v]
Payment Details
Income Tax 15815.00
Fo ncer e

S
Faconon es
s
rerchy

T

Payment Info
Paid in Cash/Debit to A/c /Cheque
Dated [20/12/2018
Drawn on [STATE BANK OF INDIA

1 FCTTT——""TH

10.12. Backup and Restore

Through this utility, you can backup your data and also restore the same back as and when required.

In Utilities Menu, select on Backup / Restore and further click on Backup. This will take you to the
following interface:
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Figure 10-18 Backup

= &3

o Masters RegularReturn Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit -8 x
ackun p——

Date [11/01/2017 | DD/MM/ Y
Output Folder [C'\Program Files (<B86)\TDSMANvD7 2 [
File Name [TDSMAN-20170111-133151.MDE |

Notes Wlﬂg of 260 Quarter1 done for PDS INFOTECH PRIVATE LIMITED of
Financial Year 2017-18|

Select the Output folder where you want your backup to be created and specify some textual note
which will serve as a reference for the backup. Click on ‘Backup’ button to create the backup file in the
specified folder.

Set Auto Backup

This module is for setting auto backup of the database. This will take periodical backup by
itself.
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Figure 10-19 Set Auto Backup

5= ToSMAN - et Auo ac T s S 5.
Utilities  Exit -8 X

ot Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information
Sot At B Gonea Moce
Create Date

Status

S Mo.  Backup Interval
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Figure 10-20 Set Auto Backup

= TDSMAN - (Set Auto Backup] T N DI e L . R —— Ll_u
Utilities  Exit x

ot Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information
Add Mode Set Auto Backup General Mode

Step 1 : Please select the interval for Auto Backup

(0 Monthly @ Weekly ©) Daily

Step 2 - Set the details

Scheduid Doy
Schdod Bocan Fun Tme (034 <]
Backup Folder | )

DISCLAIMER - To nun the Aufo Backup smoothly you should ensure these factors
1. System should remain on. during the scheduled backup time

2. The backup folder should exist
3. There should be encugh free space available on system for copying the backup file

4_ Each backup adds new files to the L folder - it is advisable to delete old
backups from time to time
Add View || Set AutoB |[ Cancel || Delete || Exit

For restoration of backed up data, click on ‘Restore’. It will take you to following interface:
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Figure 10-21 Restore

=
(®) Restore from Archive 7) Restore from Specified Location
File Name Date Time Notes 2
B TDSMAN-20170111-114528 MDB 11/01/2017 | 11:45:28
[]| TDSMAN-20161115-165312MDB 15/11/2016 |16:53:126718750
[]| TDSMAN-20161031-121327 MDB 31072016 | 12:13:27.7656250
[] | TDSMAN-20161020-155114.MDB 2010/2016 | 15:51:14.1399571
[ | TDSMAN-20161012-155221 mdb 1210/2006 | 15:52:21.3689466 Before update
[ | TDSMAN-20160802-163329.MDB 02/08/2016 | 16:38:29.2187500
[ | TDSMAN-20160723-145447 MDB 23/07/2016 | 14:54:47 7940454
[] | TDSMAN-20160712-161406 MDB 12/07/2016 | 16:14:06.7656250
[ | TDSMAN-20160607-162743 MDB 07/06/2016 | 16:27:43.6718750
[] | TDSMAN-20160512-165839.MDB 12/05/2016 | 16:58:35.5000000
[]| TDSMAN-20160502-163247 mdb 02/05/2016 | 16:32:47.7187500 Before update
[1| TDSMAN-20160421-132109.mdb 21/04/2016 | 13:21:09.3281250 Before update
[] | TDSMAN-20160411-160443.MDB 11/04/2006 | 16:04:43 7031250
[ | TDSMAN-20160229-150615.mdb 29/02/2016 | 15:06:15.6250000 Before update
[] | TDSMAN-20160128-152055.MDB 28/01/2016 | 15:20:55.0625000
[ | TDSMAN-20160122-113459.mdb 22/01/2016 | 11:34:59.7656250 Before update
[ | TDSMAN-20160108-175615 mdb 08/01/2016 | 17:56:15.2343750 Before update
[ | TDSMAN-20151204-122527 MDB 04/12/2015 | 12:25:27 5625000
[ | TDSMAN-20151107-140422 MDE 07/11/2015 | 14:04:22 6093750
[] | TDSMAN-20151015-173314. MDB 15/10/2015 | 17:33:14.3750000
1 rrew s anicennn 1ones ansmnmnac 400744 4740700 nc i hd
Restore Ext

Here you have two options:

=  Restore from archive
= Restore from specified location

Each of the above is briefly explained below:

Restore from archive

This will show you the chronological history of backup taken along with the reference notes that were
submitted along through the Backup module. You can select a specified backup and click on ‘Restore’
Button to restore the data.

Restore from specified location

You can also use this option to restore the data only if you know the file location and filename where
the same has been stored. Once you browse the file and select ‘Restore’ button your database file will
be restored.

ONote: It is very important to understand that restoration will overwrite the existing data and
the current database will be lost. Before restoration, it is advisable to take the backup
of the current data.
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10.13. Software Update

From time to time updates will be released on TDSMAN based on statutory changes, user feedbacks
and bug corrections, if any. The software can be updated both online (internet connection required)
and offline.

For updating the software, under ‘Utilities’, click on ‘Check for Updates’. This is an internet based
automated system for updating the software wherein the latest version is checked for and if any new
update is found, the software is instantly updated.

Figure 10-22 Software Update

TDS MAN

TDS Returns Made Easy

-

-
=x= TDSMAN Updater

Downloading Updates...

51%

Please Wait ..

In the absence of the internet connection, you will need to download the update file from the website
www.tdsman.com and update. Where you can specify the downloaded latest update location and

then click on__Yd2e | phytton to update the software

TDSMAN User Manual Page 131


http://www.tdsman.com/

Other Utilities

10.14. Healthy Practices of using TDSMAN
= Regular Backups. Ideally each day when data has been added / modified in the software.
Backup files should be copied in some external storage media such as pen drive, external hard
drive, etc.

= Check and update the software regularly.

= Refer to the User Manual / Video Demo if something is not understood in the software.

= Visit www.tdsman.com for resources and latest on TDS / TCS
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Visit us at:

www.tdsman.com

TDS MAN]|

TDS Returns Made Easy

Developed by:

PDS INFOTECH (P) LTD.
6 Hungerford Street, The Regency
4™ Floor, Kolkata 700017
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