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Introduction
Thank you for using Wix.com. Wix is a website building service that allows users to select from

a vast library of templates and edit them as needed. With these templates, users can make sites
for a multitude of different purposes (business sites, personal blogs, online stores, professional
portfolios, etc.). Many of Wix's features are free, but users can purchase premium subscriptions
for additional capabilities.

Getting Started

Making a Wix account
To make a free account, access Wix.com and click the “Sign in” button in the top right corner of

the screen.
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t all:starts with a stunning website.

Create yours. It's easy and free.
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When prompted, select the “I’m a new user” option, fill in your email address and a password for
your Wix account, then click “Go.”

Sign In

e.g. yourname@gmail.com Click below to sign in using your

- social account
I ®1'm a new user I @

O I'm an existing user ﬂ Sign in with Facebook
or
Sign in with Google
[ remember me Forgot Password?

Another screen will appear asking you to confirm your email and password. From this screen

you will have an opportunity to review the "Terms of Use" and "Privacy Policy" before officially
creating your account.

Sign Up
My email address is

johndoe@gmail.com

Click below to sign in using your
e.g. yourname@gmail.com social account
Enter a password n Sign in with Facebook
or
"800 ORORRR

Sign in with Google

<= |'m an existing user

SIGN UP

* By signing up, you agree to our Terms of Use, Privacy Policy and to
recaive Wix emalls, newsletters & updates.
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Making a Website

The following sections will show you how to create a website starting from a selecting a pre-
made template, through using editing features to add, delete and rearrange elements of a site, to
publishing your site live to the internet for all to see. Not all of these features are absolutely
necessary for a basic site.

Selecting a template
To access the list of templates for a new site, click the "Templates™ option from the toolbar at the

top of your screen.

W'X | Need s Site for My Sies Templates Explora v Subscriptions v Support

What kind of website

would you like to create?

You will then be taken to the templates page, where you can select a pre-made template from one
of several categories.
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Categories
Saee Al Templates
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Hovering your cursor over a template will display more information and options, showing the
price of the template, options to view or edit the template, or view more detailed information

about the template.

K xnote & wacrers 1

BOUTIQUE

LAW FIRM

Specisbiing in Comnvnercisl Liw &
Ltsgaion, Faokvency & o

Boutique Law Firm

Price: Free

00

Info

Boutique Law Firm

BOUTIQUE

LAW FIRM

Soecutrg 1 Commariu Low &
Lgarion, eschency & frad

Clicking "Info" will display intended uses of the template and a detailed description of the

template.

Boutigue Law Fim

-

Goaod For

Legal, conaulting and other corporate firms

Desoription

A modern and sophisticated weboile

template, ides gal, consuiting and other

boutiaue carporale firms, Upload ohotos 1« v
Boutique Law Firm

Clicking "View" will display an example webpage of the selected template.

WX & 0

K xnott & warTERs 1ip

BOUTIQUE

LAW FIRM

P Ing in Commercial Law &

\ nsotvency & Fraud
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Using the interface
Clicking "Edit" from the template info page, or clicking "Edit the site” from the template view
page will open up the Wix website editor, allowing you to edit the selected template.

WIX &) Pages HOME > 5t Tae Hadp Jpyece X 1 ﬁ Saten Praview E

K KNOLL & WALTERS LLP

BOUTIQUE

LAW FIRM

Spedi
Litigation,

The controls bar at the top of the screen allows you to toggle some of the editing features and
quickly access common controls.

Wix % Pages: HOME < Site Tools Hzlp Upgrade

A
Save Preview

o
7
L
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Clicking the "Pages™ button shows the list of pages comprising the website. Here, you can
navigate between and edit pages.

Q Finda page... Site Tools Help

\LTERS LLP

$22 >
# HOME @ S > Pagelnfo

# PRACTICE AREAS 7 ? AR
> Permissions
# OUR VISION - > Page SEO
i ATTORNEYS (T] Rename
Syr——— @ Duplicate
& Hide
# MAP @

@ Delete
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Hovering your cursor over the "Site" button displays options for navigating the site. You can
save, preview or publish your website, upgrade your account, leave the editor, etc.

v > Tools

I Save

Preview
Get Feedback

Publish

v Piibhiched S
UDHSNEed O

Connect Domain

Upgrade

Mcbile Editor

My Dashboard
Site Settings
Site History

Exit Editor

Help

Upgrade

Go For It!
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Editing page elements
The selection of options on the left of the screen supplies several editing functions. Clicking the

"Background" button displays a list of options for changing the background image of your site. It
can be applied to the selected page or all pages of your site.

Page Background

Background

i
- - - \
. |
.
=
T

Apply to Other Pagea

h My Uploads

Q Start Blogging

Clicking the "Add" button displays a list of elements you can add to your webpage, including
buttons, images, menus, text boxes, etc., many with different design choices.

