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Virto SharePoint Forms for SharePoint 2016, 2013
Key Features

Creating or editing forms for SharePoint lists

Designing item forms view with drag and drop feature.
Grouping fields into tabs and accordions.

Structure templates for forms, fields and sections view.

PWNE

System Requirements

Operating System
Microsoft Windows Server 2008 and 2012

Server

SharePoint:
- Microsoft SharePoint Server 2013;
- Microsoft .NET Framework 4.5.

Browser
Microsoft Internet Explorer 9 or higher is required.

Installation

This section describes how to install, upgrade, uninstall, or contact Support for the Virto List Form
Designer.

Installing Virto SharePoint Forms

Before you begin, you need to make sure you have access to the server and your account has the
appropriate administrative privileges to install applications.

Virto SharePoint Forms setup program provides links to the various installation components for
SharePoint Forms.

To access SharePoint Forms Setup program download Virto.SharePoint.FormsDesigner.X.X.zip file and
unzip it. Open folder and run extracted Setup.exe file.

The setup wizard window will appear.
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Virto Forms for SharePoint 2013

Welcome to the Virto Forms for SharePoint 2013 setup wizard

VIRTO
SOFTWARE

Thank you for choosing VirtoSoftware

This setup wizard will install and deploy Virto Forms for SharePoint 2013 to your SharePoint 2013 fam.

Previous || Mext | | Abort

www virtosoftwarne .com

SharePoint Forms Designer setup wizard performs a system check prior to the installation. All the
system checks must be completed successfully in order to proceed with the installation. After the
checks have completed, click “Next”.

System Check

Checking if Virto Forms for SharePoint 2013 can be installed from this
machine

Microgoft .MET Framework 4.0 iz installed.

Windows SharePoint Foundation 2013 is installed.

You have pemission to install and deploy SharePoint solutions.
The Windows SharePoint Services Administration service is started.
The Windows SharePoint Services Timer service is started.
Solution file found.

Virto Farms for SharePoint 2013 iz not installed.

All chechs succeeded. Please click Next to proceed with the installation .

www virtosoftware .com

Select the web application(s) where you want to install the product.
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Site Collection Deployment Targets

Please select one or more web applications [ site collections

Web Applications / Ste Collections:
=-[W]http://spdevs  (SharePoint - BO) (3 site collections)

Flease click the Mext button to start the installation process.

www virtosoftware.com

Warning: You must be logged in to the SharePoint server with a Site Collection Administrator account to
automatically activate this feature.

Installing

Please wait while Virto Forms for SharePoint 2013 is installed

“O 50+ WEB PARTS & ADD-ONS
R in Virto ONE package

® ONE license for all products.
® ONE serial number for everything.

® ONE renewal date.

" Premium support. Great price.

Creating job for deploying the solution to all web applications.

www virtosoftware com

Then click “Next”.
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Virto Forms for SharePoint 2013

Installation Successfully Completed

Dietails:

== SOLUTION DEPLOYMENT = A
SPDEV : hitp://spdev/ : The solution was successfully deployed.
SPDEV : http://spdev/ : The solution was successfully deployed.

= FEATURE ACTIVATION =
rﬁp:;ﬁ-’spdev : 65d57632-1235-4180-9620-0F 1811792834

www virtosoftware.com

Click “Close”.

License Activation

To see full instruction for successful activation of your component, please read our blog.

Upgrading Virto SharePoint Forms

If you already use SharePoint Forms and need to upgrade it to the latest version, download the .zip file
from http://www.virtosoftware.com. Unzip the file and run setup.exe as it is described in the Installing
SharePoint Forms for SharePoint 2013 section.

Note: it is highly recommended to exit License Manager before upgrading. If you need to use License
Manager, run it after upgrading.

On the step check the box “Upgrade” and click “Next”.

Note: if you had activated the license while installing the previous Virto SharePoint Forms version, you
do not need to activate it now.
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Uninstalling Virto SharePoint Forms

To uninstall the solution:

1. Double click the Setup.exe extracted from downloaded Virto.SharePoint.FormsDesigner.X.X.zip

file.
2. The program performs the system checks again. Once that has successfully completed, the

program prompts you to Repair or Remove the solution. Select Remove, and click “Next”.

