USDA Supervisor webTA Reports

Slide 1 - Learning Objectives

Reports

Learning Objectives

In this lesson, you will learn how to:
« Run a Report
 Export a Report to an Alternate Format
« Execute a Report in the Background

Slide notes

Welcome to the webTA for Supervisors training course. In this lesson, you will learn how to run a
Report in webTA, export a Report to an alternate format, and execute a Report in the background.
Select next to continue.
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Slide notes

webTA’s reporting feature allows you to view, create, run, and save standard time and attendance, or
T&A reports at any time. Select next to continue.
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Slide notes

When you log into webTA, you will see the Supervisor Main Menu. There are three related menu items
in the Reports block: Reports, My Saved and Scheduled Reports and Ad Hoc Report Management.

Let's take a look at Reports. Select next to continue.
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.:. ™
“"WEBTA' opioyee | Supervisor | Inbox [0] | Settings | Help | Log Out

Supendsor Main Menu =

Reports
Reports
Name Description
Active Timesheets NFC Active timesheets, unsent to a pay provider
Default Schedule Report Default Schedule for users that meet Retain Data Type values
Final Timesheets Employees separated from the organization
Supenisor Assignments Supenisors and employees assigned to them

Telework - Summary of Hour by PP | Telework - Summary of Hour by Pay Period
Telework by Employee Report Telework by Employee Report

Timesheet Status Timesheet status counts by timekeeper
Uncertified Timesheets A listing of uncertified timesheets
Unvalidated Timesheets A listing of unvalidated timesheets

My Saved and Scheduled Reports Cancel

Slide notes

The Reports page contains a list of reports available to supervisors, as well as a brief description of the
contents of the report.

To run a report, select its link from the available list. In this example, we are going to select the
Timesheet Status report. Select next to continue.
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"WEBTA' enpioyee | Supervisor | Inbox [0] | Settings | Help | Log Out

Supendsor Main Menu =

Reports
Reports
Name Description
Active Timesheets NFC Active timesheets, unsent to a pay provider
Default Schedule Report Default Schedule for users that meet Retain Data Type values
Final Timesheets Employees separated from the organization
Supenisor Assignments Supenisors and employees assigned to them

Telework - Summary of Hour by PP | Telework - Summary of Hour by Pay Period
Telework by Employee Report Telework by Employee Report

imesheet Status Timesheet status counts by timekeeper
Uncertified Timesheets A listing of uncertified timesheets
Unvalidated Timesheets A listing of unvalidated timesheets

| My Saved and Scheduled Reports | | Cancel |

[ http://webta.kronosfederal.com/nfchosts/RoleMenu® -
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Inbox [0] | Settings | Help | Log Out
Supendsor Main Menu > Reports >
. PDF | Excel | HTML | C5V | Background Execution ¥
Timesheet Status
Report Parameters
Report Header: ||
Timekeeper: m

Organization: OCFO [[8[T1;
Include Sub Orgs: [7]
From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|
To PP: |2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Users: |Active E|

| Run Report | | Cancel |

Slide notes

You can add a custom header to your report by typing it in the Report Header field. If you add a custom
header, it will appear next to the report name when the report is run, or exported. In this example, we
are going to type "PP 05 and 06 Timesheet Status" as our report header. Select next to continue.
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. PDF | Excel | HTML | C5V | Background Execution ¥ |
Timesheet Status :

Report Parameters
Report Header: :and 06 Timesheet Status
Timekeeper: m

Organization: OCFO
Include Sub Orgs: [7]

From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|

To PP: |2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Users: |Active E|

| Run Report | | Cancel |
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“"WEBTA' opioyee | Supervisor | Inbox [0] | Settings | Help | Log Out

