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WHAT IS A SMALL CELL FACILITY REQUEST? 
A small cell facility request is a request to construct, install, attach, operate, collocate, modify, 
reconstruct, relocate or otherwise deploy small wireless facilities within the City of Antioch.  An 
administrative use permit is required.  

PROCESS 

The process for applying for an administrative use permit is: 

Step 1 - Project Consideration 
A prospective applicant should review the City Council Policy for Wireless Communications Facilities 
requirements.  The Policy can be found at: www.antiochplanning.com.   

Step 2 – Voluntary Pre-Application Conference 
The City strongly encourages, but does not require, applicants to schedule and attend a pre-submittal 
conference with City staff.  This voluntary, pre-submittal conference does not cause the FCC Shot Clock 
to begin and is intended to streamline the review process through informal discussion that includes, 
without limitation, the appropriate project classification and review process, any latent issues in 
connection with the proposed or existing wireless tower or base station, including compliance with 
generally applicable rules for public health and safety; potential concealment issues or concerns (if 
applicable); coordination with other City departments responsible for application review; and 
application completeness issues.  

Pre-submittal conferences are especially encouraged when an applicant seeks to submit one or more 
batched applications so that the Director may advise the applicant about any staffing or scheduling issues 
that may hinder the City’s ability to meet the presumptively reasonable timeframes under the FCC Shot 
Clock.  

To mitigate unnecessary delays due to application incompleteness, applicants are encouraged (but not 
required) to bring any draft applications or other materials so that City staff may provide informal 
feedback and guidance about whether such applications or other materials may be incomplete or 
unacceptable.  

The Planning Division shall use reasonable efforts to provide the applicant with an appointment within 
five working days after receiving a written request and any applicable fee or deposit to reimburse the 
City for its reasonable costs to provide the staff time and services rendered in the pre-submittal 
conference. 

A pre-application conference can be scheduled by contacting the Planning Division at (925) 779.6159.

http://www.antiochplanning.com/
http://www.antiochplanning.com/
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Step 3 – Submit your Application 
All applications must be submitted to the City at a pre-scheduled appointment with Planning staff. 
Applicants may generally submit one application per appointment, or up to five individual applications 
per appointment as a batch, but may schedule successive appointments for multiple applications 
whenever feasible and not prejudicial to other applicants.  If any application received without an 
appointment, whether delivered in-person, by mail, or other means, it will not be considered filed, unless 
a written exemption from the Community Development Director was received. 

Please call (925) 779-6159 to schedule an appointment. 

Step 4—Processing the Application 
Staff will review the application for completeness with the below application submittal checklist within 
ten calendar days.  If an application does not contain all the materials required within the submittal 
checklist, a written notice will be sent to the applicant indicating the missing or incomplete 
requirements. 

At least ten calendar days prior to the approval authority issuing an approval, conditional approval or 
denial, Planning staff will mail a public notice to all properties and record owners of properties within a 
300-foot radius from the project site.  This notice is informational only and not a notice of a public 
hearing.

The approval authority will issue an approval, conditional approval or denial without a public hearing. 

Right to Appeal 
Any decision by the approval authority shall be final and not subject to any administrative appeals. 

APPLICATION SUBMITTAL CHECKLIST 

□ SIGNATURES.  Signed Development Application.

□ FEE.  The application fee is $1,1   46.00 for one to five small cell sites batched as one application. 
Beyond five, the fee for each additional facility is $523.00.

□ PROJECT DESCRIPTION.  A detailed written summary (on a separate sheet and attached to the 
application) describing the design intent and summarizing the proposed project.  Describe the 
design program, the designer’s approach, and how the architecture, landscape, and other elements 
have been integrated.