Virto Forms for SharePoint 2013

Repair or Remove v‘ ’

Please selectthe operation you wish to perform J

Wirto Forms for SharePoint 2013 is already installed. What would you like to do?

Retracts the solution from all web applications and deploys it once again.

®) Remove
Retracts the solution from all web applications and deletes it from the Share Point
solution store.

| Previous || MNeat | | Abort ‘

.............. wirtosoftware .com

Note: after uninstalling Virto SharePoint Forms, all the settings applied to SharePoint lists with the
component will be removed.
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Virto SharePoint Forms Administration and Usage

SharePoint Forms

Adding New Form

Go to a required list in your SharePoint and switch to “Library” or “List” tab. Click on Forms Designer

icon on the ribbon. SharePoint Forms will be opened in the new window.

View . Current View: v F ith Access l__,j Farm Web Parts » .. C)
(= _ Yl .
Zolumn | Al ems - u pen with Project m Edit List & E
Tags & E-maila RSS Connect to Export to Virto ist  Shared Workflow
=Up Cumrent Page hotes Link Feed Outlook Excel Farm |E| Mew Quick Step Settings  With  Settings -
nage Views Tags and Motes Share & Track Connect & Export Customize List Settings
(® new item or edit this list
All [tems ==+ Find an item 0
s Title Compability Documentation
Calendar Web Part wes  SharePoint 2013, 2010 or http://www.virtosoftware.com/manual/calendar-web-part
2007
Workflow Activities Kit wes  SharePoint 2013, 2010 or w.virtosoftware.com,/manual/workflow-activities-extensions-for-micr
2007

On Virto SharePoint Forms page use dropdown “Change form” to create a new form.

The form types are available according to content type. For example:

- Iltem edit form

- ltem new form

- ltemdisplay form

- Folder edit form

- Folder new form

- Folder display form

In other words, you can create a form view for a folders structure or create a fo
a SharePoint library.

In the following examples the item form will be used.

rm view for list items in
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BROWSE FORM

6 |3_'| E Edit Form E‘l;, Layouts: 5 Edit
S %‘ =] New Form Ch_'” Defaut - 1M Mew
aCK 10 Ve ange
list (@ Display Form Form - Delete
General Save ba E (Item) Edit Form
z ,ll
Fields ﬂ (Ttem) Mew Form
= Choice -
li__\ {Ttem) Display Form
% Start Time H2)
End Time Fl (Folder) Edit Form
=
T Percents \:l (Folder) New Form
T Title

= (Folder) Display Form
= r—
=/

If you want to reset a form view, click “Reset” button on the ribbon. You may also use “Reset all forms”

to reset forms for all views and content types.

BROWSE FORM
= = Edit Form Layouls: {3 Edit
© 7" 5 ZASRR B
(=] Mew Form L5 Default * T Mew 4 — 7 L
Back to Save Change JavaScript C©35  General Reset Resetall Import Export
list @ Display Form Form ~ Delete forms
General Save Manage Forms Manage Layouts Setlings Import & Export

You can open edit form to start creating a new form for list items editing. Actually, you can use any
other default form view to start working with Virto SharePoint Forms.

All existing fields of the corresponding list are displayed on the top.

Basic controls for SharePoint form creating are located below.
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SharePoint

BROWSE FORM

=3 |_!_' Edit Form = Layouts: 5 Edit <> e s
9 o B -

a |_—| New Form Default - LT Mew ‘ —
Back to Save Change JavaScript  C55 General
list _@] Display Form Form - Delete
General Save Manage Forms Manage Layouts Settings
Y Fredecessors .

7 Description
T % Complete
T Number

T Task Name

4 Assigned To

Basic Controls

Accordion
Button
Form name
Html
Hyperlink

Image

[

Text

Tabs

White Space

Now you can design a SharePoint form, using drag and drop function. New section will appear on the
form.
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i/ Edit Form Layouts: [ Edit ; LN
o @R m VAL GE
L |_—| New Form = Default = | T Mew E | — =
Back to Save Change JavaScript €55 General Reset Import  Export
list j.:;‘l Display Form Form - Delete
3eneral Save Manage Forms Manage Layouts Settings Import & Export
=) lookup N
=/ Predecessors
7 % Complete Description
7 Number

[ Task Name

2 Assigned To

Basic Confrols

Accordion
Button
Form name

Html

In the right part you can define additional parameters of chosen controls.