Add a Buttan

Background

hamed Buttons

-

['.
fext Buttons

10
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Clicking the "App Market" button displays a list of apps you can apply to your webpage. Apps
are supplementary functions that generally facilitate interaction with other services.

Wix App Market

Wix App Market

wrything you naed to ers naile 8nd grow your

0
o
[~}

o
O

Online Bookings

26 Aopo

The "My Uploads" function gives you the option to upload files to the webpage from your
machine, including images, audio and documents.

My Uploads o B¢

Upload & Manage Files!

Images, music, docs and more,
get your files uploaded and
ready for use

Images

Docs

©
@’ Single Tracks
—

11
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The "Start Blogging" option allows you to include a blog in your website. Clicking "+Add Now™

will create the blog as a new page on your site and display options for posting to and managing

your blog.

AT ST
_ waney.
-t

o e

-

Then by Ve B o s Frod ot

)

) =—=
<

Welcome to Your Wix Blog

I's fun, easy & 100% integrated in your sile

Share your expertisse in your own Diog

Keep viszors on your site longar with engaging content

increase your visiollity on Google to attract more visitors (SED)

Add it in 8 click and customize any way you want

Blog Manager
Blog Pages
Add Blog Elements

Learn More

Blog Manager

What do you want to do?

Add a New Blog Post

Manage Your Blog

12



Wix.com User Guide

Hovering your cursor over various areas of the webpage will highlight them, designating specific
components of the webpage such as the header, footer, text boxes, menus, etc. For example,
hovering your cursor over this section at the top of the page will highlight this horizontal menu,
which allows web surfers to navigate through the webpages.

| K KNOLL & WALTERS LL( T R /

Clicking within a designated area will cause a new assortment of options to appear.

$ - .

HOME PRACTICE AREAS OUR VISION ATTORNEYS CONTACT :
o : --l

|

B S

Manage Menu Navigete N im  Z < 0N X @

The layouts option E allows you to rearrange the content of a selected area, changing the
order, size and alignment of text and tabs within the area.

Horizontal Menu Layouts 2 X

How's text aligned?
All tabs are the same size

Tabs fill the whole menu

How are menu tabs aligned?

13



The design option

Horizontal Menu Design 7 WX

Themed Horizontal Menus

Home Media Contact More

Home Media Contact More

Home Media Contact HOME

Discover More Menus

n About MoGa Gallory Contact

¢ Customize Design

4
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allows you to change the visual design scheme of the selected area.
You can choose from a list of pre-made designs or customize the currently selected scheme.

Horizontal Menu Design 2 %

Regular Hover

f——e

Comners

r=n
wJ

) Shadow

T Text

Clicked

() Fill Color & Opacity

<

The animate option .z allows you to add animations to a selected area. You can control the

duration and delay of the animation.

Choose Animation ?

Get Animated

Brng this slement to Ida as it
bads with a playful arsmaton
Hewve fun, peok & favorits and

ses what you can do!

/n 0

Choose Animation

. Fade-in

Duration {secs)

Delay (secs)

Orly animata frst time

?

o
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The stretch option .= allows you to stretch out the area to span the width of the page. This
only applies to certain areas of a webpage.

Stretch Menu

Stretch to full width

15



Wix.com User Guide

Adding/Deleting Pages

To add a page to your site, click the "Pages” option from the top toolbar, click "+Add Page" from
the resulting dropdown menu, then click "Page"” from the resulting side menu. A new, blank page
will be added to your site with nothing but the header and footer, and you will be asked to name
it.

i HOME <

. PRACTICE AREAS

# OUR VISION

& AITOANEYS

il CONTACT
Menu Header
: B Pack pages end firks under an
+ m Pm uncickabie header
Qa Page transtions: Cr e

b

w‘x @ Pages: New Page - Ste Tooks Help Upgrade

B HOME

Dumny Pagel @

PRACTICE AREAS

E OUR VISION

F ATTORNEYS

o b 0 o0

£ CONTACT

+ Aod Page

Q('J Page transtons: 7

16
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To delete a page, click the "Pages™ option from the top toolbar, hover your cursor over the page
you want to delete, click the "..." button and click "delete."”

LTERS LLP
Pages ) &
# HOME @
# Dummy Page % > Page Info
# PRACTICE AREAS 2 Layous
> Permissions
# OUR VISION ¢ » Page SEO
i ATTORNEYS . G -
i CONTACT © Duplicate
& Hide
B MAP @&
L Subpage
i Delete
+ Add Page
Page transitions: Cross Fade »

17
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Adding social media buttons

Templates on Wix typically have a "social bar" in the footer, which includes buttons leading to
the social media webpages (Facebook, Twitter, Linkedin, etc.) of the organization. You can use
these to link to your business' social media pages, if applicable.