□ CONSTRUCTION DRAWINGS.  Staff may request additional plan sets if necessary.  Additional copies 
of plan sets will be required if the project is appealed.)  The following numbers of plan sets are 
required:
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o One set of plans shall be submitted on a CD or flash drive in pdf format
o 1 set full size 24” x 36”
o 3 sets reduced to 11” x 17”

o Submit true and correct construction drawings, prepared, signed and stamped by a California
licensed or registered engineer, that depict all the existing and proposed improvements,
equipment and conditions related to the proposed project, which includes without limitation
any and all poles, posts, pedestals, traffic signals, towers, streets, sidewalks, pedestrian
ramps, driveways, curbs, gutters, drains, handholes, manholes, fire hydrants, equipment
cabinets, antennas, cables, trees and other landscape features.

o The construction drawings must:
▪ Contain cut sheets that contain the technical specifications for all existing and

proposed antennas and accessory equipment, which includes without limitation the
manufacturer, model number and physical dimensions;

▪ Identify all structures within 50 feet from the proposed project site and call out such
structures’ overall height above ground level;

▪ Depict the applicant’s plan for electric and data backhaul utilities, which shall include
the locations for all conduits, cables, wires, handholes, junctions, transformers,
meters, disconnect switches, and points of connection; and

▪ Demonstrate that proposed project will be in full compliance with all applicable health
and safety laws, regulations or other rules, which includes without limitation all
building codes, electric codes, local street standards and specifications, and public
utility regulations and orders.

□ STRUCTURAL ANALYSIS.  Submit a report prepared and certified by an engineer that evaluates
whether the underlying pole or support structure has the structural integrity to support all the
proposed equipment and attachments.  At a minimum, the analysis must be consistent with all
applicable requirements in CPUC General Order 95 (including, but not limited to, load and pole
overturning calculations), the National Electric Safety Code, and any safety and construction
standards required by the utility.

□ SITE SURVEY.  For any small wireless facility proposed to be located within the public rights-of-way,
submit a survey prepared, signed and stamped by a California licensed or registered engineer.  The
survey must identify and depict all existing boundaries, encroachments and other structures within
250 feet from the proposed project site, which includes without limitation all:

o Traffic lanes;
o All private properties and property lines;
o Above and below-grade utilities and related structures and encroachments;
o Fire hydrants, roadside call boxes and other public safety infrastructure;
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o Streetlights, decorative poles, traffic signals and permanent signage;
o Sidewalks, driveways, parkways, curbs, gutters and storm drains;
o Benches, trash cans, mailboxes, kiosks and other street furniture; and (viii) existing trees,

planters and other landscaping features.

□ PHOTOS and PHOTO SIMULATIONS.  Submit site photographs and photo simulations that show the
existing location and proposed small wireless facility in context from at least three vantage points
within the public streets or other publicly accessible spaces, together with a vicinity map that shows
the proposed site location and the photo location for each vantage point.

□ PROJECT NARRATIVE AND JUSTIFICATION.  Submit a written statement that explains in plain factual
detail whether and why the proposed wireless facility qualifies as a “small wireless facility” as defined
by the FCC in 47 C.F.R. § 1.6002(l).  A complete written narrative analysis will state the applicable
standard and all the facts that allow the City to conclude the standard has been met—bare
conclusions not factually supported do not constitute a complete written analysis.  As part of the
written statement the applicant must also include:

o Whether and why the proposed support is a structure as defined by the FCC in 47 C.F.R. §
1.6002(m); and

o Whether and why the proposed wireless facility meets each required finding for an
administrative use permit as provided in subsection E.3.

□ RF COMPLIANCE REPORT.  Submit an RF exposure compliance report that certifies that the proposed
facility will comply with applicable federal RF exposure standards and exposure limits.  The RF report
must be prepared and certified by an RF engineer.  The RF report must include the actual frequency
and power levels (in watts ERP) for all existing and proposed antennas at the site and exhibits that
show the location and orientation of all transmitting antennas and the boundaries of areas with RF
exposures in excess of the uncontrolled/general population limit (as that term is defined by the FCC)
and also the boundaries of areas with RF exposures in excess of the controlled/occupational limit (as
that term is defined by the FCC).  Each such boundary shall be clearly marked and identified for every
transmitting antenna at the project site.