For example, you can type titles for both tabs, add new tab or adjust security settings.

+ Add tab

Tab one

Tab two

Control properties:
Name: Details
Security properties:

e Show fo all users

Show to selected groups and users

Security Hide = Read-only
type:

Allowed
User
Groups:

Allowed
User(s):

Remove

Also, you can make changes for fields.

SharePoint Forms Designer allows you to define label text appearance of the list fields. Choose text
color, style and size to change its appearance.
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You can hide label text by unchecking box “Visibility”.
The control properties size function allows you to customize the field width.

Field name:
Text: Bundle
Font size: 14px v
]

Font -
weight: Normal

Font style: Normal v
Font color: #000000 .
Visibility: v

Control properties:

Size:

230

Security properties:
s Show to all users

Show to selected groups and users

Security
type:
Allowed

User
Groups:

Hide Read-only

Allowed
User(s):

You can add any amount of sections and fields from the current list and place them in several rows
under each other or locate 3 elements in a single row.

You are able to locate in one row no more than 3 controls. Also, you can place controls inside Tabs and

Accordions.

Title *
Tab one Tab two

Remove chosen controls from your form by clicking “Remove” button or using drag and drop feature.

+ Add tab
General Details General o
E> Details i]
Remove

Note: you can add any fields from the current list with no Read-only rights.
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Note: it is impossible to add fields of “Attachment” type.
Note: fields from lists of “Document Library” types are not supported.

Note: “Recurrence” and “All day event” fields from lists of “Calendar” type are not supported.

Date and Time fields have an additional option to set a custom time format for date and hours.

Visibility ’

Date and Time Control properties:
Size: n

Title 0

Field name
above the
field value:

E;‘tﬁ, at: dd/MMiyyyy HH:mm

The “Field name above the field value” option allows you to put the name of a field above the field box.
For example, “Title” field is shown with this option applied.

Font color: [znnnnnn
Date and Time #000000 [ ]
Visibility 7

Title Control properties:
Size: 230

Field name &
above the
field value:

Permissions

You can define custom permissions to the most of elements in your SharePoint Forms.

Security properties:
® Show fo allusers

Show to selected groups and users

Security Hide Read-only
type:

Allowed

User

Groups:

Allowed
User(s):

The element can be visible for all users or you able to set custom permission for limited list of allowed

users or SharePoint groups.

Copyright © 2018 All rights reserved. www.virtosoftware.com
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Security properties:
Show to all users

® Show to selected groups and users

Security ® Hide Read-only
type:

Allowed
User
Groups:

Dev Owners

Allowed

USEI’{S)Z Alex Shell

Note: The required fields marked with * are always visible for all users.

Note: If a tab or accordion section contains the required fields marked with *, this tab or accordion
section with all fields is always visible for all users. However, you are able to set permissions to other
sections or tabs of the same element and apply them to hide other fields. For example, section 1 with an
required field is visible, but section 2 can be hidden.

Adding sections from basic controls

Tabs
You can create multiple tabs to optimize your SharePoint form view.

Tab one Tab two Tab three One more tab

You can add more tabs by clicking “+ Add tab” button and type tab names in the control properties in
the right corner. Remove the tab by clicking delete icon on the end of a chosen tab row. Delete all tabs
by clicking on red “Remove” link.

Then save changes to display created tabs.

All tabs can contain any other controls, including other accordions and tabs.

Copyright © 2018 All rights reserved. www.virtosoftware.com
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General Details Links

Title

Tabs and accordions have Themes.

Theme: Default v

+ addtab | Blue
Green

General | Gray
Yellow

=[]

Details

Control properties:

Name: Details

15

Theme: Default v
+ Addtab

General o
Details o

Control properties:

Name: Details
Security properties:
= Show to all users

Show to selected groups and users

Security Hide  Read-only

For example, you can color-code all form container headers in yellow color.

General ‘ Details ‘ Links

Title

Section one

Section two

Accordions

type:
Allowed
User
Groups:
Allowed
User(s):
Links o
Remave
Theme Yellow v
+ Add section
Section one o
Section two i
Remove

An accordion can contain any other controls, including other accordions and tabs.