EEE 000 wccroor

© 2023 by Knoll & Walters LLP. Proudly created with Wix.com $ m u E

You can also add social media buttons using the "Add" option and selecting "Social."
i

Add a Social Tool

Popular Social Tools €

i IR v - IR

fl¥ ] |ofodt
00000
fYyc-o®

fyvycropP©Q

18
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Using Apps
Apps are supplementary functions that go beyond design features. Wix has many different
categories of apps, serving many different purposes. For example, form apps allow websurfers to

submit information through polls, surveys, quizzes, etc.

Wik Ape Market

Forms
Online Bookings i et

6 Appa

19
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The "Poll" app is a form app that allows websurfers to take a poll that you write the questions
for. To use this app, hover your cursor of the app, click "+Add to site” and confirm that you want
to add the app.

0 Wik App Marwet

® © @ D

00080

Wix Contact Form Poll Maiiing List Weicome Bar |
t otors t NQAge YOur VRltom with a wate & fuly-cuatomiabk A & WaICDIe DT 10 gathar
Sr=ctly from Wi sl 1 Ol aang list signup in seconal emaits & get tkes
|
LA R ) - " thhar ' " hhey b %M, ‘A AR ]

o™ @ B @

You're about to add this App

+ Add App

By adding this App, you agree to the Wit App Market Terms of Use

20
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Once you've added the app, a new poll box will appear on your webpage.

Take our Poll

O Choice1 O Choice2 O Choice 3

# POWr

Clicking the "Settings" button will bring up this menu, allowing you to edit your poll; you can
edit the questions, the design of the poll box, where the information is sent, etc.

Learn more about your users with a custom poll!
é * Premium Features Upgrade

% Connect & Content 8 Design & Admin & Help

Connect Email I

Email responses to:

View Form Response

» | Text Messages (SME)

21
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When you are done editing your site, you can publish it to the internet and make it visible to all
websurfers. Simply click "Publish™ in the top right corner of the screen. You will be asked to

name your site if you haven't saved already.

Q 9 c

Preview

Publish

Congratulations

Your site s publishaed and & live oniine

http://bgarris.wix.comv518proj

/

What's Next

P@ Connect to your own branded domain

Note: When making your site's name (url), it will appear as http://username.wix.com/custom

unless you save it to your own domain.

22
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Managing your Sites

Using the dashboard
Every site you have on your Wix account, published or not, has a dashboard from which you can

manage it. From your dashboard, you can see and edit your site, see news and tips from Wix,
upgrade your account and more.

Sy Neod o Site for, My Steo Templates Expiom Subacrptons Suppont
18
; 1 9 ] ""r" ()I e
- -

83  Poputar shomcom

@

Ste Samings

©  Oomamm & Mattieee TEE  Send Beautiful Promotions, Newsiettars, Invitations & More with WIXShoutOut »
B AvpMae

MY APPS Latest News Popudar Shortauts

5  Newsreod @ O @

@ Send Beautiful Emasts Today - It's Easy and Free!

, £ S Yo Sk Cuanict Droan

ShoutOut m the coseal way to orats & send profoomons newslotiorn @ O
b
ol & fow choka, And J

upcimiens, promation, evend rwitabions & mom - 0

o Conlacts

04 Sang Newsintiers

' froey’ Whinther you've updated your webioile, crmsted o 3oy salo or Wy Aggss Zeu] P wttaw Cometators
as - v ocdec) 8 New special 40 your mer, your suthente wards $0 know.
» Cbars 4% b sl 2 anider' s 2 8a faas Miou o g0 v
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Popular Shortcuts

The "Popular Shortcuts™ option will bring up a list of general options for editing your overall site
and other general account options. You can access this list by clicking on the "Popular Shortcuts”
option at the left of your dashboard, or by clicking "Show More" at the bottom of the grid on the

right.

A

7. 518proj v

~
@ Dashboard
< 33 Popular Shortcuts >

{E}' Site Settings

@ Domains & Mailboxes

ﬁ App Market

Site Shortcuts

& © &= On

Edit Site View Site Connect Domain My Apps Send Newsletter

© &

Contributors Site History New Site Manage Contacts Smart Actions
I mj
Duplicate Site Transfer Site Rename Site Delete Site

Account Shortcuts

24
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You can rearrange icons on the grid to your liking by hovering your cursor over an icon and
clicking and dragging the six dots that appear in the corner.

Popular Shortcuts

4 @

Edit Site View Site Connect Domain

5 O

My Apps Send Mewsletter  Contributors

Popular Shortcuts

Qe

& ’_Drag and drop to rearrange your popular shortcuts

Edit Site View Site Connect Domain

= O

My Apps Send Mewsletter ~ Gontributors

© T A

Site History Mew Site Manage Contacts

fo@

Smart Actions Duplicate Site Transfer Site

| M

Rename Site Delete Site Premium FPlans

25
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Site Settings

The "Site Settings™ allow you to edit overall settings of your selected site, including SEO, social
network connections, mobile settings, etc. Click the "Site Settings™ button on the left of your
dashboard to access the list of options.