□ PUBLIC NOTICES.  Submit a mailing list and envelopes, stamped (not metered) and addressed, for all
properties and record owners of properties within a 300-foot radius of the project location.  The
return address must be left blank for City staff to put a return address.  Insufficient postage and/or
illegible addressing shall be a basis to deem the application incomplete.

□ REGULATORY AUTHORIZATION.  Submit evidence of the applicant’s regulatory status under federal
and California law to provide the services and construct the small wireless facility proposed in the
application.
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□ SITE AGREEMENT.  For any small wireless facility proposed to be installed on any structure owned
or controlled by the City and located within the public rights-of-way, the applicant shall submit a
partially-executed site agreement on a form prepared by the City that states the terms and
conditions for such non-exclusive use by the applicant.  No changes shall be permitted to the City’s
form site agreement except as may be indicated on the form itself.  Any unpermitted changes to the
City’s form site agreement shall be deemed a basis to deem the application incomplete.

□ TITLE REPORT.  For any small wireless facility proposed to be installed on any private property not
owned or controlled by the City, the applicant must submit a title report issued within 30 days from
the date the applicant filed the application.

□ ACOUSTIC ANALYSIS.  Submit an acoustic analysis prepared and certified by an engineer for the
proposed small wireless facility and all associated equipment including all environmental control
units, sump pumps, temporary backup power generators and permanent backup power generators
demonstrating compliance with the City’s noise regulations.  The acoustic analysis must also include
an analysis of the manufacturers’ specifications for all noise-emitting equipment and a depiction of
the proposed equipment relative to all adjacent property lines.  In lieu of an acoustic analysis, the
applicant may submit evidence from the equipment manufacturer that the ambient noise emitted
from all the proposed equipment will not, both individually and cumulatively, exceed the applicable
limits as provided in Antioch Municipal Code § 9-5.1901.

□ ELECTRONIC FILES. Submit a CD or thumb drive containing a .pdf version of all documents submitted
with this application.

Attachments 
A. Application Form
B. Small Cell Facility Supplemental Application
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DESCRIPTION OF REQUEST (you may attach a written description if necessary): 

ADDRESS: ASSESSORS PARCEL NO (S): 

PROPERTY OWNER OF RECORD APPLICANT (if different than property owner) 

NAME: NAME: 

COMPANY NAME: COMPANY NAME: 

ADDRESS: ADDRESS: 

TELEPHONE #: TELEPHONE #: 

FAX #: FAX #: 

EMAIL: EMAIL: 

SIGNATURE: SIGNATURE: 

FOR OFFICE USE ONLY 

DATE RECEIVED: FILE NO: 

TYPE OF APPLICATION: TITLE: 
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This Small Wireless Facility Required Supplemental Application and the required plans, as described 
below, must be included with each proposed application to install in the City of Antioch, California a small 
wireless facility (“SWF”) as described by the FCC at 47 C.F.R. § 1.6002(l).   

This Small Wireless Facility Required Supplemental Application cannot be submitted alone; it must be 
attached to the City of Antioch’s current Application for a Wireless Facility form. 

Project Address/ Location:  ______________________________________________________________ 

Applicant’s Project ID: __________________________________________________________________ 

City of Antioch’s Project ID (if known):_____________________________________________________ 

Attach to the plans you submit with the City of Antioch’s Application for a Wireless Facility a 100% 
complete Zoning Drawing page (referred to as a “ZD-100” level drawing).  Title that ZD-100 page 
“SWF-1”.   The ZD-100 must use the same size and scale as for the balance of the zoning drawings 
submitted to the City of Antioch.  The ZD-100 must provide discrete name/identification, 
dimensions, and volume of every component of the proposed small wireless facility.  All 
dimensions must be shown in decimal feet (ft.), and all volumes must be shown decimal cubic 
feet (ft3).  If additional plan pages are required to meet the specifications required herein add 
additional ZD-100 pages sequentially titled as “SWF-2” … “SWF-3”… etc.    