Supendsor Main Menu > Reports >

. PDF | Excel | HTML | C5V | Background Execution ¥
Timesheet Status

Report Parameters
Report Header: ; and 06 Timesheet Status

Timekeeper: m

Organization: OCFO [[8[T1;
Include Sub Orgs: [7]
From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|
To PP: |2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Users: |Active E|

| Run Report | | Cancel |

Slide notes

The Timekeeper field is optional. If we were to leave it blank, it would display timesheet status for all

timekeepers of employees for whom we are the Supervisor. In this example, we are going to select the
Search button to view a list of timekeepers. Select next to continue.
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"WEBTA' enpioyee | Supervisor | Inbox [0] | Settings | Help | Log Out
Supendsor Main Menu > Reports >

. PDF | Excel | HTML | C5V | Background Execution ¥ |
Timesheet Status :

Report Parameters
Report Header: ; and 06 Timesheet Status

Timekeeper: E

Organization: OCFO
Include Sub Orgs:

From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|

To PP: |2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Users: |Active E|

| Run Report | | Cancel |

| http://webta.kronosfederal.com/nfchosts/Report
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Inbox [0] | Settings | Help | Log Out

Supendsor Main Menu > Reports > Timesheet Status >

Select User - Timekeeper

. Name:
I - |
MName
HARRIS, DANIEL - DHARRIS | Select |
JACKSON, MADISON - MJACKSON Select |
1-2 of 2 Records 5 View@E
| Cancel

Slide notes

Here we see a list of timekeepers for our employees. In this example, we are going to select Daniel

Harris. Select next to continue.
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Inbox [0] | Settings | Help | Log Out

Supendsor Main Menu > Reports > Timesheet Status >

Select User - Timekeeper

. Name:

— ..
Name
HARRIS, DANIEL - DHARRIS
JACKSON, MADISON - MJACKSON [Select |
1-Z of 2 Records 5 View@@
| Cancel |

[ http://webta.kronosfederal.com/nfchost8/SelectUser ]
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“"WEBTA' opioyee | Supervisor | Inbox [0] | Settings | Help | Log Out

Supendsor Main Menu > Reports >

. PDF | Excel | HTML | C5V | Background Execution ¥ |
Timesheet Status :

Report Parameters
Report Header: PP 05 and 06 Timesheet §
Timekeeper: HARRIS, DANIEL - DHARRIS

Organization: OCFO [HelE1s
Include Sub Orgs: [7]
From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|
To PP: |2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Users: |Active E|

[ ] oo
Select the Run Report button

Slide notes

You can modify the Organization by selecting the link or the Clear button. In this example, we will leave
the Organization as is. Use the Include Sub Orgs checkbox as desired.

Next, use the From, and To Pay Period drop-down menus to select dates you want to display. In this
example, we are going to keep Pay Periods 5 and 6 selected, and only display Active users.

Now that we have entered the desired report parameters, we are ready to run the report. Select the
Run Report button to continue.
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“"WEBTA' opioyee | Supervisor | Inbox [0] | Settings | Help | Log Out

Supendsor Main Menu > Reports >

. PDF | Excel | HTML | C5V | Background Execution ¥
Timesheet Status

Timesheet Status - PP 05 and 06 Timesheet Status

Pay Period Timekeeper Org Total Pending Validated Certified Processed On Hold
201405 HARRIS, DANIEL QCFO | 5 | o o o & 1]
201406 | HARRIS, DANIEL | ocro 14 7 5 | 2 | ] 0

Page 1
Report Parameters

Report Header: PP 05 and 06 Timesheet §
Timekeeper: [HARRIS, DANIEL - DHARRIS

Organization: OCFO
Include Sub Orgs: [7]
From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|
To PP: |2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Users: |Active E|

Reset

| Run Report | | Cancel |

Slide notes

Here, we can see the available data for the report parameters we selected. At any time, you can edit
the report parameters, and then re-run the report. You can also clear the entries by selecting the Reset
button. Select next to continue.
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“"WEBTA' opioyee | Supervisor | Inbox [0] | Settings | Help | Log Out

Supendsor Main Menu > Reports >

. PDF | Excel | HTML | C5V | Background Execution ¥
Timesheet Status

Timesheet Status - PP 05 and 06 Timesheet Status

Pay Period Timekeeper Org Total Pending Validated Certified Processed On Hold
201405 HARRIS, DANIEL QCFO | 5 | o o o & 1]
201406 | HARRIS, DANIEL | ocro 14 7 5 | 2 | ] 0