Copyright © 2018 All rights reserved. www.virtosoftware.com
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Section one

Section two

Price

Free frial ’
The last section

To add more accordions to existing form click “+ Add section”. Type new section name in the control
properties. Remove the accordion section by clicking delete icon on the end of a chosen row. Delete all

accordions by clicking on red “Remove” link.

Then save changes to display created accordions.

+ Add section

Section one i
Control properties:

Name: Section cne
Security properties:

& Showto all users

Show to selected groups and users

Security Hide Read-only

type:

Allowed

User

Groups:

Allowed

User(s):
Section two i
The last section i

Remove

Hyperlink

You are able to add links to your SharePoint Forms.

Tab one Tab two

www._virtosoftware com
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In hyperlink properties you can define following settings:

- a link name in required format http://yoursite

- Label text of hyperlink
- Font size (optional). Choose text size from dropdown or with slider. Define font weight and style.

- Font color

Control properties:

URL: http/Awww.virtosoftware com
Text: www.virtosoftware.com
Font size: 14px v
(]
Font -
weight: Normal
Font style: Normal v
Fontcolor: |4
#000000 ]

Security properties:
& Showto all users

Show to selected groups and users

Security Hide Read-only
type

Allowed
User
Groups:

Allowed
User(s):

Eemove

Button

With this function you can execute a JavaScript event when a button is clicked.

Tab one Tab two

The button appearance can be also customized with css styles.

Copyright © 2018 All rights reserved. www.virtosoftware.com
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Control properties:

Title: Button
JS OnClick: 1
2
i3 alert('clicked')
4
5
CSS class:
€ss Style: colorred
Text

Type your text and optionally change its style rich text formatting. You can add a link to your text as
well.

Control properties:

Text:

]
-
i
1
T
i
il
]
s
[l]]
Iih
1

body p 4
Security properties:
® Show to all users

Show to selected groups and users

Allowed
User
Groups:

Allowed
User(s):

Copyright © 2018 All rights reserved. www.virtosoftware.com
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Image

SharePoint Forms for SharePoint 2013 allows you to add images to your SharePoint form. You need to
paste the image address in the “URL” field.

Tab one Tab two

Button

e # VIRTO

\g SOFTWARE

Also, can add custom CSS styles to images.

Control properties:
URL: /Contentimages/SITEICON PNG

CSS class:

CSS style:

HTML

You can create in this field any interactive HTML-based controls.

Control properties:

Hitml:
1
2 Html
3

Form name

You can use this field to display form name or type any other header.

Settings Import & Ex

Form Name

Copyright © 2018 All rights reserved. www.virtosoftware.com
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White space
Use this control to add empty space to your SharePoint Form. For example, if you need to divide some
fields from others.
General Details Links
Title *

&£ VIRTO

[ ]
\z, SOFTWARE

You are able to define white space size manually.

Control properties:

Height(px): | 15

Saving SharePoint form

You can create SharePoint forms for following form views:
- Editform
- New form
- Display form.

Select required views by clicking on them and save to appoint a created form to chosen view. You can
choose two of views if you will make them identical or apply your form to all views.

SharePoint

BROWSE FORM

6 - t.{ Edit Form L ] i
H_ |£| Mew Form _E

Back to Save = Change
list &) Display Form Forrri -

General Save Manage Forms

Copyright © 2018 All rights reserved. www.virtosoftware.com
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SharePoint form templates

You are able to save created SharePoint form template and use it later for any other list or library.
Click “Export” button on the ribbon and save template in .txt format.

Export

Name of backup file: | SharePointTemplate b |

Choose “Import” button to apply saved form to a new form.

Import

Organize +  New folder

Choose File | No file chosen

I Favorites
B Desktop

18 Downloads

% Recent Places ﬁ

= Libraries
[ Documents ﬁ
J‘ Music

[ Pictures [
B Videos

m

18 Computer
&, Local Disk (C)
s Local Disk (D) | |

[
€l Network =2

File name:

Other settings on ribbon

Javascript editor
Use Javascript editor to type and run your javascript code inside this editor.
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JavaScript Editor
1
2~ function foo(items) {
3 var x = "All this is syntax highlighted";
4 return x;
5 }
[

Css editor

Use Css editor to create your own css conditions and customize your SharePoint Form appearance.
When you have finished editing your CSS, be sure to save changes.

