SAP USER MANUAL

1. Purchase requisition

2. Reservation from Store

1. Purchase Requisition

Work Instruction

Create General Procurement Requisition
for departments

Purpose

) A purchase requisition is an internal document that has a request or instruction to Purchasing to
procure a certain quantity of a material or a service so that it is available at a certain point in time. It
can be fulfilled through purchase orders or longer-term purchase agreements.

Prerequisites

° Material Master Data

° Quantity

. Delivery Date

. Account Assignment
Menu Path

To go to the Create: Procurement Requisition: Initial Screen, use the following standard menu path:

) Logistics = Materials management = Purchasing = PR = Create

Transaction Code
e ME5IN

Work Steps

1. The following letters indicate the field (status) to be updated:

R: Required Entry
O: Optional Entry
C: Conditional Entry

General PR:-
I. Account Assignment “K” for all supplies and services.

Il.  Account Assignment “A” for all assets either for Cost Center or Project
(Grants).

lll. Account Assignment “P” for all project (Grant) items (Supplies &
Services).
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P eguisition  Edit  Goto  Erwironrment Sy Help
@ BOHI @@ CHE DT an EE @B

Create Purchase Requisition

Document overyiew on | O & Hold | o Fersonal setting

[]Source determination

1 Continuous-text edi &

St | ltem|A I Material Shart text Cluantity| Unit| C |Delivery date |Matl group  |Plant Stor. loc. PGr |Requisnr.  |Tracking  (Des.wen
Arnetican Univ
American Univ
Ametican Uniy
Arnetican Univ
American Univ
Ametican Uniy
Arnetican Univ

}‘ &) [m[az)[a|Z @] [Ba Bz o) 2@ @alma) [ ]|#] g B @ostautvauss

American Univ
Ametican Uniy
Arnetican Univ

DL (<[>
[tern 1 Mew itern =] E El

[ D [ ToALAL P SAPDevSM | INS V.
The fields given above are described as under.
Field R/O/C Description/Action
Document Type R User should choose Department PR (ZGEN) from

the PR types list. Click on Bllto get drop down as
below

El

MB  MRP PR {Auto Gen)
FGEM Departments PR

F58TK Stock PR
FTRY Travel PR
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I. Account Assignment “K Cost Center”:

10

Create Purchase Requisition

CEQ CHE ODo0 FEE @m

Document overiew on | O & Hold ‘ o 4w Fersonal seffing

TGEN Departments PR & [[]8ource determinatian
E Header
= ‘E‘.’Ilﬂ'lﬂ“&l? m]l |?E‘@E| £ |Q|E E—,‘iélﬁ'lﬂ %I@|Defaultva\ues
B status lte (A || |Material|Shor text Quantity|Un|C |Deliv.da_|Matl aroup |Plant Frg |PGr|Requis  |TrackingMo |Desvendor |Fixed vend | Agmt. lte
VY 10 (K 100300 |CD COMBO FOR | 10 [EA|D |15.08.200Hard Disk [American UnivA100 |L04 |xyz Al

i s W= I Ly | n Ly | 0 19 []
I L 5 d 4] ! o | F4 =

] KD

Item 10101100300, CD COMBO FOR IMAC gl all~]

Material data k Quantities/dates k Valuation = Account assignment h Source of supply h Status k Contact person k Texts h Delivery address |

’m AccAssCat K Costcenter Bl Distribution Single account assignment El  CoCode A100American Ur &
Recipient

GIL account no. 61100160

Business Area ADD1

CO Area Aloo

Cost Center 11000

Fund 10100000 Grant AUCDUMMYGRANT

Functional Area 1000

Funds Center 11000 Cammitment item B1100160

Earmarked funds

&start| [ & I 5P Logon 640 | ) MM PDD Final |@EPP MA PR-M\cml -EI_]PMMUwzowmm| Create Purcha.. Y untitled - Paint | Z E,.l| €« 1031 AM

Material data k Quantitiesidates ' Valuation k Account assignment k Source of supply k Status k Contact person k Texts

Valuation price 740.00 Iu EGP I EA Tatal value 7,500.00 EG
Goods receipt

Inv. Receipt
[ &R Man-val.