Page 1
Report Parameters

Report Header: PP 05 and 06 Timesheet §
Timekeeper: [HARRIS, DANIEL - DHARRIS

Organization: OCFO
Include Sub Orgs: [7]
From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|
To PP: |2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Users: |Active E|

Reset

| Run Report | | Cancel |

Slide notes

You can view this report within webTA, as we are doing now. Or, you can export the report to be
viewed using other tools. Reports can be exported as PDF files, Excel Spreadsheets, HTML
documents and CSV files. In this example, we will export our report as a PDF file. Select next to
continue.
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Supendsor Main Menu > Reports >

Timesheet Status

Pay Period Timekeeper Org

201405 | HARRIS, DANIEL .OCFO
201408 HARRIS, DAMIEL | ocFo |
Page 1
Report Parameters

Report Header: PP 05 and 06 Timesheet §
Timekeeper: [HARRIS, DANIEL - DHARRIS

Organization: OCFO [[8[11;
Include Sub Orgs: [7]
From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|
To PP: |2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Users: |Active E|

| Reset |

| Run Report | | Cancel |

, http‘---.‘.Ehta.I-'.|'c:nc:sfecleral.-:c:m-nf-:hc:st.':-FiEpc:H:1!

| Excel | HTML | C5V| Background Execution ¥ |

Timesheet Status - PP 05 and 06 Timeshee’_c Status_

Total

Pending Validated Certified Processed On Hold
o o o & 1]
T & 2 o o

Inbox [0] | Settings | Help | Log Out

Slide notes
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Inbox [0] | Settings | Help | Log Out

Supendsor Main Menu > Reports >

Timesheet Status

PDF | Excel | HTML | C5V | Background Execution ¥ |

Timesheet Status - PP 05 and 06 Timesheet Status

Do you want to open or save Timesheet_Status.pdf from webta.kronosfederal.com?

Pay Period Timekeeper Org Total Pending Validated Certified Processed On Hold
201405 HARRIS, DANIEL |ocro 5 | 0 0 0 | 5 ]
201406 | HARRIS, DANIEL | ocro | 14 7 5 2 | 0 0

Page 1
Report Parameters
Report Header: PP 05 and 06 Timesheet §
Timekeeper: [HARRIS, DANIEL - DHARRIS
Organization: OCFO [[8[11;
Include Sub Orgs: [7]
From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|
To PP: |2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Users: |Active E|
| Reset |
| Run Report | | Cancel |
Open Save * Cancel

Slide notes

You should see a message asking if you want to Save, or Open the PDF file. In this example, we are

going select Open. Select next to continue.
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Supendsor Main Menu > Reports >

Timesheet Status

Timesheet Status - PP 05 and 06 Timesheet Status

Inbox [0] | Settings | Help | Log Out

PDF | Excel | HTML | C5V | Background Execution ¥ |

Pay Period Timekeeper Org Total Pending Validated Certified Processed On Hold
201405 HARRIS, DANIEL |ocro | 5 | [ [ [ 5 o
201408 | HARRIS, DANIEL | ocro | 14 | 7 5 2 ] o
Page 1
Report Parameters
Report Header: PP 05 and 06 Timesheet §
Timekeeper: [HARRIS, DANIEL - DHARRIS
Organization: OCFO [[8[11;
Include Sub Orgs: [7]
From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|
To PP: |2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Users: |Active E|
| Reset |
| Run Report | | Cancel |
Do you want to open or save Timesheet_Status.pdf from webta.kronosfederal.com? Open Save * Cancel

Slide notes
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'@Timesheet_Status.pdf-AdobeAcrobatPro EI
File Edit Wiew ‘Window Help *
Reate- | DB O | 22D R R4
g | W ‘ 1 t | ﬁ Tools Comment Share
Timesheet Status - PP 05 and 06 Timesheet Status
Pay Period Timekeeper Org Total Pending Validated Certified Processed
2014-05 HARRIS, DANIEL QOCFO 5 v} a V] 5
2014-06 HARRIS, DANIEL OCFO 14 T 5 2 V]
Kronos webTA Page 1 2:52 PM EDT 31-Mar-2014

Slide notes

Note that our report launched as a PDF file in Adobe Acrobat reader. This file can be saved locally,
printed or you can simply view it on your screen. Next, we will close this window and return to webTA.