33 Popular Shortcuts

@ Site SettingD

@ Domains & Mailboxes

ﬁ App Market

B Site Settings
x
I Overview '

- Overview

Domain & Hoating
Gel a quick ovarview of your site saltings bare,
SEQ
Mobile Slte BHQKTS
Languaga & Ragion
Business Info Site Narnwe 518proj ( Edit
Soclal
Sile Ackciress hip/fBgurres wix.com/S 18pro)| denngy

Anatylics
Contribators Publi=h Slatus Site ks published

Protessional Options
Plan Freo L ; ) Viow

Domain Connact your s8e 10 a domain (~) Manin

26
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Upgrading your Wix.com account to premium status will grant you access to a variety of
advanced options and features, such as fully custom domains, increased storage space, access to
more apps, etc. Different plans have different monthly prices and come with a different variety
of features. To upgrade a site, click the "Upgrade™ button near the top of your dashboard; you

will then arrive at a page where you can select a plan.

My Sites

| Need a Site for...

S18peroy v

_EA

Popular Shortcuts

oa
Qo

&

Sdte Settings

hrtpd/ /b

Explore Sul

lenplates

518proj  ow

19, wie.conVh 13pr0|

bscriptions v Support

VIP

Fest Pnorty Suppon

245 .

Save 3536

Upgrade Youwr Site to
a Yeasty Unfimited Plan

eCommerce

Best br Smal Busness

462,

Save 35%

~

BEST VALLE

Yearly

Savings Plans

© Domain 1 Your Free 1 Year Free

H® Ad Vouchars $300 Value $300 Valus

2 Pramuam Apps Free
$113 value

2 2 Presmium Apps Free
B Frea Premium Apps $118 vaioe

W Special VIP Support Line

Ertregreneurs & Floskanoms

14 Day Money Back Guarantee On All WIX Plans

v Got $300 to Advertise on Google & Bing
A Fres Doman of Your Own

v 2 Pramsen Business Apps for Frao

Combo

Unlimited

Fox Parsoral 1

125

Save 30%

1 Yaar Free

$300 Vade

2 Praeniium Apps Frie

$118 value

‘9

1 Your Free

Onty $12.02/ :rovnh\

Connect Domain

M2t Bas

4

™o Fian Dsgleys

Vix S At

s

o8

manth
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Domains

A domain is a unique url that you can designate to your site, rather than a standard "wix.com"
url. You can either buy a domain or link your site to a pre-existing domain, but you will have to
upgrade your Wix account to do either. To give your site a domain, click on the "Domains &
Mailboxes" button on the left of your dashboard; you will then arrive at a page where you will be
prompted to either buy a domain name for your selected site or connect it to a pre-existing
domain.

83 Popular Shortcuts

{E}' Site Settings

ﬁ App Market

** Domaing

WX

(Get a Domain Name for Your Site

Roplace www. bgarnris. wix.comv/s 18proj
with your own site address
Buy a new domain name b
Connect a domain you already owr
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SEO Wizard

Search Engine Optimization (SEO) is the process of making a website more easily found by
search engines. It typically involves strategic use of keywords relating to the site's content. The
"SEO Wizard" feature will generate a report to help you optimize your site according to specific

keywords. Click the "SEO Wizard" button on the bottom left of your dashboard to access this
feature.

MY APPS

@ News Feed

O Contacts

0"  Send Newsletters
El Invoices (=0

’ Smart Actions
=
v

SEO Wizard & Monitoring Tool p

A step-by-step guide to improve your site’'s SEO

" wix

Target your customens and improve your ranking on search engines ke Google, Bing and Yuhoo

Chooa
Site

- & 518proj

Which search phrase will people use to find you 0
on Google?

For exampec
* Caloma wosang phomgrphet
v Tomutrg servoes 0 Chicago

* Parm foclanco waeo edior

T
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In this example, we use the keyword "Law" as a search term we expect websurfers to use when
looking for the site. Clicking the "Get Report" button will generate this page that reports how
well your site is expected to rank based on the given keyword. You can view reports for the
homepage and the full site.

SEO Report for: hitp (bgarms wix comy518pro)

Search phrase used Law

Homepage Report Full Site Report e

Current: 518y

7 Great

Great! Your tite 1s the correct iength

kg morn

Attention
~
Your title does not Include your search phrase Piease s0d the search phrase
"Law* 1D your tite
Ihovy me hioe
Description Current: HOME
shae s & Descroiion?
Attention
<

Your description is foo short. Please add more information fo your
description not exceeding 150 Charagierns niuding spaces

SEQy =2 how
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