1- Account Assignment R Choose (K) for Cost Center

it

R estrictions |

—

» | Ea | 0 | S | = | ==
A AcctAssgniCateg De_ |

Asseat

TS prod. ssales ard.

Sales arder

Indiv.custrfpraject
Ind. cust. w. KD-2O
Order

TS prod.fspraject
Cost center

Ind. cust. wio KD-ZO
Fletwwork

Fraject

Froj. make-to-order
All newy aux. acc. ass.
LInknowern

Al aux.acct.assots.

ACHADIDZERGTMIMO0 D[F

15 Entries Found ==




2- Material Code

Choose the Material Code from the material list

hlaterial Mumber (1) 441 Entries Found
# aterial Humber/t aterial D escription | ) EI
o | B4 | (D | 0B | & Om
\[material description Language|Materi___‘|
| SELLOTAPE ROLL SCMWIDE EM 100001 [=]
CELLOTAPE GOLDEM 1 8hM=25M EM 100002 El
JcELLOTAPE HOLDER Ky 3308 EM 100003 [ ]
NscoTeHTarE EM 100004
N=scoTcH TAPE ROLL TAAN EM 100005
NscoTcH TAPE DISPENSER EM 100006
|ENVELOP KRAFT FS AUTOSEXI [EnM_ 100007
ENVELOP KRAFT 17.8x25 EM 100008
IENVELOP KRAFT A4 AUTOSEX EM 100009
EMNVELOP KRAFT A3 SELIF ADHESIVE =] 100010
EMNVELOF KRAFT A4 SELIF ADHESIVE EM 100011 | |
EMVELOP KRAFT A5 SELIF ADHESIVE EM 100012
FEM BIC EM 100013 [+]

441 Entries Found

3- Plant

Enter the Plant number (A110)

4- Qty

Enter the requested quantity for selected
material(s)

5- Cost Center

Requested department should enter its own cost
center unique number or choose it from the list.

8 Entries Found

Cost center by Functional &rea ! Cost center | ) Em
— T
v m|W@& B[]
Cost Ctr|COAr |CoCd |CCIC |Person Responsible|Short text “|Lang
51050 A100 A100 H S El-Shazly STUDENT FIN AFFAIRS  EN
51100 A100 A100 H  H. Amin STUDENT PLIB CARAVAN  EN
34005 A100 A100 H  J. Swanson SUMR SET HALL UNIVP  EN
61170 A100 A100 H [ ElAraby  |SUPCHAINMGT-FICE  EM
61160 A100 A100 H Al MohamedAly  SUP CHNMGT & BUS SU  EN
71010 A100 A100 H M. El Akabawy TELECOMMUNICATIONS  EN |3
22006 A100 A100 H  R.Tutwiler TISSUE CULTURELAB  EN |5
D [ KN

218 Entries Found

6- Fund

For K Account Assignment, enter (10100000)

7- Requisitioner

Indicates the short name of the person who
requested the material(s) and his extension phone
number. (i.e. Tarek 5672)

8- POrg

Purchase Organization number, enter (A100)

9- Tracking Number

Number or Text that facilitates the monitoring of the
procurement of required materials or group
together the purchasing documents that exist for a
certain material requirement.

10- Valuation Price

Price for unit item.

11- Delivery Date

Modify and change the delivery date according to
the needs of the requested department.

12- Des. vendor

Specifies the number of the vendor suggested by
the requisitioner to the purchasing department for
this purchase order.
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SAP USER MANUAL

1. Account Assi

Edit

nment “A Assets”:

Goto  Environment

B IHI @@ CHE SnLon BE @m
Create Purchase Requisition

Document oversew an | [0 5 Hoid | -1 Personal sefting

| 7| ZGEN Departments PR o [ source determination
Header
§|I\LT:I|EII@|I|&|%' ﬂﬂl |$|@‘\@IE| |Z |I‘Q El@ﬁ] lﬁl@|ll|@|‘gé @|IDefauIt\ralues
Status|ite_ A |1 [material|Short text Quantity|Unit|c |Delivda_|matl group |Plant|Porg |[PGr|Requis, | TrackingNo |Des vendar |Fixed vend|agmt | te_
iy 10 (A Toshiba with17 LCD 1|EA D [15.08.200AST-Comp|Ameri|A100 |LOT |Tarek T1
4 n n [w | 41 14 ) | - Fial
l o g (ol [1£4 Il [Z]//B'a |1 O
[+

ltem

Material data

1[10] Toshiba with17" LCD

g PR

Accountassignment | Source ofsupply || Stalus | Contactperson | Release strategy | Te__||I

| Quantitiesidates | Valuation

|I| 1|2 ‘ ActAssCat Ahsset g Distribution Single account assignment B CoCode A100American Ur B %
Recipient —