Select next to continue.
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File Edit Wiew ‘Window Help *
Doe- OE O 280200 R4
i1 | m ‘ T 'i', | = Tools Comment Share
Timesheet Status - PP 05 and 06 Timesheet Status
Pay Period Timekeeper Org Total Pending Validated Certified Processed

2014-05 HARRIS, DANIEL QOCFO 5 v} a V] 5

2014-06 HARRIS, DANIEL OCFO 14 T 5 2 V]
Kronos webTA Page 1 2:52 PM EDT 31-Mar-2014
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.:. ™
“"WEBTA' opioyee | Supervisor | Inbox [0] | Settings | Help | Log Out

Supendsor Main Menu > Reports >

. PDF | Excel | HTML | CSV'| Background Execution ¥
Timesheet Status

Timesheet Status - PP 05 and 06 Timesheet Status

Pay Period Timekeeper Org Total Pending Validated Certified Processed On Hold
201405 HARRIS, DANIEL QCFO 5 o o o & 1]
2014-06 | HARRIS, DANIEL QCFO 14 T & | 2 o o

Page 1
Report Parameters

Report Header: PP 05 and 06 Timesheet §
Timekeeper: [HARRIS, DANIEL - DHARRIS

Organization: OCFO [[8[11;
Include Sub Orgs: [7]
From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|
To PP: |2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Users: |Active E|

Reset

| Run Report Cancel

Slide notes

In addition to being able to export your reports as alternate file types, you can also set up webTA to run
your reports in the background and deliver them to you in various formats and by various methods.

This feature may be helpful if you are running a report that will take a long time to run and you do not
want to tie up your computer to run it. Or, you may want the report sent to your Inbox as an attachment.

Let's expand the background execution dropdown and see the available options. Select next to

continue.
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Inbox [0] | Settings | Help | Log Out

Supendsor Main Menu > Reports >

Timesheet Status

Pay Period Timekeeper Org
201405 HARRIS, DANIEL QCFO
2014-06 | HARRIS, DANIEL | QCFO
Report Parameters

Report Header: PP 05 and 06 Timesheet §

Timekeeper: |HARRIS, DANIEL - DHARRIS

Organization: OCFO [[8[11;
Include Sub Orgs: [7]
From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|

To PP: [2014-06: Mar 23, 14 - Apr 05, 14 [~]
Users: |Active E|

| Reset |

| Run Report | | Cancel |

Total

Pending

PDF | Excel | HTML | CSV [ Background Execution 5]

Timesheet Status - PP 05 and 06 Timesheet Status

Validated Certified Processed On Held
o o & 1]
5 2 | ] 0

Slide notes
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Inbox [0] | Settings | Help | Log Out

Supendsor Main Menu > Reports >

Timesheet Status

Pay Period Timekeeper Org

2014085 HARRIS, DANIEL QCFO

201406 | HARRIS, DANIEL QCFO |
Page 1
Report Parameters

Report Header: PP 05 and 06 Timesheet §

Timekeeper: |HARRIS, DANIEL - DHARRIS

Organization: OCFO [[8[11;
Include Sub Orgs: [7]
From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|
To PP: |2014-06: Mar 23, 14 - Apr 05, 14 E|

Active E|

Users:
Reset

| Run Report | | Cancel

Timesheet Status - PP 05 and 06 Timesheet Status

Total

5

14

Pending

PDF | Excel | HTML | CSV [ Background Execution K|

PDF

Excel

csv

HTML
Emailed PDF
Emailed Excel
Emailed CSV
Emailed HTML

Validated Certified Processt

o o o 5

T 5 | z o

Slide notes

You can see, you can run the report in the background, and generate the same file formats mentioned
before. You can also have them emailed to you in those same formats. In order for the email feature to
work, you must have a valid email address present in webTA. This can be done in the Employee

Profile by selecting the Settings link.