-
CSS Editor
1
2 #body{
3 color:black;
4 }
5

Copyright © 2018 All rights reserved. www.virtosoftware.com
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General settings

General settings

Hide Ribbon: (]

Show toolbar: ]

Line spacing: ‘10

Redirect url: ‘ www. virtosoftware.com

Add Save & Checkin (@
button:

You can customize line spacing to define vertical distance between elements in your form.

Checkbox “Hide ribbon” allows you to remove default SharePoint ribbon from a SharePoint site with
designed form.

Checkbox “Show toolbar” to display default SharePoint managing settings above your form.

Standard Edit form in SharePoint Forms for SharePoint 2013.

XN v
Delste  Attach
Tew CHan SRl
Actions Speliing
General  Details  Links
e * Calendar Web Part

e # VIRTO
SOFTWARE

www.virtosoftware.com

SEO

Key words sharepoint calendar

Bundle

Collaboration
Price 899

Free trial 7]

Sales

Created at 3/17/
Last modified at 4/18,

by

w1 administrator Save Cance
7 A by [ administrator

Edit form in SharePoint Forms for SharePoint 2013 with toolbar and hidden ribbon.
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|

W Attach File | % Delete ltem | 7 Spelling...

General Details Links
Title * Calendar Web Part

o & VIRTO
g SOFTWARE

www virtosoftware com

SEO

Key words sharepoint calendar

Bundle Collaboration

Price 899

Free trial

Sales

Created at 3/1
Last modified

y ) admiristrator o —
AM by (] administrator

Redirect url option allow you to set an URL address for users to redirect them after saving a new or edit
form. In other case, they will be redirected back to the edited SharePoint list.

General settings

Hide Ribbon: (]

Show toolbar: O

Line spacing: ‘10

Redirect url: ‘ www.virtosoftware.com

Add Save & Checkin (¢
button:

“Add Save & Checkin button” option can be applied if a list where you add a form uses Check-Out
feature. In this case, you can just save or save and check-in an item after working with it in form view.

1 o, X Cut ABC
E B D E Copy x C+ J

Cancel  Paste Delete  Bulk Spelling
Item  Upload -
Commit Clipboard Actions Spelling
Home Name * ‘ 3 ‘
Documents -PNG
Date and Time ‘ | |09- v ‘ |10 v ‘

Recent = -

Download

Attachements

Lib2

Copyright © 2018 All rights reserved. www.virtosoftware.com
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Reset

Reset button allows you to remove all controls from a current form view. “Reset all forms” helps to
reset all existing form views for different content types.

BROWSE FORM

73 |57 Edit Form = ayouts: T3 Edi . i _
© ZEEm BT % SALRR BB

*=| New Form Default + | T MNew

Back fo Save Change JavaScript C32  General Reset Resetall Import Export
list [ Display Form Form - Delete forms
General Save Manage Forms Manage Layouts Seftings Import & Export

Click “Save” to save settings and finish adjustment of a chosen form.

Then go back to the SharePoint page with chosen list. New form will appear in all designed item views

of chosen list.

SharePoint

BROWSE FORM

6 = 3 |_.L Edit Form
H_ J New Form

Back to Save

list __I Display Form
General Save Ma
Layouts

You can create custom form views for distinct users\groups. This feature is essential to secure the
company's sensitive information and allow access to certain data for users with permissions only. Also,
the layouts improve usability by displaying the same list's form for each department.

For example, create a form for Dev department. You can start with default view and align all form

controls as needed.
Then click Save.
On the next step click “New” in the Layouts on ribbon and create a layout.

Here you can define the name of layout, set the list of groups and users with permission to view this

layout.
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Note: If defined conditions allow a user to have access to several layouts, the view with highest access

priority will be displayed.
The smaller the number, the higher the priority.

Create a layout

Layout name:

Dev Priority. |2

Allowed User Groups:

Allowed User(s):

Dev Members

Now you can edit several layouts in SharePoint Forms Designer.