Gil account no. 19000500

Business Area Al

Asset 300000032 4 o

CO Area Aloo

Cost Center

Order

Cost Ohject

WHS element 20000011

Fund 10100000 Grant AUCDUMMYGRANT |:

Functional Area 6100 -

Funds Center B1170 Carmmitment item 19000500 %

D[ mh_UD1 Pel | sAP@asS | INS 7

Material data |,

“aluation price
[v] Goods receipt
Inv. Receipt
[ ] GR Mon-val.

Quantifies/dates * Valuation | Accountassignment | Source ofsupply | Status | Contactpersan | Teds | Delivery address |

13

§,000.00 EGP EA Total walue 40,000.00 EGP

1- Account Assignment Choose (A) for Assets

F estrictions

—
« | == | G | GBS | == |
AS | AcctassgntCateg De_ |
Asset
MTS prodssales ord.
Sale=s arder
Indiv.custsyproject
Ind. cust. ww. KO-
arder
MTS prodJsproject
Zost center
Ind. cust. wwro KD-ZO
MHetswork
Fraject
Froj. make-to-aorder
Al neww aux . acc ass.
LInknowem
Al aux.acct.assoats.

| =T="

KCADTZZROMMOQOE

15 Entries Found

2- Plant Enter the Plant number (A110)

3- Qty Enter the requested quantity. (Qty should be only

“one” for each line item)




4- Asset

Requested department should enter the asset
number or choose it from the list.

Entries Found

MNames and classes k Cost center k Ireventory number | ) Em
e T
v a|H[BE (Do)l
Company Code: A100
Class “|Asset description |acctd [Cap.date |Asset
a0o0 CHAIRE 300000 00.00.0000 300000018 IZ‘
3000 CHAIRS 300000 00.00.0000 200000018 |[~]
3000 CHAIRS 300000 00.00.0000 300000020
000 CHAIRE 300000 2007 2006 200000016
3000 CHAIRS 300000 20072006 300000017
3000 IBMPC 300000 00.00.0000 300000033
3000 IBMPC 300000 25.07 2006 300000034
3000 MWD ARMED CHAIR 300000 00.00.0000 300000055
3000 MWD ARMED CHAIR 300000 00.00.0000 300000056 ([4]
3000 MWD ARMED CHAIR 300000 00.00.0000 300000047 IZ|
Koy [ Ll

332 Entries Found

5- Requisitioner

Indicates the short name of the person who
requested the material(s) and his extension phone
number. (i.e. Tarek 5672)

6- PGr

Enter the Purchase Group who should handle this
requisition from the Purchasing Department or
choose from the list.

+ | B | | 6B &= | 0=

PGr™ Description TelephunelFax Numherl
DoO1 | Agriculture

G001 Transprt., Services

S02  Others

101 Intl Purch Grant

102 Int'l P. Mon-Grant

LO1  Offé&Lib Eq&Supp TOT2BTE 7975131
LOZ Print&Publ Eq&Supp

LOZ SciMedW™sS Eq&Sup

LO4 IT EQ &Supp, Sinw

LOS MY Safety Eq& Sup

LOG  Athl A0 Cloth

LOY Housing Eq&Sup

LO02 SP.EduTheat. Supp

LO9  AC, Furn. “ehic.,

MO1  Insurance

TO1 Travel

16 Entries Found

7- POrg

Purchase Organization number, enter (A100)

8- Unit

Justify the Unit of Measure for the requested item.

9- Short Text

For Asset item, the requested department will be
required only to enter a short text for the requested
item.

Note: Material Code is not required for asset
account assignment.

10- Tracking Number

Number or Text that facilitates the monitoring of the
procurement of required materials or group
together the purchasing documents that exist for a
certain material requirement.