When selecting the Background Execution method, your completed report will be listed on the My
Saved and Scheduled reports page. In this example, we will select the PDF file format to run in the

background. Select next to continue.
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CWEBTA' cnoiree e

Supendsor Main Menu > Reports >

Timesheet Status

Inbox [0] | Settings | Help | Log Out

PDF | Excel | HTML | CSV [ Background Execution K|

Report Header:
Timekeeper:

Organization:
Include Sub Orgs:
From PP:

To PP:

Users:
| Reset |

| Run Report | |

PP 05 and 06 Timesheet §

HARRIS, DANIEL - DHARRIS
OCFO [ful¥1s
2014-05: Mar 09, 14 - Mar 22, 14 |Z|
2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Active E|
Cancel |

[ http://webta.kronosfederal.com/nfchosts/Report# ]

%

e Excel

e CSV
Timesheet Status - PP 05 and 06 Timesheet Status il
Pay Period Timekeeper Org Total Pending Validated Certified Processe o Emailed Excel
201405 HARRIS, DAMIEL ocFo 5 0 0 0 5 ® Ema!led csv
| 20148 HARRIS, DANIEL ocFo 14 7 5 2 P N SR

Page 1
Report Parameters

Slide notes
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.:I ™
“"WEBTA' opioyee | Supervisor | Inbox [0] | Settings | Help | Log Out

Supendsor Main Menu > Reports >

. PDF | Excel | HTML | C5V | Background Execution ¥ |
Timesheet Status :

| Your report has been submitted for background processing.

Timesheet Status - PP 05 and 06 Timesheet Status

Pay Period | Timekeeper Org | Total | Pending Validated | Certified Processed On Held
201405 | HARRIS, DANIEL :ocro | 5 | 0 0 | o 5 ]
2014-06 HARRIS, DANIEL QCFO | 14 | T ] 2 o o

Report Parameters
Report Header: |PP 05 and 06 Timesheet §

Timekeeper: |HARRIS, DANIEL - DHARRIS

Organization: OCFO EeEETS
Include Sub Orgs:
From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|
To PP: | 2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Users: |Active E|

Reset

Run Report | | Cancel

Slide notes

Note the message indicating that the report has been submitted. We will return to the Reports menu by
selecting Reports from the breadcrumb trail. Select next to continue.
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FWEBTA coviores e

Supendsor Main Menu = Rm>

Timesheet Status

PDF | Excel | HTML | CSV | Background Execution ¥ |

Inbox [0] | Settings | Help | Log Out

| Your report has been submitted for background processing.

2014-08 HARRIS, DANIEL QCFOQ

Report Parameters
Report Header: |PP 05 and 06 Timesheet §

Timekeeper: |HARRIS, DANIEL - DHARRIS

Organization: OCFO EeEETS
Include Sub Orgs:
From PP: |2014-05: Mar 09, 14 - Mar 22, 14 |Z|
To PP: | 2014-06: Mar 23, 14 - Apr 05, 14 |Z|
Users: |Active E|

Reset |

| Run Report | | Cancel |

Pay Period | Timekeeper Org
201405 I_H.»l‘«F{F{IS. DAMIEL | QCFO

Timesheet Status - PP 05 and 06 Timesheet Status

Total | Pending Validated |
5 o o
14 7 5

Certified

Processed

On Hold

Slide notes
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Supendsor Main Menu =

Reports
Reports
Name Description
Active Timesheets NFC Active timesheets, unsent to a pay provider
Default Schedule Report Default Schedule for users that meet Retain Data Type values
Final Timesheets Employees separated from the organization
Supenisor Assignments Supenisors and employees assigned to them

Telework - Summary of Hour by PP | Telework - Summary of Hour by Pay Period
Telework by Employee Report Telework by Employee Report