BROWSE FORM

(_) 7 [:4 Edit Form — Views: 5 Edit
iy

EEJ |£| Mew Form : bl Seo = UT New
Back to Save Change

list E Display Form Formi - Kat X Delete |
General Save Manage Forms Sen ews

Default
Fields ] ey

Using Designed Form on a SharePoint Site

When you have adjusted a list form, it will be displayed on a SharePoint site in chosen list item views.

This form can be used by SharePoint site users according to the rights provided by site administrator.

Now a SharePoint user can fill out this form on the page.

Edit Form

Copyright © 2018 All rights reserved.
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Virto Form Designer List

(® new item or edit this list

Allltems  «ee

v Title

Calendar Web Part

Waorkflow Activities
Kit

General Details

e # VIRTO
V’ SOFTWARE
Download trial

www.virtosoftware.com
Dev

SEO

Key words
Documentation

Free frial

Managers

Attachments

Create form

Details

General

Title

Price

Dev

Compability
Version

Release date

SEO

Managers

Created at 3/

Find an item

o

Compability Documentation

«« SharePoint 2013, 2010
or 2007

http://www.virtosoftware.com/ma

«ss  SharePoint 2013, 2010
or 2007

http://www.virtosoftware.com/ma
microsoft-sharepoint-designer

Links

sharepoint calendar, sharep
http:/iwww.virtosoftware comr

rd

Save Cancel

Links

fE | 12AM v | |00~

Save Cancel
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Display form

X

Delete  Spellin
Item l - g

Actions | Spelling

General Details Links

e # VIRTO

VJ SOFTWARE

Download trial

www virtosoftware com
Dev
SEO

Managers

Attachments

Close

This way you can organize adding information to SharePoint lists with a special form designed with Virto

SharePoint Forms.
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Version Release History

Version R;I:::e Description
v.1.3.14 | 08/21/2018 | [+] Added ability to place field name above the field value
v.1.3.13 | 08/16/2018 | [+] Added ability to reset all forms for all content types
v.1.3.11 | 05/17/2018 | [+] Added DateTime format ability for Display Forms
v.1.3.10 | 05/07/2018 | [+] Added Save & CheckIn button for documents Edit Form
v.1.3.0 07/13/2017 | [+] Added themes for Tabs and Accordions.
v.1.2.16 | 04/14/2017 | [-] Fixed the Rich Text box control
v.1.2.15 | 04/06/2017 | [-] Fixed Comments field in new form
v.1.2.14 | 03/21/2017 | [+]Added support for Comments field
v.1.2.13 | 03/09/2017 | [+] Fixed the issue with button permission
v.1.2.12 | 03/07/2017 | [+] Added support for "BusinessData" field type
v.1.2.11 | 03/03/2017 | [-] Fixed the issue with checkbox styles
v.1.2.10 | 02/22/2017 | [-] Fixed issue with read-only tabs
v.1.2.9 02/20/2017 | [-] Fixed the feature of the security fields
v.1.2.8 02/15/2017 | [-] Fixed a js code in button control
v.1.2.7 02/13/2017 | [-] Fixed the js replace method for ie
v.1.2.6 02/08/2017 | [-] Fixed js code in button control
v.1.2.5 01/26/2017 | [-] Fixed form creation with special fields
v.1.2.4 01/19/2017 | [-] Fixed a form after field removing
v.1.2.3 12/20/2016 | [-] Added support for "TaxonomyFieldTypeMulti" field type
v.1.2.2 12/15/2016 | [-] Fixed read only fields in the new form
v.1.2.1 12/13/2016 | [-] Fixed read only permission
v.1.2.0 12/10/2016 | [+] Added forms view.
v.1.1.0 10/12/2016 [*] l.deated the "Drag & Drop" a!Igorithm.

[-] Fixed text component rendering
v.1.0.6 | 09/20/2016 | [-]Fixed web parts connection on Edit Page
v.1.0.5 09/06/2016 | [-] Fixed connection of web parts
v.1.04 08/16/2016 [-] Fﬁxed save of data CSS and General settings

[-] Fixed save Form Name control
v.1.0.3 08/11/2016 | [-] Fixed registration feature activation
v.1.0.2 07/22/2016 | [+] Added support "Virto cross site lookup" field type
v.1.0.1 02/06/2016 | [-] Fixed user field bug
v.1.0.0 01/30/2016 | First release
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