11- Matl Group

Enter the Material Group related to Asset, or
choose from the list. The Material Group starts
with “AS” followed by the first 4 digits of the created
asset number.

Material group (13 343 Entries Founi
Resztrctions |
— T
LA E
Matl gro_ |Matl grp description ]
ASBS000 AST-ART&HSTR TREASUR |[]
AS1010  AST-Building [=]
AS4010  AST-Buses ]
ASS000  AST-CAPTL'D Lichs Shy
ASH000  AST-Cattle/Cows
ASZ000  [(AST-Computing Equip. |
AS2080  AST-Cool &Heat Equip
ASA010  AST-Cptl Inhs Dvp Swy
AS3010  AST-Fixtures
AS40580  AST-FrklftflodrCran | |
A53000  AST-Furniture [=]
AS9010  AST-LamhbiSheeps El
343 Entries Found

12- Delivery Date

Modify and change the delivery date according to
the needs of the requested department.

13- Valuation Price

Price for unit item.
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II11. Account Assi ect (Grant)”:

itn  Erironrment

nment “P Pro

chase requisition  Edit e
@ s EH Qe ICHE Do 0EE @M

Create Purchase Requisition

Document overview on | O & Hold | f- Fersonal seffing

| 7| ZGEN Departments PR B [ gource determination
E Header

(& ‘E‘.’Ilﬂ E| |E;|? Hll I?E‘ @ E £ | ‘Q Ellfﬂ@lﬁ'lﬂ ||‘a’é £ Defaultvalues
| Status|lte_ (A || |Material|Shor texd Quantity|Un|C |Deliv.da |Matl group |Plant |POro |PGr|Requis | TrackingMo | Des.vendor |Fixed vend | Agmt.|lte
| oY 10 |P 100266 |LAMP FOR DATA SHOW 10 [EA|D |09.08.200AN sual SplAmeriA100 (LO1 [z T =)
_l 4 n - 0 Flal 44 ("] | g Elnl 1F
|| I [ d [0 14 [T [Z[/B[J 1] 14 O
B 5
[tern 10101100286, LAMF FOR DATA SHOW PANASONIC ET-LATO Bl B E
Material data k Quantiies/dates k Valuation ~ Account assignment k Source of supply k Status k Contact person k Texts k Delivery address |
’m ActAssCat P Project g Distribution Single account assignment B CoCode A100American Ur &
Recipient

GIL account no. 61100080

Business Atea ADD1

CO Area Aloo

Cost Center

WBS element 0921000021 A MNetwark

Fund 10100000 Grant AUCDUMMYGRANT

Functional Area 2050

Funds Center 61170 Commitment itern E1100080

Earmarked iunds

Rec Indic
D [ w_UD1 SAPQASSr | INS V.

Material data k Quantities/dates '~ Valuation k Account assignment k Source of supply k Status k Contact person k Texts k Delivery address

Waluation price 100.00 Iz EGP I EA Total value 1,000.00 EGP
[v] Goods receipt

Ire. Receipt

[ GR Mon-val.

1- Account Assignment R

Fiestrictions |

—
» | B3 | 0 | 6] &= | ==
AC | AcctAssgnmCateg De_ |
A==at
MTS prod ssales ard.
Sales order
Indiv. custrpraject
Ind. cust. w. KD-C0
order
MTS prod fsproject
—ost center
Ind. cust. wia KO-
rFletwwork
Froject
FPraoj. rmake-to-arder
Al new aux.acc. ass.
Uinknower
2l aux acctassgts.

ACADTZZIROTMOGDE

15 Entries Found

2- Plant R Enter the Plant number (A110)

3- Qty R Enter the requested quantity.