Provide every element proposed in connection with the small wireless facility (even if concealed 
within City of Antioch-required camouflage elements) including and not limited to: 

(a) Every electronic equipment component or cabinet of every type (e.g. radio transmission;
backhaul; interconnection; etc.);

(b) Every support structure added for this project (e.g., new and replacement poles of every
type such as light standards, H-Frames, pole offset brackets/sleds, all cable trays of all
types, etc.);

(c) All conduits above and below ground, cables not within conduits, and interconnecting
equipment;

(d) All surface-mounted and sub-surface structures not already disclosed;
(e) All electric utility and grounding equipment associated with the facility (e.g. disconnect

switches, electric meters, pedestals, remote power sources, etc.);
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(f) All foundations, whether physically attached to the ground or a structure, or weighted to
rest about, above, or below a structure; and

(g) Each and every other element of the small wireless facility not disclosed in (a)-(f) above.

For every element disclosed in (a)-(g) above on the ZD-100 drawing, also list in table form the 
discrete callout, description of the element, and volume.  Provide the volumetric sum of every 
item listed at the bottom of the table.  The table should appear very similar to the following 
example, and must contain all the columns shown in the example: 

Call 
out 

Description of 
Element 

Cubic Volume 
of Element 

Government 
Use Only 

 
Concrete Foundation 0.5 ft3 

Antenna Pole 12.0 ft3 

 
Conduit 1 1.4 ft3 

Remote Radio Unit 1.1 ft3 

DC Power Pack 0.3 ft3 

 
Mounting Bracket 0.25 ft3 

[LEAVE BLANK] Total of above 
=_____ ft3 [LEAVE BLANK] 

(Note that the italicized text above in the table is for example only; the Applicant must insert its 
own actual projected-related identification and volumetric information in the table.)  
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Separately, on the same SWF ZD-100 drawing, identify and provide the height-width-depth (or 
as applicable the height-radius for canister/cylindrical antennas) dimensions of every antenna 
proposed for the SWF project (without regard to whether the antenna transmits, receives, or 
both) including without limitation to panel antennas, omni-directional antennas, GPS-antennas, 
LMU antennas, microwave antennas, millimeter wave antennas, any every other type of antenna 
to be placed in connection with the SWF.  For each antenna, also provide a call-out listing the 
volume including the dimensions of the mounting bracket if such a bracket is integrated into the 
antenna.  Note that if the mounting bracket is not integrated into the antenna, it must be listed 
as part of (g) above.  For every antenna, on the SWF-1 drawing, also list in table form the discrete 
callout, description of the element, and volumes of every antenna.  The table should appear very 
similar to the following example, and must contain all of the columns show in the example: 

Call 
out 

Description of 
Element 

Cubic Volume of 
Element 

Government 
Use Only 

 
Panel Ant 1 3.0 ft3 

Panel Ant 2 2.5 ft3 

 
Panel Ant 3 2.5 ft3 

 
Omni Ant 1 0.9 ft3 

 
GPS Ant 1 0.5 ft3 

 
Microwave Ant 1 2.9 ft3 
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LMU Ant 1 0.5 ft3 

Insert total number  
of antennas here       _______ [LEAVE BLANK] [LEAVE BLANK] 

(Note that the italicized text in the table above is for example only; the Applicant must insert its 
own actual projected-related identification and volumetric information in the table.) 

All ZD-100 pages submitted in response to this Small Wireless Facilities Required Supplemental 
Application must be wet stamped/sealed and signed by either a qualified State of California-
licensed/registered professional engineer or California-registered architect.   

There is/are _____ SWF Plan page(s) associated with this Small Wireless Facility Required 
Supplemental Application.  The Plan page number(s) is/are SWF-_____ through SWF- ______. 

Applicant’s Certification:  On behalf of the Applicant, I have reviewed the submittal specifications 
and have provided the ZD-100 Plan pages as required in this Small Wireless Facility Required 
Supplemental Application.  I understand and acknowledge that this Small Wireless Facility 
Required Supplemental Application can only be filed in conjunction with the submittal of the City 
of Antioch’s current Application for a Wireless Facility form.  

__________________________________ ______________________________ 
Applicant’s Signature  Applicant’s Printed Name and Title 

__________________________________ 
Date Signed by Applicant 

 N 
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