Timesheet Status Timesheet status counts by timekeeper
Uncertified Timesheets A listing of uncertified timesheets
Unvalidated Timesheets A listing of unvalidated timesheets

I My Saved aE{Med Reports I | Cancel |

Select the My Saved and Scheduled Reports button

l:l ™
° WEBT Employee m Inbox [0] | Settings | Help | Log Out

Slide notes

To view our saved report, select the My Saved and Scheduled Reports button.
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Inbox [1] | Settings | Help | Log Out

FWEBTA coviores e

Supendsor Main Menu > Reports >

My Saved and Scheduled Reports

| Status: i
e serch |
Report e
[+ Name N P Submitted Completed Scheduled Format Status Pages
ame D
ate
Timesheet Timesheet |Mar 31, 2014 | Mar 31, 2014
O Status | Status | 25421PM  2:5422pM | O Schedue | PDF banpise: |1
1-1 of 1 Records 1
| Delete | | Email | | Cancel

[y 1

(BS‘,rItZ:S} Message Download ReF
34052 | Download | | ReRur

Slide notes

Here, we can see a list of our saved reports. At this time, there is only the report we just saved. Select
the Download button to save the report locally. Next, we will scroll to the right. Select next to continue.
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Inbox [1] | Settings | Help | Log Out

FWEBTA coviores e

Supendsor Main Menu > Reports >

My Saved and Scheduled Reports

| Status:
e serch |
Report e
[+ Name N P Submitted Completed Scheduled Format Status Pages
ame D
ate
Timesheet Timesheet |Mar 31, 2014 | Mar 31, 2014
O Status | Status | 25421PM  2:5422pM | O Schedue | PDF banpise: |1
1-1 of 1 Records 1
| Delete | | Email | | Cancel |

i

Size
(Bytes)

Message Download ReF

34052 | Download | | ReRur
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Slide notes

The ReRun Now button will re-generate the report, updating the results since its initial run. You can
also delete your saved report by selecting the X at the end of the row. In this example, we will return to
the Main Menu by selecting the Supervisor tab. Select next to continue.

Page 33 of 40

©Kronos, Incorporated



USDA Supervisor webTA Reports

Slide 34 - Slide 34
~ ™
C BTA Employee m Inbox [1] | Settings | Help | Log Out
hin Menu > Reports >
d and Scheduled Reports
BE] search

Report ez Size

N P Submitted Completed Scheduled Format Status Pages Message Download ReRun Delete

ame Date (Bytes)
eet | Timesheet Mar 31, 2014 | Mar 31, 2014
Status 25421 PM 26427 PM Mo Schedule  POF Complete |1 34052 | Download | | ReRun Now |

Fds 1 View
| Email Cancel |
] [ 1 ] »

Slide notes

Page 34 of 40 ©Kronos, Incorporated



USDA Supervisor webTA Reports

Slide 35 - Slide 35

Supervisor Main Menu

Ermployees
Certify All
Select Timesheets
Employee Leave Requests
Employee Premium Pay Requests

Employee Dollar Transaction Reguests

Repaorts
Reports
My Saved and Scheduled Reports
Adhoc Report Management

Telewark
Employee Telewark Requests

Employee Telewaork Agreements

Continuation of Pay (COP)
COP Events

FWEBTA covioyee (i

Inbox [58] | Settings | Help | Log OQut

Schedule
Ermployee Schedules List Wiew
Employes Schedules Grid Wiew
Schedule Requests

Shifts

Delegates/Reassignment

My Delegates

Emergency Contacts

Erployee Contacts

Slide notes

Saved and Scheduled Reports can also be accessed from the Main Menu by selecting the My Saved

and Scheduled reports link. Select next to continue.
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Here, we see the same list of Saved Reports. Next, we will return to the Main Menu by selecting the

Supervisor tab. Select next to continue.
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Slide 40 - Finish

Select the Finish button.

Slide notes
You have completed this lesson. To continue, select the Finish button.
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