4- WBS Element R Requested department should enter the WBS
Element number or choose it from the list.
Elermenty {13 92 Entries Found
WES element: Project definition . Functional area L WBS e\em...| i ElEI
T
MR EERERIE
Description |Func1iunal Ar |WBS element 4
Restricted endowment--Press Endowment Fd - 9000 0581010012 |Z|
Summer Renavation Material 1000 06110001 E|
Grant BED3 - UNESCO 3050 09140700022
Aid Asha Grant 1338-901 Cost reimbursed 2050 0921000021
Aid Asha Grant 1339-901 -Fixed Assets 2050 09210000211
SRC Costsharing AID ASHA Grant 1339-901 2050 0921000022
SRC Cost Sharing -AID ASHA Fized Assets 2050 0921000023
Ford Foundation Grant- Research 2040 0921010021
Ford Grant- Asset 3000 09210100211 E|
Ford Foundation Grant- Cost sharing 2050 0921010022 E|
o [ |[4][+]
92 Entries Found ﬂ
5- Requisitioner R Indicates the short name of the person who
requested the material(s) and his extension phone
number. (i.e. Tarek 5672)
6- PGr R Retrieved from the Material Master.
7- POrg R Purchase Organization number, enter (A100)
8- Unit R Retrieved from the Material Master.
9- Material Code R Choose the Material Code from the material list
| Material Murmber (13 441 Entries Found
 aterial Humber/M aterial D escription | ) EIEI
.|_ \_
o | 3 | (0 | 3 | &6 0z
\[material description Language|Materi_“|
| CELLOTAPE ROLL SCW WIDE EM 100001
| CELLOTAPE GOLDEM 1 8hMA25M EM 100002 @
CELLOTAPE HOLDER KWW 3309 EM 100003 [ ]
| SCOTCHTARPE EM 100004
| SCOTCH TAPE ROLL TANMYAMN EM 100005
| SCOTCHTAPE DISPEMSER EM 100006
|EMVELOP KRAFT FS AUTOSEX 100007
EMVELOP KRAFT 175525 EM 100008
| EMVELOF KRAFT A4 AUTOSEX] EM 100009
EMVELOP KRAFT A3 SELIF ADHESIVE EM 100010
EMVELOF KRAFT A4 SELIF ADHESINE EM 100011 | |
EMVELOP KRAFT A5 SELIF ADHESIVE EM 100012 [=]
FEM BIC EM 100013 E|
441 Ertries Found >
10- Tracking Number R Number or Text that facilitates the monitoring of the
procurement of required materials or group
together the purchasing documents that exist for a
certain material requirement.
11- Matl Group Retrieved from the Material Master.
12- Valuation Price Price for unit item.
13- Delivery Date Modify and change the delivery date according to
the needs of the requested department.
14- Des. vendor @) Specifies the number of the vendor suggested by

the requisitioner to the purchasing department for
this purchase order.
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Click on - button to get the below screen and also click on H button to close it.

7 | ZGEN Departments PR El O

T T =
=
10101100300, CD COMBO FOR IMAC =] |~ ~|
C hrranmtaceinmrant L Satiree af eienle L Statie L cantact nerenn L Tewte | Felivers afddrecs |

7.500.00

Valuation price Total value
[¥] Goods receipt

Inv. Receipt

[[] GR Mon-val.

-10 -



SAP USER MANUAL

Update the following Required, Optional, and Conditional fields, as needed:

Field R/O/C Description/Action
Header note: (0] The following text for the Header PR will just
e.g. “This PR has an appear on PR without any reflection on RFQ or PO
attachment” Tewts |
Anyt

Header note

I 0] The following texts for each item separately.
Texts ||
for Iltem
Details
ltern Texts Ayt
ltern text
lterm note

Delivery text
Material PO text

however, Item note and Header note are just internal notes from the

@ Item text, Delivery text and Material PO text will be appeared on the PO,
requested department to the Purchasing Office.

. o
Click on ®" to check if there are any mistakes. Check warning/error messages and resolve them to save
and send the PR

H
Click on = to save the Procurement Requisition

Result

Procurement Requisition is created with message reporting the unique PR serial number.

-11 -
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2. Reservation from Stores

Work Instruction

Create Reservation from Stores

Purpose

. This transaction is used by different departments to order items from different university stores.

Prerequisites

. Reservation should be created for materials available in stores.

Menu Path

To go to the Create: Reservation: Initial Screen, use the following standard menu path:

o Logistics = Materials management = Inventory Management = MB21 Create
Reservation

Transaction Code

¢ MB21
Work Steps

@ For the most part, fund center must be the same as cost center.
4, The following letters indicate the field (status) to be updated:

R: Required Entry
O: Optional Entry
C: Conditional Entry

-12 -
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Create Reservation: Initial Screen

O/ vewrem. |

Basze date 06.08.2006 [*] Check against cal.
201
ET Al10
Feference
Resenation

The fields given above are described as under.

Field R/O/C

Description/Action

Base Date @]

Defines receiving required date

Base date 0a. 06

Movement Type

Defines the movement type by clicking on
Movement Trpe m (g

to get drop down menu as below

=

EE

v|®|
m_s
201
202
|
222
23
232
241
242
251
252

BRI EEEEIE]

Text

Consumption for cost center from warehouse
Consumption for cost center from warehouse - reversal
Consumption for project from warehouse
Consumption for project from warehouse - reversal
Consumption for sales order fram warehouse
Consumption for sales order from warehouse - reversal
Caonsumption for asset from warehouse

Consumption for asset from warehouse - reversal
GCansumption for sales from warehouse

Cansumption for sales from warehouse - reversal

oo

Plant

Define Plant as A110 by clicking on

i

Plant

to get drop down menu as below

=

EEEEEEEEE

Pint |Search Term__]Sean:h Term ]Pnstl Cndel(:ily |Narne 2 Name

|Versi_ |

A110 AUC 11511 Cairo AUC - Cairo American University in Cairo

-13-
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Click on to be transferred to the following screen:
& naH @@ AR 8hon BE @

Create Reservation: Collective Processing

D8 oaee mos]

Movernent Type 201 | Gl far cost center
Goods recipi
Business Area ADD1 el 10100000
Funds Center TozlCentas =" 11000
Functional Area 1000
Grant AUCDUMMY GRAMT Earmarked funds i}
ltems
Itm Material Guantityin - LInE  Plint Sloc  Batch I
/|qu 0 R TS50
A110
3 2110
4 A110
5 A110
6 A110
The fields given above are described as under.
Field R/O/C Description/Action
Goods Recipient O Defines the reciepent name

Goods recipient \

Fund R Defines the Fund by clicking on
Fund : 10100000 [4/

to get drop down menu as below

=

Using Name Search via customer i Search Using Attributes

Iy

FM Area: A100
Fund  “[Name |Description |
10100000 Operton Oper Unrest  OperatingiMon Operating Unrestricted Act
10300000 Satis of TRS Gifts Satisfaction - termparary restricted Gift
10301000 Satis of LT Invmt Satisfaction - Long term investment
10900000 Grants Grants

30000000 Temporary Restricted  Ternparary Restricted- Gifts

30100000 Temp Rest-LIT Invst Temp Restricted- LT Investment returns
50100000 Perm Unrestricted Permanently Unrestricted

40400000 Perm UR UEEFC-Karnak Permantately UR WEEFIC and Karnak Invest
40500000 Permanently Restrict Permanently Restricted

91000000 Fooled Cash & Equiv Pooled Cash and Cash Equivalents Fund
99500000 Fooled AUC Endowment Pooled Investment AUC Endowrnent Fund
99700000 Pooled Frn Fed Endovw  Pooled Investrment Fareign Federal Endowm
99900000 Pooled Locl Fed Endw  Pooled Investment Local Federal Endow

-14 -



Field

R/O/C

Description/Action

Fund Center

Define fund center by clicking on

Funds Cenber 11000

to get drop down menu as below

=4 =)
Search by Financial Managsment Area/Fiscal Year M HEE
W
Fid Area: A100
Funds Cemer1Frum |tu User name Name of Person Resp.|Fund|
11000 01.01.1900 31.12.9999 AHABIB [«
1010 01.011900 3112 8999 AHABIS =
11020 01.011500 3112 8998 AHABIS
11030 01.01.1900 31.12.9999 AHABIB
11040 01.01.1900 31.12.9999 AHABIB
11050 01.01.1900 31128998 AHABIS
11060 01.01.1800 31123335 AHABIE Hl
11081 01.01.1900 31.12.9999 AHABIB
11062 01.01.1900 31.12.9999 AHABID
11070 01.011500 3112 8998 AHABIS
11080 01.01.1900 31.12.9995 AHABIB
11090 01.01.1900 31.12.9999 AHABIB
11100 01.01 1900 3112 8998 AHABIS
11110 01.01.1800 31123335 AHABIE
11120 01.01.1900 31.12.9999 AHABIB
11130 01.01.1900 31.12.9999 AHABIB
11140 01.01.1900 31128998 AHABIS
11150 01.01.1800 31123335 AHABIE
11160 01.01.1900 31.12.9999 AHABIB
12010 01.01.1900 31.12.9999 AHABID
13010 01.011500 3112 8998 AHABIS
13020 01.01.1900 31.12.9999 AHABIB
13030 01.01.1900 31.12.9999 AHABIB
13040 01.011900 31128998 AHABIS
Cost Center R Define cost center by clicking
Cast Cenbir 11000 [5
to get drop down menu as below
= [EIe]
Cost center by Functional Area m Costcentername | Slandard Hierarchy MEac)
L]
CostCtr |COAr |CoCd [CCHC[Person [Short text Language|valic From [to ]
1000 BEO1 BEDT L BigBoss TOP MANAGEMENT EMN 01.01.1997 31.12.9999
10100 CAOL CADI W fon SALES EN 01.01.1998 31129099
10100 usot usot v tbn SALES EN 01.01.1538 31129399
11000 A100 100 H M Zayed INETRUCTION REVENUE  EN 01.01.1800 31.12.8353
11010 A100 A100 H F Haikal DEPT - S0C ANT & PSY EN 01.01.1800 31.12.8353
11020 A100 A100 H I. Harmdy CAIRO PAPERS S0C SCI - EMN 01.01.1900 31.12.9999 |
11030 A100 AI00 H  E.Femandes DEPT-ARABIC STUDY  EN 01.01.1900 31.12.9999
11040 A100 m100 H D Blanks DEPT - HISTORY EN 01.01.1800 31.12.8999
11060 A100 100 H E. Badawi ARABIC LANG INSTITUT EN 01.01.1800 30.06.2006
11060 A100 A100 H W Kazziha DEPT - POLITICAL 5CI EN 01.01.1800 31.12.8353
11070 A100 A100 W simpsan DEPT-ENG & COM LIT EMN 01.07.2006 31.12.9999
11070 AT00 AIDO W W, Melaney DEPT-ENG & COMLIT  EN 01.01.1900 30.08.2006
11080 A100 m100 H F Ghazoul ALIF JOURKAL EN 01.01.1800 31.12.8999
11080 A100 100 H &.Compbell DEP - PERF & WIS ART EN 01.01.1800 31.12.8353
11100 A100 A100 H F Azzam FORCED MIG & REF 5T. EN 01.01.1800 31.12.9999
1110 AT00 A100 H 5 Stelzer DEPT- PHILOSOPHY EN 01.01.1900 30.06.2006

Material

Choose Material by clicking on

Madarial
100034 [=

to get drop down menu as below

Material by old material number

=
FACIEEEIEEE

Material description ‘!I :

CLOTHS MATERIAL WOOL EL MAHALA EN 100159 lz‘
COATWOOLEN EN 100160 |
JACKET LOREMZO BLACK EMN 100161

LEATHER JACKET EN 100162 |
PULLOVER EN 100162

PULLOVER WOOL EN 100164

SHIRT LIGHT GRAY EN 100165

SHIRT LON SLEEVES EN 100166

SHIRT LONG SLEEYES EMN 100167

SHIRT LOREMNZO WHITE EMN 100168

SHIRT OXFORD DELUXE EN 100169

SHIRT VAN HOUZERN EN 100170

SHOES FOE MEN EN 100171

SHOES FOR MENM 504 EN 100172

SHOES FOR WOMEN 2015 EN 100173

SHOES LEATHER EMN 100174

SUIT LOREMZO EN 100175
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Field R/O/C Description/Action
Quantity R Enter the number of quantities required.
Ciuantity in
10
SlLoc R

Sloc B
s5g [

Define store location by clicking on/ -
to get drop down menu as below

I=
@ Festicions

=
A EE =R E

FPlant: A110

5Luc15tge loc. descr. |
COmb Common St Locn
F301  Facilit Stores
HS01 Housing stores
M301  Maint Stores

FREO1 Prn Shop Stores
SC01  Science Stores
L5501 Supply Stores

Click on

to save the reservation and to get a reservation Number.

Result

Reservation is created.
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